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PREFACE. 



"We offer no apology for adding this treatise to the almost endless list of text-hooks on commercial science. 
If it is not needed, the verdict of the public — -/rom whose decision there is no appeal — will so be rendered ; 
if it is, the same tribunal must announce the fact, and all the special claims, and ex parte statements put forth 
as an advertisement, by interested parties, will have little weight in the decision. 

The steadily increasing importance attached to commercial pursuits, and the very general attention which 
this branch of industrial economy is exciting throughout the civilized world, have, within the past few years, 
awakened such an interest in all efforts tending to promote its advancement, that whoever may say or do 
aught that shall add to the general momentum, can have the consciousness at least, that his effort will be 
felt, whether or not the hand that gave force, or the thought that directed, are recognized in the result. 

"While we are free to admit that considerations of a more personal nature have impelled us somewhat in 
this task, wo will not affect an indifference which we do not feel, as to the part we may thus be acting in the 
great purposes of life, or the value which may be put upon our labor by those whose good opinions we crave. 

We understand the true object of a text-book to be the imparting of knowledge in some particular depart- 
ment of art or science. In the preparation of such a work the following prerequisites are essential : 

1. A comprehensive understanding of the subject treated; 

2. A particular knowledge of the difficulties to be overcome in the mind of the learner. 

The very fact of the appearance of this book then, must be presumptive evidence that its authors claim 
for themselves the above qualifications ; a point which it would be mock-modesty to attempt to evade. As to 
the grounds of this assumption, they may bo permitted to observe that many years' active employment, both 
in the practical departments of commercial life, and in the arduous duties of professional teacldng, have given 
them a degree of confidence, which might otherwise be deemed presumption. In their special department of 
labor, they have keenly felt the want of a work which should serve them in matters of reference, and give 
to oral instruction the additional force of well-digested propositions, clearly-expressed principles, and adequate 
forms ; a work suited not only to the tastes and wants of private students and adepts, but to the more gen- 
eral purposes of the class-room. Having made the specialty of instruction in Book-keeping and its collateral 
branches a life-business, they have not been content to accept as ne plm nllray the crude and amV)iguous for- 
mulas wliich constitute the chief merit of the earlier authors in this science. They are troubled with no 
"superstitious veneration for those monuments of unrequited labor, which, in the twilight of commerce acted 
80 important a part in the then slowly-moving machinery of proo;res3 ; desiring rather to do those authors 
the simple justice of awarding to them the credit of bemg full}' up to the requirements of their time. Ben- 
jamin Franklin first discovered the laws of electricity, and Robert Fulton made the first application of steam 
in navigation ; and yet, who at this age would think of consulting the works of Franklin for practical hints 
on telegraphing, or of Fulton as to the construction of steam-engines ? As pioneers in developing the hidden 
laws of powerful agents, these men and their labors cannot be overrated ; but the more wonderful develoj)- 
raents of the present day, show them to have made but an almost imperceptible beginning. It may not be 
that the improvements which have followed the primary enunciation of " equal debits and credits" — supposed 
to have been evolved through the necessities of Italian commerce— have been so marked and distinctive as 
the various steps in the progress of steam and electricity; but it cannot bo denied that the impetus which, 
during the last twenty years, has been given to commercial education in all parts of the country, first by the 
demands of commerce itself, and next through the laudable efforts of teachers and authors who have given 
the matter their special care, has rendered necessary a higher grade of exponents than those wonderful ap- 
propriations of *' poetic license" which at one time threatened to convert all the Arabic numerals into " figures 
of speech." 
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PEEFACE. 

"We believe that the science of Accounts is, eminently, a teachable science ; and that the most that is 
necessary is to bring its terms within the comprehension of the learner, and to place in the hands of the 
teacher an assistant which can be relied upon to do thorough work. In the preparation of these pages, we 
have had special reference to the wants of the profession ; and in reviewing the labor, we have the assurance 
of our more deliberate Judgment, that if the hints and instructions here inculcated, are faithfully carried out, 
there can be no doubt as to the most favorable result 

Above all, have we aimed to make the work practical and expressive of the times ; and while we have 
not deemed it unimportant that at the outset the broad principles of the science should be distinctly an- 
nounced, and rigidly enforced, we have studiously sought to make the transactions themselves do the chief 
work of interpretation. 

We are fully aware that there may exist honest differences of opinion among teachers as to the best mode 
of conveying instruction ; differences affecting not the principles taught, but the method of teaching ; and 
that, often, the statement of a vital proposition may afford such an open field for discussion, that among jrro- 
fessional teachers, at least, such a thing as perfect harmony in all the diversified shades of reasoning is im- 
possible. This is as it should be. A teacher who is worthy of the sacred profession he has chosen, must be 
endowed with powers that belong exclusively to himself. One cannot be a teacher and not a thinker ; and 
one cannot think without forming decided opinions ; and he who has an opinion, and dare not give it expres- 
sion, is possessed of a degree of modesty which will be very apt to be mistaken for cowardice. 

We would desire to call particular attention to one feature of the work, which, while it is unique, must 
commend itself at once to the faithful teacher. We allude to the plan of following each illustrated and ex- 
plained set, by a series of " exercises for the learner," embracing all the principles of the preceding set, to 
which the student, imaided, must give form and expression. No better test of proficiency could be given, and 
teachers should be careful that no part of these exercises be omitted. 

In its adaptation to the general wants of the tradesman, the farmer, and the merchant, we have sought to 
make the work acceptable td the various classes interested in the science. It cannot, of course, be expected 
that in so limited a space, every shade and variety of transaction and form will be given-; but we have done 
sufficiently, we think, to show the adaptation of Double Entry to every department of business. 

In conclusion, we would say, that in the inception and prosecution of this work — and in this view it has 
been truly a " labor of love" — we have had constantly in mind, first the wants of the young men of the 
country, who, yet unexperienced in the drudgery of commercial pursuits, are looking forward to a " position 
in life," and ready to use with diligence, any honorable means promotive of the great end ; next, of that 
other great class who have passed from the chrysalis state into the open world of active employment, but are 
yet careful to lay hold of whatever may promise the instrument of real advancement ; and last, though by 
no means, least, of that worthy army of self-sacrificing men and women, who, content with the humble lot 
and fortunes of the teacher, seem to be living in a world of their own, but living for the good of others, and 
who are, perhaps, of all others, best qualified to judge of the faithfulness of our labors. Of the first of these 
three classes, we have worthy representatives under our special daily care ; of the second, thousands have 
gone out from us, and are doing for themselves and their country in almost every city and hamlet in this 
broad union of states; while among the third class we are proud to* reckon many of the most endeared and 
respected of our personal friends. In the hands of such we are willing to trust our labors, feeling well 
assured that if, in criticising the work, they " nothing extenuate," they will be equally cautious to " set 
naught down in malice." 

BRYANT, STRATTON <fe PACKARD. 
18 Cooper Instctute, New York, 1860. 
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A SHORT ADDRESS, 

RESPECTFULLY DEDICATED TO THE YOUNG MEN OF THE COUNTRY. 



Every human life has its purpose, as every thing in nature its uses ; and, however much the desire may 
grow to evade the responsibilities which rest on each individual soul, or to absorb them in the general ap- 
plication to the race, or to whatever extent we may throw ourselves ui)on the soothing thought — 

"There la a Divinity that sliapes our ends, 
Kough-hew them hoir we will ;" — 

still ever within the heart there lives a consciousness that, in the duties of life, every one must answer for 
himself, and not another. This very consciousness is the key-note of existence, lending to life its charms, 
and to society its surest safeguard. "We desire to accept it as the basis of a few suggestions, which we think 
not out of place in this connection. 

Let us come, then, directly to the point: What is your purpose in life, and how do you hope to accom- 
plish it ? Do you desire riches ? You have but to stretch forth your hand and take them? Honor? It is 
yours for the asking. Fame ? Many less noble and talented have won it, and so may you. Friends ? 
They wUl come of their own accord, if you get but the others. There is, indeed, a wonderful potency in the 
human will, and an efficiency in human hands scarce dreamed of by the brightest visionary. But let us sep- 
arately consider these desires, and the avenues which lead to their consummation. 

1. Riches. 

It is folly to contend against this desire, even on moral grounds ; as he who would bo able to make the clear- 
est case, would still fail in convincing hhmelf that a "reasonable** share of this world's goods would neccs- 
earUy disqualify him for the highest state of human enjoyment. Even the Prophet, speaking through in- 
spiration, as positively denounces poverty as its opposite ; and the world has yet to see a philosopher, of 
whatever school, who would not make hhmelf an exception to any rule which would constitute the getting of 
riches a moral wrong. The possession of wealth is, in itself, neither good nor bad. It is only the une of money 
which circumscribes its moral tendencies. Even the Bible — that highest test-book of morality — does not de- 
nounce riches per m. It is not money, but the /ov« of it which is called " the root of all evil." To desire riches, 
then, is no evil On the other hand, we consider it to be not only legitimate, morally speaking, but highly 
commendable. The possession of wealth not only adds to one's importance in the community, but places within 
his power almost limitless opportunities to do good. There is not an enterprise, having for its object the bet- 
tering of human condition, that does not depend, in the greatest measure, for its usefulness, npon money. 
Through its potency, states are inhabited, churches erected, knowledge diffused, the avenues of commerce 
kept open, industry rewarded, genius fostered, and the refining influences of civilization strengthened and 
perpetuated. The acquisition of wealth, then, for the good it may do, is a worthy purpose of life. How 
shall it be accomplished ? If one may judge by the flaming advertisements which disgrace the columns of 
our daily papers, there is no method which ingenuity can devise, or rascality concoct, that is not resorted to 
for this end ; and the world wiU probably never be so good or so wise, this side of the millennium, that such 
will not be the case. To become suddenly rich, is the passion of the age ; and if one out of every ten thous- 
and, who run the gauntlet of this mad ambition, succeeds, the nine thousand nine hundred and ninety-nine 
disastrous fimures are lost sight of in the dazzling effulgence of that one success. Like policy-dealers, who 
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A SHORT ADDRESS. 

blind the eyes of willing victims to the almost inevitable result of their folly, by dwelling alone upon the mag. 
nilicence of coveted but inaccessible prizes, so the deluded and deluding followers of mammon cheat their 
own better judgment in the wild pursuit of impossible fortunes, expecting, despite experience to the contrary, 
by some grand coup detat to surprise the strongholds of wealth, and take her captive. 

It is not thus that sensible people seek to grow rich, nor thus that we would prescribe the means. Our 
suggestions on this head, though possessing not the freshness of novelty, nor the charm of mystery, shall bo 
to the point. The three prerequisites to this enviable and attainable condition are : honest i/, wdusirf/, and 
fnifjaliti/ ; three homely virtues, whose names are as " familiar in our mouths as household words," and which 
are as necessary to our personal comfort and self-respect as is the condition they would bring about. We 
are, in truth, the architects of our own fortune ; and this is the sweetest consideration of all. That which has 
become ours by patient, honest, unremitting endeavor, will bo appreciated, and we shall the better know how 
to dispose of it. Again, true riches cannot be wholly measured by any known financial standard. Wealth 
is a purely comparative condition, and its extent has less to do with the number and significance of the figures 
composing its total than the relation which those figures bear to the real necessities of life. lie who has 
enough for his own immediate wants — who owes no man any thing, and is not fostering in his own heart a 
brood of extravagant desires, is " comfortably rich." He who has more than this, is, to that extent, wcaltlnf. 
To such a position, it is not only the privilege but the duty of every young man to aspire ; for not only will 
the coveted prize repay all his exertions, but every well-meant endeavor will bring its own immediate reward 
in developing the internal resources, in raising the standard of self-respect, in enlarging the c^ipacities of en- 
joyment, and in begetting the self-consciousness of having performed one's part and lot in the world. 

2. Honor. 

To be esteemed of men, is also a commendable desire ; and, next to riches, is it the ruling passion of life. 
It is, in fact, to this end that most men desire riches. That position in life, however, which is the mere con- 
tingency of wealth, will not repay the effort necessary to acquire it. To be truly esteemed of men, is to bo 
the possessor of qualities which money cannot buy. To be worthy of that esteem, is the highest social posi- 
tion attainable in this life. How shall it be reached ? Everybody has heard that " honesty is the best 
policy ;" and the truth of the maxim is substantiated in every phase of human history : but if no higher moral 
ground than this were possible, wo should despair of ever witnessing a correct standard of honor. Honesty 
which springs from motives of pollen, deserves not the name. It is akin to that bastard friendship begotten 
of selfishness, and is not entitled to a place on the list of virtues. To be truly honorable, all actions must 
spi-lng from pure motives, and pure motives can rest only on correct principles. So we come down to the posi- 
tion that correct principles alone can produce that "noblest work of God" — an honest man. But how is one 
to judge of correct principles ? We might answer as most moral instructors would : Go to the Bible. The an- 
swer would not be amiss ; and yet, there is planted within every human breast a little monitor, the pure in- 
stincts of which are as unerring as truth itself. An appeal to conscience will invariably settle the little per- 
plexing questions which sometimes become so inwrought in the very constitution of moral actions as to 
threaten the utter destruction of all safeguards. It is through neglect of this appeal that so many hundreds 
of names are yearly added to that dishonored catalogue of " ruined young men." The firai step in a wrong 
direction is always the most difficult. One such step, unrepented of, is a sure precursor to a course of infamy. 
No young man, at the beginning of his career, coolly premeditates a life of dishonor ; but, having once laimchod 
upon the tide, he is like the impotent boatman who permits his craft to drift into the rapids of Niagara. Occii- 
eionally one such, in his s-vvift descent toward the awful chasm, may strike upon a friendly rock, as did poor 
Avery ; but, as in his case, the relief will be but temporarj?, and the wild hopes of rescue will only add pangs 
to the certainty of destruction. Honesty in the best policy; and better than that,* it is as the right hand of 
God, a " present help in every time of need." 

3. Fame. 

Tliis is an empty bubble, at best, though men have willingly yielded up their lives to secure the heritage 
for their children. It has been truly said that " some men are born great, others achieve greatness, while 
others have it thrust upon them," As, in this country, the first of these conditions is impossible, and the last 
inaccessible by any human effort, there remains but the process of achievement for those who desire to be 
famous. It will be apparent to the most careless observer, that the very existence of fame is dependent upon 
its opposite, as the existence of a mountain would be impossible without its contiguous plain or valley. As 
the hei""ht of a mountain is estimated by the distance of its summit from " the level of the sea," so is the 
extent of a man's fame measured by his relative distance above the level of society. He who would court 
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A SHORT ADDRESS. 

Fame, then, must not be content to do a« teell as othera. Negative virtues count as nought in such a contest; 
and no one who has not the positive qualities of energy and perseverance can hope for success in this endeavor. 

4. Fedcnds. 

Sentimentalists talk of friendship as self-created connoisseurs in art point out the beauties of an Italian 
landscape, or a boarding-school miss would apostrophize to ** a love of a bonnet." So widely prevalent is the 
disgust which these sickly views of the noblest of human sentiments have produced, that we are fast becoming 
infidels on this point ; and no opinion is more common or more freely expressed than that " friendship is but 
a name." We are not willing to accept this conclusion, for many reasons. First, history proves its fallacy; 
and next, to yield this point, would be to strike from the world every living virtue ; for if pure, unselfish 
friendship does not exist, then truth has no abiding-place, and love, the sum of all the virtues, would be with- 
out foundation. It is the privilege of every young man to contribute to a healthier sentiment in this regard, 
first by deserving friends, and next by enjoying them. By friends we mean not those summer birds who 
twitter about the opening petals of our joy, and sing in the branches of our prosperity, while the warm sun 
gives life, and the soft breezes stir the tender foliage. Flatterers are not friends, how musical soever may 
be the sweet cadences of their adulation. Those, and those only, are our friends in tlie mirror of whose 
hearts the angles of incidence and reflection are rendered equal fron^ a surface unruffled by pride or any 
selfish quality — who can tell us of our faults as they would point out a malady which threatened to imder- 
mine our health — ^not for the gratification it may give them, or the mortification us, but that efficient 
means may be taken for its eradication. As a father affords the strongest proof of love for his child by 
inflicting pain that good may follow, so the surest test of friendship is a fealty to our good which will not 
shrink from any duty towards us, however unpleasant, or liable to be misconstrued. Agiun, society is not so 
depraved as we are apt to think, and men mil learn to put a true estimate on character, entirely independent 
of extraneous considerations. Beauty and symmetry have charms, even to those who are themselves most 
uncomely ; and if one desires the acquisition of such friends as will not desert when most their friendship is 
needed, the surest method of obtaining them is not to seek by flattery and fawning, or at the expense of one 
particle of self-respect, but to deserve by a life and character which must force them into the ranks. One 
-friend thus secured is worth a thousand flatterers who live in the sunshine and die in the storm. 

"We have thus briefly reviewed some of the important desires which actuate young men in adopting rules 
of conduct which are to regulate their lives. Let us, a little more explicitly, consider the points which bear 
upon 

The Choice of Vocation. 

Very few young men before fairly starting in life have any decided predeliction for a special calling. It 
ifi true that the organ of hope, which so preponderates in the earlier stages of life, draws extravagant pictures 
of what we shall be " when we are men ;** but even this ambition changes with the shifting panorama which 
produced it ; and we run in imagination, through the entire category of professions and positions, impelled alono 
by the distant halo, which in our youthful wonder, surrounds the objects of our envious regard. 

It is, perhaps, as well that this is so ; for no decision abstractly made, and without experience to g^ve it 
force, would bind our riper judgment, if not in accordance with it. Besides, it is absolutely impossible thus 
to dispose of our future selves. For instance, it is one of the peculiar and fascinating doctrines of our republic, 
that the highest positions of honor and emolument are open to its children. It is common whenreferring to 
the humblest scion of the humblest stock — " the unwashed democracy" — ^to remark, " Here may be a future 
president," or, " Disguised in that torn and faded apparel is an embryo governor ;" and history is not wanting 
in examples to prove that, in this country at least, the end of human success can never be estimated from its 
b^inning. The accident of birth has no weight in deciding destiny. Suppose, then, reasoning from this 
basis, every ambitious young man should say : " There is nothing in my birth, position, or constitution which 
can stand in the way of my elevation to the presidential chair ; it is worthy of my best efforts, and I will not 
rest until that purpose is accomplished." The very supposition proclainis its own folly. It is true that all 
aspirations of this kind may be legitimate ; but, considering how few presidents are chosen in each generation, 
tiie chances for such preferment are even less than that of obtaining the chief prize in a lottery scheme by the 
purchase of a single ticket. A great man — one who was himself nearer to the realization of this fond dream 
than any other who failed — ^has left on record a sentiment which does him more honor than would the office 
he coveted. It is appropriate here : " I would rather be riffkt than president." If this be the ruling ambition 
in life, the accident of place — ^for it is, at best, but an accident — ^will be valued only as it can be made best to 
subserve the higher purposes of existence. '' I was once caUed upon," said a popular divine, " by a conscien- 
tious member of my church who confided to me the secret wish of his heart to become a preacher of the Gos- 
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pel. lie wa3 a banker, able, consistent, and prosperous, and he desired my advice as to the propriety of 
forsaking his chosen vocation, that he might the more effectually win souls to Christ. ' Preach the Gospel/ 
I said to him, * by all means 1 Preach it daily and hourly ; but do not forsake your business. Your counter 
is your best pulpit, and the sermons which speak through the common transactions of life have efficacy such 
as seldom follows the exhortations of those who make a profession of Theology, and are paid to preach tlie 
Gospel' " There is common sense as well as sound Uieology in such advice ; and so we would say to every 
ambitious young man: Be not so careful concerning the particular line of your duties, as you are to make 
your position the means of scattering blessings around you. 

-A^gain, young men are apt to be impatient of preferment, and to place a higher estimate on the intrinsic 
value of their services than the state of the market will warrant. " I have one objection," said a shrewd busi- 
ness man to us, " to employing graduates of Commercial Colleges. They are apt to think when their prelim- 
inary studies are finished, that they know all that is worth learning, and to value their services accordingly." 
This remark does not apply alone to the graduates of colleges, however truthful it may be in tliis application. 
It indicates a constitutional weakness which, like the measles and whooping-cough is quite sure to visit us all 
at some stage of life. If the disease can be forced outward, or, as physicians say, " driven to the surface," it 
may be of sliort duration and leave the system in better condition than before the attack ; but if it " strikes 
in," much skill and courage is required to take the patient safely through. 

Of one thing aspirants for position and preferment may rest assured, tliat the business world will put an 
estijuate on every man entirely independent of his own self-valuation, and in strict accordance with his merits. 
The universal law of " supply and demand" is as inexorable in prescribing social position as in regulating the 
markets; and the surest way to attain to a certain desirable point is to cultivate those qualities which are es- 
sential to its duties. That detestable cowardice which whines at the " fickleness of fortune," and lays such 
serious charges at the door of an " unappreciating public," should bo purged from every heart. Whoever 
would win for himself a place must expect to contest the ground, inch by inch, usmg eacli obstacle overcome 
as a stepping-stone to his own advancement. 

Above all, let us earnestly beseech you, do not wait for something in the future which, to your unpractised 
eye, promises greater reward tlian that which is at present attainable. If, by a well-directed effort, y^ou ca^ 
secure the starting-point which you most desire, as congenial to your tastes, and, in your judgment possessing 
the germ of success, strike out boldly and fearlessly. Should you fail in tliis, do not despair, but turn your 
attention to the next most desirable object. There is nothing so hopeftd of future success as present empioy- 
ment. Never be idle. There is always something for willing hands to do; and no class of persons have less 
favor with right-thinking men than those who are " out of employment." 

Do not set your heart upon city life. It is a mistaken idea which seems to have taken possession of 
certain young men reared in the coimtry, that the surest road to wealth and distinction leads through tJie 
metropolis. It is true that the majority of those who are eminent for wealth or talent in the large cities are 
country born ; but they compose a meagre share of that almost ceaseless tide of influx which is daily swelling 
the ranks of the restless horde of adventurers clamorous for something to do — any thing to obtain a foothold 
in the city. It is true that young men are wanted in every avenue of city life, and that without them the 
very channels of commerce would become stagnant ; but there is already an over supply of those " to the 
manor born," while beyond the limits of city life there are fields of adventure, and enterprises of industry, 
actually suffering for strong hands and stout hearts. Besides, there are no qualifications which would secure 
eminence in city life, that may not be made equally productive, if not more so, in less populous districts. In 
all large commercial centers, every department of industry is filled with competitors, a few only of whom can, 
in the nature of the case, stand at the head of their business. In the coxmtry, competition is less severe, and 
appreciation assumes a more gonial type. In large citi^, the eternal strife necessary not only to obtain 
position and wealth, but to retain them, tends to selfishness and moroseness, shuts out the nobler heart- 
qualities, fossilizes the affections, and makes men recreant to their own better natures. We do not say that 
tliis is so, necessarily ; but the commonest observation will substantiate its essential truth. 

In conclusion, we would say to the young men, and particularly to such as are about entering upon busy 
life : Be in earnest. Whatever is worthy of yoiir attention at all, is entitled to your best energies of thought 
and action. Do not despise the day of small things. If you would be sure of success in any department of 
life, earn it. Do not place a false estimate upon yourself, but accept the estimate of others as the safest 
standard upon which to act. Never despair of obtaining what you desire, and have a right to possess. Seek 
to rise upon your own merits, rather than through the favor of friends. Do not defer action, in hopes of some 
better starting-point in the future. In whatever you do, act from principle, appealing to your own conscience, 
and the revealed Word for decision in every doubtful case. 

If, by adhering to all these requirements you should at length fail of riches, honor, fame and friends, 
you may still have the consciousness of a life well spent, and an eternal reward. 
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* Book-keeping is tho faithful and syslematio record of business transactions. 

' All business transactions consist in an exchange of values ; and hence, ' Book-keeping is 
the science by which these exchanges are recorded and their results shown. 

* There are two methods of Book-keeping in general use, distinguished as Single and Double 
Entry, Both of these methods may be made to show the same general results, but *the latter 
is conceded to be greatly superior, both from its better facilities for developing results, and its 
more excellent tests for determining the correctness of the work. 

•The characteristic feature of Double Entry may be inferred from its distinctive title. 
' Each transaction must be entered to two or more Ledger accounts, as two or more persons 
or things are affected thereby. 

'The three main books used in Double Entry are the Day Book, Journal and Ledger. 
•The Day Book and Journal are sometimes combined in one. 

*®The number and character of the auxiliary books depend somewhat on the nature and 
extent of tlie business, but more on the amount and kind of information desired. Of these 
w.e shall speak more fully hereafter. 

"The Day Book 

Is the book of original entry, and contains a consecutive history of the transactions in the 
date and order of their occurrence. "It should be plain, concise, and unequivocal in its state- 
ments ; neither confusing the mind by redundancy of language, nor leaving room for improper 
inferences from lack of sufficient explanation. " As the records in this book are supposed to 
be made when the transactions and all the Circumstances connected therewith are fresh in the 
mind, it is the only book allowed in court, in cases of litigation. "Its importance, from this 
fact, and also on account of its being the basis of all the results shown by the other books, 
cannot be overrated.* 



*■ There is, perhaps, no one thing leading more directly to unpleasant and mischievous results than the lack of 
clearness in the original record of transactions. So palpable is this fact to the minds of many experienced business 
men, that they insist upon putting in black and white every thing which may aifect the interests of any party, 
however remote; writing otit all contracts in full, and even preserving i\\Q firjures upon which all agreements are 
based. We cannot too strongly commend this practice, either in connection with the Day Book, or in a book kept 
for the purpose. Much of the difficulty growing out of misunderstandings would be readily avoided by reference 
to all the circumstances affecting agreements; and particularly if these circumstances arc written down at the time- 
of such agreements. 
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"The Journal 

Is distinct from the Day Book, insomuch as its special use is to decide upon the proper 
debits and credits involved in each transaction, preparatory to their entry upon the Ledger. 
" It is sometimes combined with the Day Book, and sometimes omitted entirely, " its labor 
being performed mentally. Its essential character and convenience, however, are not to be 
questioned, " and the improvements which have been instituted in its form have rendered it 
not only important as an interpreter, but valuable for labor-saving purposes. 

"The Ledger 

Is the merchant's encyclopedia. All other books of the series are subservient and tribu- 
tary to this. ^ Here are shown the results of all the transactions, arranged under distinct and 
appropriate heads, called accounts. " Each account has two sides, a Dr. and a Cr., each gov- 
erned by well-defined conditions, and showing certain important facts bearing upon the gen- 
eral result. 



FORM OF THE PRINCIPAL BOOKS. 

We give below the usual forms of the three principal books, showing their characteristic 
records of the same transaction : 



1.— Day Book. 

New York, January 1, 1859. 






C3 



Bought of James Monroe, on account, 
500 Bbls. Flour @ $10 



Sold Andrew Jackson, f©r cash, 

100 Bbls. Flour @ $10.50 






Statement of transaction. 



5000 
1050 

o 



2. — JoumaL 

New York, January 1, 1859. 

Merchandise Dr. 

To James Monroe 

2 

CashDr 

To Merchandise 



Ih'. 



Or. 









Ledger Titles. 



5000 




5000 


1050 




1050 


1 


^2 

1 


i 
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DcUa 



Dr. 



3. — ^Ledger. 

Merchandise. 



Or. 



1859 












1859 












Jan, 


1 


To James Monroe 


1 

1 


5000 




Jan, 


2 


By Cash 


1 


1050 










X 


09 










>. 


00 




4 


1 


Opponte Ledger Title 


1 


1 


5* 

1 


« 

e 
^ 


1 


OpposiU Ledger 2%tle 










James Monroe. 


2 














1859 
















' 








Jan, 


1 


By Mdse. 


1 


5000 






Cash. 


3 


1859 
























Jan. 


2 


To Mdse. 


1 


1050 

































MERCANTILE TERMS. 

Ledger Accounts. 

"Every person, species of property or cause, which enters into the transaction, producing 
a debit or credit, is designated by a name^ which appears upon the Ledger, and is known as 
an Account. Each account has two sides, one of which (*^the left-hand side) is called Debtor, 
and the other, (**the right-hand side,) Creditor. 

Debits and Credits. 

** These terms are contradistinctivc, and are used to denote the relation in which persons, 
property and causes stand to the business. ^In every transaction the sum of these must bo 
equal. Various authors and teachers have spent much effort, and exhausted both time and 
ingenuity to bring these terms to the test of some general and " infallible" rule ; while others 
have gone so far in the opposite direction as to insist that the items of which they are com- 
posed " would form a list of incongruous facts, having no object in common." Their true 
significance and use can be ascertained in no way so well as by noting particularly their ap- 
plication to the various objects and causes which enter into each transaction. " Each Ledger 
account, by the use of these terms, is made to show an important result of itself. 
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Resources and Liabilitues. 

^Any kind of value belonging to the concern is a Resource, and ''any debt owing by th^ 
concern is a Liability. 

80 Cash 

Is the title to designate money. *'The Cash account in the Ledger is debited with all re- 
ceipts of cash, and ** credited with all disbursements. "The difference between the two sides 
must, at any time, exhibit a resource of the exact amount of cash on hand. "^It will be evi- 
dent that the credit side of Cash account cannot exceed the debit, as more cash cannot be paid 
out than has'been received. 

Bills Receivable. 

"By tliis title is meant all written obligations of whatever form,* in our possession, for 
which a certain specified amount is to be received. '•The Bills Receivable account is debited 
with notes received, and ''credited with those disposed of, or in any manner canceled. 
'^The excess, if any, ihust be on the debit side, and will indicate that portion of our re- 
sources consisting in notes. 

Bills Payable. 

" By this term is meant the written obligations of the concern, for which a specified amount 
is to be paid: Under this head are plaxjed, on the credit side, *** our notes and acceptances 
issued, and on the debit side, ^^such of them as have been redeemed. ^'The difference, if 
there be any, must exhibit our outstanding notes, or our liability on unredeemed paper. 

Merchandise. 

*'This term may be more or less general in its application, according as it embraces a 
larger or smaller variety of property. It usually implies all property purchased or owned 
by the concern for purposes of traffic, and remaining in store. It generally embraces all such 



* There are, in common use, two forms of wntten obligations known as " negotiable paper." One Is called « 
not^f ond the other a dra/i, or acceptance. They are precisely similar in their legal effect ^nd value, differing only in 
foi'in^ from the different circumstances of their origin. A Note originates with the payer^ and is a voluntary 
promise to pay, thus : — 

NOTE. 
$1000. 18 CooPBR Institutb, New York, July 1, 1859. 

Sixty days after date I promise to pay S. S. Packard, or order, one thousand dollars, for value received. 

H. B. Bet ANT. 

A Draft originates with 1M person on whose account th^ payment U to he made, being in the form of a request, 
thus: — 

DRAFT. 
$1000. Nbw York, July 1, 1850. 

Sixty Days after date pay to H. D. Stratton, or order, one thousand dollars, value received, and charge to 
the account of S. S. Packard. 

To n. B. Bryant, 
18 Cooper Institute, Neto YorJc. 

To make the latter equivalent to the former, it is necessary that the person on whom it is drawn, or of whom 
the request is made, should respond, which he does by writing across the face " Accepted," and signing his name. 
This is now as virtually a •' promise to pay" as the other, and there is no commercial difierence between the iwo, 
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property, ** unless the merchant, being curious to know his gains or losses on a particular kind, 
opens a separate account with that particular kind, under its own special title. ^ This account, 
or any of its correlative titles, is debited with the cost of the property represented, and 
** credited with its returns. As this kind of property has no standard or stipulated value, 
like cash and notes, but is usually bought at one price and sold at another, it will be evident 
that the difference between its sides cannot represent an exact resource ; but, rather, *'' the 
debit showing its cost, and the credit its proceeds, the difference must bo a gain or a loss. 
**^*Thi8 is the case, provided we reckon with the proceeds from sales the real value of that 
which remains unsold. 

Eeal Estate. 

" This relates to such property as houses and lands, and ** the account is similar in its 
objects and teachings to that of Merchandise. 

Bank Stock, Eailroad Stock, etc.* 

^^ Accounts of this kind are not dissimilar to Merchandise and Real Estate, inasmuch as 
stocks of all kinds are bought and sold at their market value, rather than the value written 
on their face. 

Shipment or Adventure. 

" When property is sent away to be sold by an agent for us we should distinguish it from 
.our merchandise in store by giving it a significant name, such as " Shipment to Buffalo," or 
"Shipment to A," our agent, or "Adventure" to the place sent All such account* are 
debited with their entire cost, and credited with their proceeds, the difference being a gain or 
loss. Should we desire to show the result of our business, before receiving advice from our 
agent, it is proper to reckon this property as a resource at its cost. " This is but another 
name for Merchandise, and is used to distinguish between property in store and out of store. 

Personal Accounts. 

" Accounts representing personal indebtedness, and designated by the proper names of 
such persons as sustain relations of debtor and creditor to the concern, are capable of showing 
either resources or liabilities. " They are debited with such sums as, from time to time, the 
persons may become indebted to the concern, or the concern has paid them, and " credited 
with what they have paid the concern, or the concern may have become indebted to them. 
** An excess of debits in a personal account will thus show a resource, and " an excess of 
credits, a liability. 

Stock, 

Beginners are apt to misapprehend the term " Stock," supposing it to relate to i56me kind 
of property, or rather to property in general. Such is its common signification, but ^ when 
used as a Ledger title, it means simply the proprietor of the business, or the stock-holder, 
" There would be no valid objection to using the proprietor's name instead ; ** but as no real 



♦For a full description of Stocks, please refer to page 185. 
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good would result from the change, authors, teachers and practical accountants have been 
content to accept the term which custom has suggested. 

This account is usually the first opened in the Ledger, and is important to show ** the net 
investment. It is generally credited with the whole investment, and debited with such liabil- 
ities as the concern assumes to pay for the proprietor. The difference is the net investment, 
or what the concern owes the proprietor. " It is not customary to use this account during the 
business, except for the purpose of recording subsequent investments ; but it will appear 
evident to any studious mind that "it would be philosophically correct to credit the account 
with any increase of resources, either from actual investment, or from the gains of the business, 
just as often as such increase occurs ; as also to debit it with amounts drawn out by the pro- 
prietor for his private purposes. "Such a course, however, would be attended with many 
difficulties, and we would, by no means, recommend its adoption ; particularly as the same 
result is achieved with much less labor by the usual method. 

From the foregoing remarks we gather the following 



GENERAL PRINCIPLES. 



The person or persons investing in the business should be credited, under some title, for 
all such investments, and also for his or their share of the gains. On the other hand, he or 
they should be debited for all liabilities assumed by the concern for him or them, for all sums 
withdrawn by him or them from the business, and for such losses as he or they are entitled 
to share. 

II. 

tash account should be debited for all cash receipts, and credited for all disbursements. 

III. 

Merchandise, and all species of property bought upon speculation, should be debited, 
under some appropriate head, with the cost of the property represented, and credited with its 
proceeds. 

IV. 

Bills Receivable account should be debited with other people's notes, acceptances and 
other written obligations when they become ours, and credited when they are paid, or 
otherwise disposed of. 

V. 

Bills Payable account should be credited with our notes, acceptances, or written promises 
to pay when they are issued, and debited when they are paid or redeemed. 

VI. 

Personal accounts, such as the names of persons, banks, or other institutions competent 
to sue or be sued, should be debited under their proper titles when they become indebted to 
us, or we get out of their debt, and credited when we become indebted to them, or they get 
out of our debt. 
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VII. 



All expenses, of whatever name, should be debited with the outlay, and all causes, of 
whatever kind, producing us value, should bo credited, under some name, for the amount 
thus produced. 

The foregoing principles arc all embraced in the following simple 



Formula. 

Debit what costs the concern value, and credit what produces the concern value. 



QUESTIONS FOR REVIEW. 



Appropriate answers to all the following questions may be found in the foregoing remarks. The student 
should be able to give them without hesitation before proceeding to the main portion of the work. The 
teacher will, of course, exercise his own judgment as to the thoroughness of this review, and not confine him- 
self necessarily to these questions. 

1. What is book-keeping ? 2. In what do business transactions consist ? 8. What has book-keeping to do 
with the exchange of values ? 4. How many methods of book-keeping are there, and how are they distin- 
guished ? 5. Which is the better method, and for what reason ? 6. What is the characteristic feature of 
Double Entry ? 1. Why must each transaction be entered twice on the Ledger ? 8. What are the three 
main books in Double Entry ? 9. Which two are sometimes combined in one ? 10. Upon what do the num- 
ber and character of auxiliary books depend? 11. Describe the Day Book. 12. What should be the char- 
acter of Day Book expressions? 18. Why is the Day Book alone produced in court? 14. What other 
importance has it? 15. What is the special use of the Journal? 16. Is it ever omitted? 17. When such is 
the case, how is its labor performed ? 18. Why is the Journal an important book ? 19. What is the charact<?r 
of the Ledger? 20. What is shown in the Ledger? 21. How many sides has each account, and what are 
they? 22. What is an account ? 23. Wliich is the debit side of an account? 24. Which the credit? 25. 
How are the terms debit and credit used ? 26. What is a sure condition of debits and credits ? 21. What 
importance is attached to Ledger accounts by the use of debits and credits ? 28. What is a Resource ? 29. 
What is a Liability? 30. What is meant by the term Cash ? 81. For what is Cash account debited? 32. 
For what credited ? 83. What is shown by the diiference between the sides? 34. Why cannot the credit 
side of Cash be the larger ? 35. What is meant by Bills Receivable ? 36. For what is Bills Receivable account 
debited ? 37. For what credited ? 38. What does the diflference show ? 39. What is meant by Bills Pay- 
able? 40. For what is Bills Payable account credited ? 41. For what debited? 42. What is shown by the 
difference? 43. What is usually implied by tlie term Merchandise? 44. What exceptions are there to this 
general application ? 45. What is Merchandise account debited with ? 46. With what credited ? 47. What 
is shown by the difference? 48. Is this always the case ? 49. When is it? 60. What is meant by Real Es- 
tate? 61. How is the account kept? 52. Wherein are accounts with Bank Stock, Railroad Stock, etc., simi- 
lar to Merchandise ? 53. What is meant by Shipment, or Adventure ? 64. Wherein do such accounts differ 
from Merchandise? 65. What are shown by personal accounts? 56. With what are they debited? 57. 
With wliat credited? 58. What does an excess of debits in a personal account show? 59. An excess of 
credits? 60. What is meant by the term Stock 'r 31. Would there be any valid objection to using the pro- 
prietor's name instead ? 62. Why is not this done ? 63. What does Stock account show ? 64. Is it custom- 
ary to use this account during business ? 66. Would it be improper to do so ? 66. Why is it not done ? 

The student should either commit to memory the seven General Principles laid down, or satisfy the teacher 
that he fully understands them. It is impossible that he should be able to proceed without the knowledge 
which they convey. 
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GEISTERAL PLAN OF THE WORK. 



Tub design of this book is to supply what its authors have been led to consider an 
important deficiency in the high schools and academies of the country — the want of a 
competent text-book on commercial science. With this view, great care has been taken 
to make the instructions progressive, and as full as possible. * 

The first four sets — with their intermediate " Exercises for the Learner," — are intended 
to establish, as far as possible, the theory of accounts. These sets, although each is distinct 
in itself, illustrate the continuation of the same business, from year to year, with such 
changes in proprietorship, and such varieties of success and adversity, as are usual in 
business. Tlio process of opening a new set of books from the Balance account of an old, 
is here most thoroughly shown up, and cannot fail to give light upon a subject which is 
often calculated to confuse the tyro, viz. : the perfect analogy between a statement at clonng^ 
and a statement at commencing business. The first three of these sets represent the business 
of a single proprietor, who, at the close of the third set, admits a partner, and the business 
itself undergoes an important change. Set 4, is both comprehensive and practical, written 
out in full, with numerous auxiliaries. The theory of Merchandise Company accounts, is 
here fully discussed and illustrated. The Day-Book and Journal are combined in one, 
and many important features are introduced. Set 5, is, perhaps, the most severely prac^tical 
of the series, showing the routine and forms of a large Jobbing and Importing business. The 
materials for this set were obtained from one of the most extensive Importing and Jobbing 
houses in New York, and its importance cannot bo over-rated. 

The introduction of Single Entry books in the body of the w^ork is an original feature, and 
one which we feel sure will be appreciated by teachers. Ample instruction is here aflforded 
in Single Entry, with a view of changing to Double Entry. The position assumed by the 
authors is that the peculiar features of Single Entry can be better explained to one under- 
standing the principles of Double Entry. 

The Farmer's set, which succeeds, embraces new and important features, among which 
is the use of the six-column journal, and a few practical forms. In the transactions of this 
set, sufficient variety has been given to fully illustrate the adaptation of forming business to 
systematic and satisfactory record. 

The " General Instruction " in the latter part of the book is necessarily circumscribed ; 
and yet we trust its importance will not be overlooked. We have here been enabled to put 
forth hints and applications which could not well be done in connection with the main work. 
It is to be hoped that the teacher and student will not fail to consider this a part of the 
treatise. 

Especially should care be taken to carry out the design of the work in writing up the 
series of " Exercises for the Learner." This feature, more than any other, is relied upon to 
produce good fruits. 
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DAY-BOOK, JOURNAL, AND LEDGER 

REPRESENTING THE BUSINESS OF A SINGLE PROPRIETOR. 



BUSINESS PROSPEROUS. 
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INSTRUCTIONS. 



INSTRUCTIONS FOR SET I. 

It should be the first care of every student to mark his own progress, not by the extent of 
his studies, but by the amount of useful information secured. Particularly should he be careful, 
in entering upon a new department of study, to thoroughly comprehend each progressive step 
in the unfolding of its principles, that in their application, he will be enabled to constantly 
keep in view the result of his labor. There is no science more liable to be gone over by 
the easy process of copying^ than that of Book-keeping, as it is presented in the majority 
of text books. It is essentially a science of /orms— or, more properly, its principles are 
best shown through forms, which, being submitted, offer serious temptations to the mere 
copyist. Wo have endeavored to avoid this evil as far as possible, and have, therefore, left 
for the student plenty of brain-work, which, if he honestly performs, must advance him in 
the science. The general instructions given in connection with this set wilt apply with equal 
force to the succeeding work. They should, therefore, be properly heeded. 

To the majority of learners the following forms, and the order of entry to be observed, 
will be immediately apparent ; but for the benefit of those who may not observe so readily, 
and to follow out the original plan of this work — to divest the study of Accounts of even 
the appearance of mystery — we give the following brief exposition. 

In writing up this first set, it will be well to employ loose paper. If it cannot be obtained 
readily properly ruled, let the student rule it for himself. This exercise will be found highly 
serviceable. First, copy the Day Book, observing well the form and expression. Do not 
copy the footings of the money column from the book, but perform the addition without 
assistance. First add the columns upwards^ and then prove the result by adding downwards. 
Careful accountants usually write the amount in pencil and carry forward. This is to avoid 
ink erasures, in case any of the additions should prove, on examination, to be incorrect. The 
best accountants are generally those who do the least scratching in their books. 

In journalizing the transactions, the careful student will always keep the Ledger in view, 
' as the process is simply deciding how the accounts shall stand on the Ledger. Let the de- 
cision be made, in every case, in accordance with the principles laid down. In this set the 
transactions are the most simple that could be suggested, each requiring but one debit and 
one credit entry. Let the check-mark (/) bo made opposite the Day Book entry, ^immedi- 
ately upon its being journalized — never before. 

Transferring to the Ledger is called * " posting." If the transactions are properly jour- 
nalized, the labor of posting is simply mechanical. It requires great care, however, and con- 
stant watchfulness, and nothing is more common with new beginners than errors in posting. 
*As these errors must all bo found and corrected before he can progress, the student will find 
discretion to be the better part of valor, and, after confusing his brains and sharpening his 
wits as a detective for a few days, will come to the conclusion that errors are much more 
easily avoided than detected. 

Commence with the first account mdicated on the Journal, and write it as a heading in the 
Ledger.* See if the amount opposite be in the debit or credit Journal column, and enter it 



* It is customary and proper always to open as the first accounts in the Ledger, ^Stock, or the Partners. Some 
houses, desiring to keep the particular interests of the partners, or the conditions of the copartnership from the 
pubhc, or from the knowledge of any parties except themselves, keep a private Stock Ledger, to which even the 
book-keeper has no access. In such cases the books ore kept as Stock books, with but one account to represent 
the capital. 
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INSTKUCTIONS,— SET I.. 

on the corresponding side in the Ledger, using as an expression • the opposite journal entry. 
For example, suppose the journal entry to be " Cash Dr. To Merchandise." This expression 
implies, of course, that Cash is to be debited, and Merchandise credited. Under Cash account 
in the Ledger, on the debii side we say, " To Merchandise ;" and carry the amount to the 
money column. Also, under Merchandise account on the credit side, we say, " By Cash," and 
carry the amount into the credit column. "'It is not really necessary that any expression 
should be made in the Ledger, as the fact which we are after is expressed by the^^r^5. 
However, 'the expression properly made is suggestive of the transaction, and hence is rarely 
ever omitted by accountants. In posting from the Journal, be careful to enter in the column 
at the left of the account, and directly opposite, the page of the Ledger to which the amount 
is posted, ^immediately after the amount is entered in the Ledger, but never before,* 

There is nothing in business that pays better than system ; and it should bo rigidly en- 
forced at every step. No legislative body can be properly conducted without an " order of 
business," much less the intricate machinery of business itself. Let each student feel, there- 
fore, that his success in life will depend, in a great measure, upon his habits of order, and let 
him bo as careful in observing the minute essentials in these exercises, as though his reputa- 
tion depended upon it. Learners are too apt to think that in these initiatory steps no impor- 
tance should be attached to neatness and accuracy, as no real financial results depend upon 
them ; and, thus reasoning, adopt slovenly habits, which may follow them through life. It is 
a pungent truth, that " Whatever is worth doing at all, is worth doing well," and nowhere 
will the sentiment better apply than in the work before us. It is scarcely to be expected that 
the beginner should be able to carry out his instructions so fully at the first as to avoid entirely 
the " errors and omissions" which even more experienced persons have to guard against with 
watchfulness and care ; but if he makes each error a lesson which shall preclude its own 
repetition, his progress will be real as well as apparent, and the study of what he at first con- 
sidered an abstract and difiicult science will become as a pleasant pastime, and infinitely more 
profitable. 

It will be well in all these primary exercises, and until the student is so thoroughly drilled 
in the principles as to be beyond the recurrence of the little perplexing errors which so much 
annoy, to employ loose paper ruled for the purpose, and continue to write and re-write all the 
books, until the proper results are satisfactorily achieved. This kind of practice is what is 
needed to fasten theory^ and fit one for the more arduous toil of actual business. 

Our earnest advice, then, is to attach importance to the most minute instructions bearing 
either upon principles or arrangement, and, under no circumstances, to progress more rapidly 
than the subject is fully understood. 



* This instruction will, of course, apply only to cases where the post-mark is used also as a check mark. It 
is customary with some accountants, in order to facilitate the labor of posting, to enter opposite the Journal entries, 
hefoi'e posting f the page of the Ledger to which each entry is to he posted ; and to indicate ihefact of posting by an 
additional post-mark. In this case, of course, the cheek mark and not the Ledger page, is subject to the above 
restriction. 
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DAY BOOK, SET I. 



NEW YORK, JANUARY 1, 1859. 



v/ 

V 

V 

V 

V 
V, 

V- 
V 

V 
V 

V 

V 

V 

i 

I 



H. B. Bryant invests in business this daj Gish amounting to 



Ho also owes Peter Cooper on ^, which is to be paid from the business 
3 



Bought of Wilson G. Hunt, for Cash, 

400 yds. English Broadcloths @ $3 

I 200 yds. Domestic Cassimeres @ $1 

5 

Sold Digby V. Bell, for Cash, 

200 yds. Broadcloth @ $4 

- 6 ' 



11200 
200 



$175 
60 



Sold H. D. Stratton, on % 

10 yds. Broadcloth @ 14 . 

Bought of Francis & Loutrcl, on our note at 90 days, 

50 reams extra Foolscap @ $3.50 . 

20 do Superfine Letter @ 3.00 . 

10 ^ 

Accepted Peter Cooper's draft on us at 10 days' sight, favor of W. H. Bcebe 

. - 12 

Sold S. S. Packard, on his note at 60 days, 

10 reams Foolscap @ HOO . . $40.00 

5 do Letter @ 3.50 . . 17.50 

14 



5000 
500 

1400 

I 800 

'I 
II 

40 

h 

ij 235 
I! 500 



50 



Bought, on our note at 40 days, 
250 yds. Black French Cloths @ W 



Paid Cash for Set of Books for use of store 

16 - 



Sold R. C. Spencer, for Cash, 

5 reams Foolscap @ $3,75 

_ 18 



Sold E. G. Folsom, on % 

20 reams Foolscap @ 14.00 

10 do Letter @ 3.50 

22 

lieceived Cash of H. D. Stratton, on ^ 

^ 23 



$80 
35 



Paid our acceptance, favor of W. H. Beebe, in Cash 
25 



Sold J. T. Calkins, for Cash, 

150 yds. Black French Qoths @ $4.50 

28 



Bought of J. D. Comstock, on % 
4 dozen Soft Hats @ $24 



31 



57 

1000 
20 



18 75 

115 

20 

500 

675 



il 96 



Paid Cash as follows : | 

For Clerk Hire *60 

For Rent of Store, one month 100 

For Gas Bill 4 



164! 
11141 ;25 
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JOURNAL— SET I. 

NEW YORK, JANUARY 1, 1859. Dr. 



Or. 



1 ! Cash Dr. 
1 To Stock 



5000 



I 



" Stock** is the title chosen to represent the person investing ; in 
this case, H. B. Bryant. It is credited with the investment according 
to Principle 1. Cash is here received by the concern, and is made Dr., 
according to Principle 2. 



I Stock Dr. . . . 
To Peter Cooper 



500 



Stock is debited for the liability assumed by the concern, Prin, 1. 
Peter Cooper is credited, because the concern has assumed to pay 
him a certain amount, and is, therefore, indebted to him. Prin, 6. 



1| 



Merchandise Dr. 
To Cash . . 



1400 



Merchandise cent |1,400, and is debited, Prin, 8. Cash was paid 
for merchandise, and is credited, Prin, 2, 



'CashDf 

To Merchandise 



Cash is debited for its receipts, Prin, 2. 
for its proceeds, Prin, 3. 



Merchandise is credited 



H. D. Stratton Dr. . . . 

To Merchandise . . . 

H. B. Stratton Dr., Prin, 6. 



Merchandise Cr., Prin, 8. 



9 



I Merchandise Dr. . , 
To Bills Payable 



Merchandise Dr., PHn, 8. Bills Payable Cr., Prin, 5. 
10 



Peter Cooper Dr. . 
To Bills Payable 



800 



40 



235 



500 



Peter Cooper is here made Dr. because we have canceled our indebt- 
edness to him by promising to pay the amount to another person 
whom he has authorized to receive it, Prin, 6. Bills Payable is 
credited for our new liability thus assumed, Pit'n. 5. (For the form 
of the draft see note on page 16.) 

The only change wrought in our afiairs by this transaction is the 
transfer of a liability from a personal account to a note. We must 
now meet this obli^tion at its maturity, or be disgraced by having 
our paper protested. 

12 



I 2 .Bills Receivable Dr. . . 
' 1 To Merchandise . . . 
! Bills Receivable Dr., Prin, 4. 



-\ 



15000 



500 



11400 



800 



40 



235 



500 



Merchandise Cr., Prin, 8. 



57 50 



l'8532 50 



57 '50 



l'8532 ;50 
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JOURNAL —SET I. 

NEW YORK, JANUARY 14, 1859. Dr. 

Amounts brought forward, 8532 

I 



Cr. 



50? 8532 50 



Merchandise Dr 1000 j 

To Bills Payable •' lOOO 

Merchandise Dr., Prin, 3. Bills Payable Cr., Prin, 6. 



- 15 



Expenses Dr. 



1 To Cash . • 

Expenses Dr., Prin, 1, Cash Cr., Prin, 2. 

.16 



1 Cash Dr 

1 : To Merchandise 

Cash Dr., Prin. 2. Merchandise Cr., Prin, 3. 

18 



2 I E. G. FoLsoM Dr 

1 I To Merchandise 

! 

E. G. Folsom Dr., Prin, 6. Merchandise Cr., Prin, 3. 



1 



22 



Cash Dr 

1 To H. D. Stratton 

Cash Dr., Prin, 2. H. D. Stratton Cr., Prin, 6. 
23 



2 Bills Payable Dr 

] j To Cash 

Bills Payable Dr. Prin, 5. Cash Cr., Prin, 2. 

25 

Cash Dr. . 

To Merchandise 

Cash Dr., Prin, 2. Merchandise Cr., Prin, 3. 

^ — 28 - ~ 

Merchandise Dr 

To J. D. CoMSTOCK 



Merchandise Dr., Prin, 8. J. D. Comstock Cr., Prin, 6. 
31 -^ 



Expense Dr. 

1 To Cash 



Expense Dr., Prift, 1, Cash Cr., Prin, 2. 



20 



18! 



115 



20 



20 



18 75 



115 



20 



500 



675 



500 



675 



1 

96 


! 
i 


1 


96 


164 


1 
1 



164 



|illl41 



25 11141 125 
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LEDGER,— SET I. i 

ta-^ /Liaf/iUHwaMSumed/orthe ProprUitor\ ^^^..-.^T— , \ rtT* 

WV. \ and Am<mnt^ drawn out J OXOOlT. ( Capital ineesUd by the ProprUtor. ) KlX. 



1859 
Jan, 


1 


To Teter Cooper 


1 


500 


11 1859 

i! 


1 


By Cash 




1 5000 
















Invcsttd 
I/rawii out 


600' > 
5^) 


M 










1 

1 

1 








Net InetiiHURl 


$46L'.. i 





lOr. 



{Money received.) 



Oeusli. 



1859 




Jan, 


1 


tt 


5 


" 


16 


" 


22 


u 


25 



To Stock 
Mdse. 

H. D. Stratton 
Mdse. 



Diihursfd 



6SI3 75 
^AXn 75 



j 




I 1859 




1 


6000 


1 


Jan, 


3 


1 


800 




« 


15 


2 


18 


75 


•« 


23 


2 


20 




•• 


31 


2 


675 









{Money disposed of.) 



(ffr. 



By Mdse. 
Expense. 
Bills Payable 
Expense 



1 1 


1400 


2 


20 


2 


600 


2 


164 



mr. ((?ur % against him,) FotOr OOOpOr. {HU % against t«.) (ffr. 



1859 
Jan 



10 



To Bills Payable 

Canct'li (I 



COO 



11859 



By Stock 

Canceled 



600 



JDr. (FAa*ifrf««. A<i€ co««.) Itvd!erOll8UIlCiiS©. {Proceeds from Sales.) (fft. 



1859 


^ 










1859 












Jan, 


3 


To Cash 


1 


1400 




Jan, 


5 


By Cash 


1 


800 




•♦ 


10 


Bills Payable 


1 


236 






6 


H. D. Stratton 


1 


40 




" 


14 


" .< 


2 


1000 






12 


Bills Rec'ble 


1 


67 


60 


M 


28 


J. D. Comstock 

a^t ?7S1 
i'r<,cteda KuC 25 

Net Cott* 11024 75 


2 


96 




a 
u 

I 

i 


16 
20 
25 


Cosh 

E. G. Folsom 

Cash 

170fi 35 


2 
2 
2 


18 
115 
675 


76 



JDr. {Our % against Mm,) H. ID. StrSlttOll. {iHs % against us.) (fft. 



1869 
Jan. 



To Mdse. 




* This phrase may not seem, at first view, properly significant; but we apprehend that it is truthful, nevertheless. 
For, although it may not be true that the difierence between the cost of merchandise and the proceeds of a certain 
portion sold exhibits the net oast of that which remains unsold, yet that difiference does express what we lack, so far, 
in receiving as much as wo have paid for merchandise; therefore, we say it has reallj cost us this difference. If this 
amount should express the cost over proceeds, with the property aU disposed of^ it would represent a hss; but as there 
is yet actual value in that which remains unsold, we can safely anticipate farther proceeds equal to that value. 
When this is shown, as it will be in the final exposition, the difference between the cost and the returns will be the 
ffain or loss. * 
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LEDGER,— SET I. 

TUV. (Our y^iOe* n^deemed.) BlllS FeLySUTDle. (Ow X oUt Tuwa.) €r. 



1869 I 
Jan. I 23 



To Cash 



2 ! 600 



! 1' 



1869! 

Jan, 9 : By Mdse. 

" 10 Peter Cooper 

" 14 Mdse. 






286 

600 

1000 



JDr. ( Oiher»' Notu received.) BlllS ZReOOiVSUTDle. ((WUre^ XoUe dispoaed of) Cr. 



1869 
Jan, 



121 To Mdse. 



61 



AUi« «u hiinl $5-1 5s.' 



60 



Hit. 



iOuUay.) 



:E]xpeiise. 



1869 
Jan, 



To Cash 



huidvntal Rrit^nyes %lbi 



20 
164 



€r. 



SDr. {Our % again^ Mm.) E. GH. iF'olSOIIl. {EU % agaimt ut.) €r. 



1869 
Jan, 



20 To Mdse. 





2 

1 


116 




1 
1 




$115 













mr. (Owr ^ <i(7a<n«< A^m.) J. ID. OOlIlStOCl?:. {Eis % agaifuA us.) Ct. 



1869 I 

Jan, 28 1 By Mdse. 

I U't ctre Atrt 
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TRIAL BALANCES. 



GENERAL STATEMENT. 



After posting all our transactions to the Ledger, in accordance with the principles laid 
down, we are enabled to deduce therefrom the following result : — 



Dr. 



Trial Balance.— Face of Ledger. 



Cr. 



500 

6513 

500 

2731 

40 

500 

57 

184 

115 



75 



50 



Assumed hy the Concern^ Stock . . . 

jReceived Cash . . . 

Our ^ a^ainsi him , Peter Cooper 

Cost Merchandise 

Our ^ against him . H. D. Stratton 
Our notes redeemed . Bills Payable 
Others^ notes received . Bills Receivable, Others* notes disposed of 

Outlay Expense . . . 

ITe owes us . . . . E. G. Folsom, . 

J. D. CoMSTOCK . We owe him . . . 



Invested as capital , 
Paid out .... 
Ifis % against us . 
Returns from sales 
His 9^ against us . 
Our notes issued . 



5000 
2084 
500 
1706 
20 
1735 



96 



11141 25 I Equilibrium 



111 141 25 



25 



The above statement is called a "Trial Balance," for the reason most apparent; "it is a 
trial to ascertain if the debits and credits of the Ledger are equal, or balance, " It does not, 
as some suppose, prove the Ledger to be absolutely correct, as there are many circumstances 
under which the Ledger may balance, and yet be wrong. " This form of Trial Balance, how- 
ever, is so nearly a test, that, under ordinary circumstances, it may be considered satisfactory. 
" By observing the footings you will see that they exactly agree with those of the Journal, 
which could rarely be the case if any of the Journal entries were omitted to be posted ; "and as 
the footings of the Journal columns also tally with that of the Day Book, we must be satisfied 
that all the original entries have found their way into the Ledger. "This leaves but two 
chances of error in the accounts, viz. : from improper Journal entries, or from posting to the 
wrong accounts in the Ledger. 

**It will be seen that, in order to afford this additional test, we have found it necessary to 
carry into the Trial Balance the total footings of the Ledger. " If we desired only to test the 
balance of our Ledger, this would not be necessary, as will be seen from the following 
example : 



^ Trial Balance.— Differences of Ledger Accounts. 



J)r. 



Cr, 



Stock .... 
Cash .... 
Merchandise . 
H. D. Stratton 
Bills Payable. 
Bills Receivable 
Expense . . . 
E. G. Folsom . 

J. D. CoMSTOCK 



I^et investment . . 
Amount on hand 
Net cost .... 
Jle owes us . , , 
Our outstanding notes 
Others' notes on hand 
Incidental expenses . 
He owes us , . . 
We owe him , . . 



Equilibrium 



4429 

1C24 

20 



57 
184 
115 



75 
75 



50 



5831 



4500 



1235 



96 
"583r 
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ACCOUNT OF STOCK. 

Here we have a test of equal debits and credits quite as satisfactory as the other, and 
much more brief, " upon the principle of cancellation ; that is, permitting a debit to offset a 
credit of the same amount, and vice versa. These forms have each its peculiar advantages, 
and "^ accountants have found it very convenient at times to combine them in one. This latter 
method is exemplified in another portion of the work. 

We will now turn our attention more particularly to the object and sphere of the Ledger, 

" The important consideration with the business man, is to keep his resources and liabilities 
constantly in view. '^He is thus enabled to estimate, not only theoretically, but practically, 
the degree of his prosperity. "A Ledger properly kept will show, at any time, all resources 
having a real or fixed value, and all liabilities of whatever kind. There is a class of resources, 
however, that cannot be determined from the Ledger. **This embraces all property purchased 
on speculation or subject to fluctuation in price. "The real value of such property can be as- 
certained only by actual appraisal. 

■ **By reference to the Ledger, in Set I., it will be seen that the only property represented 
which is subject to fluctuation or speculation, is Merchandise. Had we sold our merchandise 
for the same price for which we purchased it, " the difference between the sides would show 
the value cf that remaining unsold, reckoning it at the cost price ; or had we credited Mer- 
chandise account with only the cost price of that which was sold, the difference would also 
show the value of that remaining unsold. But we have adopted the usual plan of crediting 
the Merchandise account with its proceeds from sales, and as it was previously debited with 
its cost^ '^the difference will fail to represent the amount on hand in the exact amount of the 
discrepancy between the cost and the proceeds from sales : and as we have no means of know- 
ing what this discrepancy is, "our only method of ascertaining the value of unsold merchan- 
dise, is to go to our shelves and estimate by actual inspection. '''This process is called 
** taking an inventory," or " taking an account of stock." 

This we now proceed to do, with the following result : 



INVENTORY. 
Merchandise remaining unsold^ Jan. 31, 1869. 



190 yards English Broadcloths @ $3 . 

200 do Domestic Cassimcres @ $1 . 

100 do Black French Cloths @ $4 . 

4 dozen Soft Hats @ $24 . 

15 reams Extra Foolscap @ $3.50 

5 do Letter Paper @ $3 . 



570 

200 

400 

96 

52 

15 



1383 



50 



50 



We have now sufficient data to enable us to ascertain the exact condition of our affairs on 
the 31st of January, and to show us, beyond a reasonable doubt, how much has been gained 
or lost in the month's transactions. 

In the statements which follow, such forms have been adopted as would seem to place the 
fects aimed at in boldest relief, having little reference to symmetry of arrangement, which will 
be more fully appreciated when the truths inculcated are better comprehended. 

It is hoped that the instructions given in this treatise will enable each student to originate 
his own forms, as well as to detect the truth, in whatever garb it may be clothed. 
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STATEMENT OF RESOUECES AND LIABILITIES. 



Statement of Resources. 



! Cash 



H. D. Stratton 

Bills Receivablk 
E. G. Folsom . 



L Taken from the Ledger. 

Amount received | 6518 

Amount paid out | 2084 

Balance on hand .... || ~~~ 
Our account against him . . . i 40 
His account against us .... 1 1 20 

He owes us 

Others' notes received, and on hand 
He owes us 



75 



2. Taken, from Inventory, 
Merchandise . Value of that unsold , 



Total Resources . 



4429 



20 

57 

115 



1333 



5955 



75 



50 



^50 



75 



Statement of liabilities. 



Taken from the Ledger, 



Bills Payable 
j. d. comstock 
Stock 



I Our Notes issued, 

" redeemed, 

" outstanding, .... 

We owe him 

Amount invested for the proprietor, 

" assumed for " 
Net investment 



Total Liabilities^ {less unappropriated gains) 



1735 

500 



5000 
500 



1235 
96 



4500 



58311 



it appears that the Total Resources of the ) akop;?; nri 



From these statements 
concern are. . . 

And the Total Liabilities (as shown) 5831 

Leaving an excess of. $124 75 

It is plain that this excess of resources must have accumulated during the business, as at 
the commencement the resources and liabilities were shown to be equal, upon the principle 
that the concern owed " Stock" or the proprietor for his net investment. Upon the same 
principle Stock should be credited with the increase or gain, and, as we have before intimated, 
it would be proper to do so at any time when such increase or gain can be ascertained. 
Should we now credit Stock with this excess — $124.75 — it will equalize our resources and 
liabilities, and place the proprietor's account in the same relative position to the business 
which it occupied at the commencement, viz. : as showing the net investment. 

The fact most clearly demonstrated thus far, then, is that, whether apparent or not, the dif- 
ference between the resources of a concern and its outside liabilities is what the concern is 
owing to the proprietor, or his real not investment, and should be equal to the excess of credits 
of Stock or Partners' accounts, when those accounts are made to show their adequate re- 
sults. 

TMs will be more plainly seen in the following schedules : 
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STATEMENT OF EESOURCES AND LIABILITIES. 
At the Commencement of Business. 



Resources. 
Cash 


5000 
5000 


Liabilities, 

: 1 Peter Cooper . . . 
Stock 

1 i 

i. 


. . 500 
. . 4500 

1 






5000 1 


. 




1 




On the 31st of January. 






Resources. \ 

Cash 

Bills receivable 

H. D. Stratton 

E. G. Folsom 1 

Merchandise 


4429 

57 

20 

115 

1333 


1 

Liabilities, 

75 1 J. D. Comstock . . . 

50 I Bills Payable . . . . 

Stock 

50 ! 

75 '1 


. . j 96 
. . ' 1235 
. . 4624 

1 

1 


75 




5955 


5955 75 

^1 "" 1 



It will now be evident that ^^ when the real condition of any concern can be ascertained, it 
must exhibit equal resources and liabilities ; and that, if at any time during the business this 
fact is not apparent, it is only from some temporary cause or convenience. Let us see if this 
cause can be ascertained. 

By reference to the statement showing the resources and liabilities of the concern on the 
31st of January, it will be seen that all the open Ledger accounts are there represented ex- 
cept Merchandise and Expense. It is true that the amount of merchandise on hand, as shown 
by the inventory, is reckoned among the resources, but this had nothing whatever to do with 
the Merchandise account in the Ledger. Why were these two accounts omitted? "Evi- 
dently because they were not necessary in showing the resources and liabilities. What then 
do they show ? "The debit of Merchandise account shows the cost of merchandise, and the 
credit the proceeds from sales. If to these proceeds we add the anticipated proceeds of that 
remaining unsold, we shall have the total in value of what has been produced by merchan- 
dise. From this amount if we deduct its cost^ we shall get the gain on merchandise ; or, if 
the cost be more than the proceeds, the excess will be the loss. 

The credit side of merchandise account, or the proceeds from sales is $1706 25 
The inventory of merchandise unsold, or the anticipated proceeds is. 1333 50 

Making Total Proceeds 3039 75 

The debit side or cost of merchandise is 2731 

Which, deducted from the proceeds, shows a gain of $308 75 

It would now seem, at first view, that we must have made in business, 1308.75, and such 
would bo the case if wo had incurred no further expenses than what appear on the debit side 
of our Merchandise account. Now, if we dissect the items which make up our Expense ac- 
count ($184), we shall find that, of that amount, $20 was paid for a set of books, in wMch 
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STATEMENT OF LOSSES AND GAINS. 

to record our business transactions, and the balance, $164, for store rent and clerk hire. 
** It is reasonable to suppose that all these expenses were incurred to facilitate the purchase 
and sale of merchandise, as that is the only property we have dealt in ; and, such being the 
case, would it not have been proper to debit Merchandise account with these items, instead of 
Expense 1 Had this method been pursued, our gains on merchandise would appear to be 
$184 less than they now show. Our gains in business would thus be reduced to $124.75, 
which, it will be seen, exactly agrees with the excess of resources already shown. ** Inasmuch, 
therefore, as we choose to exhibit our contingent expenses under special titles, such as " Ex- 
pense," we must not forget that the amounts thus taken from the legitimate accounts for which 
the cost was incurred, thereby forcing such account to show an excessive gwn, must ultimately 
be used to cancel that excess. This fact will be more apparent by the following 



Statement of Losses and Gains. 





r Returns from Sales . . 




. 1 1706 
. 1 1333 


1 

25 1 
50 


308 
184 






Anticipated returns (mdse. 
Total Returns . . . 


unsold) . 




Merchandise - 


3039 
. 1 2731 


75| 




Cost 

Gain on Merchandise 

'Outlay 

No Returns 

Loss on Expenses . 


.... 






1 

• 1 

184 


1 

1 

t 


75 


Expense -( 


. 1 

ll 

•il 


1 
j 






Net Gain .... 


1-24 


75 









From the foregoing schedules, it will be readily seen that ••there are two classes of ac- 
counts,* '^from one of which can be ascertained the resources and liabiliiies of the concern, 
and from the other, the unappropriated gains and losses. We learn, moreover, that whenever 
the resources and liabilities of a concern can all be shown they must he equal; and that, '^if 
at any time these are not apparent on the Ledger, it is from the use of certain temporary 
accounts for the purpose of containing the gains and losses of the business, until such time as 
it may be convenient or desirable to distribute them under their proper accounts. 

As we shall need frequently to refer to these two classes, and desire them in their applica- 
tion to be thoroughly understood, we will denominate them Real and Representative, with 
the simple definition that ^Real accounts are such as exhibit, from an excess of debits or 
credits, real resources or liabiliiies, and ^Representative such as represent the stockholder or 
stockholders, by exhibiting such gains or losses as are ultimately to be carried to his or their 
proper accounts. ** When it is further imderstood that all gains in business must appear, either 
in an increase of resources, or a decrease of liabilities ; and that all losses must appear, cither 
in a decrease of resources, or an increase of liabilities, it will be sufficiently plain that the two 
classes of accounts we have named, must always run exactly parallel. 

* Formerly, authors and teachers were accustomed to divide accounts into three classes, under various titles. 
So far as we know to the contrary, the credit of first reducing this number to tioOf and of giving substantial reasons 
for the division in clear and satisfactory analyses, belongs to Thouas Jokbs, author of '* Book-keeping and Account- 
antship/' published in 1858. Mr. Jones distinguishes by the appellative terms ** Primaiy" and " Secondary," class- 
ifying " Stock" or Partners* accounts with those which do not show resources or liabilities. 
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QUESTIONS FOR REVIEW. 

We will now make a practical application of these lessons, in restoring our Ledger to its 
proper condition. By referring to the Stock account, you will see that it has remained un- 
dianged since the commencement of the business ; while we know, from the foregoing state- 
ments, that the business itself has changed in a material sense. You may remember that 
"Stock account was opened for the purpose of showing the net capital or investment. **It 
answered this purpose thoroughly at the start, and would do so even now, if the capital or 
investment had remained the same. But such is not the case, and consequently, Stock account 
fails of its full mission in just the amount of the fluctuation of invested capital. We have 
already shown, by two processes, what this fluctuation is, and it is now "with a view to re- 
storing Stock account to its normal condition, that we " close up" the Ledger accounts, ex- 
hibiting the grand result by the balances of resources and liabilities. We wish this process 
distinctly noted, as the entire theory we have sought to advance is herein practically demon- 
strated. 



QUESTIONS FOE REVIEW. 



GENERAL INSTRUCTIONS. 

1. Why should the student keep the Ledger in view when journalizing 7 2. When should the check-mark ( \/) 
be made in the Day Book, and where? 3. What is transferring to the Ledger called ? 4. Why is it neces- 
sary to observe care in posting? 6. What is the first account opened in the Ledger? 6. When an account 
is posted to the Ledger what expression should bo made? 7. Is it necessary that any expression should be 
made ? 8. Of what should the Lodger expression be euggestiye ? 9. When should the page of the Ledger 
to which an- amount is posted be entered in the Journal, and where ? 

GENERAL STATEMENT. 

10. Why is a Trial Balance so called? 11. Does the Trial Ilalance prove the Ledger to be absolutely cor- 
rect? 12. Is the test afforded by the Trial Balance usually satisfactory ? 18. What test is afforded proving 
all the Journal entries to have been posted ? 14. What to prove that all the ori^al entries have been 
journalized? 15. When these precautions are used, how many chances are there for errors which may 
escape the Trial Balance test? 16. What must be the condition of the Trial Balance which affords these 
tests? 17. Would it be necessary to carry the total footings into the Trial Balance did we not desire this 
additional security? 18. Can a correct Trial Balance be had which will contain simply the balances of the 
Ledger accounts? 19. Upon what principle is this effected ? 20. Are these two forms of Trial Balance ever 
combined in one? 21. What is the important consideration with the business man in connection with his 
accounts ? 22. What does this enable him to do ? 28. What will a Ledger properly kept show at any time ? 
24. What kind of resources cannot be shown from the Ledger ? 26. How is the real value of such property 
ascertained? 26. Is there any property of this kind represented in Set I., and what is it? 27. What will 
the difference in the sides of Merchandise account show, if debited and credited with the same value ? 28. 
When the Merchandise account is debited with the cost of merchandise, and credited with its proceeds, how 
much will the difference between the sides lail of showing the value of merchandise unsold? 29. When the 
account is so kept what is our only method of ascertaining the value of merchandise unsold ? 30. What is 
the process called? 31. When the real condition of a concern is stated, what must it exhibit? 82. In the 
statement of resources and liabilities on page 29, why were not the Ledger accounts of Expense and Mer- 
chandise taken cognizance of? 38. What is shown by these accounts? 84. Is there any similarity in these 
accounts ? 86. What must be borne in mind with reference to the nature of such special accounts as Ex- 
pense? 36. How many classes of accounts are there ? 87. What can be learned from each ? 88. When the 
resources and liabilities of a concern do not show to be equal, what must be the reason ? 89. What accounts 
are called Real ? 40. What Representative ? 41. How is it shown that these two classes of accounts run exactly 
parallel? 42. For what purpose is Stock account opened? 48. Why does not Stock account perpetually 
represent the net investment? 44. For what purpose is it necessary to dose up certain of the Ledger 
accounts ? 
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CLOSING THE LEDGEE. 



CLOSING THE LEDGER. 

. This phrase is much more technical than descriptive ; and, although the process may be 
easily learned, experience has taught us that * the great difficulty in the matter with learners is 
to be able clearly to understand the object to be attained by " Closing the Ledger." We will 
ende^ivor to explain. 

'To " close up" an account in the Ledger is to put an end to its current condition. This may 
be for a temporary purpose only, or it may be final. ' In closing a Real account, if the sides 
be equal, it is necessary only to add up the two sides, and draw red lines underneath the 
amounts of each. The account thus becomes canceled, and, so far as our business is affected, 
is as though it had never been. * If the sides be not equal, and we desire to close the account, 
for the purpose of showing the result, we enter upon the smaller side, in red ink, an amount 
which will make it equal to the larger side. This will, of course, be the difference between the 
sides, or the excess of the larger, and must be shown as such, either in a continuation of the 
same account, or in another account of the same import. The balance thus shown will be 
either a resource or a liability. If the sides of a Representative account be equal, and the proceeds 
all shown, it is also closed by adding up the debit and credit columns, and drawing red lines 
underneath ; * if unequal, the excess will be entered on the smaller side in red ink, and will re- 
present a gain or a loss. The columns will then be added, as in the other case. 

So much for the process. Let us now ascertain for what purpose the Ledger accounts are 
closed at all, and each step will then suggest its own philosophy. We have already shown 
that * just as soon as the invested capital begins to fluctuate or change in value, Stock account 
ceases to represent the real interest of the proprietor. ' This is simply because the gains and 
losses are not carried to Stock account when they occur, but are allowed to remain in the Repre- 
sentative accounts. ® As often, therefore, as we wish to show what is the proprietor's interest in 
the business, or what the concern is owing him, we must take these gains and losses from his 
Representative accounts, and carry them to the Stock account. We do this by " closing up" the 
accounts, and transferring their balances. • The usual method is to open a general account, 
called " Profit and Loss," or " Loss and Gain," and first transfer to it all the gains and losses. 
*** This enables us to get the net gain or the net loss in one amount, which we carry to Stock ; 
" if it be a net gain, it will go to the credit side of the account, increasing the investment ; " if 
a loss, to the debit side, decreasing the investment. 

"This can all be accomplished without disturbing the Real accounts. "If, however, it is 
desired to show in a tabular form the resources and liabilities of the concern, we can easily do 
so by opening an account for this purpose called " Balance," and dose the Real accounts into 
it. " Or if we wish to show an era in our business, we can dose up these accounts, and bring 
the balances down, as shown in the Ledger which follows. 

" The object, then, of dosing the Ledger accounts is to restore the proprietor's account to 
the same relative position towards the business which it occupied at the commencement, viz., 
as showing the net investment, or net interest of the proprietor. 

" An entry in red ink on the Ledger, denotes that the amoimt thus written is to be trans- 
ferred, either to some other account, or to another position under the same account It 
also shows that the entry is first made in the Ledger, not having passed through the usual pre- 
liminary books of entry. " Red ink entries are always transferred to the opposite side from 
where they first appear, *' for the reason that they indicate an excess of that side. 
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OKDER OF CLOSING. 

ORDER OP CLOSING. 

In closing the Ledger accounts, for the purposes of a general exposition of affairs, the 
following order should be observed : 

** Open an account with " Loss and Gain," (if not already opened,) and another with 

"Balance;" "the former to exhibit the losses and gains, and **the latter the resources md 

liabilities, 

2. 

^ Ascertain from the inventory if any property remains unsold ; and, if so, credit each 
account for which such property was originally debited with the value of that unsold, making 
the entry in red ink, " By Balance," and transferring the amount directly to the debit side of 
Balance account, making this entry in black ink, " To Merchandise," or " To Real Estate," or 
any other account from which the amount* is transferred. **The Ledger accounts will each 
show, now, one of the four following results, viz : a Resource, a Liability, a Gain, or a Loss. 

3. 

^ Omitting Stock account, (or Partners' accounts,) commence with the fii-st account in the 
Ledger. First ascertain which of the above results it shows, and make the closing entry ac- 
cordingly. If the difference represent a resource, or a liability, enter upon the smaller side, 
in red ink, ^^To,"*^ or " Bi/ Balance," as the case may be, and transfer the amount in black ink 
to the opposite side o^ Balance account. If the difference represent a gain or loss, enter on 
the smaller side in red ink, " To" or " By Loss and Gain," and transfer the amount, in the 
same manner to Loss and Gain account. Close all the accounts (except Stock or Partners') 
and transfer the balances as directed. ** The Loss and Gain account will now show, on the 
debit side, all the losses, and on the credit side, all the gains, the difference being the net gain 
or net loss. " The Balance account will show on the debit side all the resources, and on the 
credit side all the liabilities, (excepting the result of Stock or Partners' accounts,) the differ- 
ence being the real interest or present investment of the proprietor or proprietors. 

4. 

^ Take a " Second Trial Balance," or a Trial Balance of the remaining open accounts : 
Stock or Partners', Loss and Gain, and Balance. " If the balances have been properly trans- 
ferred the debits and credits of these accounts, taken together, must be equal. 

5. 

^ Close the Loss and Gain account into Stock, or, if it be a partnership business, into the 
partners' accounts, dividing the gain or loss according to agreement. '* The Stock or Partners' 
accounts will now show the original investment, increased by the gain, or decreased by the 
loss; the difference being the jpre«en/ net investment. "As the Balance account shows the 
same thing, they must, of course, agree. 

6. 

" Close Stock account (or Partners' accounts) into Balance account, which must equalize that 
account, it showing now, ** on one side the total resources, and on the other the total liabilities, 
and presenting in the most condensed form, the exact present condition of the business. 

The student will please observe this order in making the closing entries which follow. It 
will be seen that this Ledger presents the same accounts as the preceding, and differs only in 
having disposed of the gains and losses. Tlie balances of the Eeal accounts (except Stock) 
agree with the Trial Balance, showing balanc^js on page 27, while the Eepresen/otivesiccounts 
have ceased to exist, their results being exhibited in the Stock account. 
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LEDGER, SET I.— Closed. 
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GENERAL REMARKS. 

By referring to the Balance account in the preceding Ledger, we shall find " a full state- 
ment of the resources and liabilities of our concern on the 31st of January. Should we desire 
to open a new set of books on the 1st of February, '^*we have all the necessary information 
for that purpose ; or we can represent the state of our affairs in our present Ledger, *' simply 
by bringing down the balances showing resources and liabilities under their separate accounts, 
instead of transferring them to Balance account. "^This we have done. It will now be evi- 
dent that '* there was no actual necessity of opening a Balance account; the only object in 
doing so was *®to exhibit, under one title, the resources and liabilities. *4n practice, this account 
is rarely ever exhibited on the Ledger, but *^ its contents are shown in a separate Balance 
Sheet, various forms of which we liave given elsewhere in this work. 

It is often a matter of wonder to the new student in Accounts why the difference between 
the sides of Stock account, being transferred to Balance account, should equalize it. A mo- 
ment's thought will dispel the mystery. ** Before closing any of the accounts in the Ledger, 
we ascertain by the Trial Balance that our debits and credits arc equal, and we take care, in 
every step, to keep them so ; for whenever we debit any account, Ve credit some other ac- 
count with the same amount, and vice versa. In "closing up" the Ledger, we call this process 
" transferring ;" but it is exactly ** equivalent to posthig. Let us see if this is not so. 

**The first entry of this kind was to credit Merchandise and debit Balance with the prop- 
erty unsold. So far as this affected our Merchandise account, it was equivalent to selling the 
merchandise, and receiving therefor an absolute resource, which we have called " Balance," 
but which is Merchandise, reckoned at its true value. We can now treat our Merchandise 
account as if the property were all disposed of. This we do, in fact, by representing the dif- 
ference between the sides as a r/ain. We now debit Merchandise account with this gain, and 
credit Loss and Gain, preserving, as before, our fundamental rule of " equal debits and credits." 
We pursue this policy with all the accounts, transferring always to the opposite side from 
that on which the closing entry is made, and thus maintaining a perpetual equilibrium. **The 
balances which we transfer to Loss and Gain accounts might, with equal propriety, be carried 
directly to Stock account, but that *Mt is desirable to exhibit, in one amount, the net gain or 
loss during the business. It w ill be borne in mind, that the balancing or closing of an ac- 
count is simply *^upon the principle of cancellation. The account is made to "balance" only 
*' by taking away the excess. But that excess appears " elsewhere, and on the same side of the 
Ledger. These balances of gains, losses, resources, and liabilities are thus transferred to the 
two accounts, " Loss and Gain" and " Balance," thus exhibiting in the former, all the gains 
and losses, and in the latter all the resources and liabilities. This leaves, except the Stock ac- 
count, but these two accounts open, which, taken together, must have equal debits and credits, 
" as we have never failed in each step to produce this result. The Stock account, as it now 
stands, shows "the capital at commencing^ and the Balance account *^the capital at closing. 
There must, of coui^se, be a discrepancy between these two accounts, "exactly equal to the 
gain or loss in business. Now as the gains and losses are all shown in the Loss and Gain 
account, "the difference between the sides being the net gain or loss, it follows that this differ- 
ence must exactly equal the discrepancy between the capital at commencing, and the capital 
at closing ; or, in other words, between the Stock and Balance accounts. If, then, we close the 
Loss and Gain account into Stock, we shall have exhibited in Stock account, *^ first, the capital 
at commencing, and next, the gain or loss during business, which, together, must equal the 
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GENERAL REMARKS. 

capital at closing, "The Balance account showing all the resources, and all the outside liabili- 
ties at closing, must represent the same amount ; and hence, the balance of either transferred 
to the other, must equalize the sides. 

This is usually one of the most difficult points of comprehension in the student's path, but 
all such difficulties give way readily to a little momentum of reason and determination. 

It will be apparent that throughout the discussion thus far, we have drawn a marked dis- 
tinction between the proprietor and the business. It is necessary that this distinction be clearly 
apprehended before we proceed farther ; as, if there is any thing peculiar in this treatise, it 
will be found to emanate from this recognition.* The great fiict to which we refer, is strik- 
ingly apparent in the first entry upon our book*, which was to credit Stock with the invest- 
ment. Now if we inquire who credits Stock, we shall be forced to the conclusion that there 
is a party represented here, entirely distinct from stock, or the proprietor ; as it would be 
sheer nonsense to express the fact that a man owes himself. The person competent to con- 
struct a system of philosophy on such a basis, would be able to show how a man might lift 
himself by his own boot-straps, or get rich by taking money from one pocket and putting it 
in the other. The fact clearly stated is, that the books represent ^ the concent, and not the 
proprietor, and the account opened with '' Stock" is precisely " the same as that opened with 
any other person, except that the Jinal settlement with Stock will not take place until the 
business ceases, or he withdraws from it. If Stock account, then, shows an excess of credits, 
*"it is as much a liabilit)*as Peter Cooper's account, and must eventually bo canceled by pay- 
ment as well. To make this still more phiin, let us see in what light Stock himself views it. 
Suppose the investment in this enterprise is only one among many whieh ho bus made. Sup- 
pose he has, also, a mill, wherein he has invested $10,000; and a tannery where he has in- 
vested $15,000. How will he keep an account with these three distinct concerns in his private 
books? According to the principles of accounts, he will charge the mill, the tannery, and the 
store, each with its cost, or the amount invested in it. lie does this upon the principle ©f 
holding these concerns responsible for such investment, and upon the full expectation that they 
will eventually pay him what they thus owe. Our reasons for crediting Stock on the books 
of the store (which is the concern here represented) will now be sufficiently apparent, and the 
attentive student cannot fail to see that this credit is as much a liability of the concern as any 
credit on our books. 

If there be still any doubt as to the correctness of this position, let us dissipate it, at once, 
by analyzing the second entry in the preceding series of transactions. The first entry, accord- 
ing to our theory, gave us a resource in cash of $5000, and a liability to Stock of the same 
amount. The second entry, which we propose now to consider, created a new liability to 
Peter Cooper of $500, but, at the same time, reduced the former liability to Stock iu the 
same amount ; so that the relative position of our resources and liabilities was not changed. 
The reason for this entry was this : Stock was owing Peter Cooper $500, which he did not 

* All authors whom wc have consulted — and ** their name is legion" — agree that " Stock," as a Ledger title, 
represents the proprietor, or as some few elegantly express it, " the owner of the hooka ,•" while not one among them 
attempts to give a reasou for crediting this account with the mvestment, except that it is used to represent the 
capital ; and of all the rules given, both fallible and '• infallible," for journalizing, no one attempts to apply such 
rules to the first, or opening entry. Now, it is impossible, grammatically, that the same set of books should, at 
the same time, represent two distinct and opposite interests. All the expressions used in the books purport to em- 
anate from some person or persons having a comriion interest in the transactions, and all the entries, of whatever 
nature, must necessarily be the exponent of the same interests. A pronoun in the first person, either expressed 
or understood, cannot properly represent two separate and distinct parties in the same sentence, or the same dis- 
cussion. So, if it be necessary, in crediting Stock for the original investment to assume a position disiinct from 
Stock, the same necessity must exist, with equal force, through all the subsequent entries. The more this position 
is studied, the more apparent will be its truthfulness. 
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EXEKCISES FOR THE LEARNER. 

care to pay from his private funds. He reasons thus : 1 have $5000 which I can invest in this 
business, but I also owe Peter Cooper $500, which is not yet due. Now I will invest this 
capital upon the condition that this liability be paid by the concern when it matures. The 
concern accepts this proposition, and first credits Stock with his investment, and next debits 
him with the amount assumed for him. The liability to Peter Cooper is now transferred from 
Stock's private books to those of this concern, and the concern's liability to Stock is decreased 
to the extent of the new liability thus assumed. 



EXERCISES FOR THE LEARNER. 

FIRST SERIES. 

It is hoped that the preceding exercises in their fullness of explanation and illustration will 
enable the student to carry successfully through a series of transactions embracing the same 
general principles. The following memoranda will comprise a month's business, and the stu- 
dent is required to write up therefrom all the books represented in the preceding series. The 
form and arrangement of the books he will of course gather from the examples given ; and 
he will find no point of difficulty which has not been fully discussed in connection with Set I. 
These exercises will require him to study well the form of expression in the Day Book, and 
the principles which govern the Journal, and will afford an excellent test of his proficiency in 
what he has passed over. The great objection to be urged against published text books in this 
science is, that too little is left for the mind of the student. There is a wide* difference be- 
tween copying the forms in Accounts and originating them ; and hence we have followed each 
exemplified set of books, with a series of transactions embracing the same principles — ^which 
the student is required to put in proper form in the various books — and giving the result of 
the entries which he is required to produce. If wo are not greatly mistaken, this will be 
found the most useful portion of the work, and should, under no circumstances, be omitted. 

Memoranda. 

Jan. Ist, Commenced business with a cash capital of $6000. 2d, Bo't of E. R. Felton, for 
cash, 100 bbls. Flour, @ $8. 3d, Sold W. E. Crocker on %, 20 bbls. Flour, @ $8.50. 4th, 
Bo't on our note, @ 30 days, of C. S. Sill, 20 pieces Calico, @ $3 ; 10 do. figured Silks, @ $9. 
5th, Sold E. C. Packard, for cash, 30 bbls. Flour, @ $8.25. 6th, Paid cash for set of 
Books for use of store, $ 1 5. 7th, Bo't of E. P. Selraser, for cash, 200 bbls. Genesee Flour, @ $9 ; 
paid Drayage on same, in cash, $3. 10th, Sold Hiram A. Pry or on his note @ 30 days, 100 
bbls. Genesee Flour, @ $9.50. 12th, Sold W. H. Clark, for cash, 10 pieces Calico, @ $3.75. 
15th, Paid Cash for repairing store, $15. 16th, Bo't of J. D. Williams, on ?i^, 50 pieces 
Mcrrimac Prints, @ $5. 17th, Sold R. C. Spencer, on %, 26 pieces Merrimac Prints, 
@ $5,35. 20th, Sold R. W. Hoadley, for cash, 50 bbls. Genesee Flour, @ $9.50. 21st, Re- 
ceived Cash, in full, of W. E. Crocker's %. 22d, Paid J. D. Williams Cash on %, $100. 
25th, Paid Clerk hire in full to Feb. 1, $50. 27th, Sold E. B. Rockwell, on %, 50 bbls. 
Genesee ilour, @ $10. 29th, Received Cash on % of E. B. Rockwell, $250. 31st, Paid 
Store rent, in c^vsh, $100. 
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EXERCISES FOR THE LEARNER. 

INVENTORY* 
Mdse, remaining unsold Jan, 31«/. 



50 bbls. Flour, @ |10 

10 pieces Calico, @ 3 

25 do Merrimac Prints, . @ 5 

10 do figured Silks, . . @ 9 



$500 

30 

125 

90 

$745 



If these accounts are properly kept, the first Trial Balance and the Balance Account will 
each represent the following statement : 



First Trial Balance. 







1 

1 , . . . Stock 


6000 










7180 


' 








. Cash . . . 








2883 










3003 










. Merchandise . , 








2513 


75 


















. Bills Payable , 








i 150 1 








180 










. Expense . . 








1 








950 




1 






. Bil s Receivable 














100 








. J. D. Williams 








250 1 




170 










. W. E. Crocker 






_ 


170 






133 ' 75 








. R. C. Spencer 














\ 500 ' 








. . E. B. Rockwell 








250 ' 




12216 j 75 


12216 75 

i 




Balance Account. 






I. ' 
Resources. , Liabilities 


, 




Cash , 4297 Bills Payable . . 

Merchandise , 745 , , J. D. Williams 


... 1 150 




. . . ! 150 




Bills Receivable 950 1 | Stock 


. . . , 6075 


75 


R. C. Spencer 1 133 


75 || 


1 




E. B. Rockwell i 


250 


1 


















ii 


6375 


75 ji 


, 










6375 


75 



* The atadont will please ascertain if this ii correei. 

40 



Digitized by 



Google 



QUESTIONS FOR EEVIEW. 



QUESTIONS FOR REVIEW, 



CLOSING THE LEDGER. 

1. What is the chief difficolty with learners in closing the Ledger? 2. What is the effect of "dosmg 
op* an acconnt? S. How is a Real account closed when the sides are equal? 4. How, when unequal? 
5. How is a Representative account closed when the sides are unequal ? 6. At what stage of the husiness 
does Stock account cease to represent the proprietor's interest ? 7. Why is this ? 8 How can we at any 
time ascertain the proprietor's interest ? 9. What is the usual method of carrying gains and losses to 
Stock account? 10. What is the advantage of opening a "Loss and Gain" account? 11. To which side of 
Stock account are gains carried, and how do they affect that account? 12. To which side are losses carried, 
and how do they affect the account ? 13. Can the gains and losses be thus disposed of, without disturbing 
the Retd accounts? 14. What is the object of opening a "Balance'' account? 15. How can we dispose of 
the amounts properly carried to Balance account, if we wish merely to show an era in our business? 16. 
What, then. Is the prime object in closing the Ledger accounts? 17. What does an entry in red ink on the 
Ledger denote ? 18. How are red ink entries always transferred ? 19. Why transferred to the opposite side ? 

ORDER OF CLOSING. 

20. What is the first step in closing the Ledger? 21. What results are shown by the "Loss and Gain" 
account ? 22. What by the Balance account ? 28. What is the second step ? 24. When the inyentories are 
all entered to the proper accounts, what will be shown by the Ledger ? 26. What is the third step ? 26. 
When the balances have been properly transferred, what will the " Loss and Gain" account show ? 27. What 
the " Balance" account ? 28. What is the fourth step ? 29. Of what use is the " Second Trial Balance ?" 80. 
What is the fifth step? 81. When the net gain or loss has been transferred to Stock or Partners' accounts, 
what will those accounts show ? 82. Why must the balance of these accounts agree with the balance of 
Balance account ? 88. What is the sixth step ? 84. What will the Balance account show when complete ? 

GENERAL REMARKS. 

86 What is shown by the Balance account in Set I ? 86. Have we sufScient data here to enable us to open 
a new set of books ? 87. How con we represent the state of our afiairs in the present Ledger ? 88. Has this 
result been shown ? 89. Was there really any necessity for opening a Balance account ? 40. Why was it done ? 
41. Is this account often exhibited on the Ledger in actual business ? 42. How are its contents otherwise 
shown ? 48. Why does not the transferring of balances firom one account to another disturb the equilibrium 
of the Ledger? 44. What is this transferring of balances equivalent to? 46. Will you explain this by 
analysis ? 46. Where might the balances carried to the Loss and Gain account properly be transferred ? 47. 
Why is it not done ? 48. Upon what principle are accounts " balanced V 49. How is an account made to 
balance? 60. Where does this excess subsequently appear ? 61. When all the balances except Stock are 
transferred to Loss and Gain and Balance accounts, why must these, with Stock account, contain equal debits 
and credits ? 62. What is shown by the Stock account at tlds stage ? 68. What by the Balance account ? 
64. What discrepancy is there in these two accounts ? 66. Why will this discrepancy exactly tally with the 
difference between the sides of Loss and Gain account ? 66. What will the Stock account show when this 
discrepancy is transferred from the Loss and Gain account ? 67. Why will the Stock account now agree with 
Balance ? 68. What particular interest is always represented by a set of books ? 69. What relation does 
Stock account sustidn towards the business ? 60. If the credit side of Stock account exceeds the debit, how 
does it affect the business ? 
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INDEX TO LEDGER B,— SET II. 



INDEX TO LEDGER B,— SET II. 

Thb purpose and importance of an Index to the Ledger will be immediately apparent. 
Where there is a large number of accounts much time is saved by having an alphabetical 
list to which to refer. The example given below will be sufficient to show the general pur- 
port of an index, but does not present the best form. The form in general use is so common 
and so very simple, that any attempt at explanation would be useless. We have not thought 
it necessary to give the index in connection with any other Set, as it would merely occupy 
space without affording information. We have chosen this page instead of the one next pre- 
ceding the Ledger, because it best answers our purpose so to do. 

Zndea^ 



A. 


! 




N. 




B. 

Bryant, H. B 


...... 1 




O. 




Bifls Receivable 


1 


Bills Payable 


1 


C. 

Cash 


1 


Packard, 8. S. 


P. 


. 2 


Oomstock, J. D 


2 


■ 


D. 

Dawson, Warren <& Hyde 


2 


Real Estate . . 


Q. 




E. 
Expense 


1 
2 


R. 


. 2 






8. 


. 1 


F. 

Folsom, E. G 


1 


Stratton, IL D. . 










G. 

Gantz, Jno. W 




T. 




H. 


Union Bank Stock 
Union Bank . . 


U. 


. 2 




. 2 




1. J. 

Tvison 4fr Phinnev .... 


9 




V. 


1 




K. 


1 


L. 




X.Y. 


1 


M. 

Merchandise ...••. 


1 




Z. 




Mortgage Payable .... 


2 1 





42 



Digitized by 



Google 



SET II. 



DAY-BOOK, JOURIS-AL, LEDGER 
CASH-BOOK, BILL-BOOK. 

[Cotitiniiation of Set Z] 
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DAY-BOOK— SET 11. 

NEW YOKK, FEBRUARY 1, 1859. 



y 



The following Resources and Liabilities with which wo commence busi- 1 
ness this day, are taken from the Balance Account of II. B. Bryant's 
Ledger A.* , 

I 

lie sources. 

Cash in hand $4429 75 

Notes on hand 57 50 

Merchandise per Inventory 1333 50 

E. G. Folsom owes on % 115 00 

H. D. Stratton owes on '^ 20 00 



y 



y 



Liabilities, 

Notes outstanding 11235 00 

Balance due J. D. Comstock 96 00 

II. B. Bryant's net Capital 4624 J75 



15955 75 



Sold S. S. Packard 2 Doz. Soft Hats. . . @ |36 

Received in Pavment, 

Cash . . " $20 

Balance on % 52 — $72 



/I Received Cash of II. D. Stratton, in full of % 

y 



Bought of Ivison and Phiinicy, 

150 Sets Spcnccrian Writing Books .... @ 75c . $11250 
100 Copies Bryant & Stratton's Book-keeping @ $1 . 100_00 

Paid them, Cash 50 00 

Order on E. G. Folsom 50 00 

Balance on % 112 50—212 50 



y 

y 
y 



Bought of Dawson, Warren & Ilyde, on % 
50 " Tip Top " Gold Pens, first quality 

- _. ^ 7 --_ 



@$1.25 . 



Exchanged Notes with Digby V. Bell for our mutual aceomniodation, 
each drawn at 30 days, and payable at Metropolitan Bank .... 

8 

Sold J. II. Goldsmith, for Cash. 

50 Sets Spencerian Writing Books @ 85c. 

25 do Bryant and Stratton's Book-keeping . . @ $1.12 

5 Reams Letter Paper (^ $3 . 

1 Doz. Gold Pens @ $1.50 



— 5955 



72 



20 



212 



75 



50 



62150 



500 



42 50 






28 00 






15 00 1 






18 00 


103 50 




6926 


25 



* Set I. 
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DAY-BOOK— SET II. 

NEW YORK, FEBRUARY 10, 1859. 






Amount brought Forward 
10 



Bought of Wm. B. Astor, Store and Fixtures, at 

Paid him, Cash 

Bond and Mortgage for balance 



$1000 
9000--$10,000 



6926 25 



10000 



12 



Sold J. T. Calkins, on his note @ 20 days, 

50 yds. Broadcloth @ $4 



14 



Bought of S. S. Guthrie, Buffalo, on our acceptance at 60 days favor of 
A. M. Clapp, 
200 Bbls. Flour @ |8 



15 



/I Sold D. L. Wing, Albany, for Cash, 



50 Bbls. Flour 



@ $8.25 . . 



200 



1600 



412 



16 



/I |i 

/ I Paid Drayman's Charges in full to date \ 5 



t . _^__ 13 

/ H. B. Bryant has made the following additional investment of Re- 

y/ sources bequeathed him by a deceased uncle, 

I 50 Shares Union Bank Stock valued at $105 $5250 00 !| 

Cash deposited in Union Bank 1000 00 1 1 ^ 

r 1 1 Q25Q 



50 



20 



/ ' Sold for Cash to B. McGann, 20 Shares Union Bank Stock @ $108 , 2160 

1 |l 

I 24 1 

iSold John W. Gantz, i 

/' 100 yds. Blaek French Cloth @ $5.75 .... 575 

V I Received in Payment, Cash $200 il 

I Balance on og §2^1575 ' 



25 



y I Paid for repairing store, per order on E. G. Folsom 

I 27 



"I 



65 



/ ; Rec'd Cash for 5 per cent, dividend on 30 Shares Union Bank Stock I 150 

I 23 1 

/ Paid Clerk's Salary to date $50,1 I 

V I Paid Store Rent to date 100 150 | 
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JOURNAL —SET II. 

NEW YORK, FEBRUARY 1, 1859. Br, 



Or. 



Sundries 

Cash . . . , 

Bills Receivable , 



Dr. To Sundries,* 



4420 
57 



E. G. Folsom 
II. D. Stratton 



To Bills Payable 
" J. D. Comstock . 
* II. B. Bryant 



115 
20 



75 
50 



Merchandise i 1333 50 



1235 
4624 75 



1 Sundries 

I Cash . . . 

) S. S. Packard 



Dr. To Merchandise 



72 



I Cash 

1 



Dr. 



To II. D. Stratton 



Merchandise 



Dr. To Sundries 

To Cash 

" E. G. Folsom . . . 
" Ivison &; Phinney . . 



20 
52 



20 



212 



50 



Merchandise 



Dr. 



To Dawson, Warren & Hyde, 



Bills Receivable 



Ciish 



Dr. 



To Bills Payable 



62 50 



500 1 



20 



50 
50 
112 50 



62 50 



Dr. 



To Merchandise . . 



103 



50 



500, 



103 



50 



6926 i 25 6926 25 



♦ The term " Sundries" is difficult of explanation to a beginner ; and many teachers and a few authors have 
thought to get rid of the difficulty by ignoring the term', upon tho principle often quoted, that— 

" Wliere ignorance is bliss, 'tis folly to be wise ;*' 

but, like most attempts of this kind, it falls very far short of its object; for, however unnecessary the term may be 
in journal expressions, its convenience will secure its perpetual use by practical men, and the sooner it is com- 
prehended by the learner the better. As used in this connection, it is, as will be readily seen, merely a caption 
for the Journal entry, indicating that the entry consists of sundry debits and sundry credits. These sundry 
debits and credits being afterwards specifically named, and their amounts extended, it is easy to infer that 
"Sundries" is not used as a Ledger account, but merely as an expression. Its convenience will be more readily 
apparent mpmting to the Ledger, as it affords an expression to be entered under the Ledger title. There are, in 
reality, four kinds of journal entries, each requiring a different expression, viz. ; 1. Those consisting of one debit 
and one credit ; 2. Those consisting of one debit and .several credits ; 3. Those consisting of one credit and several 
debits ; 4. Those consisting of sevenil debits and several credits. Each of these is illustrated in this journal, and a 
little careful attention will make the student sufficiently acquainted with their characteristics. 
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JOURINTAL — SET II. 2 

NEW YORK, FEBRUARY 10, 1859. j)r, Cr. 

25| 



Amount brought Forward 
10 



Keal Estate 



Bills Receivable 



Merchandise 



Cash 



Expense 



Sundries 

Union Bank Stock 

Union Bank . . 



Cash 



Sundries 

Cash . . . . 

John W. Gantz 



1 Expense 



Cash 



Expense 



Dr. To Sundries .... 

To Cash 

" Mortgage Payable* 
12 



Dr. 



To Merchandise . 
14 



Dr. 



To Bills Payable 



15 



Dr. 



To Merchandise . • • . 



6926 
10000 

200 
1600 

t^ 412 



6926 ! 25 



1000 
9000' 



10 



Dr. 



To Cash 



18 



Dr. To H. B. Bryant . 



• 20 - 



Dr. 



200 



1600 



50 



412' 50 



To Union Bank Stock 



24 — 

Dr. To Merchandise. 



5250 
1000 



2160 



200, 

375 



6250 i 

I 

I 

i 

2160 
575 



Dr. 



To E. G. Folsom 



27 



Dr. 



To Union Bank Stock . 



28 



Dr. 



To Cash 



65 



150 



150 



65 



150 



1501 



|| 2849 8! 75 1 284931 75 



♦ The tenn "Mortgage Pajable'' is but another name for BiUg Payable: the accounts may be kept separate or 
together. We have adopted the former method, for the purpose of illustrating the principle, and to express our 
preference. There w a distinction between a promissory note and a mortgage on real estate ; and the m^jori^ of 
business men would prefer to have that distinction preserved in their accounts. 
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{Or. 



LEDGER— SET II. 

K. B. Bryant. 



fitt. 



1859 
Feb. 












1859 


1 
18 


By Sundries 

4< 


10874 76 


1 

8 


4624 
6250 


76 



©r. 



1859 




Ftb, 


1 


" 


1 


" 


1 


.< 


8 


f« 


8 


« 


20 


« 


24 


•< 


27 



Osisli. 



ffir. 



To Sundries 
Mdse. 

11. J). Stratton 
Mdse. 

IJnioQ Bank 

Mdse. 

Union Bank Stock 

1495 75 



4429 

20 

20 

103 

412 

2160 

200 

150 



76 



1859 
Fek 



By Mdse. 

Real Estate 
Expense 



1 


50 


2 


1000 


2 


5 


8 


150 



lOr. 



1859 




Feb, 


1 


« 


7 


u 


12 



To Sundries 
Bills Payable 
Mdse. 



Bills R,eoeivaTDle. 



1 


57 


60 


1 




2 


600 




1 




8 


200 










lUr. 



3S/1 er olianciise. 



1859 




Feb. 


1 


" 


3 


« 


7 


(( 


14 



To Sundries 
<( 

Dawson, W. <Se Hyde 
Bills Payable 



1333 

212 

62 

1600 



60 t| 

50 

60 



fitt. 



1859 












Feb, 


1 


By Sundries 


2 


72 




** 


8 


Cash 


2 


103 


60 


u 


12 


Bills Receivable 


8 


200 




« 


16 


Cash 


8 


412 


50 


u 


24 


Sundries 

1263 


4 


676 





VHt. 



K[. ID. Stratton. 



1869 
Feb. 



To Sundries 



20 



1859 
Feb, 



By Cash. 



dr. 



20 



Ulr- 



E. Q-. F'olsom. 



1859 
Feb. 



To Sundries 









1859 




1 


116 




Feb. 


8 

25 



By Mdse. 
Expense 



orr- 



60 
65 



mr. 



Bills Bayable. 



1859 
Feb. 



By Sundries 

Bills Receivable 
Mdse. 



Otr. 



1 


1236 


2 


600 


3 


1600 
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LEDGER,— SET II. 

J . ID . Oomstoolc. 



fiTr. 



11859 
^Feb, 1 



By Sundries 



96 



Ur. 


1 1 , 1 1 


(Ex. 

1 , 1 


1859 : 

Feb. 1 1 To Mdso. 




1 ; 52 1 i 1 


\\ 



tSt. 



ffilr. 



Ivison <5z> FliiTiney. 

By Mdee. 



1 1869 I 
Feb, 8 



OTr. 



1 I 112 60 



JDbtwboji^ ^^^arren <5z> H[yd.e. 



II I 



, il859 i 
' ' /€6. I 6 ByMdse. 



(fft. 



1 , 62 



60 



IDr. 

1869 I , 

Feb, ilO To Sundries 



SDr. 



RealEstate. 

2 -110000 'l I 



dr. 



is^ortgage Faya/ble^ 

I r ' I I 1869 I ! 

I !| I \\\Feb. jlO , By Real Estate 



Silt. 



Hixpense. 



fflr. 

It 

2 I 9000 



dr. 



1869 


1 






1 


r 


Feb 


Il6 


To Cash 


8 


6 




" 


i26 


E. G. Folsom 


1 8 


65 


r 


M 


|28 


Cash 


2M 1 4 


160 


ill 



JUr. 

1869 I ! 

Feb, 18 H.B. Bryant 



XJnioii Bank Stook. 



8 6250 



I |1859 I I 

^\\Feb, 20 j By Cash 
I I " 27 , 

i \ I I 



max. 

1869 , 

Feb, j 18 I To H. B. Bryant 



Union Bsoik* 



dr. 

4 || 2160 

C310 I I 160 

1 il 

dr. 



I \^" 

, 2 ; 1000 



SUr. 

1859 ' 

Feb, 24 i To Md8«. 



Jolin 'W'. _GI-antz. 

14 l' 875 ' 



dr. 
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GENERAL STATEMENT,— SET IL 



GENERAL STATEMENT. 

• 

In the preceding Ledger (Set II.,) we have the current condition of H. B. Bryant's business 
on the 28th of February, as far as that condition can be shown by the Ledger, without closing 
the accounts. This part of the labor we leave for the student ; but shall give, in this conncc- 
Jtion, a statement which will afford him efficient aid. It is essential that the principles of this 
statement, as also the peculiar form and method of enforcing these principles, be clearly com- 
prehended, as herein lies the key to much that at first seems mysterious and incompre- 
hensible. It will be seen that this statement differs from the previous one (Set L,) only in 
form and arrangement. 

Trial Balance. 



Differciictt, Face of ledger. 



6290 

757 

1845 



52 



10000 



75 7495 I 75 
50 757 50 
50 ,1 3208 i 50 



20 
115 



52 



10000 



220 


1 220 


2940 


, 5250 


1000 


1 1000 


375 


375 



23480 I 75 28493 75 



Ledger AccouhU, 


Face of Ledger, 

\ 


Diferei 
10874 


Iff*. 


n. B. Bryant 


' 10874 


'75 


75 


Cash 


1205 








Bills Receivable 






1 




Merchandise 


1363 




1 




H. D. Stratton .... 


20 




1 




E. G. Folsom 


115 








Bills Payable 


3335 




3335 




J. D. Comstock .... 


96 




1 96 




S. S. Packard 








Ivison & Phinney .... 


112 


50 


112 


50 


Dawson, Warren & Hyde . 


62 


50 


62 


50 


Eeal Estate 






1: 




Mortgage Payable . . . 


9000 




' 9000 




Expense i 

Union Bank Stock . . . | 










2310 








Union Bank 










John W. Gantz 






■ 




Equilibrium ..... ; 


28493 


75 


23180 


75 



Inventory of Unsold Property. 



140 yds. English Broadcloth . . @ $3.00 
200 do Domestic Cassi mere . . @ 1. 00 

2 dozen Soil Hats @ 24.00 

15 reams Foolscap Paper . . . @ 3.50 
100 sets Spencerian Writing Books @ 75 

38 Gold Pens @ 1.25 

150 Bbls. Flour @ 8.50 

30 Shares Union Bank Stock . . @ 1.05 
Store and Fixtures valued at 



420 






200 






48 






52 


50 




75 
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50 1 




1275 




2118 






3150 
12000 



17268 



I 
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GENERAL STATEMENT,— SET II. 



Statement of Ijosses and Gains.— Representative Aoooimts. 



! Meroiiandise, 



j Bbal Estate, 

' Expense, 

j Union Bank Stock, 



Losses, 

Proceed* from salts 1863 00 

Value of that unsold (per Invoice) 2118 00^ ' 

Total proceeds 3481 00 

Cost 8208 60 I 

Gain 27^J5- 

Valtte of property unsold . . . 12000 00 ' 

Cost 10000 00 I 

Qain 2000 00 

OtUlai/ , 220 I 

Proceeds sales and dividend . . 2810 00 ! 

Value of unsold J.150 QO j 

Total proceeds 6460 00 ' 

Cost . : 6250 00 

Gain 210^ I . 

Kd Gain ' . . . '1'1(\^2 ' '>« > 



Gains, 



272 50 



2000 



210 



2482 1 50 2482 50 



Statement of Resources and Liabilities.— Real Accoxmts and Inventories. 



I 



1st. From Inventories of Unsold Proper ty. 

Merchandise 

Union Bank Stock 

Real Estate 

2d, From Ledger Accounts, 

Cash, Amount Received 7495 76 

" DUbursed 1205 00 

Balance on hand 62^0 76 



Bills Hecbiyablb, 

Bills Payable, 

j. d. comstock, 

S, S. Packard, 

IvisoN & Phinney, 

Dawson,Warren & Hyde We owe them . . . 

Union Bank, Deposits in our favor 



Notes received^ and on hand 
Notes issued and unredeemed 

We owe him 

ffe owes "US 

We owe them 



Resources. Liabilities, 



2118 

3150 

12000 



6290 75 

757 I 50 



John W. Gantz, 
Mortgage Payable, 
H. B. Bryant, 



He owes us I 

Moriffage issued and outstanding .... 

Bis net investment 10874 76 

" " gain 2262 60 

His present interest .... 18 187 2 6 



52' 



1000' 
375 



3335, 
961 

112 
62 



9000 



50 

50 



25743 25 



J13137 I 25 
25743 25 
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EXERCISES FOR THE LEARNER— 2d SERIES. 

The theory enforced by the preceding " General Statement," is one that must perpetually 
govern the record of business transactions, and one that will aflbrd ample basis for explanation 
to those not thoroughly familiar with the science of Double Entry, It is, simply, that 
all gains or losses in business are substantiated by the a civ a I increase or decrease of net 
resources. As simple as this proposition may appear, it will require not a Jittle well-directed 
mental effort to comprehend it in all its special relations and applications. 

The student is now required to " Close up" the Ledger according to instructions in Set I. 



EXERCISES FOR THE LEARNER. 

SECOND SERIES. 

Feb. 1st, Commenced business with the Resources and Liabilities shown in Balance 
account. Ledger A* Sold John D. Hinde on %, 50 bbls. Flour, @ $11. Bo't of John 
Gundry for cash, 200 sacks Coffee, 13,000 lbs. @ 9 c. 2d, Accepted J. D. Williams' Draft 
on us @ 10 days, in favor of E. C. Bradford, in full of his %, 3d, Bo't of D. C. Collins 
500 bbls. Flour, @ $8; Paid him cash, $1500; order on R. C. Spencer, $133.75; our note 
for balance, due in four months. 4th, Paid cash for sundry expenses, $15. Sold to J. A. 
Harper for cash, 200 bbls. Flour, @ $8.25. 5th, Received cash of Hiram A. Pryor, in full 
for his note of $950. 6th, Paid our note in favor of C. S. Sill, given him on the 4th ult., in 
cash, $150. 7th, Rec'd cash of E. B. Eockwell, in full of %, Paid Store rent in cash, $150. 
8th, Sold Samuel Jones on his note, 300 bbls. Flour, @ $8.50. 10th, Sold J. H. Bell on %, 
10 pieces Calico, @ $3.75. 15th, Received from the executors of my deceased father's estate, 
in cash, $1200. 16th, Paid cash for acceptance favor of J. D. Williams, 2d inst. 20th, Sold 
Henry A. Wise, 10 pieces figured Silk, @ $10. Received in payment his draft @ 10 days on 
John Brown. 22d, Bo't of James Buchanan on %, 6 pipes of Wine, 720 gallons, @ $3.50. 
25th, Sold our sight draft on J. D. Hinde, to balance his ^, for which received cash. 
28th, Discounted our note of 3d inst, favor of D. C. Collins, due in four months from date. 
Paid for face of note, less discount for 3 months @ 7 per cent., in cash, $2324.84. 















Trial Balance. 










Differences, i 


Face of Ledger, 

\ 




Face of Ledger, 


Differences, 










1 . . . Stock ' 


7275 


75 


ll 7275 75 


3437 


16 


8897 


1 




. Cash 


5459 


84 


1 


3547 1 50 


8435 






. Merchandise .... 


4887 


50 


! 


2650 




3600 


:' 




. Bills Receivable . . . 


950 












133 


75 , 




. R. C. Spencer .... 


133 


75 


1 








250 




1 




. E. B. Rockwell . . . 


250 












i 2666 


25 ! 




. Bills Payable .... ! 


2666 


25 


ll 








150 






. J. D. Williams . . . 


150 










550 


!j 




. J. D. Hinde .... 


550 




! 




165 




165 








. Expense i 






1 
'1 




37 


50 


37 150 






. J.H.Bell 






i 








1 






J. Buchanan .... 


2520 




2520 




1 






. Discount 


41 

24884 


41 
50" 


41 41 


9837 


16 


24884 50 








9837 


16 



* This is, of course, the Ledger connected if ith the First Series, the result of which the student is supposed to 
have shown according to directions. 
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EXERCISES FOE THE LEAIINER— 2d SEKIES. 
Inventory of Property Unsold. 



25 pieces Merriinac Prints @ $5 . 

200 sacks Coffee, 13000 lbs @ .09 

6 pipe^ Wine, 720 gals @ 3.50 



125 I 
1170 
2520 



3815 



Balance. 



Resources. 



Cash .... 
Merchandise . . 
Bills Receivable . 
J. H. Bell. . . 



3437 i 16 I 
3815 , 

: 2650 ' 

37 , 50 I 

1 9939" 66~ I 



Liabilities, 

J. Buchanan . . 
H.B. Bryant. . 



2520 
7419 I 66 



9939 66 



The student will see the importance of carrying these transactions through the necessary 
books to their final result, as shown in the above Balance account. Let him not omit to make 
out a General Statement, and close the Ledger in strict accordance with the instructions on 
these points. 
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AUXILIARY BOOKS, 



We give below two of the most common and essential auxiliary books in use, the Cash 
Book and the Bill Book. A moment's inspection will suggest the great advantage of these 
books, as showing special facts not easily gathered from any other source. The Cash Book, 
when kept, is closed every night, and the balance — which must agree with cash items on 
hand — brought down as a basis for the next day's business. This necessity of having the 
difference between the receipts and disbursements of cash, as shown by the two sides of the 
Cash Book, agree with the cash on hand, is the best possible safeguard against errors and 
omissions, and one which we shall more fully exemplify hereafler. 



Caisb. Sools. 

Casu Received. 



Feh.\ 1 



2 

8 
15 
20 

24l 
27 



To Stock, .... AmowU invented 

" Mdse., .... Sold S. S, Packard 

" H. D. Stratton, . Reed on % . . . 

'' Mdse., .... Sold J. IL GoldvnWi 

" " .... SoldD^L. IVing . 

" • Union Bank Stock, Sold B, McOann . 

*• Mdse., .... Sold J. W. OanU . 

" Union Bank Stock, Reed for Dividend 



To Balance , 



From old % 



4429 


75 






20 








20 


1 






103 


50 






412 


50 






2160 








200 








150 


1 


7495 


75 






7495^ 


JS 




! 


6290 


75 



No, 

1 
2 
8 



Bill Book. 



WhenRe(fd. j Drawer or £ndorter. ' Drawee or Maker, ' In Whose Favor, I Fbr What Rec^d. Where Payable. 
Feb. I 



! 7 
t 12 



B. McGrunn. 
U. B.Bryant 
n. B. Bryant. 



S. S. Packard, f U. B. Bryant | Investment 
Digby y. Bell. do do ' Accommodat'n. 

J. T. Calkins. i do .j4f Merchandise. 



Our Office. 

do do 

do do 



Bill Book. 



Ko. 


Whenli 
Jan. 


tsued Drawer or Fndorser. 


Draune 


or Maker. 


In Whose Favor. 


For Whai Given. 
Merchandise. 


Where Payable, 


I 


9 , Francis & Loutrcl. 


H.B. 


Bryant 


F. ALoutrel 


College Bank. 


2 


(1 


U Smiths Co. 


do 


do 


Smith k Co. 


do 


do do 


8 


li 


10 Peter Cooper. 


do 


do 


W. H. Beebe. 


To Balance %. 


do do 


4 Feb. 7 Digby V. Bell. 


do 


do 


Digby V. Bell. 


Accommodat'n. 


do do 


6 " Hi S. S. Gutbrie. 


do 


do 


A. M. Clapp. 


Merchandise, 


do do 
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SET 11. 



The Bill Book should never be omitted in any business dealings with notes, either payable 
or receivable ; and especially is it important to keep a record of the amount and condition of 
notes payable. 

It will be seen that the entries made in these auxiliaries are taken fiom the transactions 
of Set II., and hence the cash on hand, notes on hand, and notes outstiinding, as here shown, 
will be found to agree with the balance shown in the prc»per Ledger accounts. 

The forms submitted are those in general use, and are sufficiently suggestive. 



Cash. Book. 

Cash Disbursed. 





SJByMdse., . . . 
10 1 " Real Estate, . 
16, « Expense, . . 
28 1 « 


BoHoflvinond: Phinney . . . 
Paid Of I Slore and J^lxlarfu . . . 
Paid Dratpnnn in /nil .... 
Paid Clerk's salary and Store r^ni . 


50 

1000 

5 

150 




•• Lalii.KC 


- ihioi'iii ■ It iiand 


"' 



1205 

>■'- V f 1 7 5 



I 



,! 7495 75 



DaU, 

Ttmr. MinUA. 



Time. 



3El#eoeivable. 



Whfn Due. 

Ytar. J«n \ Pkh ifar \ Apr it»f I J»» Jut Aug \ S*p Oct . A*** Dtc || 



Affi'nt. 



i: 



1859 Jan. ' 12 60 d'«. , 1850 
" I Feb. 7 I 30 d's. 1859 , 
" " 12 30 d>. 1859 1 



, 13 ; 



I 1 



67 
500 
200 I 



W^en and how 
disposed qf. 



Fayable. 



Date. 


Time. 
90 d'8. 


, Yt^r. Jan FA 

1859 1 






When Due, 


Oct 


-Vof Dm 


Am*nt. 


rmr. 1 MomlA. 

.1859 , Jan. 9 


ifar 




Mu9 Jun 


Jul AuflSt/t 


235 


1859 ' f* . 1 U 


40 d's. 


,1859' l|? 






1 








1000 1 


1859 " 10 


10 d*a. 


1859 fj 






1 


! 




1 


600 J a. 


1859 ' Feb. ' 7 | 


30 d*s. 


1859 1 




h 


1 




1 1 






600 1 

1 


1859 i " U 

1 


60 d'8. 


1859 1 






1 
1 


1 


h' ' 






' 1600 



When and how 
redeemtd. 



Paid. 
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QUESTIONS FOR REVIEW. 



QUESTIONS FOR REVIEW, — SET II. 



In the previous questions under this head, we have referred, by number, to the written answers in the 
preceding remarks. We shall hereafter secure to the student the advantage of framing his own answers, 
aiming, however, to ask no questions upon which instructions have not been previously given. 

1. Where are the Resources and Liabilities shown at the commencement of Set II. obtained? 2. Can Gains 
and Losses be shown at the commencement of business ? 3. Why not ? 4. What has become of the gain 
shown to have been realized in the month of January ? 5. How does the interest of the proprietor at the 
commencement of Set II. vary from hb interest at the commencement of Set L ? 6. What has effected this 
difference ? 7, When is it proper to increase the credit side of Stock account ? 8. When the debit side ? 
9. Is the term " Sundries ** used as a Ledger account? 10. For what purpose is it used ? 11. How mil its 
convenience be most apparent? 12. How many kinds of Journal entries are there, and what are they? 
13. What is meant by the term "Mortgage Payable?** 14. What is the difference in effect between a 
Mortgage Payable and a Bill Payable? 15. Is there any difference ? 16. How may Ledger accounts are 
opened in Set IL ? 17. How many of them are canceled ? 18. Which of these Ledger accounts exhibit 
Resources ? 19. Which Liabilities ? 20. Which Gains ? 21, Which Losses ? 22. What is the distinction 
between the accounts of " Union Bank," and " Union Bank Stock ?** 23. What will be the first step in 
ascertaining the gain or loss in Merchandise account ? 24. If the fiet cont of merchandise exceeds the value 
of merchandise unsold, will the account show a gain or a /om/ 25. Why do you carry the value of 
merchandise unsold to the credit of the Merchandise account? 26. Why make the entry in red ink? 
27. Can you give a rule for the use of red ink entries in the Ledger ? 28. In transferring a red ink entry to 
another account why do you always carry the amount to the opposite side of the new account ? 29. What 
Ledger account in Set II. corresponds with Stock account in Set I. ? 30. What does II. B. Bryant's account 
represent, as it stands on the Ledger ? 31. How much does it fail to show his interest in the business on the 
28th February ? 82. Where will you get the amounts which will make up the difference ? 38. Is it necessary 
that a " Loss and Gain" account should be opened ? 34. If not opened, to what account would it be proper 
to carry the losses and gains at the close of business ? 35. What advantages are gained by opening a " Loss 
and Gain " account ? 86. Is it necessary to open a Balance account ? 37. If a Balance account is not 
opened, how can the resources and liabilities be represented on the Ledger ? 38. Is It customary in business 
to open a Balance account? 39. What is the t/ieory of the "General Statement" as given in Set II. ? 
40. What are the auxiliary books given in connection with this set ? 41. For what purpose is the Cash Book 
used ? 42. How often is the Cash Book closed ? 43. With what must the difference in the sides agree ? 
44. What is the advantage of the daily test ? 45. For what purpose is the Bill Book used ? 46. What is 
the particular convenience of the Bill Book ?• 47. With what account in the Ledger will the uncanceled 
notes in the Bill Book Receivable agree ? 43. In the Bill Book Payable ? 



* The Bill Books Id common use have the records of Bills Payable In one part, and Bills Receivable In the other, conrersely 
arranged, so that each seems to be at the commencement of the book. It b usual to put the last day of grace in the " When due** 
column, although some insist upon including the day upon which the note Is written to fall due. When both dat«s are specified, it 
b done In the form of a fttictlon, similar to the example shown, 
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DAY-BOOK— SET III. 

NEW YORK, MARCH 1, 1859. 



y 



y 



The following Resources and Liabilities are from II. B. Bryant's Ledger 
B. The business to be continued under his name. 

Mesources. 

Merchandise as per Inventory 2118 00 

Union Bank Stock, real value 3100 00 

Real Estate, estimated at 12000 00 

Cash on hand ^290 75 

Bills Receivable, notes on hand 757 50 

S. S. Packard owes on % 52 00 

John W. Gantz do 375 00 1 

Union Bank, amount on deposit 1 000 00 | 

Liabilities.* 

Bills Payable, outstanding notes 3335 00 

J. D. Comstock, balance due him 96 00 

Ivison & Phinney " " them 112 50 

Dawson, Warren & Hyde, balance due them 02 50 

Mortgage Payable 9000 00 



25693 



25 



12606 



y 



v'' 



y 



y 



Shipped per Peoples' Line, and consigned to Sheldon &; Co., Albany, to be ! 
sold on our % and risk, 
140 yds. English Broadcloth . . . @ $3 50 . . 490 00 
200 do Domestic Cassimere ... @ 1 25 .. 250 00—740 00 

Paid drayage on same in cash ^. . ^ 1 00 | 

. 2 'I 

Sold James Monroe, for cash, 2 doz. Soil Hats, @ $26 



741 



52 



Received per N. Y. and E. R. R., from J. R. Wheeler & Co., Buflalo, to 
be sold on their % and risk, 

500 bbls Flour, invoiced . . - @ 18 00 

5000 bush. Wheat @ $1 25 

Paid transportation charges, in cash 



100 



Sold S. R. Gray, Albany, 

50 Sets Spencerian Writing Books @ 88c. 44 00 

15 Reams Foolscap Paper @ $3 7 55 50 

38 Gold Pens @ $1 50 57 00 

Received in Payment Ivison 6i Phinney 's Drafl on us for $112 50 
Cash for balance 44 00—156 50 



156 



50 



/ Received Cash for rent of offices in second story g/^ 

39848 175^ 



* Wc have varied this statement from tho former, for the purpose of illustrating the different methods of open- 
ing books. The LiabUUies here enumerated are simply those amounts owing outside the concern. The amount 
owing to the proprietor is, of course, the difference between the sum of these outside liabilities and the sum of oil 
the resources, and, instead of being shown in one amount, as in Set II., will be indicated bj the difference between 
the debit and credit of the Stock, or H. B. Bryant's account 
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DAY-BOOK,— SET III. 

NEW YOKK, MARCH 4, 1859. 



Amount brought Forward 1 39848 



4 



/ 



J I Paid J. D. Comstock Cash, in full of % |! 90 

5 'l 

/ Sold Wm. H. Crocker, on his note @ sixty days, I 

y/ 500 bbls. Flour, (J. R. W. & Co.'s Consignment) @ |9 .... ,1 4500 



75 



/ ' Received per Steamer New World, from M. B. Scott, Cleveland, to be 
/ I sold on his % and risk, 

^ 800 bush. Com, invoiced @ 75c 

2000 do Oats, " @ 60c 

500 do Wheat, " @ II 38 

Paid Freight and Insurance, in cash ' 175 

! 

Sold J. C. Bryant, for cash, ' 

5000 bush. Wheat, (J. R. W. & Co.'s consignment) @ $1 50 ... 7500 






' Closed J. R. Wheeler & Co.'s Consignment, and rendered them an Ac- j^ 
count Sales of the same. 

Our charges for Storage and Advertising, I 25 00 . 1 

Our Commissipn on Sales, 300 00 I 

J. R. Wheeler & Co.'s net proceeds 11575 00 , ^^^^^ 

7 _ ZIZIII; 

Shipped per Steamer Swiftsure, and Consigned to Cobb & Co., New Haven, .1 



/I to be sold on our % and risk, 



100 bbls. Flour from Store, valued at $9 900 00 

800 bush. Corn, (M. B. S.'s Consignment) @ 80c ... 640 00 

Paid Cash for Insurance — ^premium and policy 8 70 

8 " - 



1548 



Paid Dawson, Warren &; Hyde Cash to balance 55^ , 62 



y ^ 

/ Received Cash of S. S. Packard in full of % ' 52 

! Sold Charles Claghom, for Cash, 
/ 2000 bush. Oats, (M. B. S.'s Consignment) @ 75c. . . . 
V I 500 bush. Wheat, do do @ $1 50 . . 



70 
50 



1500 00 j 
750 00 I 
2250 



y 



Closed M. B. Scott's Consignment, and rendered him an Account Sales of \ 
the same. I 

Our charges for Storage and Advertising 40 00 | 

Our Commission on sales 72 25 

M. B. Scott's net proceeds, remitted in cash 2602 75 |! 

^ ' ' 2715 



I 70647 ' 95 
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DAY BOOK, SET III. 

NEW YORK, MARCH lO, 1859. 



Amount brought forward ;| 70647 

10 i 



95 



/ Received Cash of Jno. W. Gantz, in full of ^ 375 



11 



! The steamer on which we shipped goods to Sheldon &; Co., Albany, was 

/ sunk by collision, and our goods, which were rescued in a damaged con- 

y/ dition, and upon which there was no insurance, were sold at auction 

for cash 



150 



12 



I Received from C. S. Dole & Co., Chicago, to be sold on their % and risk, 
i 500 bbls. Extra Superfine Flour, 
/ 1000 do Superfine do 



)upe 
Rv 



I 8000 bush. Rye, 
Paid Freight in Cash 






13 



300 



Sold E. R. Felton, at thirty days, on %, 
500 bbls Superfine Flour, (C. S. D. & Co.'s Consignment, @ f 8 00 . 4000 



D. V. Bell has returned our note issued Feb. 7, and we have surrendered 
his of the same date and amount 

15 



y Paid Cash for Taxes on Real Estate 
/ Also for Clerks' Salary to date 



150 00 I 
J25 00 I 



1(5 



n/ 



/ H. B. Bryant has dravoi Cash for private use 



/ 



Received Cash of S. S. Packard for his note now due 
17 



y 



Received Cash of J. T. Calkins in full for his note 



500 



275 



500 



57 



200 



Received advice from Cobb & Co., New Haven, of the sale of 150 bbls. 
/ Flour and 800 bush. Corn, shipped them on the 7th inst., 
y/ Net proceeds remitted in Ciish . 



1200 



50 



78205 ' 45 
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DAY BOOK —SET III. 

NEW YORK, MARCH 20, 1859. 



Amount brought forward 78205 45 

_ 20 - ' I 



/j Sold John R. Penn, for cash, 

V I 500 bbis r 



Extra Superfine Flour, (C. S. D. &; Co.'s Consignment) @ 19 4500 
22 



/ Sold for Cash, to E. H. Bender, Albany, 
\/ 30 Shares Union Bank Stock @ $100 



3000 



- 25 



y 



y 



yi 



Paid our Note in Cash, favor of Smith & Co., due Feb. 26 . 1000 00 H 

Interest due on same to date 5 83 | 

1005 



83 



Paid Cash for bur Note of the 14th ult, at five months, favor of A. M. 
Clapp, 

Face of Note 

Cash paid 1565 57 

Discount off to July 18 34 43 

1600 00 



1600 



Sold J. H. Goldsmith, for Cash 

500 bbls. Superfine Flour, (C. S. D. 6i Co.'s Consignment) @ $8 50 



/' Accepted J. R. Wheeler & Co.'s Draft on us @ three days sight 



4250 



11575 



y 



Closed C. S. Dole & Co.'s Consignment, and rendered them an Account il 

jSales — 3000 bushels Rye remaining unsold. 

Our charges for Storage and Advertising 50 00 

Our Commission on Sales 318 75 I 

C. S. Dole & Co.'s net proceeds . . . 1208125 1 ,^,^^ 

— 12450 



. / Paid our Note favor of Francis & Loutrel, in Cash 235 



/ Remitted C. S. Dole & Co. Cash to balance % 
.^ 31, 



/ Paid sundry Expenses this month, in Cash 



12081 25 



75 
128977 ,"53 
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JOURNAL —SET III. 

NEW YORK, MARCH 1, 1859. 



Dr. 



Or. 



Sundries 

Merchandise . . 
Union Bank Stock 
Real Estate ., . 
Cash .... 
Bills Receivable . 
S. 8. Packard . 



Dr. To H. B. Bryant 



2118 

i 3100 

j 12000 

6290 

757 

|! 52 

Jno. W. Gantz i ^^r^ 



Union Bank 



1000 



'I 



75 j 
50 1 



25093 I 25 



H. B. Bryant 



Dr. 



To Sundries [ i^fiOfi 

" Bills Payable . . . . l 
" J. D. Comstock . . .1' 
" Ivison & Phinney . . . ' 
'' Dawson, Warren & Hyde \ 
" Mortgage Payable 



I 



Shipment to Albany Dr. 



To Sundries 
" Merchandise 
" Cash . . . 



" Shipment to Albany" is a new account, opened to represent a particular 
enterprise, and although it relates to merchandise, it is distinct from the i 
merchandise in store, and is eivon this new name to mark that distinction. ' 
It is as though we had sold our merchandise for $740, and immediately i 
invested the same in this adventure. The account is debited with its cost, • 
and merchandise and cash credited, as per fo^intUa on page 17. I 

2 



Cash 



Dr. 



To Merchandise 



741 



3335 

96 

112 

62 

9000 



l' 740 
1 



50 
50 



52 



52' 



J. R. Wheeler & Co.'s Consignment il 

To Cash ' 

The account here opened — J. R. Wheeler <& Co.'s Consignment — ^is pre- J 
cisely the same. In effect, as would be an account with jT R. Wheeler A | 
Co., although it really represents the property of that firm, which we re- 
ceive, as commission merchants, to sell. Instead, therefore, of debiting i 
the Consignment account with the value of the property, we debit it only 1 1 
with what it has cost us. i 



Sundries Dr. To Merchandise 

Ivison ^ Phinney 

Cash 

Ivison <& Phinney*s draft on us is simplj their order for the amount we 
owe them, and for which they stand credited on our books. If we accept 
or pay the draft, wo must, of course, debit them, which will close their 
account. 

4 

Cash Dr 

To Real Estate .... 



100 



100 1 



112 
44 



500 



156 



50 



50 



500 



89848 1 75 39848 ' 75 



.1 
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JOURI^AL,— SET III. 

NEW YORK, MARCH 4, 1859. 



Dr. 



Cr. 



J' 



Amount brought Forward |l 39848 | 75 ' 39848 

J, D. Corastock Dr 



To Cash. 



96' 



75 



Bills Receivable 



I)r j 4500 

To J. R. Wheeler &Co.'8) I' I 

Consignment . . . . f 



il 



M. B. Scott's Con- ] 
signment { 

Cash 



Dr. 



To Cash 



Dr. 



To J. R. Wheeler's Con- , 
signment \ 



175 



75001 



J. R. Wheeler dcCo.'s 
Consignment 



-J 



\ Dr. To Sundries 11900 

To Storage and Advertising 1 1 

" Commission ' 

« J. R. Wheeler & Co. . ,1 



The entry above ifl made for the purpose of exhibiting on our books the 
net amount owing to J. R. Wheeler & Co., as the result of our business i 
with them so for; and as their Consignment account was used to shown 
the fects connected with the sale of their property, we can ascertain from \ 
this account how much they are entitled to, as net proceeds, which must be i 
the difference between the sides of that account, when its entire cost and i' 
proceeds are properly shown ; in this case, $11 675. The effect of this en- ! 
try will be to close Uie Consignment account, and carry its results to the | 
account of J. R. Wheeler ife Co. 1 1 



96 



4500 



175 



75001 



25 

800 

11575 



Shipment to New Haven Dr. 



To Sundries ij 

To Merchandise . . . . I' 
" M. B. Scott's Consignment 11 
" Cash I 



1548 



Dawson, Warren ) 
& Hyde J 



Cash 



Dr. 



To Cash 



Dr. 



To S. S. Packard . 



62 



52 



9 



I' 



70 ; 



50!i 



900 
640 

8 



70 



Cash 



Dr 2250 

To M. B. Scott's Consignment 



62 50 

I 

52 1 

I 



22501 



M, B.Scott's Consignment Dr. To Sundries. ..-...! 2715 

To Storage and Advertising 
" Commission. . . . . 
*' Cash 



2715 




i 

40 

72125 
1 2602 75 


70647 


_»5 


1 70647 05 
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JOURN^AL — SET III. 

NEW YORK, MARCH 10, 1859. Dr. 



Cr, 



Amount brought Forward I 70647 j 95 1 70G47 I 05 



10 



Cash 



Dr. 



To J. W. Gantz 



11 



I Cash Dr 

To Shipment to Albany . . 
Shipment to Albany is treated precisely as any property or representative 
account; having been debited with its cost, we now credit it with its pro- ■ 
ceeds. The difierence will be, in this case, our loss. 



375; 



150 



C. S. Dole & Co.'s ) j^j. 
Consignment J 



300' 



To Cash 



13 



E. R. Felton 



I>r 4000 

To C. S. Dole & Co.'s Con- ) , 
signment J 



Bills Ij^ayable 



Dr. 



To Bills Koceivable 



15 



Sundries 
Real Estate 
Expense . 



Dr. 



To Cash 



16 



Private Account 



Dr. 



ToQish 



According to the principles already expressed, it would be proper to 
debit H. B. Bryant with this amount, as ho has drawn it from the busi- 
ness for his own private use. " Private Account,** then, is simply a sub- 
division of H. B. Bryant's, or Stock Account, and should, eventually, be 
closed into this accoimt.* 



500 



150 
125 



500 



Cash 



Dr. 



To Bills Receivable . . . 



Cash 



Dr. 



To Bills Receivable 



57 



200 



375, 



150 



I 300 

! 

i 

/ 4000 

j 

i 500 

275 

500 



50 



57 



77005 



200 
45 77005 



50 



45 



r 



•Some authors teach the propriety of opening a "Private Expense" account for transactions of this kind, 
closing it into Loss and Gain, the same as the general Expense account of the business. It requires no great tact 
to see the fallacy of this reasoning— if, indeed, it is properly so called— as, in such a case, the prosperity or 
adversity of the business would depend, not on the real amount o^gain cr has, but upon how nmch was drawn out 
for private use. There is no more justice in debiting Loss for sums drawn from a concern by the sola proprietor, 
than there would be for sums drawn by a partner. The authors who propagate this fallacy, usually give two rules 
for journalizing— both " infallible," — one for stock books, and another, and different one, for partnership books. 
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JOURNAL,— SET III. 

NEW YORK, MARCH 18, 1859. 



Dr. 



Or. 



Amount brought Forward ;, 77005: 45 | 77005 45 

18 i ! I| j 

Cash Dr. !; 1200 j I ' 

To Shipment to New Haven j | l' 1200. 

20 i: : \ 



I 



Dr. 



To C. S. Dole & Co.'s Con- 1 
signment ] 



22 



Gash 



Dr. 



To Union Bank Stock . 



25 



Sundries 
BiUs Payable 
Interest . . 



Dr. 



To Cash 



It fihould be borno in mind that notes, like cash, ought always to be j 
debited and credited with the value written upon them. If they are I 
really worth more or less than this expressed value, tiiat difference n 
must be shown in somQ other account. In the case above, the face I 
of the note is $1000; but the worth of the note, with the interest due j. 
upon it, is $1005.83 ; and this is the amount we are obliged to pay, in , 
order to cancel it. We therefore debit Bills Payable with the face of 
the note, and Interest with the amount we pay for Interest | 



45001 



3000, 



1000 ' 
5 83 1 



4500 



3000 



1005 



83 



Bills Payable 



Dr. 



To Sundries 
To Cash . 
" Interest 



1600 



In this case, the note is really worth Uhk than its expressed value, as 
we are obUsed to pay for it only $1565.57, which is $34.43 less than 
its fiice. We here debit Bills Payable with the face of the note, ac- 
cording to principles laid down, and credit Cash for the amount of 
cash paid, and Interest for the difference, that being the amount pro- 
duced by Interest, or by paying our note before it is due.* 



Cash 



Dr. 



To C. S. Dole & Co.'s 
Consignment . 



'. i 



4250 



1565, 57 
341 43 



4250 1 



J. R. Wheeler & Co. Dr I xik^k} I i 

To Bills Payable . . . .' j , 11575' 



104136, 281 1041361 28 



* The difficulty experienced by teachers in explaining the debit and .credit of Interest arises most frequently 
from the fundamental error of definition. Webster defines Interest — ''Premium [cash] paid for the use of money." 
This definition answers Webster's purpose admirably ; but the accountant who accepts it for the purpose of apply- 
ing any rule for journalizing, wiU most assuredly get befogged; for interest is not what is received or paid for the 
use of money, but the use of money itself. As well might one say that lobar is what is received or paid for services 
rendered. To make this distinction plain, let the student bear in mind that whoever uses the money upon which 
interest is to be paid, pays /or the use: in other words, pays for the interest. When defined in this way, he 
will have no difficulty in applying any rulo or principle competent to distinguish debits and credits. 
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JOURNAL,— SET III. 

NEW YORK, MARCH 37, 1859. 



Brought forward, 1 104136 28 104136 

— 27 1' 



C. S. Dole & Co.'s ) Dr. To Sundries | 12450 

Consignment J " Storage and Advertising . j 

" Commission . . . . ■ 
" C. S. Dole «fe Co. . . 



Bills Payable Dr. 



30 



To Cash 



C. S Dole dc Co. Dr. 



To Cash 



235 



12081 



31 



Expense 



Dr. 



To Cash 



75 



25 



50 

318 

12081 



235 



12081 



28 



75 
25 



I 



75 



25 



128977 ! 53 128977 | 53 



We have thought proper to omit the Ledger in this Set, believing the student to be fully 
capable to post the accounts without assistance of this kind. We shall adhere to this plan 
hereafter, except in cases where some new principle or application may be otherwise more 
clearly shown. The result of this business will differ from that shown in the preceding Sets, 
exhibiting, instead of a net gain^ a net loss,' This fact will of course, be apparent in the Loss 
and Gain account — the debit side of that account being the larger — which will be closed " By 
Stock," and the result carried to the debit side of Stock (H. B. Bryant's) account. Before 
attempting to show the result of the business, by closing the Ledger or making a Statement, 
the student must not forget to close " Private Account" into H. B. Bryant's (Stock) account, 
it having already been explained that Private Account was merely a subdivision of Stock ac- 
count. This might have been done, and very properly, too, by a regular Journal entry, but 
the result is the same, and the method here suggested, besides being more simple and direct, 
is equally intelligible. 

In order, however, that the student may be made familiar with the various methods of 
closing Ledger accounts, we shall exemplify in the succeeding Set the manner of producing 
all the results through the Journal. This latter method is practised to considerable extent in 
business houses, and particularly in joint stock concerns. 

We have here a somewhat novel feature, indicated in the Inventory as " Interest Payable, 
due on Mortgage." This represents the interest which has accumulated and is unpaid on the 
mortgage held against us ; and is as much a liability as the mortgage itself. In closing up 
the Interest account, this amount (184) should be brought in on the debit side in red ink, 
" To Interest Payable," and carried to the Balance account as a liability. Were the busi- 
ness to be continued under the same proprietorship, this accumulating interest might be 
allowed to run on without mention until paid, when it would be charged to Interest %, 
thereby decreasing the gains ; but as it is necessary to show the exact state of the business 
at this time, all the liabilities must be sh«wn. 

The student will please make his Ledger conform to the following Trial Balance, and 
close it in accordance with the Statement which follows. 
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TRIAL BALANCE— INVENTORY. 



Balances, Total Footings, ^ 



Trial Balance. 



Ledger Accounts. 



269 

100 

11650 

11337 

4500 



591 

348 
4000 



,50 

I '1 



65 



! il 



1000 



170! 



200 
500 



12606 

2118 

3100 

12150 

30421 

5257 

52 

375 

1000 

3335 

96 

112 

62 

741 

12000 

2890 

1548 

12750 

4000 

5 



11575 
200 
500 

12081 



25 
50 



50 1' 
50 



70 I 

I 

83:1 



25 



34496 85 128977 '53 



H. B. Bryant 

Merchandise 

Union Bank Stock 

Real Estate 

Cash 

Bills Receivable 

S. S. Packard 

J. W. Gantz 

Union Bank 

Bills Payable 

J. D. Comstock 

Ivison & Phinney 

Dawson, Warren ^ Hyde .... 

Mortgage Payable 

Shipment to Albany 

J. K. Wheeler & Oo.'s Consignment 
M. B. Scott's Consignment .... 
Shipment to New Haven .... 
C. S. Dole & Co.'s Consignment . . 

E. R. Felton 

Interest 

Storage and advertising 

Commission 

J. R. Wheeler & Co 

Expense 

Private Account 

C. S. DoledcCo 



Total Footings, i' 


Balances, 


25093 25 I 


13087 I25 


1848 ,50 " 


i 


3000 ! 






500 






1 19083 160 






757 1 50, 






1 52 ! 






1 375 !l 


1 


14910 ! 


11575 


! ^C 1' 




! 112 50 


1 


62 50 




9000 1 


9000 


150 i 


' 


12000 1 




1 2890 




1200 1 


: 


12750 1 1 


1 


34 |43 li 


28 60 


115 


115 


1 691 ,j 


691 1 


11575 i 







! 12081 25 _ 
128977 53 |'34496 , 85 



:l 



INVENTORY. 
Property Remaining Unsold, March 31. 



50 sots Spencerian Writing Books 
Real Estate, valued at ... . 



37 50 
12000 , 



liabilities not shown on Ledger. 

Interest Payable. Due on Mortgage 



84 
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STATEMENT,— SET III. 
Losses and Grains. 



Merchandise, 



Union Bank Stock, 



Real Estate, 



Shipment to Albany, 



Interest, 



Cost 2118 00 

Proceeds from sales . 1848 60 

Mdse. unsold {per Inv,) 87 50 1886 00 

Loss • 232 00 

Cost 8100 00 

Proceeds ???9_^ 

Zoss 100 00 

Proceeds from rent , 600 00 

Value of unsold . . 12000 00 12600 00 

Cost ~~ 12150 00 

Gain 850 00 

Cost "VTFoo 

Proceeds 160 00 

Zoss 691 00 



Cost . . 
Proceeds . 
Loss . . 



89 83 
55 40 



Storage ds Advertising, Proceeds 
Commission, " 

Expense, Cost , . 



Shipment TO New Ha VEN,(7o«< 1648 10 

Proceeds 1200 00 

Loss "348 70 

Xcl JA)i^ 



Losses, 



232 



100 



591 



200 



348 70 i 



1527 10 



Oaint, 



350 



55140 

lis; 

691' 



nil 1 10 

1527 lo 



Merchandise, 
Real Estate 



Resources and liabilities. 



I St. Proper it/ Unsold. 
Per Inventory . 



2d, Ledger Accounts. 



Resources, Liabilities. 



37 
12000 



Cash, 

Bills Becbiyable, 
Union Bank, 
Bills Payable, 
Mortgage Payable, 
Interest Payble, 
E. R. Felton, 
H. B. Bryant, 



Amount on hand ' j J 1337 

i 4500 

Amount on Deposit 1000 

Outstanding Notes 



50 



65 



Oioes us on % 

Capital Invested {net) , . . . 18087 26 
Drawn out (Private %) , 600 00 

Net loss, 871 10 871 10 

Present interest in the concern . . 12216 16 



4000 I 



32875 



11575 
9000 

84 



12216 
T5'l32875 



15 
15" 
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H. B. BRYANT'S BOOKS CLOSED. 

From the foregoing statement the student will be enabled to close up this Ledger with 
certainty, and to produce the results in his Balance account which are exhibited under the 
head of Resources and Liabilities there shown. The only difference between this and the pre- 
ceding sets is, that the business has been a losing instead of a prosperous one, and that, conse- 
quently, the net resources of the concern are diminished. 

Mr. Bryant now proposes to change his business, and to take in a partner, Mr. H. D. 
Stratton, who is to furnish an equal amount of capital. The new concern will commence with 
a cash capital and with no liabilities. A new set of books will be opened. This will leave 
Mr. Bryant to close up his old business in his own books. 

The Memoranda below are for that purpose, and the student is required to write up the 
transactions given, and produce a Balance Sheet of the result before commencing the next set. 

In closing up the business of H. B. Bryant, as per memoranda, it will not, of course, be 
necessary to open a new Ledger, nor even new accounts in the old Ledger ; particularly, if 
there be sufficient space under the old accounts for the few necessary entries. The opening 
entries below, enumerating resources and liabilities are supposed to be taken from the last 
Balance account. The same purpose would be effected by bringing the balances down under 
their proper accounts, instead of transferring them to the Balance account. This method is 
shown at length in the succeeding set 



Memoranda— H. B. Bryant's Books Continued. 

April 1. The following is a statement of the Resources and Liabilities of H. B. Bryant's 
private books, as taken from the Balance account of his Ledger : 

Resources.— Mdse on hand, $37.50; Real Estate, $12000; Cash, $11337.65; Bills Re- 
ceivable, $4500 ; Union Bank, $1000 ; E. R. Felton's indebtedness, $4000. 

Liabilities. — Bills Payable outstanding, $11575; Mortgage Payable, $9000; Interest 
due on same, $84; Bryant's net investment, $12216.15. 

1. Invested in the concern of Bryant and Stratton, Cash, $10000,* 2. Received Cash of 
E. R. Felton, in full of %, $4000. 3. Sold Bryant & Stratton Store and Fixtures for $12500. 
Transferred Mortgage for $9000; Interest due on same, $84; received Cash for balance, 
$3416. 3. Paid our acceptance favor of J. R. Wheeler & Co., $11575. Gave in payment 
W. H. Crocker's Note, due May 7, $4500, less discount off 34 days, $29.75 ; Cash for balance, 
$7104.75.t 10. Sold James Atwater, Lockport, for Cash, 50 sets Spencerian Writing Books, 
@ 80 cents, $40. 15. Deposited in Union Bank, Cash, $1688.90. 30. Drew from Union Bank, 
and invested in Bryant & Stratton's concern, $2688.90. 



♦ The account with Bryant k Stratton should be treated in H. B. Bryant's books the same as any personal ac- 
count Mr. Bryant has, in reality, Uni this money to Bryant & Stratton. He, therefore, should debit them and 
credit cash. Sec corresponding entry on Bryant & Stratton's Books, Set IV. 

t The note which we hold against W. H. Crocker is realy worth its face, less the interest for the time it has yet 
to run, and will bo received only for its real value, $4470.25. In this transaction, therefore, we pay for our note, 
$11575, and for the discount on W. H. Crocker's note, $29.75. Our entry, then, \z,— Debits : Bills Payable, $11575; 
Interest, $29,75— CredUs : Bills Receivable, $4500; Cash, $7104.75. 
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COMMISSION BUSINESS. 
Trial Balance. 



Differencets, I Footings. 



;. 37 


50 


1 12000 




18793 


65 



12688 90 
29 75 



4500 

2688 90 
11575 

9000 i 

4000 

12688 , 90 
29 75 



12718 1 65 75313 70 



Footings, 



H. B. Bryant . . . . 


12216 


15 


Merchandise . . . 


40 


Real Estate. . . . 


12500 , 


Cash 


18793 65 


Bills Receivable . . 


4500 




Union Bank , . . 


2688 


90 


Bills Payable . . . 


11575 




Mortgage Payable . 


9000 




E. R. Felton . . . 


4000 




Bryant & Stratton . 






Interest 







Diference$. 

12216 ' 15 



2 

500 



50 



75313 70 I 12718 65 



Balance Account. 



Resources, 
Bryant Ac Stratton . 



12688 



90 



j Liabilities, 

' H. B. Bryant . . 



12688 90 



The above Balance account shows the final result of the three months' business of H. B. 
Bryant, embraced in the foregoing three Sets, and most clearly demonstrates the fundamental 
principle for which we have contended. It will be apparent that this result could as well, and 
much more easily, have been shown without closing the Ledger at the end of each month ; 
but the student, if he has faithfiiUy followed his instructions, will not find it necessary to in- 
quire why this was not done. We might have presented a greater variety of transactions had 
we chosen a difierent kind of business for each Set ; but that would have deprived us of one of 
our chief objects — that of exhibiting the method of opening a new set of Books from the 
Balance account of an old Ledger, and the continuatioA of the same business from one set to 
another. Having, as we think, faithfully accomplished this part of our design, we shall seek 
new attractions and illustrations in other channels. 



COMMISSION BUSINESS. 

SALES BOOK AND ACCOUOT'S SALES. 

On the three following pages we give a few brief examples of the special forms necessary 
in a Commission business. Thoy are not submitted as models, but as forms most commonly 
in use. The Commission Sales Book on pages 72 and 73 contains all the particulars connect- 
ed with the three consignments which comprise a large share of our business in Set III., and the 
Accounts Sales on the opposite page are simply abstracts of those special sales, such as the com- 
mission merchant sends to his principal upon the " closing out" of a consignment We have 
varied the form in these Accounts Sales, that the student may become familiar with the different 
methods of expressing the same result, in use among business men, 
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ACCOUNTS SALES,— SET III. 

Aooount Sales of 1 5SSS 55ii. whVit, } on^^wid risk of J. R. Wheeler & Co. 

Mar. 1 5 1 Sold Wm. H. Crocker, on his Note @ sixty days, 1 I 

500 bbls Flour, @ $9 4500 00 ,, 

, 6 I Sold J. C. Bryant, for Cash, | 

' ' 5000 bush. Wheat, @ $1.50 7500 00 ^^^^ 

1 I i 

Charges, 

' 2 ' Paid Freight, in Cash 100 00 . ' 

, 6 I Storage and Advertising 25 00 1 . 

' I Commission, 2i fc on $12000 ?^- ^^ ' 425 

I J. B. W. & Co.'s net proceeds 11575 1 

I Due by Equation, March 30. , 

I . E. K I 

I H. B. BRYANT, 1 

New York, i/arcA 6, 1859. per Packard. | 



M. B. Scott— In Account Sales with H. B. Bryant. 

1859' , ,' ' ' 1^-^^ I il j 

Mar. I 5 To Cash paid Freight and Ins. . . 175 ' Mar. i 7 I By 800 bush. Corn, @ SO c. . . . 640 1 

9 1 " Storage and Advertising . . . 40 ' , | Taken to our account | 

! I " Commission 2\ % on $2890. . 72 1 25 , 9 By Cash, Sold C. Claghom, ' 

I " M. B. Scott's net proceeds . . , 2602 75 II 2000 bush. Oats @ 75 c. $1500 , I 

- I Remitted herewith. , Mi i j 800 bush. Corn @ 50 c. J50 



,2250j 

l'"^' J^^^ill, 1 I H. B.BRYANT, '^^^^ 

Nbw YottK, iforcA 0, 1859. i" | I p«r Packard. | . 



Sales of IfSSo^S?- ISj^toT'^'^* ^i^ } for % of O. S. Dole Sl Co. 

By H. B. BRYANT. 

I 1 Barrels Barrels 

^Ex.Sup. Super. I 

Mar. 13 E. R. Felton, @ thirty days ' 500 | @ $8 501 4000 

j 201 Cash ' 500 I @ 9 00 4500 1 



25 Cash ' 500 : @ 8 50 4250 

1 I 500 J 1000 ' 12750 1 

Charges. i ' 

12, Paid Freight in Cash 300 | 

! i ' i 

27 Storage and Advertising . . . , i 50 

I , " I 

I Commission on Sales, 2i % on $12750 . gjg 75 ggg .^^ 

Net proceeds to Cr. as cash, March 29 | | 12031 25 

' K. i 0. E. H. B. BRYANT ' f ' -" '-"" 

per Packard. \ 
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AUXILIARY BOOKS, 



Oom Tn i Bsion 

This Book is used for the convenience of the Commission Merchant, that he may be able 
to see, at a glance, the condition of each Consignment. 



/ 



1859 






J. R. Wheeler & Oo.'s 



Mar. 2 500 6000 Per K V. d' K B, B. 

j I To Cash, J'aid Tran^pTn Charges \ 100 

«* 6' ' Storagb & Advertising, 25 

j Commission, 2^% on $12000. . . . 800^ 

' i J. R. Wheeler 4c Co., ^«< Proceeds .... 

6001 5000 Due by Equation Mar.^(i'' 



425 
115J^ 

12000 



/ 



/ i/ ^/ ^ 

1859 ^ / 4/ 4 



/. 



M. B. Scott's 



Mar. 6 i 800 I 2000 



500 



I 



800 2000 500 



Per Steamer New World. | i 

To Cash, Paid Freight attd hat. . 175 } ' 

Storage 4c Advertising, 40 

Commission, 2i ^ <m 72 25 287 j 25 

Cash, Net Proceeds remitted . , 2602 I 75 

! . 2890 ; 



1859 / >f ,/ -^ / f / 



O. S. Dole & Oo.'s 



27 



jl/ar. 12 500 1 1000 8000 Per People's Line. 

To Cash, Paid Freight ... 800 

! Storage & Advertising, m 50 

I ! Commission, 0>i $12750 @ 2^ % . |' 318 75 

! ! I C. S. Dole & Co., Net Proceeds ... 

' I ' i Due by Equation Mar. 29 

500 I 1000 ' SOOO ' 



C68 
12081 



12750 ! 



75 
25 



* The method of equating time is fully explained in that portion of the work devoted to *' Commercial Calcula- 
tions." 
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SET III. 



Sales Sook. 

It will be seen that the entries on this Book correspond with those on the Day Book, and 
its use in this connection will, it is hoped, give the student a better understanding of the 
nature of Commission transactions. 



1859 




Consignment. 



Mar. 5 


1 


By Bills RbcEIVABLB, Sold W. K Crocker on hU 




1! 










Note @ 60 day*, 












500 


. 


@ $9 00 .... 


4500 




i 




»' 6 






By Cash, Sold J. 0. Bryant, 










500 


5000 
5000 


@ $1 50 .... 


7500 


12000 1 






12000 






~ 


^^ 


ir 


1. 1 




Consignment. 



Mar. 7 


800 






By Ship't. toN.H., Assumed and Ship'd Cobb d: Co. 

@S0cl9. . . . . 




1 


640 




« 9 




2000 


500 


By Cash, Sold C. Claghorn, 

@l6cts. . . . . 
@ $1 50 ... . 


1500 
750 


i 
1 


2250 






800 


2000 


500 


1 2890 






^^ 


- , 








, 


- - 








1 


1859 


/ ^ / ^' / i/ Consignment. 




ifor. 13 




500 




By E. R. Felton, Sold him @ 80 days, 

@|8 00. . . . 


4000 


! 




** 20 








Cash, SoldJno. R. Penn, 










500 




@ $9 00 . . . . ' 


4500 j J • 




*» 26 ' Cash, Sold J. U. OoldsmUh, 


! , 1 


: 500 ^, ,, @|8 50. . . .i 

' SOOO Lnsold, 


_4250 


' 12760 1 


I 500 1 1000 1 3000 ; i 


=zr:^_^ 


1 12760 1 


; i ■ 1 
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EXERCISES Foil THE LEAIiXEIi.— TIIIKD SERIES. 



EXERCISES FOR THE LEARNER. 

TllIUD SEPJES. 

Memoranda. 

March 1st, Commenced busincsa with the Resources and Liabilities as shown in the Balance 
account of Ledger B.* 2d, Sold L. S. Bliss, for cash, 25 j)ieces Merrimac Prints, @ 15.75. 3d, 
Received from Joseph Cary, Albany, to be sold on his % and risk, 200 bbls. Elour, invoiced at 
$8 ; 10,000 lbs. canvassed Haras, invoiced at lie. Paid freight on same, in cash, $100. 4th, 
Shipped N. C. Winslow, Cleveland, to be sold on our % and risk, 200 sacks Coffee, 13,000 lbs. 
@ 9 c. ; 6 pipes Wine, 720 gals., @ 13.50 ; paid cash for Insurance on same, $50. 5th, Sold 
W. IL Hollister, on his note at 60 days, 200 bbls. Flour, (Cary's Consignment,) @ $9. Re- 
ceived cash in full of John Brown's acceptance, dated Fob. 20, at*10 days, $100. 7th, Ship- 
ped per steamer Isaac Newton, and consigned to J. G. Deshler & Co., Buffalo, to be sold on 
our % and risk, 102 boxes Sugar, each 500 lbs. @ 5 c, which we purchased of Samuel Jones, 
giving in full payment therefor his note of Feb. 7, for $2550. 9th, Sold John J. Cape, at 
10 days on %, 10,000 lbs. canvassed Hams, (Cary's Consignment,) @ 11 c. 12th, Closed 
Cary's Consignment, and rendered him an Account Sales of the same. Our charges for storage 
and advertising, $25; commission 2 J % on $2,900, $72.50. Joseph Cary's net proceeds, 
$2702.50. Due by equation April 23. 14th, Received of L. S. Paine, Tonawanda, to be sold 
on his % and risk, 2000 bush. Corn, invoiced at 80 c. ; 1000 bush. Wheat, invoiced at $1.75 ; 
paid freight in cash, $150. 15th, Sold Stephen A. Douglas, for cash, 1,000 buslu Wheat, (Paine's 
Consignment,) @ $1.90 ; Sold Horace Greeley, for cash, 2,000 bush. Com (Paine's Consignment,) 
•@ 90 c. 16th, Closed Paine's Consignment, and rendered him Account Sales. Our charges for 
storage, etc., amount to $15. Our commission, @ 2^ % on $3700, $92.50. L. S. Paine's net 
proceeds remitted in cash. 20th, Received advice from N. C. Winslow, Cleveland, of the sales 
of Coffee and Wine shipped him on the 4th inst. Our net proceeds of the same amount to only 
$2500, which he has remitted us in cash. 21st, J. II. Bell pays us cash to balance %, $37.50. 
22d, Paid James Buchanan's draft on us for $2520, in cash. 25th, Received advice from J. G. 
Deshler, Buffilo, of the sales of the sugar sent him on the 7th inst., our net proceeds of 
which are $2700, and for which he has remitted us his note @ 10 days from March 17th. Re- 
ceived cash of John J. Cape, in full of his indebtedness. 26th, Closed our % with Joseph 
Cary, due by equation, April 23 ; amount due him $2702.50 ; discount off, in our favor, 
$14.70. Paid him W. H. Hollister's note, due May 7th, for $1800, less discount for 42 days. 
Cash for balance, $902.50.f 30th, Paid clerk hire and rent in cash, $175. - Received cash in 
full for J. G. Deshler's note of the 17th, due this day. 

♦ Second Series. 

t In cases of this kind, wliorc a debit of interest may offset a credit of the same amount, it may be optional 
with tlie accountant whether or not he make any entry to the Interest account. If it be desirable to show the total 
umount received Midi paid for interest, it will be necessary to enter all the debits and credits of the account, whether 
they cancel or not. 
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EXERCISES FOR THE LEARNER. 



Trial Balance. 



BaUtnc 


'^7\ 


Total Footings. 

1 




Total Footings, 


Balances. 


^ (• 


1 . . Stock 


^ 7419 


00 


7419 


m 




y 3815 


. . Merchandise . . . . 1 3833 


75 


18 


75 




7150 


j . . Bills lieceivable .' . . i 7150 








6378 


41 


13718 
37 


41 
50 


. . Cash 
1 . . J. 11 
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j 7340 
37 


50 








.Bell 






2520 




. . J. Buclianan 


2520 










1 


2900 




. . Cary's Consignment . . 


2900 








1240 




3740 
2550 
1100 


1 


. . Shipment to Cleveland . 
. . Shipment to Buflulo . . 
. . John J. Cape .... 
. . Storage and Advertising . 


2500 

2700 

1100 

40 




150 
40 










1 . . Commission 


105 




1G5 






1 2702 


50 1 


. Joseph Cary 


2702 


50 


1 








3700 




L. S. Painc's Consignment 


3700 
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. . Interest 


14 


70 
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175 1 |i 175 




. . Expense . 
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Balance Account. 






Resources, 
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Liabililies. 
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' 1 


Cash .... . 


. . . 


IC378 

1 


41 

li 


Stock 




' 6378 

1 


41 



TO THE STUDENT. 

It is presumed that you have, so far, followed out the design of the work in its practical 
and progressive development of the principles of Accounts, omitting nothing which has been 
prescribed, because you could not, for the moment, appreciate all its benefits. If you have* 
pursued this policy, you cannot, at this stage, fail to see the advantages derived from these 
series of " Exercises for the Learner." Our object in instituting this feature was to shield 
you from the temptation of passing over the work without the trouble of thiiiking. We know 
the strength of such temptations, and we know, also, the utter fruitlessness of the issue, when 
they prevail. 

We have, so far, confined our record of transactions to the old Italian method of historical 
Day Book, with Journal separate. We did so on account of its greater simplicity, and because 
we did not wish to distract the mind from more important considerations which it was neces- 
sary to enforce. As you are now more thoroughly grounded in the great truths of the science, 
we shall henceforth give a little attention to the more practical forms in use, and to a greater 
scope and variety of entries than heretofore. Wo wish you particularly to note the peculiar 
form of the Journal Day Book introduced in the following Set, that you may be able to ex- 
press, in this manner, any conceivable transaction, combining all the essential points of the 
separate Day Book and Journal. Very few business houses adopt the old method, of first 
entering transactions in a historical Day Book, and journalising therefrom. Where more 
severely practical forms — for the purposes of condensation — are not in use, the Journal Day 
Book meets with great favor, as being both plain and practical. 
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QUESTIONS FOR REVIEW. 



QUESTIONS FOR RE VIE W, — SET III. 



1. In what particular does the statement on opening the books in this set differ from previous statements? 
2. What liabilities can there be to a business except to outside parties ? 8. How can you ascertain what the 
concern owes to the proprietors or stockholders? 4. Is this amount always apparent? 6. Why not? 
6. What does the account "Shipment to Albany" represent? 7. In what particular does it differ from 
Merchandise account ? 8. What is represented by the account " J. R. Wheeler A Co/s Consignment^ 
9. Should his account be debited with the vahie of the property consigned to us ? 10. How would such an 
entry affect us ? 11. When the property represented in " Consignment" account is disposed of, why do you 
cancel the account ? 12. How do you determine the net proceeds of a Consignment ? 13. What is represented 
by " Storage and Advertising " account ? 14. What by " Commission Y* 15. What is the nature of a draft ? 
16. Why do you debit Ivison <fe Phinney with the /ace of their draft? 17. In what particular does H. B. 
Bryant's " Private account" differ from his Stock account ? 18. How is " Private account" sometimes closed ? 
19. Why is It not proper to represent the balance of such an account as a gain or a loss ? 20. Would the 
same rule apply to Partnership as to Stock books In this regard ? 21. With what amounts ought notes and 
cash always to be debited and credited ? 22. If they are really worth more or less than the face, how ought 
the difference to be shown ? 23. What is the chief difficulty in explaining the debit and credit of interest ? 
24. Will Webster's definition of "Interest** suflSce as a basis for journalizing? 26. What is a correct 
definition of " Interest " as the accountant should view it ? 26. Is the business represented in Set III. a 
gaining or losing business? 27. How can you ascertidn? 28. How will a loss in business effect the 
proprietors* account ? 29. How should the account of Bryant A Stratton be treated in Mr. Bryant's private 
books ? 80. How should the interest due on "Mortgage Payable" haje been represented at the close of the 
March business ? 81. How could it have been done ? 82. Would this have increased or decreased the loss ? 



GENERAL QUERIES. 

83. In opening a Set of Books, what is the first consideration ? 84. What will always be the difference 
between the resources of a concern and its ouUids liabilities ? 86. Does Stock account in an individual busi- 
ness always represent the invested capital? 86. When docs it not? 87. Will Stock account and the Repre- 
sentative accounts, taken together, always represent the invested capital ? 88. Why are the Representative 
accounts so called ? 89. Are they less real than the accounts technically so called ?♦ 40. If the increase and 
diminution of resources, commonly called gains and losses, should be carried immediately to Stock or Partners' 
Accounts, would there exist any necessity for Representative accounts? 41. What would the difference be- 
tween the debit and credit sides of Merchandise account represent in that case? 42. How many methods are- 
there of indicating the loss or gain in business ? 43. What are they ? 44. In what way can these two methods 
be made to prove each other ? 45. In a final exhibit of resources and liabilities, what becomes of the Repre- 
sentative accounts ? 



* To one who has looked carefully at the distinction between Real and Representative accoantB, as shown In thU treatise, it 
wUl be apparent that Re2>re«entative accounts are temporarily used for convenience* sake, containing the gnins and losses which 
are finally to be carried to Stock or Partners* accounts, thereby Increasing or decreasing the net Inve^itmcnt ; while Real accounts 
are permanent, exhibiting perpetually, In the difference between thetr sides, exact resources or liabilities, ^'hile Representative 
accounts must always cease to exist by being absorbed into the accounts which they represent, whenever an exiiibit of the condi' 
Hon of the business Is necessary, Real accounts form the essential matter of all such exidblts. 
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SET IV. 



JOURNAL DAY BOOK, 

COMMISSION SALES BOOK, INVOICE BOOK, FORMS OF NOTES, 
DRAFTS, LETTERS, ETC. 

LEDGER CLOSED WITHOUT BALANCE ACCOUNT; ALSO, BY JOURNAL ENTRIES. 



PARTNERSHIP BUSINESS: PROSPEROUS. 
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REMARKS ON SET IV. 



KEMARKS ON SET IV. 

In the transactions of this Set, we have introduced several now features, which will require 
more than a passing thought from the student. 

First. — The form of original entry — combining the Day Book and Journal. This form is 
the most practical in use for general purposes, and is adopted, in essence, by accountants, in 
every department of business. Its chief advantages are in dispensing with a separate Journal, 
and in bringing the Day Book and Journal entries into such immediate connection as to lerf^e 
no room to doubt their identity. The only objection that can be urged against it is the diffi- 
culty of making the entry intelligible, as well as symmetrical. As there can exist no transac- 
tions more difficult of expression than those given in this Set, we think this objection should 
have very little, if any, force. However, the student will often find his ingenuity taxed to the 
utmost in submitting transactions to this form. 

Second. — The different methods of considering Mdse, Co. transactions. It will, of course, 
be understood that by " Merchandise Companies" is meant the temporary copartnerships ex- 
isting between the consignor and consignee, having reference to the sale of particular consign- 
ments of merchandise. Tlie nature of this species of copartnership differs from that of a gen- 
eral copartnership only in its duration, and the manner of conducting its sales. In Mdse. Co. 
business, one of the partners — the consignee — is the commission merchant, and, in that capacity, 
receives and disposes of the property as he would of a simple consignment; the only diflference 
being that he is interested in the gains and losses. The two methods alluded to, and which are 
fully illustrated in the two months comprising this Set, differ only as regards the opening and 
closing entries. In ihQ first method — exemplified by the three Mdse. Co. accounts, " A," " B," 
and " C," in the month of April — the principle recognized is, that the holder of the property 
is responsible for it. Thus, when we receive from Logan, Wilson & Co. an invoice to be sold 
on joint fc, we debit "Mdse. Co. A" with the invoice and expenses, and credit the consignors 
with the cost of the invoice, thus making ourselves responsible for the property as though it 
were all our own. The consignor's entry, if recognizing the same principle, will be to debit 
us for the entire cost of the merchandise.* In the second method, shown by the three Mdse. 
Co. accounts, " D," " E," and " F," the principle recognized is that the owner of the property 
is responsible. Thus, when we receive from Wm. K. Sadler, merchandise to be sold on joint 
account, we debit " Mdse. Co. D" with our oion share only, and credit the consignor. The 
consignor's entry, in this case, if made to correspond witli ours, would be to debit us for our 
share, and " Shipment in Co. to New York," for his share. 

Where there are more than two parties interested, if the accounts are kept by the first 
method, the consignee should, as before, debit the Mdso. Co. account with its entire cost — im 
voice and expenses — and credit the consignor with their (the consignee's and consignor's) joint 
share, and any other party or parties with his or their share. The consignor would, in such a 
case, debit the consignee with their joint share, and each of the other parties with his or their 
share. The other parties would, if making an entry to correspond, debit the consignee and 
credit the consignor each for his own share. 

Where there are more than two parties interested, and the accounts are kept by the second 
method, the consignee should debit "Mdse. Co." account /or his own share and all the charges, 
and credit the consignor for his (the consignee's share). The consignor, on the other hand, 
should debit each of the parties for their respective shares, and " Ship't in Co." for his own 



• The supposition, in nil Ihosc cases, la that the consignor furnishes from his own resources the property shipped. 
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KEMARKS ON SET IV. 

share. Each of the other parties should debit " Shipment in Co.," and credit the consignor 
each for his own share. 

The examples given, it is hoped, will fully illustrate these several points, and fasten the 
principles upon the mind of the learner. As will be seen in the results, the only difference in 
the two methods, is a simple matter of time. By the first method, the consignee is considered 
as responsible for the property when he receives it, and by the second, wheri he has disposed of 
it. The final result is the same in either case. 

We do not submit these separate methods because we deem our understanding of them so 
essential in the conduct of Mdse Co. accounts, — although it is essential in this regard, — ^but 
because the more the learner permits himself to dwell upon these principles, and the better 
ho comprehends them in all their bearings, the more thorough and available will be his knowl- 
edge of the science. He will learn little by copying the Journal where the opening and closing 
entries are made ready to hand, and the calculations upon which they are based are performed 
by the author, but in applying the principles in writing up the " Exercises" which follow, he 
will have ample opportunity to test his proficiency. We need hardly say, that, so far as abso- 
lute right and responsibility are concerned, the second method is the correct and philosophical 
one — the principle recognized being that the owner of the property is responsible. The only 
advantage possessed by the first method is, that the " Mdse. Co." account shows its entire cost 
at the commencement. 

The student will, doubtless, find it diflUcult to classify Mdse. Co. accounts, as, in their current 
condition, they are neither Real nor Representative. It is for this reason, mainly, that it is 
deemed best to close them by a Journal entry, when the property they represent is disposed 
of. They might be made either Real or Representative. Thus, by debiting them with all 
the cost, and our share of the gain — (or, crediting with our share of the loss) the difference 
will represent what we owe to the parties interested, the account becoming thus Real. Or^ 
by debiting them with all the cost and the gains of the other parties (or crediting with the 
loss of other parties), the difference will represent our gain or loss, and the account thus 
becomes Representative. The learner will gain much by looking at this mattet in all its 
bearings. 

TiiiRD. — TJie different methods of closing the Ledger, In the month of April, the Ledger 
is closed without the use of a Balance account, by bringing down the resources and liabilities 
under their proper accounts. This is the business method ; and if each month is supposed to 
represent a year, this would be a fair example of the manner of closing business books at the 
end of each year, forming a basis of resources and liabilities for the next year's accounts. 
The method of closing the Ledger by Journal entries, as exemplified in the month of May, is 
usual in a large proportion of business houses, though requiring more labor, and possessing 
no advantage over the method heretofore explained. The usual entry in bringing down re- 
sources and liabilities is : " Old account. Dr. To New account," and the reverse. The " Bal- 
ance" account is precisely the same as " New account." 

Fourth. — A larger variety of auxiliary forms. We have purposely introduced a great 
variety of auxiliaries that the student may become fomiliar with forms. We shall hereafter 
indicate how a majority of these books might be used, in connection with the Journal, to con- 
tain the record of original entries. This practice is becoming very prevalent in the larger 
business houses, where it is essential for the purposes of dividing labor and avoiding unneces- 
sary writing. For instance, one clerk may keep the Invoice Book, another the Sales Book, 
another the Cash Rook, etc., and each of the^e may be so kept as to post directly from them 
to the Ledger, instead of passing all the transactions through the Journal. Or, the Book- 
keeper may himself prefer to keep these special books separate, and at the same time avoid 
unnecessary repetitions of the same entry. 
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JOURl^AL DAY BOOK,— SET lY. 

NEW YORK, APRIL 1, 1859. 



H. B. Bryant and H. D. Stratton have this day entered into 
copartnership, under the style and firm of " Bryant & Strat- 
ton," in the prosecution of a general Commission and Groce- 
ry Business ; to invest in equal amounts, and participate alike 
in gains and losses. 

Cash Dr. 

To. II. B. Bryant . . 
For amount of his investmont. 
1 

East Riveu Bank Dr 

To II. D. Stratton . . 
For amount of his investment. 
3 



10000 



Store and Fixtures Dr. To Sundries 

Bo*t of II. B. Bryont his store and fixtures. 
To Mortgage Payable Assumed mortgage on the property . . 

" Interest Due on mortgage to date 

" Cash Forbahmce 



10000 



12500 



Merchandise 



Dr. 

To Hope & Co. . . 
Bo'ton %, 
5 casks Brandy, 300 gals. @ |2 
200 bbls. Mess Pork, @ $9 . , 
80,000 lbs. Bacon Sides, @ 6c. 



3900 



$ 600 

1800 
1600 



I, 



Expense, 



Dr 

To Cash 
Paid for set of Books. 



Mdse. Co. a. 



Dr. To Sundries 

Receivod from Logan, Wilson A Co., Pitts- 
burgh, to be sold on our joint % and 
risk, each ^, 
800 kegs Nails, @ |8 . . . , 2400 
20,000 lbs. Lead. @ 7 c . . . 1400 

To Logan, Wilson & Co. Their Invoice as above 

" Cash, Paid freight 

4 



Mdse. Co. B. 



Dr. 



To NiLES & KiNNE, 

Received from N. A K., Buffalo, to be sold 
on our joint % and risk, each ^, 

600 bbls. Flour, @ |8 

5 



75 



3900 



4000 



Cash 



Dr. 



To Mdse. Co. A., 
Sold Wm. H. Woodbury, 
400 kegs Nails, @ $3 60 . 



1400 



J_ 



10000 



10000 



9000 1 

84 1 

3416; 



3900 



75 



3800 
100 



45775 



4000 

14001 

45775 
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JOUHJS^AL DAT BOOK,— SET lY. 

_ NEW YORK, APRIL 6, 1859. 

I "" "" ~~ €~ "r 

Amounts brought forward 45T75 < 

I 6 ,' ' 

Bills Rkckivablb Dr 3300 j 

I To Mdse. Co. a. I 

Sold Robert Haywood, on his note, @ thirty i 

20,000 lbs. Lead, @ 9 c. . . . 1800 ' i 

400 kegs Nails, @ |3 75 . . . 1600 , 



4 Mdse. Co. A. Dr. To Sundries I 

I Closed company sales with Logan, Wilson k 

I Co., and rendered them an account of < 

I the same. t' 

5 I To Storage & Adver 'j 

5 I " CoMMissioK Our charges @ 2^ ^ on $4700 .... I 

4; " Logan & Wilson Their i net gain, || 

4 I " Loss AND Gain Out " " \ 



800 



I NiLES ds Kinnb 



To Bills Payable 
" Cash 



1 1 

Dr. To Sundries ' 2915 

Shipped them to be sold on our joint %^'\ 

each^, I' 

20 hhdfl. Sugar, 24,000 lbs. @ 6 c. 1200 I 

100 bags Coffee, 14,000 lbs. @ 10 c. 1400 j [ 

100 boxes Baisins, @ |3 .... 800 I 

Bo't of Acker, Merrall h Co., on our note at i 

ninety days, j! 

For above note, ' i 

Paid insurance \ % qxl $3000 . . . . { 

8 \ 



I Charles Stetson 



Dr. 

To Mdse. Co. B. 
Sold him @ thirty days, 
600 bbls. Flour, @ $9, 



I Mdse. Co. B. Dr. To Sundries 

I Closed sales in company with Niles <& Kinne, 
! of Buffalo, and rendered them an Ac- 

count Sales. 

j To Storage & Adver. Our charges 

" Commission ^ % ovl $4600 

" Niles '4c Kinne Their ^ net gain 

" Loss AND Gain - Our " " 



4500 



500 



9 



Sundries 



Cash 
I Bij.ls Receivable 



Dr. To Merchandise, 
Sold Austin Packard, 

80,000 lbs. Bacon, @ 6 c. . . . 

Received 

His note @ thirty days, for balance 



II 800 
I' 1000 

1169590 



'45T75 



3300! 



! 



10 
117 ,50 
336 125 
336 25 



1 1 2900 
I 15 



4500 



20 
112 
183 



50 
75 



183 ,75 



1800 



59590 



ll 
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JOURNAL DAY BOOK,— SET lY. 

NEW YORK, APRIL 9, 1859. 



4 Logan, Wilson & Co. Dr, 



Amounts brought forward i 59590 | 

9 ' : 

4136 



To Bills Payable . . 
Accepted their draft on us @ thirty days 
sight, &vor Geo. K Chase <& Co. in full 
ofthoir %, 



25 



Mdse. Co. C. 



To Pliny Moork 
" S. G. Payn 
" Cash 



Dr. To Sundries .... 
Received per Merchants* Line, from Pliny 
Moore, Troy, to be sold on joint % of 
himself, S. G. Payn, Albany, and our- 
selves, each \y as per contract, 
1000 bbls. Flour, @ $8 60 . . $8500 | 
For his and our |- above invoice . . . 



8700 



59590 



4136 25 



Pwd Freight 
12 — 



Stramer Empire Stock Dr. To Sundries 

Bo't of Daniel Drew, i Steamer Empire, for 

To Cash * Paid in hand 

*' Bills Payable Gave our note % ninety days, for . . , 
13 



i * 
10000 



Sundries 



Bills Receivable 
Cash 



Dr. To Mdse. Co. C. 
Sold Warren P. Spencer, Buffalo, 

1000 bbls Flour, @ $10 . . 
His note @ forty days, for . . 
For Balance 



G i Mdse Co. C. 



To Storage & Adver. 
'^ Commission 
" Pliny Moore 
" S. G. Payn 
" Loss and Gain 



Dr. To Sundries .... 
Closed sales in company with Moore <& Payn, 
and rendered them each an Account 
of the same. 

Our charges 

2i ^ on $10000 

His i net gain 



5666 67 
2833 I 33 
200 1 



5000 
5000 



7000 
3000 

1300 



10000 



Our 



15 



2 Cash 



Dr 

To Merchandise, 
Sold J. W. Lusk, Cleveland, 

6 casks Brandy, 300 gals., @ $3 
16 



Merchandise 



To Cash 
" Acker, Mer. & Co. 



Dr. To Sundries, 
Bo't of Acker, Merrall <fe Co. 

80 hhds. Sugar, 80,000 lbs., @ 6 c. 

Paid in hand 

Balance on %...... . 



900 



1800 



30 
250 
340 
340 
340 



900 



800 
1000 



96426 25 96426 25 
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JOURNAL DAT BOOK,— SET IV. 

NEW YORK, APRIL 18, 1859. 

Amounts brought forward ' 96420 1 25 

18 1' , 



2 ' SuNDRiKB Dr. To Cash 

'^ I Expense Paid Clerk hire to 15th 

7 i H. D. Stbatton, Priv. Pwd him or% , . . 

I 20 



r 



5 I Sundries 



Caso 
Interest 



Dr. To Bills Receivable . 
Austin Packard has discounted his note in | 
our lavor, due May 12th. 

Proceeds of note | 

Discount off, 22 days , 



3 j NiLES & KiNNS 

4 



Dr 

To Loss AND Gain . . 
Received an Account Sales of the Mdse. sent 
them to be sold on joint account, on the 
7th inst Our i net gain as above. 



22 



"r 



Sundries 



S. G. Payn 
Pliny Moore 
To Merchandise 
" Cash 



Dr. To Sundries 
Shipped S. G. Payn, Albany, to be sold on 
joint % of S. G. Payn, Pliny Moore of 
Troy, and ourselves, each ^. 
30 hhds. Sugar, 80,000 lbs. @ 6i c. $1950 

Freight on same 50 

$2000 
For his and our f above invoice . . . 

For his i 

As above 

Pdd Freight 



25 



7 H. B. Bryant, Private Dr. 

2 ' To East River Bank 

Drew on private %. 



NiLES & KiNNB Dr. 



To East River Bank . 
Piud their draft on us favor of R. CJourter. 

28 



2 Cash 

1 



Dr 

To Store and Fixtures 
Received rent for upper apartments, to date. 



50 
150 



995 , 73 

4 27 



300 j 



96426 



200 



1000 



25 



1333 
666 



200 



968 



1500 



1025951 



34 

66 



75 



300 



1950 
50 



200 



968 



1500 



75 



102595 
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JOURNAL DAT BOOK,— SET lY. 

NEW YORK, APRIL Q8, 1869. 



Amounts brought forward ' 102595 

28 



Steamer Empire 



8 EXPEKSB 



Loss AND Gaik 



Cash 



Dr. 



To Steamer Empire Stock I 
For our share of earnings of last trip, as per 
statement rendered this day. 

29 



Dr. 



To Cash 

Sundry expenses to date, as per Expense 
Book. 

. 30 



Dr. 



To S. G. Patn . . . 

For our ^ net loss on shipment of Sugar for 
joint % of Payn, Moore and ourselves, 
of the 22d inst., as per Account Sales i 
this day receiyed. { 



Dr. 

To H. B. Bryant 

Amount inrested this day. 



250 



159 



115 



102595 



250 



2688 90 i 



105807 



159 



115 i 



2688 



90 105807 



90 



90 



NEW YORK, MAY 1, 1859. 

Mdsb Co. D. Dr. To Sundries . . . . || 

Received from Wm. K. Sadler, Philadelphia, : 

to be sold on our joint % each ■}•» \ 

100 bbls. Cider Vinegar, @ $7 $ 700 ' 

60 do. Linseed Oil, @ |40 . 2000 

40 h*f kegs White Lead, @ $8 120 j 



To Wm. K. Sadler. For our ^ above invoice 
" East RnrER Bank Paid freight per check . 



East River Bank 



Dr. 



To Cash , 



Deposited. 



$2820 



1460 



8500 



1410 
50 



8500 



9960 



9960 
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NEW YORK, MAY 9, 1859. 



Amounts brought forward 



2 



! SUNDRIBS 



R. W. HOADLEY 

Shipment in Co. 1 
To Merchandise 
« Cash 



Dr. To Sundries 

Shipped R. W. Hoadley, Philadelphia, to be sold 
on joint ^, each -J-, 
200 bbls. Mess Pork, @ |9 . . $1800 

Drayage charges 18 

$1818 

For his ^ above inyoico 

" oup i 

As above 

Paid drayage 

3 



Cash 



Dr, 

To Mdse. Co. D. . . 
Sold J. R. Bigelow, 

100 bbls. ader Vinegar, @ $7 60. 



Insurance, Dr ' . . . 

To Cash 

Effected insurance for $5000 on any property | 
that may be in our warehouse. 



Hanna, Beaser & Co. 



Dr. 



To Mdse. Co. D. I 

Shipped them to Detroit, as per their order, 

60 bbls. Linseed Oil, @ $45 . . 2250 ; 

40 h*f kegs White Lead, @ $3 . . J^ i 
Payable @ sixty days. i j 



8 i 



Mdse. Co. D. 



To Charges 
" Commission 
" Wm. K. Sadler, 
" Loss & Gain, 

Expense 



Dr. To Sundries 

Closed sales in company with Wm. K Sadler, 

and rendered him an Account Sales. 
Storage, Advertising and Insurance . 

2i ^ on $8120 

For his i Invoice $1410, and net gain $61 . 
" our I net gain 

Dr 

To East River Bank . . 
Paid advertising bills of New York* Herald per 
check. 



_ 6 

Mdse. Co. E. Dr. To Sundries 

Received of F. A. Boyle A Co., New Orleans, to 
be sold on joint % of themselves, Camp- 1 1 
bell A Strong, and ourselves, each i. | 
100 hhds. Sugar @ $60 ... $6000 

To F. A. Boyle & Co. For our i invoice j 

" East River Bank Paid freight per check 



99G0 



9060 



909 
909 



750 



37 



2370 



50 



1800 
18 



750 



37 



1660 



150 



2500 



2370 



50 

78 

1471 

61 



150 



50 



2000 
500 1 



19245 50 19245 50 



i- 
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NEW YOBK, MAY 6, 1859. 



Amounts brought forward j 19245 



8 Mdse. Co. F. 



Dr. To Sundries 

Received from H. D. Van Syckel, St Louis, to 
be sold on our joint %, each ^, 

600 bbls. Pork, @ $9 $4600 

260 do Lard, 60,000 lbs., @ 6 c . 2600 



4000 



50 110245 



50 



To H. D. Van Syckel Our \ above invoice 
" East River Bank Freight per check 

8 



$7000 



Sundries 



Bills Receivable 



Interest 
Cash, 



8 Mdse. Co. E. 



Dr. To Mdse. Co. E. 

Sold Wm. A. Holley, Fort Edward, 

100 hhds. Sugar, @ $76 

Received in payment, Erastus Ck)rnin£f8 note, 
dated January 1, 1869, due one Saj after 
date, . 

Due to date on above note 

For balance 



To Charges 
Commission 
F. A. Boyle 



Campbell & Strong Their not proceeds 
Loss and Gain Our \ net gain . 



Dr. To Sundries 

Closed Mdse. Co. E., and rendered Account Sales 

of the same to F. A. Boyle and Campbell 

<b Strong, New Orleans. 

Storage, Advertising, etc 

2i % on $7600 

His net proceeds 



5000 

123 

2376 



5000 



3500 
500 



7500 



47 
53 



2 Cash 



Dr. 



East River Bank 



To Bills Receivable 
R. Haywood has paid his note, due this day. 

- 10 ^ 

Dr 



To Cash 



3300 



4000 



50 
16 
17 
17 



Deposited. 



12 



Sundries Df. To East River Bank 

Pidd on mortgage, favor of Wm. B. Astor. 
MoRTOAOB Payable Amount applied on mortgage .... 

Interest In full to date 

13 

Bills Payable Dr 



50 

187 

2254 

2254 

254 



3300 



4000 



4657 50 



To East River Bank . . 
Paid our acceptance, finvor Logan, Wilson <b Co., 
due this day. 



4500 
157 50 

4136 25 



I 51839 25 



4186 25 



51839 25 
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NEW^YOKK, MAY 18, 1859. 

Amounts brought forward .... 



Hope & Co. 



Dr. 



Cash 



To Bills Patablb . . . 
Accepted their draft on us payable @ ten days 
Bight 

14 



Dr. 



To Mdsb Co. F. 
Sold E. A. Charlton, 

600 bbls. Pork, % |9.60 
15 



Hanna,Bbaskr&Co. Dr ^ . . . . 

To Loss and Gain .... I 
Received advice from H. B. <b Co., Detroit, of 
the sale of Oil and White Lead sent them 
on the 4th inst, to be sold on joint %A 
Our \ net gain as above. 



8 I Sundries 



Cash 
Interest 



Dr. To IIanna, Beasbr & Co. 
Sold our draft on them <g thirty days sight 

Net proceeds 

Discount and Exchange off 

17 



Cash 



Dr 

To Mdsb. Co. E. . , 
Sold Theron W. Woolson 

260 bbls. Lard, 60,000 lbs.,® 4 c 



Sundries 



Dr. To Sundries, J 

Closed " Mdse. Co. F.," and rendered H. D. Van | 
Syckel, St Louis, an Account Sales of 
the same. , i 

Mdse. Co. F. To closed |' 

Loss AND Gain. Our \ net loss 

To Charges Storage, Cooperage, etc | 

" Commission 2^^ on sales ' 

" H. D. Van Syckel His i invoice $8600 | 

Less I net loss 484 88- 

Leaves net proceeds ^ ~, j 



H. D. Van Syckel 



Dr 

• To Cash . . 
Remitted him in full of %. 



Cash 



Dr. 



To Bills Receivable . . J 
Received payment in full for W.P. Spencer's note | 
of the 18th April. 



51839 25. 51839! 25 

3900 1 1 

I 3900 



4750 



275 



4750 



275 



2600 05 

44 1 95 



2000 



2750 

484 



37 



6515 ' 62 



7000 



2645 



2000 



50 
168 

3015 



6515 



7000: 



75 

62 

62 



82159 24, 82159 24 



87 



Digitized by 



Google 



JOURNAL DAY BOOK —SET lY. 



NEW YORK, MAY QO, 1859. 



Amounts brought forward 
23 



East River Bank 



Dr. 



To Cash 



7 K. W. HOADLEY 



Deposited. 

25 

Dr. 



To Shipment in Co. 1 
Received an Account Sales of 200 bbls. Mess 
Pork, shipped him on the 2d inst. Our 
net proceeds as above. 

20 



82159 
10000 

800 



24 



82159 24 



10000 



Wm. K. Sadler 



Bills Payable 



Dr. 



To Bills Payable . . I 

Accepted his draft on us @ thirty days sight, | 

favor of B. McGann, for amount liis due. | 

27 ; 

Dr l' 

To Cash i 

Paid our acceptance favor of Hope A Co., I 

due this day. I 

28 



ICash Dr 

To Charles Stetson 
To Balance %, 

30 

i 

! AcKBR,MfiRRALL6cC0. Dr 



2881 



3000 



4500 



' I 



II. B. Bryant 



To Cash 
To Balance %, 

31 — 

Dr. . . . 



To II. B. Bryant, Private 
For amount charged to II. B. B.*s private 
account, now carried to liis Stock ac- 
count 



1000 



200 



n. D. Stratton 



Dr. 



To H. D. JStratton, Private 
For amount charged to Private account^ now 
carried to Stock account. « 



Interest 



Dr. 

To II. B. Bryant . . 
Allowed 7 ^ on his additional investment 
of April 80. 



150 



15 68 



800 



2881 



3900 



4500 



1000 



200 



105605 1 02 I 



150 



15 G8 



105605 92 
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NEW YOKK, MAY 31, 1859. 



10 



CLOSING ENTRIES. 



Balance 



Dr. 



To Store and Fixtures 
Valuation of property. 



Store AND Fixtures Dr 

To Loss AND Gain 
For increase in value of property. 



Mortgage Payable Dr 

To Balance 
Amonnt duo on mortgage. 



Balance 



Balance 



3 Interest 

8 



Balance 



4 Loss AND Gain 
3 



Loss AND Gain 



8 I Balance 
5 



5 I Commission 



! I 

! r 



Dr. . . . 
To Cash 
Amount on hand. 



Dr. 



To East River Bank 
Balance on deposit 



Dr. 



To Balance •. . . . 
Amount due from us to date on mortgage. 



_ // 
Dr. 



To Interest .... 
Amount due us to date on £. Coming's 



note. 
// 

Dr. 



To Interest 
Cost over proceeds of Interest. 



Dr. 



To Expense 
Balance of Expense account 



Dr 



To Bills Receivable . 
Note on hand, (E. Coming's). 



Dr. 



To Loss and Gain 
Gain on Commission. 



Dr 

To Balance 
Our outstanding notes. 



15000 



2500 



4500 



4575 



21337 



18 



146 



213 



150 



5000 



434 



10781 



09 



50 



37 



82 



15 



15000 



2500 



4500 



4575 



21337 



25 



64656 1 18 



18 



146 



213 



150 



5000 



434 



10781 



09 



50 



37 



82 



15 



25 



64656 



18 



yi 
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NEW YORK, MAY 81, 1859. 







Amount brought forward 


64G56 
5340 

1 1954 

i 

10000 

250 

1709 

109 

37 

150 

4254 

2254 

2680 

15785 

13130 

1 


18 
01 ■ 

99 

1 

50 

16 
17 
40 

ul 

57 
12 


64656 
5340 

1954 

10000 

250 

1709 

109 

37 

150 

4254 

2254 

1340 
1340 

15785 
13130 


18 




6 

8 


Pliny Moore 


Dr 

To Balance 

Amount duo him. 


01 




6 

8 

8 
6 

8 

7 

8 
7 

4 

7 

4 

7 

8 
4 

8 
8 

8 

4 

1 

1 

1 

1 
8 


S. G. Payn 


Dr 

To Balance 

Amount due him. 


99 




Dalakcb 


Dr. . . 

To Steamer Empire Stock 
Valuation of our interest in Steamer Empire. 






Balance 


Dr 

To Steamer Empire . . 
Amount due us. 






Balance 


Dr 

To R. W. IIoadlky . . 
Balance due us. 






Loss AND Gain 

r 


Dr. 

To Shipment in Co. 1 . 
Our loss on Bhipment. 






Loss AND Gain 


Dr. ... 

To Iksurance .... 
Cost of insurance. 


50 




Charges 


Dr 

To Loss and Gain . . 
Gain on storage, advertising, etc. 






F. A, Boyle & Co. 


Dr. . 

To Balance .... 
Amount due them. 


16 




Campbell & Strong Dr 

To Balance .... 
Amount due them. 
_ . _ // _ . 


17 




Losa AND Gain 

To H. B. Bryant 
" H. D. Stratton 


Dr. To Sundries . . . . ' 
Net g£dn carried to Partners*" %, 
His \ net gain 

<l «t U <( 


20 
20 




H. B. Bryant 


Dr. 






To Balance .... 
For amount his net capital. 


14 




H. D. Stratton 


Dr 

To Balance .... 
For amount his net capital. | 


57 






122311 


122311 


12 















90 
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Wv, 


• 


H. 


. B 


. Bryant. 




€r. 




1859 
Apr. 


81 
81 


To Balance 

To H. B. B. private 
Balance 


Ll' 
11 


14629 


26 


1869 
Apr, 

it 

May 


1 

80 
80 

1 

81 
81 


By Cash 

Loss and Gain 

By Balance 
Interest 
Loss and Gain 


1 
5 
l4 

Ll 

9 
11 


10000 

2688 

1 1940 


90 
86 




14Q^9I 


26 


: 14629 


26 


May 

it 


1 • 

200 
16786 


14 


14629 26 

15 «8 

1340 20 




1 


16986 


14 


15986 


14 






1 




1 









tDr. 




H. 


ID. 


Stratton. 




€r. 




1859 
A2)r. 


30 


To Balance 

To H. D. S. private 
Balance 


1 

Ll! 

11 


11D40 


8T 


1869 
Apr, 

! 


I 
80 


By East River Bank 
Loss and Gain 

By Balance 

Loss and Gain 


1 
l4 

Ll 

11. 


10000 
1940 87 




11940 


87 


11940 |87 


May 

u 


81 


160 
18180 


67 
67 


May 
tt' 


1 
81 


11940 87 
1840 20 




13280 


18280 


67 






I 


1 













Dr. 



Store ajad Fixtiires. 



Otr. 



1869 
Apr, 


8 

30 


To Sundries 

Loss and Gain 

To Balance 

Loss and Gain 


! 
1 
l4 

11 


12600 

1500 




1859 
Apr. 

it 


28 

30 


By Cash 

Balance 

By Balance 


6 

Ll^ 


1500 

12500 






14000 

12600 
2600 


— 


14000 




May 


1 
31 


May 

\ 


31 


8 


15000 






16^00 




15000 



















JDr. 


IvdCortgage 


Fayable. 




€r. 




1869 
May 


12 
81 


To East River Bank 
Balance 


7 
8 


1 

4600 
1 4600 


1 


1869 
Apr, 


8 


By Store Fixtures 


1 
1 


1 

j 9000 






9000 1 1 


9000 






j 
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UHv. 



08LSll. 



€r. 



1859 







1 




1859 












Apr. 


1 


To n. B. Bryant 


1 10000 




Apr. 


8 


By Store and Fixtures 


1 


8416 






5 


Mdse. Co. A. 


1 1400 




** 


tt 


Expense 


.1 


! 75 




•• 


9 


Mdse. 


2 i 800 




a 


4 


Mdse Co. A. 


1 


■ 100; 




18 


Mdse. Co. C. 


3 


3000 




" . 


7 


Kiles & Kinne 


2 


; 16 


" 1 15 


Mdse. 


3 


900 




(f 


9 


Mdse. Co. C. 


8 


200 i 


" ;20 


Bills Receivable 


4 


995 


73 


" 


12 


Steamer Empire Stock 


3 


5000 




*" 


28 


Store and Fixtures 


4 


1500 




i< 


16 


Mdse. 


3 


800 




€t 


80 


H. B. Bryant 


5 


2688 


90 


« 
<t 

1 


18 
22 
29 


Sundries 
Expense 


4 
4 
6 


200 

60 

169 
















! " 


3 


Balance 


l8 


1120063 

1 




21284 i 68 1 

i 1 


21284 


63 


May 


I 


To Balance 


l2 


11269 


68 


May 


1 


By East River Bank 


5 


• 
1 8500 




a 


8 


Mdse. Co. D. 


B 


760 






" 


2 


Sundries 


6 


18 




" 


8 


Mdse. Co. E. 


7 


2876 


68 




" 


8 


Insurance 


6 


1 S*^ 


50 


u 


9 


Bills Receivable 


7 8800 






it 


10 


East River Bank 


7 


4000 




" 


14 


Mdse. Co. F. 


8 4750 






t 


17 


II. D. Van Syckol 


8 


! 6615 62 


" 


16 


Hanna, Beaser <& Co. 


8 1 2600 


06 




t 


28 


East River Bank 


9 


10000 1 


" 


17 


Mdse. Co. F. 


8 2000 
8 7000 






t 


27 


Bills Payable 
Acker, Merrall & Co. 


9 


1 8900 ' 


" 


17 


Bills Receivable 






t 


SO 


9 


' 1000 


** 


27 


Chas. Stetson 


9 


4600 




it 


31 


Balance 


10 


4675 


09 




88546 


21 


88546 


21 

















dr. 



East R/iver Bsmk. 



(ffr. 



1859 
Apr. 


1 


To H. D. Stratton 

To Balance 
Cash 

. tt 


1 

l2 
5 
7 
9 


10000 


! 
; 


1859 
Apr. 

tt 


25 

30 


By H. B. Bryant 
Niles & Klnne 

Balance 

By Mdse. Co. D. 
Expense 
Mdse. Co. E. 
Mdse. Co. F. 
Sundries 

Mortgage Payable 
Balance 


4 
4 

6 
6 
6 

7 
7 
7 
10 




200 

i 968 
8831 


75 

2 5 




10000 

1 




10000 


00 


May 


1 
1 

10 
28 


8831 

8500 

4000 

10000 


26 
26 


M 

1 ' 


«jy 


1 
6 
6 

7 

12 
18 
31 


60 

150 

600 

500 

4657 

4186 

1 21887 


60 
26 
60 




81831 




81881 


25 








i 
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dr. 



1869 
Apr, 



20 ; To Bills Receivable 

3 • Loss and Gain 



May ' 8 To Mdse. Co. E. 

12 Eftst River Bank 

5 Hanna, B. <b Co. 

81 H. B. Bryant 

31 Balance 



Interest. 



4 

L-1 

1^ 


1 ' 

4 27 

7 9 73 

84' 


1859 
Apr, 


8 



7 \ 123 

7 ' 167 

8 ; 44 

9 I 15 

10 1 18 



47 
50 
95 
68 
37 



May 



859 



97 



By Store and Fixtures 



81 , By Balance 

Loss and Gain 



dr. 



84 ' 



•84 I 



10 146 ; 

10 213 



15 



859 97 



SDr. 



1859 




Apr, 


8 


" 


18 


(( 


29 



To Cash 



Mau 



5 To East River Bank 



:E]xpense. 



75 
60 



5 I 169 
284 



!' 1859 

! Apr, 80 



9 



160 



Majf 



31 



Ihj Lo^s and Gain 



By Loss and Gain 



CTr. 



l4 


284 

1 




284 


— : 







160 


=^ 





Elr. 



]>Tiles <Sz> Kinne. 



(ffr. 



1859 I ' 

Apr,', ! G ' To Sundries 
*' 20 Loss and Gain 

** 25 East River Bank 



2 2916 
4 ' 800 

4 ll 968 



75 i 



4183 75 



1859 
Apr, 



4 . By Mdse. Co. B. 
8 " • " 



2 

3 


4000 
183 




4183 


1 





75 
76 



Or. 



1859 
Apr, 



Mat/ 



3 I To Sundries 
161 

SO -Less and Gain 



To Balance 



lv£eroliaiid.ise. 



1 


8900 




3 


1800 




l4 


750. 






6450 




1800 1 


1 


! 





I 1859 



Maif 



By Sundries 
Cash 
Sundries 

Balance 



By Sundries 



(ffr. 



2 


1800 


3 


900 


4 


1950 


l8 


isoo 1 




6450 1 



! 6 1800 
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JDr. 



1859 
Apr. j 



80 



May 



17 
31 



To S. G. Pftyn 
Expense 

JI B. Brtiant 
JI. U. Siralion 



To Mdse. Co. F. 
Interest 
Expense 

Shipment in Co. 1 
Insurance 
Sundries 



Loss smd Grain. 



€r. 



115 

284 
1940 
1940 



42791 73 



484 
213 
150 
109 
37 
2680 

3674 



42 



I 1859 



May 



By Mdse. Co. A. 
MdsG. Co. B. 
Mdse. Co. C. 
Niles & Kiane 
Store and Fixtures 
Interest 
Mdse. 

Storage and Adver. 
Commission 
Steamer Empire Stock 



By Mdse. Co. D. 
Mdse. Co. £. 
Hanna, Bcaser <& Co. 
Store and Fixtures 
Commission 
Cliarges 



2 


836 


2 


183 


8 


340 


4 


300 


Ll 


1500 


l3 


79 


l3 


750 


l6 


60 


l5 


480 


l6 


250 



25 
75 



72 



4279172 



61 
254 
276 
2500 
434 
150 



3674 



17 



25 



42 



mir. 



1859 
May 



13 



To Bills Payable 



tlope <S& Oo. 



8 I 3900 



1859 
Apr, 



By Mdse. 



€r. 



3900 



JDr. 



1859 
Apr, 



To Sundries 



IvdCdse. Oo. -A.. 



2 
2 


3900 
800 




1859 
Apr, 

I 


6 
6 


4700 j { 













By Cash 

Bills Receivable 



(ffr. 



1400 
8300 



4700 



lUr. 



Logsui^ "V^ilson <S& Oo. 



1859 1 
Apr, I 9 



To Bills Payable 



3 


4136 


25 
25 


1859 
Apr, 


4 

6 


4136 






■ 


1 



By Mdse. Co. A. 



€r. 



3800 
336 



25 



4136125 
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(Ex. 



1859 
Apr. 



To Miles <& Kinne 
Sundries 



1 

2 


4000 
500 


■ 


1859 
Apr, 


8 


4500 




• 


i 


1 



By Chas. Stetson 



4500 



4500 



SBr. 




Bills R^eoeivable. 




€r. 




1859 
Apr, 

u 


5 
9 
18 


To Mdse. Co. A. 
Mdse. 
Mdse. Ck). C. 

Balance 
Mdse. Ck). E. 




1 

2 
2 
8 

l5 

7 


! 

; 8300 
1000 
7000 




1859 
Apr, 

May 

! " 

1 


20 

80 

9 

22 
81 


By Sundries 

Balance 

ByC^h 
Balance 


4 

l5 


1000 

10800 






11300 




11300 




May 
<« 


1 
8 


10800 
5000 




7 
8 


3300 

! 7000 

5000 






15800 




15300 
















1 






~~ 





SDt. 



1859 
Apr. 



30 



Storsige sold. -A.d.vertising. 



To ZofiS and Gain 



1 






1859 


Li\ 


60 




Apr, 6 

1 "18 








' '^ 


18 


60 













By Mdse. Co. A. 
Mdse. Co. B. 
Mdse. Co. C. 



€r. 



10 
20 
80 



60 



Qlr. 



Commissioii. 



Wx. 



Bills Fayable. 



€r. 



1839 
Apr, 


30 


To Loss and Gain 
Loss and Gain 


l4 


480 




11859 
\Apr, 

u 
a 


6 
8 
14 


By Mdse. Co. A. 
Mdse. Co. 6. 
Mdse. Co. C. 

By Mdse. Co. D. 
Mdse. Co. E. 
Mdse. Co. F. 


2 
2 
3 

6 

7 
8 


117 
' 112 

250 


60 
50 




480 
434 

J 34 


25 
2^ 


480 




May 


81 


May 


8 
8 
17 


78 
187 

1 168 

i 484 


50 
7^ 

26 



dr. 



1859 I 
Apr. 30 



May 



To Balance 



To East River Bank 
Cash 
Balance 









|1869 


l5 


12086|25 ! 

' i 


Apr, 




12036 


_25 
25 


1 
May 


11 


! 4186 


14 


8900 




** 


|m^'_! 


(( 




18817 


25 





6 i By Niles <b Klnne 



1 

13 
26 



Logman, Wilson <Se Co. 
Steamer Empire Stk. 



By Balance 
Hope <& Co. 
Wm. K. Sadler 



2900 
4186 25 
^000 1 

12036 I 25 



12036 I 25 
8900 
288 1 __ 

18817 25 
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5Dr. 



1859 1 
Apr,\ 8 



To Mdflo. Co. B. 



LEDGER,-^ET lY. 

Oliarles Stetson. 



2 I 4500 I 



I I 1 1859 I 



Jfai/ 



28 : By Cash 



dr. 



4500 I 

-^ ' — -1 ■ 



Or. 



1859 ; 
Apr. 10 
" 13 



To Sundries 



IDr. 



1859 
Apr, 



22 I To Sundries 

3 ' Balance 



May 1 31 To Balance 



l^dse. Oo. O. 



3 
8 


1 

. 8700 
1300 

Ibboo 


— 


1859 
Apr, 


18 




"~ii 







By Sundries 



Fliny Ivloore. 



666 

5840 

I 6006 



5340 



I i: 



1859 
Apr. 



01 W May 



10 By Mdse. Co. C. 
14 " " " 



By Balance 



(ffr. 



3 ,10000 



, 10000 I 



(ffr. 



l6 



5666 
840 



6006 67 



67 



5340 01 



{Or. 



S. C3r. Fayn. 



lUr. 



Steamer Empire Stook. 



1859 

Apr. 



May 



To Sundries 

Xo.s\s and Gain 



81 To Balance 



10000 
2&U 



Apr, 28 



10250 

10000 May 81 



By Steamer Empire 

Balance 



By Balance 



{Or. 



1859 

i/ay !30 To Cash 



-A-oker^ Iv^errall && Oo. 

1000 



1859 1 

Apr. '16 I By Mdse. 



I I 



{Or. 

1859 I 
Apr. jl8 



IrL. ID . Str att oh—Privatk. 



€r. 



1859 
Apr, 


22 

3U 


To Sundries 

Balance 

To Balance 


4 

l6 

1 

15 

1 


1333 

1954 


34 

99 


!l859 
Apr. 

u 
« 


10 
14 

30 


By Mdse. Co. C. 
Loss and Gain 

By Balance 


8 
3 
5 


2833 
840 
115 






3288 


33 


3288 


May 1 31 


1954 |99 


\May 

1 


1 


l6|i 1954 








1 ; 


- 





83 

83 
99 



€r. 



6 


260 


l6 


I in. 00^ 




1 10250 


18 


10000 





j 



€r. 



3 I 1000 



.1 I 



To Cash 



I 11 
4 



! ii,1859l ! 
150 ' i May 1 31 By H. D. S., Stock 



€r. 



150 
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LEDGER,— SET lY. 



air 


HI. B. Brya,Tl-t— Private, 


€r. 




T859^ 
Ajir, 25 

1 


{ 1859 
To East River Bank 4 | 200 | May 

1 ~r . 


31 1 By II. B. B., Stock 

i 


1 

9 i 200 


z.^ 



mir. 



Steamer Empire. 



•IB59I 
Aipr, 28 



To Steamer Empire Stk. 



T 1^5^ 

250 j I May 



31 I By Balance 



CJr. 



^W^m. K. Sadler. 



SDr. 



rt. "W^. tloadley. 



lOr. 



StLipment in Oo. 1. 



lUr. 



Insiaranoe. 



J/a^ 8 To Cash 



I 



I 



6 j, 87 60 

'ii r~'' 



jl IB5i5 r I 
i^ay I 31 , By Loss and Gain 



dr. 



11 250 





EJr. 




Iv^dse. 


Oo 


I. 


ID. 




€r. 




TB59^ 

14 


1 

4 


To Sundries 


5 
6 


1460 
1660 




1 resr 

May 


8 
4 


By Cash 

Hanna, B. <& Co. 


6 
6 


760 
2370 






8120 


=^ 


3120 








ll ■ 









€r. 



1859 


26 


To BiUs Payable 


9 


2881 




1659 
May 


1 
4 


By Mdsc. Co. D. 


6 
6 


1410 
1471 






2ddl 




2881 










j 






1 



OTr. 



1859 
May 


2 
26 


To Sundries 

Shipment in Co. 1 


6 
9 


909 
800 




1859 
May 


31 


By Balance 


11 


1709 






1769 




1709 






1 


1 1 









Cr. 



1859 
May 


2 To Sundries 

^^1 


6 


909 


■ 


1859 

May 
« 


25 By R. W. Hoadley 
81 Loss and Gain 


j 
9 

11 


800 
109 






909 


i 1 


i, 909 








":l 1 1 


! 1 







€r. 



11 37 60 



JDr. 


lianna, Beaser 


&& Oo. 




«r. 


185^ 
May 


4 
15 


To Mdse. Co. D. 
Loss and Gain 


1 
6 
8 


2870 
275 


1859 
May 


15 


By Sundriea 


8 


2645 1 




i 
1 


2645 


\ 


2645 1 


=:= = 


1 




"T"' 




i 1 






N 
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LEDGER —SET IV. 





JUr 


• 




OtLarges. 






dr. 




1859 
May 


81 


To Loss and Gain 


11 


160 


! 


, 1859 

! May 
< tt 

tt 


4 
8 
18 


By Mdse. Co. D. 
Mdse. Co. E. 
Mdse. Co. F. 


6 50 

7 50 

8 60 






150 ! 




1 150 






_ 








1 






ffiJr 


its^dse. Oo. E. 


dr. 


1859 
May 

u 


8 


To Simdries 
(I 


6 


2500 
6000 


J 


1859 
May 


8 


By Sundries 

1 


7 


7500 










7500 




7500 











! 




■| 


JDr. IP. J^. Boyle <Sz> Oo. 


€r. 


1869 
May 


81 


To Balance 


11 


4254 


16 


1859 

May 

tt 

i 


6 
8 


By Mdse. Co. E. 
« tt tt 


6 

7 


2000 
2254 


16 




4254 


16 




4254 


16 






\~\ 




1 


l . 1 


—\r 




Hit. its^dse Oo. F*. 


dr. 


1859 
May 

u 


1 

18 


To Sundries 
tt 


7 
8 


4000 
2760 




1869 
May 


15 
18 


By Cash 


8 
8 


4750 
2000 






6750 




6760 






















mx. H. ID. Van Syokel. 


(ffr. 


1859 
May 


17 


To Cash 


8 


6515 


62 


1859 
May 


7 
18 


By Mdse. Co. F. 
II II 11 


7 
8 


3500 
8015 


62 




6616 62 i 


6515 


62 








1 






1 


S3r- Campbell Sz> Strong. 


dr. 


17 


1869. 
May ; 81 

Lli ' 


To Balance 

1 


1 1 : 

16; 2254 17 j: 

!. ; l! 


!l859 

1 


8 


By Mdse.* Co. E. 


7 


2245 




Bale 


sunoe. 






dr. 




1859 
May 

€t 

tt 
tt 
tt 
tt 
tt 


31 

• < 


To Store and Fixtures 
Cash 

East River Bank 
Interest Receivable 
Bills Receivable >♦ % 
Steamer Empire Stk. 
Steamer Empire 
R. W. Hoadley 


1 

10 
10 
10 

10 ; 

10 

11 
11 
11 


1 

1 15000 

, 4575 

1 21337 

146 

1 6000 

10000 

250 

1709 

58018 


1 
■ 

09 , 
50 1 
82 1 

.1 


1869 
May 


31 


By Mortgage Payable 
Interest Payable 
BUls Payable 
Pliny Mx)ore 
S. G. Payn 
F. A. Bovle 
Campbell <fe Strong 
H. B. Bryant ^ 
n. D. Stratton 


10 
10 
10 

11 
11 
11 
11 


1 

4600 

18 

10781 

5340 

1 1964 

4254 

2254 

15785 

1 18180 

1 58018 


37 

01 
99 
16 
17 
14 
67 
41 








1 








1 


- 
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TRIAL BALANCE— INVENTORY. 



Trial Balance — ^ApriL 



JBalancts. Total Footings. 



Ij 



11000 

11269 
8831 

284 

1050 



63 
25' 



10300 



4500 



9750 



150 
200 
250 



57584 



4500 

10000 

666 

1333 
10000 

150 
200 
250 



12500 



21284 63 

10000 

4 

284 

4183 

5700 

115 



27 



75 



4700 
4136 25 
4500 
11300 



■I 



88 105807 



66 
34 



90 



H. B. Bryant (Stock) 
H. D. Stratton (Stock) 
Store and Fixtures 
Mortgage Payable 

Cash 

East River Bank . 
Interest .... 
Expense .... 
Niles & Kinne . . 
Merchandise . . 
Loss and Gain 
Hope & Co. . . 
Mdse. Co. A. . . 
Logan, Wilson & Co. 
Mdse. Co. B. . . 
Bills Receivable . 
Storage and Advertising 
Commission . . 
Bills Payable . . 
Charles Stetson 
Mdse. Co. C. . . 
Pliny Moore . . 
S. G. Payn . . . 
Steamer Empire Stock 
Acker, Merrall & Co. 
H. D. Stratton (Private) 
H. B. Bryant (Private) 
Steamer Empire . . 



Tbtal Footings. 



12688 

10000 

1500 

9000 

L 10015 

I 1168 

84 

4183 

4650 

1160 

3900 

4700 

4136 

4500 

1000 

60 

480 

12036 

10000 
6006 
3288 



Balanoes. 



12688 
10000 

9000 



79 



1045 
3900 



90 



75 



75 



25 



I 60 

II ^^^ 
25 V 12036 



90 



73 



25 




INVENTORY. 
Property Unsold April 30. 



Store and Fixtures, valued at cost 

Mdse. on hand 

Steamer Empire Stock, at cost. . 



12500 

1800 

10000 
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TRIAL BALANCE— INVENTORY. 



Trial Balance— May. 



Balances. 



12500 

4575 

21337 

341 

150 

5000 



250 

1709 

109 

37 



10000 



09 
50 

60 



Footings.* 



200 
150 

12500 
4500 

38546 

31331 
341 
150 
484 

15300 

8036 



! 250 

1709 

909 

50 1 37 



10000 



56009 69 1124445 



I 



21 
25 
60 

37 



25 



50 



18, 



H. B. Bryant . . . 
H. D. Stratton . . . 
Store and Fixtures . 
Mortgage Payable 

Cash 

East River Bank . . 

Interest 

Expense 

Loss and Gain . . . 
Bills Receivable . . 
Commission . . . 
Bills Payable . . . 
Pliny Moore . . . 
Steamer Empire . . 
R. W. Hoadley . . 
Shipment in Co. 1 . . 
Insurance .... 

Charges 

F.A.Boyle. . . . 
Campbell & Strong . 
S. G. Payn . . . 
Steamer Empire Stock 



Footings. 



Balances. 



14644 94 I 14444 
11940 |37;| 11790 



9000 

33971 

9993 



590 
10300 

434 

18817 

5340 



800 

150 
4254 
2254 
1954 



1^2444^ I 



4500 



12 

75 ,i 



17 
25 I 



94 
37 



105 80 

434 25 
25 10781 I 
01 I 5340 01 



l' 150 

16 4254 16 

17 1 2254 17 

99 !! 1954 , 99 



18 I 56009 69 



INVENTORY. 
ResourceB and liabilities not shown in Ledger Accounts. 



Store and Fixtures, valued at t 15000 

Steamer Empire Stocii i 10000 

Interest due us on Notes $146.82 ) li ,oo 

, interest due from us 18.37 ) || 



45 



* The amounts in this column do not comprise, like those in the preceding balances, the footings of all the 
Ledger accounts, but such only as do not balance or cancel. The footings of this column and its opposite will not, 
therefore, tally with the footings of the Journal, ns has been the case with the Trial Balances heretofore. The 
method here adopted is the one most in use with accountants, but does not afford so sure a test of the correctness ol 
the Ledger. 
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BALANCE SHEETS. 



BALANCE SHEETS. 

Wk give on the following pages two of the most condensed and perfect forms of statemeni 
known, the fii-st representing the business of a single proprietor, as exhibited in Set I, and the 
second showing the result of the partnership business of Set IV. The symmetry of these 
Balance Sheets will commend them to the favor of all systematic accountants, while the 
fullness of their illustrations must satisfy all interested parties. This form of statement has 
been used, with more or less variation, for the last twenty years, but has never been adopted 
to any great extent by business houses ; the chief objection being its inadequency to contain 
long lists of personal accounts. Tliis objection can be overcome, in all cases where the 
general result alone is wanted, by using, instead of the persons' names, the general titles, — 
" Accounts Receivable," and " Accounts Payable." In most kinds of business this will reduce 
the number of accounts within the limits of this form. 

A degree of ingenuity, and some patience, are necessary in preparing these Balance 
Sheets ; but a little practice will overcome all such obstacles. The following brief explana- 
tion will enable the student to prepare this form. 

Get a sheet of paper of the proper size, and for a border rule double red lines around the 
margin.* 

First, rule the parallel head-lines, leaving proper space for the double captions, as in the 
example. Next, ascertain the number of Ledger accounts to be represented. This will, of 
course, embrace all the accounts in the Trial Balance that do not cancel. If the business is that 
of a single proprietor, usually called " Stock business," rule, in pencil, as many lines as will 
contain all the accounts, and five additional. If it be a partnership business, with two or more 
partners, rule three additional lines for each partner. Thus : for " Stock" business five lines 
more than all the accounts ; for two partners, eight lines more than all the accounts ; for three 
partners, eleven lines more, and so on. 

Next, lay off proper spaces for debit and credit money columns ; first, for the footings 
of Ledger accounts, second, for Gains and Losses, third, for Stock — or if partners, for 
each partner — and fourth, for Resources and Liabilities ; also, for a single money column 
for Inventories, and for the Ledger titles and their Ledger folios. The position of these 
columns you will see in the example given. These spaces can best be appropriated by 
using a pair of dividers, and giving each of the captions its just proportion. 

After denoting the proper space for each heading — which can best be done with pencil — 
commence to rule in red ink at the right hand, and bring all the lines of the first two captions — 
Real Accounts and Stock, or one of the partners— down to the lower pencil line. For the 
other partner drop two lines. For Losses and Gains drop two lines for Stock business, and an 
additional line for each partner. 

Next, rule the foot-lines as shown, and the schedule will be ready to receive the accounts. 

The process of showing results is precisely similar in its order, and the results the same as 
in " closing the Ledger," and will need no explanation aside from the example given. 

As this form of statement, neatly done, will always challenge the admiration of a system- 
atic business man, no student should permit himself to pass over it without fastening all its 
peculiarities indelibly upon his mind ; and as no one qualification is more essential to the proper 
appearance of a Set of Books or a Business Statement than clean ruling, the student can hardly 
choose a better exercise than that of preparing these Balance Sheets. 

♦ The border may be made either plain or ornamental, as best suits the taste of the accountiint ; but we would 
recommend in this, as well as all hualtui* statements, the utmost neatness, and the avoidance of that kind of affecta- 
tion or display vulgarly known as " gingerbread work." 
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H. B. Bryant . 
H. D. Stratton . 
Store and Fixtures 
Mortgage Payable 
1 Cash 

East River Bank 
Interest 
Expense 
Loss and Gain 
Bills Receivable . 
Commission . 
Bills Payable . 
Pliny Moore 
Steamer Empire 
R. W. Hoadley . 
Shipt. in Co. 1 . 
Insurance 
Charges 
F. A. Bovle . 
Campbell and Strong. 
S. G. Payn . . 
Steamer Empire Stock 




|1 

il 



103 



Digitized by 



Google 



AUXILIARIES. 



AUXILIARIES TO SET IV. 

Wjb give herewith a few of the auxiliary books and documents which would be proper 
in coimectiou with the transactions of Set IV. 

We have already remarked that " the number and character of auxiliary books depend 
upon the nature and extent of the business, and the amount and kind of information desired ;" 
we might have added, and upon the taste and ingenuity of the accountant. Perhaps 
there is no way in which a business man can more satisfactorily exhibit the lucidneiss of Ids 
own thoughts than by such methodical arrangement of the separate facts embraced in his 
transactions as are afforded in auxiliary forms. The only objection that can properly be 
urged against a multiplicity of auxiliary books is the additional labor required ; and in large 
establishments even this objection is removed by the use of special books and forms containing 
characteristic portions of original entries ; thus, all transactions involving the receipt or dis- 
bursement of cash are entered alone in the Cash Book, and posted from that book directly to 
the Ledger. In the same manner, all sales of merchandise are first entered and posted from 
the Sales Book, etc. This method we shall hereafter briefly illustrate. 

We have already given, in connection with the preceding Set, (III.), one form of a Com- 
mission Sales Book. It is the form commonly in use, and is happily suggestive of the nature 
of the business. In this connection we give a different form, discarding the special columns for 
quantities of merchandise. The business also differs, the sales in this case being on joint account 
of the commission merchant and the consignor, and the net proceeds, shown both in the Sales 
Book and the Account Sales are made to correspond therewith. 

We also give a brief exposition of the books containing our Bank Account, and the usual 
method of showing, perpetually, the balance on deposit. These books are too simple to need 
much explanation. 

The letters and notes are not submitted as absolute models in their way. It would, in fact, 
be as difficult to afford a model of a business letter — one, we mean, which it would be proper 
for every one to copy — ^as it would for an artist to produce a cast of features that everybody 
would consider perfect. And that class of humane authors who aim to bless the world by 
doing all the thinking^ as well as talking, for their generation, furnishing to hand " ready letter 
writers,'' apt " poetical quotations," and " rhyming dictionaries," should find little favor with 
persons competent to think for themselves. 

To be able to write a good business letter is no small accomplishment, nor can it be ac- 
quired by studying models, although much aid may be secured in this way, pertaining to form, 
arrangement, and even style, if undertaken with no undue surrender of individuality ; for a good 
business letter should be neither more nor less than the transcript of a man's thoughts, or what 
he would say were he to speak with care and deliberation. Now, as no two men ever think 
or talk exactly alike, so no two could be expected to write alike. Hundreds of men, 
doing business for years with each other, enjoy the most intimate and satisfectory acquaintance- 
ship through their correspondence alone ; having, it is possible, never met face to face, they, 
nevertheless, learn each other's peculiarities with as much certainty as if reared in the same 
family. All proper business letters, therefore, will differ in their general aspect, form, tone, 
and construction, as their authors differ in those characteristics which mark their individuality. 

While all this is emphatically true, there are certain qualifications in business letters which 
are equally essential to all, and with reference to which, general instructions may be given. 

We will enumerate a few of these points : 

First, A business letter, like all other documents in manuscript, should be, chirographically, 
well written. We have no particular reference to any " System of Penmanship," meaning, 
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AUXILIARIES. 

rather, by a " well written" document, one which, in its general appearance, as well as upon 
closer inspection, will at once commend itself to the reader. Neatness and legibility are the 
chief requisites in a hand-writing. 

Second, The grammatical construction should be faultless ; and, above all, no document 
should be disfigured with misspelled words. 

Third. The subject matter should be immediately apparent, stated without circumlocution, 
and in terms not to be misconstrued. One important characteristic in a business document is 
brevity ; but brevity should never be secured at the cost of perspicuity. The briefest are some- 
times the most unsatisfactory of communications, and an affectation of brevity is as reprehen- 
sible as an unnecessary display of words. The rule on this point should be, to speak plainly 
and directly upon the topics discussed, avoiding unnecessary repetitions, and leaving no part 
of the instruction or information to be guessed at or inferred. 

There are other points which we might enumerate, but they are all subordinate to the three 
above-named ; besides, there is little fear that any one will be proficient in these, and deficient 
in the others. 

We cannot too strongly urge upon young men looking forward to a life of usefulness and 
honor, the importance of this department of theiif education, as there is no qualification which 
will more surely commend one to the favor of an employer than proficiency in Business Cor- 
respondence. 

It is scarcely possible, in a treatise of these dimensions, to give, in detail, all the docu- 
ments and forms which would enter into actual transactions such as are here recorded. Wo 
have supplied this necessity in a measure in the latter part of the work, but have not 
attempted a complete list. The forms of Deeds, Bonds, Mortgages, etc., vaiy in the different 
states ; the printed blanks of which can be procured at any ordinary book or stationery 
establishment. The forms of Notes, Drafls, Receipts, etc., will be found on page 118. 

It should not be taken for granted that any of the forms here introduced are the 
best that could be invented. They will certainly answer the purpose, and, in the absence 
of better, will do to adopt ; but we would advise every intelligent accountant to learn to 
depend 'upon himself^ and to ascertain and administer to his own wants. One of the most 
common objections urged against works on Book-keeping and Commercial Schools, is 
that the forms and illustrations thus inculcated are inefficient, from the fact that no 
two business houses use the same forms. If this argument proves any thing, it proves too 
much, as it would also render futile, knowledge acquired in the counting-room^ as well as in the 
school- room, and the private studio. The fact is, different /orms are but the different methods 
of expressing the same great truths, and are to be estimated according to the degree of ex- 
plicitness with which they announce these truths. 

An accountant, possessed of the least originality or energy, will be better able to prescribe 
his own forms than any person unacquainted with all the details of his particular business, 
however well versed in any other specialty of the science, 
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COMMISSION 



IMidse. Oo. -A.. 



1859 
Apr. 


3 


it 


6 







To Logan, WUson & Co. Received from L. W. A C!o., Pittsburgh, to be sold 

on our joint % and risk each ^ 

800 kegs Nails, @ $3 $2400 

20,000 lbs. Lead, @ 7 a 1400 

" Cash Paid freight 7"" 

" Storage and Adver. Our charges 

" Commission 2i fo on $4700 

" Logan, Wilson & Co. Their ^ net gain 

" Loss and Gain Our «*•««< 



Errors excepted. 



Account Sales rendered April 6. 

L. W. A Co/s net proceeds, $4186.26. Due Apr. 30. 



3800 




100 




10 




117 


50 


336 


25 


336 


25 


4700 

I 


— 



lvld.se. Oo. B. 



1859 
Apr. 


4 


To Nilcs & Kinne 


C( 


8 


" Storage and Adver. 
" Commission 
" Niles& Kinne 
" Loss and Gain 






Errors excepted. 



Receiyed fromN. <fe K., Buffido, to be sold on our 
joint % and risk, each ^, 

600 bbls. Flour, @ $8 

Our charges 

2i J& on $4600 

Their -J net gain 

Our " " " 



Account Sales rendered April 8. 

N. & E.'a net proceeds, $4183.76. Due May 6. 



4000 

20 

112 

183 

183 



50 
75 
75 



! 4500 



1859 

Apr. 



13 



]Mcise. Oo. O. 



10 ! To Pliny Moore 



S. G. Payn 

Cash 

Storage and Adver. 

Commission 

Pliny Moore 

S. G. Payn 

Loss and Gain 



Errors rxrcpicd. 



Received per Merchants' Line, from Pliny Moore, ; 
Troy, to be sold on joint % of himself, S. G. 
Payn, Albany, and ourselves, each \, \ 

1000 bbls. Flour, @ $8.60 . . . $8600 | 

P. Moore and our f invoice furnished by him . | 5000 

His \ invoice as above | 2833 

Paid Freight ' *^ 

Our charges j 30 

21% on $1000 jl *-iSO 

His i^ net gain I 340 

His" " " 340 

Our" " " 340 

Toooo 

Account Sales rendered April 18. , ^— " ~" 

P. Moore's net proceeds .... 
S.O.Payn'8" " .... 

]>ue May 14. 



6.67 I 
3173.33 I 



67 
33 
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SALES BOOK. 



1859 



5 By Cash 

6 " BUls Receivable 



Sales. 



Sold Wm. R Woodbory, 
400 kegs Nails @ $8.60 

Sold Robert Haywood, on his note % thirty dayfl, 
20,000 lbs. Lead, @ 9 c. . . . . $1800 
400kog8NMls, ©$3.76 . . . IGOO 



1400 



3300 



4700 



Sales. 



1859 
A'pr. 8 



By Charles Stetson 



Sold him, (cb, thirty days, on ' 
600 bbls Flour, @ |9 






4500 



14500 



1859 
Apr, 



13 By Bills Receivable 

j 

' " Cash 



Sales. 



Sold Warren P. Spencer, 

1000 bbls. Flour, @ $10.00 . . . $10,000 
Received his note, @ forty days, for ... . 7000 
Balance in cash 3000 
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COMMISSION 



l^dse. Oo. ID- 



1859 

May 



To Wm. K. Sadler 



East River Bank 
Charges 
Commission 
Wm. K. Sadler 
Loss and Gain 



E. <k 0. E, 



Received from W. K. S., Philadelphia, to be sold 

on our joint % , each ^, 

100 bbls. Cider Vinegar, @ $7, . . $700 

60 do Linseed Oil, @ $40 . . 2000 

40 hT kegs White Lead, @ $3 . . 120 

Our i invoice %WW 

Paid freight, per check 

Storage, advertising and insurance 

2i % on $8120 

His \ invoice, $1410, and net gain, $61 ... 

Our \ net gain 

Account Sales rendered May Sd. 
W. K. S.'s net proceeds, $1471. 
Due by equation, June 20. 



1410 
50 
50 
78 

1471 
61 



3120 



IMidse. Oo. E. 



1859 

May 



To F. A. Boyle & Co. 



East River Bank 
Charges 
Commission 
F. A. Boyle 
Campbell & Strong 
Loss and Gain 



E, d 0. E, 



Received of F. A. B. <fe Co., New Orleans, to be 
sold on joint % of themselves, Campbell <& 
Strong, and ourselves, each ^, 
100 hhds. Sugar, @ $60 $6000 

Our ^ above invoice 

Paid freight per check 

Storage, advertising, etc., 

2i ^ on $7500 

His i Invoice $2000, and net gain $254.16 . . 

Their i invoice $2000, and net gain $254.17 . . 

Our ^ net gain 



Account Sales rendered May 8. 
F. A^, Boyle & Co.'s net proceeds, $2254.16. 
Campbell <k Strong's " " 2254.17. 

Duo by equation, May 9. 



2000 
500 




50 




187 


50 


2254 


1(5 


2254 


17 


254 


17 


7500 





^vdidse. Oo. F*. 



1859 
May 



10 



14 



To II. D. Van Syckol 



East Rivor Bank 

Charges 

Commission 

II. D. Van Syckel 



E. <k 0, E, 



Received from 11. D. V. S., St. Louis, to be sold 
on our joint ^, each -J, 
500 bbls. Pork, @ $9 ...... $4500 

250 do Lard, 50,000 lbs., @ 6 c . . 2500 

Our \ invoice $7000 

Paid, freight per check 

Storage, cooperage, etc 

2i % on $6750 

His i invoice $3500, less his net loss $484.33 . 



Account Sales rendered May 14. 
H. D. Van SyckcFs net proceeds 
Due by equation, May 16. 



$3016.62 



I 3500 
i 500 
I 50 
I 168 
3015 



75" 
62 



7234 37 
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SALES BOOK 



Sales. 



1859 i 
May i 3 



By Cash Sold J. R. Bigelow, 

100 bbls. Cider Vinegar, @ $7.60 . 

" Hanna, Beaser & Co. Shipped them to Detroit, per their order, 
60 bbls. Linseed Oil, @ $46 . . . , 
40 h'f kegs White Lead, @ $3 . . . 
Payable at sixty days. 



$2260 
120 



750 



2370 



3120 



Sales. 



1859 



By Bills Receivable 



" Interest 
" Cash 



Sold Wm. A. HoUcy, Fort Edward, 

100 hhds. Sugar, @ $76 

Received in payment a note against Erastas 

Corning for 

Interest due on same to date 

For balance 




5000 

123 

2370 



7500 



47 
53 



1859 
May 



14 
17 



By Cash 
" Cash 
" Loss and Gain 



Sales. 



Sold E. A. Charlton, • ' 

600 bbls. Pork, @ $9.50 4750 

Sold Theron W. Woolson, i 

250 bbls. Lard, 50,000 lbs., (^ 4 c 2000 

Our net loss i 484 
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ACCOUNTS SALES,— SET IV. 

Account Sales of \ 20000 fbTL?^'' [ on Joint % of Logan, Wilson & Co., and 

ourselves, each i. 



1859 
Apr, 



Sold for Cash, 

400 k^gs Nails, @ 13.50 

Sold R. Haywood, on his note @ 30 days, 

20,000 lbs. Lead, @ 9 cents $1800 

400 kegs Nails, @ 13.75 1500 



1400 



3300 



4700 



Charges. 

Paid Cash for Freight 100 

Storage and Advertising 10 'i 

Commission, 2J % on $4700 117.50 

Our j^ net gain on Sales 336.25 | 563 

Logan, Wilson & Co. 's net proceeds '4136 



75 
25 



E. E. 



Invoice, 800 kegs Nails, @ $3 2400 

20,000 lbs. Lead, @ 7 cents . . . 1400 
i net gain 336.25 

Net proceeds as above .... $4136.25 



Due by Equation, April 30. 
New York, ^;?n76, 1859. 



BRYANT & STRATrON, | 

2)er Packard. \\ 



Account Sales of 600 Bbls. Flour on Joint % of Niles 8l Kinne and 

ourselves, each i. 



1859 

Apr. 



8 1 Sold Charles Stetson @ 30 days, on ?K, 
I 500 bbls. Flour, @ |9 . . . . 



4500 



I Charges. 

8 Storage and Advertising $20 

i Commission, 2i ^ on $4500 112.50 

i Our J net gain 183.75 316 



25^ 

4183 75 



Invoice, 500 bbls. Flour^ @ $8 . . 
\ net gain 



4000 
183.75 



Net proceeds as above 



$4183.75 



E. E. 



Due by Equation, May 6. 
New York, April %^ 1859. 



BRYANT & STRATTON, 

per Packard. 



\ 
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ACCOUNTS SALES,— SET IV. 



Sales of 1000 bbls. Flour, on Joint % of Fliny Moore, Troy, S. O. Fajrn, 
Albany, and ourselves, each i. 



1859; 
Apr. 13| 



10 
13 



Sold Warren P. Spencer, 

1000 bbls. Flour, @ $10 

Cash, $3000— Note @ forty days, $7000. 

Charges^ 



Paid Freight, in cash $200 

Storage and Advertising 30 

Commission 2^ % on $10000 250 

S. G. Payn's net proceeds 3173.33 

Our i net gain 340 

P. Moore's net proceeds* 

Invoice 1000 bbls. Flour @ $8.50 .... 8500 



10000 ; 



3993 33 
6006 67 



I E. E. 



I 



Your and our J of above 5666.67 

" J net gain 340 

Net proceeds as above $6006.67 

Due by Equation, May 14. 

BRYANT & STRATTON, 

per Packard, 



New York, April 13, 1859. 



^100 bbU. Older Vinegar. ) __ 

50 do Lku^ed Oil, \ on Joint ^ of W. K. Sadler and ourselves, each h. 
40 h'f kegs White Lead, ) '' ' ^ 



1859 
May 



Charges, 

Freight per check 50 ' 

Storage, Advertising and Insurance 50 

Commission 2J % on $3120 78 

Our i net gain 61 

W. K. Sadler's net proceeds 

Invoice 100 bbls. Cider Vinegar, @ $7 . . . . 700 

50 do Linseed Oil, @ 40 .... 2000 

40hYk^ WhiteLead, @$3 . . . 120 

"2830 
Net gain 61 

Net proceeds as above ^2881 



10. E. 



New York, May 3, 1859. 



Due by Equation, June 20. 

BRYANT & STRATTON, 

per Packard, 



• A duplicate of this atatcmont is seut to S. O. Payn. 
Ill 



750 



Sold J. R. Bigelow, for cash, 

100 bbls. Oder Vinegar, @ $7.50 

Assumed and shipped on our own %^ (8) sixty days, 

50 bbls. Linseed OU, @ $45 $2250 

40 h'f kegs White Lead, @ $3 120 2370 



3120 



239 



2881 
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ACCOUNTS SALES, — SET IV. 



Sales of 100 hhds. Sugar on Joint % of F. A. Boyle & Co., N. O., Campbell 
8l Strong, and ourselves, each ^. 



1859 

May 



8 Sold Wm. A. Ilolley, Fort Edward, 
100 hhds. Sugar, @ $75 . . . 



Charges, 

Paid Freight $500 

Stx)rage, Advertising, etc 50 

Commission 2J % on $7500 187.50 

Campbell & Strong's net proceeds 2254.17 

Our \ net gain 2 54.17 

F. A. Boyle & Co.'s net proceeds* 

Invoice, 100 hhds. Sugar, @ $60 . . • . $6000 

Your and our J invoice 4000 

Your \ net gain 254.16 

Net proceeds as above $4254.16 

E. E. Due by Equation, May 9. 



New York, May 8, 1859. 



BRYANT dc STRATTON. 



7500 



3245 



I 4254 



84 



16 



Sales of ISSrSo £2?$;} on joint % of H. D. Van Syckel, St. Louis, and our- 

selves, each i. 



1859 
May 






Sold for cash, 

500 bbls. Pork, @ $9.50 . . . 
Sold for cash, 

250 bbls. Lard, 50,000 lbs., @ 4 c. 

Charges, 



4750 
2000 



Paid Freight $500 

Storage and Cooperage 50 

Commission 2^ % on $6750 168.75 718.75 

Less our J net loss 484.o7 

H. D. Van Syckel's net proceeds 



Invoice 500 bbls. Pork, @ $9 4500 

250 do Lard 2500 



E. E. 



7000 
Less your J net loss 484.38 



Net proceeds as above $6515.62 

Due by Equation, May 16. 

BRYANT dc STRATTON. 

New York, May 17, 1859. 



* A duplicate of this statement is sent to Campbell k Strong. 
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INVOICE BOOK,— SET IV. 



OUTWiJlD INVOICE BOOK. 

Tins Book contains copies of invoices of merchandise shipped by us, whether on our own 
account or that of the consignee, or on joint % of both. These copies arc usually taken with 
a copying press, and are, therefore, exact facaimiles of the invoices sent. The forms here 
given are those most commonly in use. 

Invoice of Merchandise Shipped by Bryant & Stratton, to be sold on joint 

% of Nilea & Kinne, Buffalo, and themselves, each i 



^;. 20 hhds. Sugar, 24000 lbs., @ 5 c $1200 ' | 

.^A-. I * 100 bags Coflee, 14000 lbs., @ 10 c 1400 . j 

10 boxes Raisins, @ $3 . . . 400 ' 2900 ; 



^^ 



Charges, • 



Insurance i j& on $3000 

New York, May 6, 1859. 
E. E. 



BRYANT & STRATTON, 

per Packard. 



15 

2915 



Invoice of Mdse. shipped S. O. Fayn, Albany, by Bryant & Stratum, 

to be sold on joint % of S. O. Payn, Pliny Moore, and themselves, each \, 



PP 



30 hhds. Sugar, 30,000 lbs., ©6^0.. 
Charges, 



Freight on same 



New York, April 22, 1850. 
E. E. 



BRYANT & STRATTON, 

per Packard. 
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INVOICE BOOK,— SET IV. 



Invoice of Merchandise shipped R. W. Hoadley, Fhiladelphia, to be sold 

on joint ^, each i. 






200 bbls. Mess Pork, @ $9 


1800 

t 

18 






Paid Drayage . - . . . . . 












E.E. 


1818 






BRYANT & STRATTON, 

per Packard. 
New York, May 2, 1859. 


t 




• 

Invoice of Merchandise shipped TTflnuft^ Beaser & Co., as per their order 


^ 


50 bbls. Linseed Oil, @ $45 2250 

40 h'f kegs White Lead, @ $3 120 


i 
t 

2370 




^ 






Payable @ sixty days. 

BRYANT & STRATi'ON, 

per Packard. 
New York, May 3, 1859. 

E. E. 


t 

[ 
1 




Invoice of Tea. 
KiNSEY 6c HiNDE, Cincinnati. 

Bovffkt of Stefhzh V. Albko & Co. 
Terms: 4 Months. 




72 Chests Young Hyson Tea. 

108 100 115 105 119 110 

109 119 108 100 120 112 
112 122 109 112 121 115 
120 120 106 113 117 102 

103 118 105 110 104 108 | 

117 119 119 117 111 109 

102 117 115 115 111. 112 

115 104 117 119 108 114 

112 102 109 106 115 118 

108 112 109 120 112 120 

107 120 108. 104 100 119 

105 100 112 100 109 107 

1318 1353 1332 1321 1347 1346 8017 


t 
i 

1 

1924 

15 
1939 






Tare, 20 % off 1603 , 

^ ^ 6414 @ 30c 

Charges. 

Drayage 5 


20 




Insurance 10 






New York, Jan. 13, 1860. 


20" 
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INVOICE BOOK,— SET IV. 



Straw Goods.* 

Messrs. Johk Caldwell & Co. 
Terms : 8 Months. Note to your own order. 



New York, February 13, 18G0. 
Bought of T. J. G. Clark. 




342 

516 

271 

403 

233 

453 

423 

543 

603 

321 

214 

218 

311 

372 

412 

415 

425 

549 

629 

456 

327 

454 

517 

612 

4512 

3857 

3672 

2837 

2856 

3756 

4289 

2432 

3162 



36 Fine English split Straw Bonnets @ $2.37J 

42 « " " 2.00 

62 Embroidered Hair and Lace Bonnets 1.87 J 

16 Neapolitan Bonnets 1.75 

16 Pamela " 2.00 

42 15 End Braid " 0.87^ 

42 11 " " #.75 

42 Tulip and Coburg Braid Bonnets 1.62^ 

36 Hair " " " 2.25 

42 " Rustic " " 2.25 

62 Pedal Braid Bonnets 0.42^ 

50 Florence " " 1.85 

22 Fancy Lace Braid Bonnets 8.12^ 

42 " * " over Frame Braid Bonnets 1.87| 

3i doz. Canton Braid Riding Hats 5.50 

3^ " Pedal Braid Bloomers 6.50 

3t^ " Hair and Fine split Straw Riding Hats .... 18.75 

5 *' Open Hair Lace Riding Hats 16.50 

6 " Coburg and Hair " 19.62 

5 " Fine split Straw R. H. (trimmed) 24.50 

5 " Pamela and Tulip " " 30.00 

6t^ " " Coburg " " 35.00 

3A " Eine Pedal " " 15.00 

4^% " " Brown Lace *' " 21.00 

^ " Men's English Dunstable Hats 42.00 

6 " Mixed Sennets " " 16.50 

ir^ " Colored " " " 18.00 

^ « White Leghorn " . " 21.00 

4 " Assorted " " ** 24.00 

3tV " Canton R. Brim Hats 10.50 

5VV " Maracaibo Hats 27.00 

3 " Carracao " 21.00 

4i\ " Palm Leaf '^ 0.95 



E. E. 



85 


50 


84 




116 


25 


28 




32 




36 


75 


31 


50 


68 


25 


81 




04 


50 


26 


35 


92 


50 


68 


75 


78 


75 


19 


25 


23 


83 


60 


94 


82 


50 


117 


72 


122 


50 


150 




215 


83 


48 


75 


98 




234 


50 


99 




84 


. 


68 


25 


96 




38 


50 


139 


50 


63 




4 


04 



12690 i 21 




* This and the preceding Invoice are not connected with Iho transactions of this Set, but are submitted, in this 
connection, for the purpose of exhibiting a greater variety. 
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BAJSTKme AUXILIARIES. 



All Banks of Deposit furnish their dealers with 
the necessary blanks for keeping a Bank Account. 
These are, mainly, a Check-Book, a Pass-Book, and 
Deposit-Checks, all of which arc here exhibited. 

THE CHECK-BOOK, 
As will be seen, is a book of blank-checks, with a 
margin for memoranda, containing, in brief, the Bank 
Account. The checks are fdled and torn off, leaving 
the memoranda. By adding deposits and deducting 
checks, the balance in bank is always apparent. 
Many houses keep no other bank account than this, 
in which case, the balance in bank is always included 
in the Cash Account. 

THE PASS-BOOK, 

Exhibited below, is a simple memorandum of depos- 
its, in which the receiving teller of the bank enters the 
date and amounts deposited, and as often as required 
the checks drawn are entered up, showing the bal- 
ance in bank. This is our Receipt-Book with the bank. 

The following example is intended to illustrate a 
folio, or two pages : 



10 









185D 1 


To Cnsh . . 


..S 


10000 


l-4».25 
f it 25 


" 


..8 


8500 


'* 


..8 


4000 


May I 




..a 

1 


10000 1 


1 " 6 

" 7 
" 12 
" 18 




1 
1 

i 






I "13! 




82500 










^_ 


— 


1 . 


Balance 




21337 


50 


' 



Dr, East River Bank in % with Bryant & Sbatton. Cf 

1S59 
Apr\ 
Map I 



By Cash.Ck. 1 
" ..Ck.2 
*' ..Ck. 8 
" ..Ck. 4 
" ..Ck. 5 
" ..Ck. 6 
♦' ..Ck. 7 
" ..Ck. 8 

Balance 



T5 



200 
908 
50 
150 1 
500l 
500 

4057 50 
4136 I 25 
21037 I 50 



82500 



DEPOSIT-CHECKS 
Accompany the deposits, and contain a memoran- 
dum of the kind of funds and the total of each de- 
posit. The receiving teller compares these items, 
and if correct, enters the amount in the Pass-Book. 



l!l^))OsiUb in EAST RIVER BANK, 

By MtyarU ^ (£^iiai^on. 

JXew York, G^. 1, 1859. 



Bank BUls. 

Bpede 

Checka 



6000 
2500 
950 
550 



10000 



Esist E/iver 



1859 , 
\ " 25 ^/:ec4GYo. 



25' ^/,6c4aYo. 2 



Q/flau I 



I 
i 

6 ^4ec4QA%, 



1 0000 i 
200 

9800 

968^ 71 
8831 ' 25 

50! 
8781 25 
8500 



17281 i 25 

17131 25 

, 16631 25 

I 7 ^4cc4qA%, 6 I 500 

16131 125 
4000 I 



10 j ^e^i 

i 



23 



^e^u>4t^ 



2013I 25 

7 ' J^7 ^o 

115473 !75 

8 , 4136 25 

"337 150 
1 0000 



21337 150 
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CHECK-BOOK. 



IBank. 



No. 1. 

on ^iHvaie ^ 

c//i^/ 25, 1859. ; 
No.% 

G^iu/ 25. 

No. 3. 



0^ M. /cnc^. 
O'^y I. 



No.\. 

0//ay 5. 



No. 5. 



ly 6. 



2CX> 



-A^o. 1. i\rez^ Yorlc^ oZ/tn/ z^^ 1859. 

:■ EAST RIVER BANK, 

Pay to c^ ^. .SBiyanf, or Bearer^ 

oTii^o SULnc/ted, I ^ Dollars.- 

:| ^200. .Miyani ^ c!7/ta^/oH. 



No. 2. Ne7o Vork^ G^u// 25, 1859. j 

EAST RIVER BANE, 

Pay to J^. ^ouUei. or Bearer i 

G4^t'ne S^if^ndud and d/t'iz/y^Sty^i -^^ Dollars. ' 
968:75 K! $968^. JSiyan^ ^ ^/ta//cu. 



!2>| No^. New York, Q^/ay i, 1859. 

^C| EAST RIVER BANK, 

5;:! Pay to ^f M, J^ne^, or Bearer, 

K ^/^y-.:...^ imrzi 



50 



To XT Dollars. 



150 



^:> iVo. 4. iV<?t£^ Fo?>t, 0//ay 5, 1859. 

2 C| EAST RIVER BANK, 

-:> Pay to Q4eu4 ^ot4 3^/eia/i/, or Bearer^ 

:;: One SUlndied and Q^e/ZyZlZl ^ Dollars. 



'.'^> $150. 



500 



-:"-' No. 5. New York, Q^/ay 6, 1859. 

:^ EAST RIVER BANK, 

v^l Poy to ^//cit/ein <2?ia9ti//i4H/a/fon ^o. or Bearer, 

:C; ^^pe Sifufidud. "TTt^V Dollars. 

^iyafU d> (^ifiai/on. 



I>^i 



;'-"i 1 5 00. 



' 0- iVb. iVew York, 18 

EAST RIVER BANK, 



Pay to ^ or Bearer, 

W T^ ^^^^*- 

fZ' $ 
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NOTES, DRAFTS, ETC.— SET IV. 



NOTES, DEAF.TS, ETC.,— SET IV. 

Receivable. 

$3300. New York, April 6, 1859. 

Thirty days after date, for value received, I promise to pay Bryant & Stratton, or order, 
Thirty-three Hundred Dollars, at the East River Bank. 

Robert Haywood. 



$5000. Albany, January 1, 1859. 

One day after date, I promise to pay to William A. Ilolley, at the Bank of the Capitol, 
Five Thousand Dollars, value received. 

Erastus Corning. 



$1000. New York, April 9, 1859. 

Thirty days after date, I promise to pay to the order of Bryant & Stratton, at my office, 
No. 79 Cedar street, One Thousand Dollars, value received. 

Austin Packard. 



17000. Buffalo, April 13, 1859. 

Forty days from date, I promise to pay Bryant & Stratton, or order, at the International 
Bank of Buffalo, Seven Thousand Dollars, value received. 

Warren P. Spencer. 



Payable. 

12900. New York, April 6, 1859. 

For value received, ninety days from date, we promise to pay to the order of Acker, 
Merrall & Co., Twenty-nine Hundred Dollars, at the East River Bank. 

Bryant & Stratton. 



$5000. New York, April 12, 1859. 

Ninety days from date, we promise to pay Daniel Drew, or order. Five Thousand Dollars, 

value received. 

Bryant & Stratton. 



$4 1 30 tVt- l^ Pittsburg, April 7, 1859. 

At thirty days^ii^U^jpti^ to the order of Geo. K. Chase & Co., at their Banking House, 
13 Cooper InatitAltc. BlJfty-one Hundred Thirty-six -^^ Dollars, value received, and charge to 
account o^^^^ ^ <y Lc^an, Wilson & Co. 

To sI'yaAU^ Stratton, New York, 

^- 118 



Digitized by 



Google 



NOTES, DRAFTS, ETC.— SET IV. 

$3900. i^ Nbw York, May 13, 1859. 

At ten days sight/ pa^v^^the order of Georgo A. Crocker Thirty-nine Hundred Dollars, and 
charge to accoum ot QJ Hope & Co. 

To Brycmd^iStJratton, New York. 

<^^ ^^f 

$2881. jiS^^ Philadelphia, May 25, 1859. 

At thirty days .si^t, j^^ to the order of B. McGann, Twenty-eight Hundred Eighty -one 
Dollars, at the ^fcwopsflitaD Bank, value received, and charge to account of 

To Brya^hS: /^r^lon, New York. Wm. K. Sadler. 



Q' 



.^'^^.y 



^€ 



LETTEE BOOK. 



Messrs. Bryant d; Stratton^ Pittsburg, April \st^ 1859. 

New York: 

Gentlemen : — As per our agreement of the 30th ult., we ship you 

this day, (Invoice enclosed), 800 kegs Nails and 20,000 lbs. Lead, to bo sold on our joint %. 

We shall leave it entirely at your option to push them upon the market, or to await better 

prices. Your reputation and experience afford sufficient guarantee that whatever course you 

may see fit to pursue will be the best. 

Very truly, yours, 

LooAN, Wilson & Co. 



Messrs. Bryant <& Stratton, Buffalo, April 2d, 1850. 

Neta York: 

Gentlemen : — Enclosed you will find Invoice of 500 bbls. Flour, 
which we ship you this day on joint %. You will, perhaps, find it best to take advantage of 
the present demand in your city to dose out the sales at an early day. However, we leave 
that matter to your own good judgment. 

Please keep us advised as to the indications. Yours, 

<^ NiLES & KiNNE. 



Logan, Wilson cC- Co., New York, April Oth, 1859. 

Pittsburg : 

Gentlemen : — We enclose you Account Sales of the Nails and Lead 
shipped us on the 1st inst. Yt)ur net gain, as shown, is $336.23. We think the present a 
favorable time for this class of sales, and shall be happy to join you in any reasonable 
amount. 

Let us hear from you soon. Respectfully, 

Bryant & Stratton. 
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LETTER BOOK. 

Messrs. Niks db Kinne, Nbw York, April 7ik, 185d. 

Bufab : 

Gektlembn : — ^You will please find, enclosed, Invoice of 20 hhds. Sugar, 

100 bags Coffee, and 100 boxes Raisins, to be sold, as per our agreement, on joint %. 

Wc have an excellent opportunity, in prospect, of purchasing, to advantage, in this line, 

and shall be happy to learn from you that the demand will warrant a fiiir investment. Wo 

await your farther advices. 

Respectfully, 

Bbyaut & Stratton. 

Messrs. Niles (b Kinney New York, April Sth, 1859. 

Btfffalo : 

Gknts : — Enclosed please find Account Sales of the Flour shipped us 
on the 2d inst. We feel satisfied with the returns, particularly as since our sales were effected, 
prices have materially declined. The uncertainty of European affairs renders the provision 
market extremely unstable, and all prognostications, at this time, unreliable. We have no 
doubt, however, that the ultimate tendency will be favorable to investments, and do not hesi- 
tate to advise you to secure any f^ood bargains which the present seeming depression may throw 
in your way. 

Truly, yours, 

Bryant & Stratton. 

: % 

Messrs. Bryant db Siradon, Troy, Ajyril lOih, 1859, 

New York : 

Gents : — I ship you to-day, as per Invoice enclosed, 1000 bbls. 
Flour, to be sold on joint % of yourselves, S. G. Payn, Albany, and myself, each one-third. 
You will please open an account with Mr. Payn, and render him an Account Sales of his one- 
third, as per our agreement. I have charged you for your one-third invoice. Please keep me 
advised. Yours,. 

Pliny Moore. 



Plinfj Moore, Esq., New York, April 13^, 1859. 

Troy: 

Sir : — We send you, enclosed. Account Sales of Flour shipped us on the 
10th, having effected the sale in .less time than we had anticipated. We trust the result will 
be satisfactory. You now stand credited on our Books $6,006.67. Wc have communicated 
with Mr. Payn. We think the present a favorable time to invest in Flour, and shall bo happy 
to join you in speculation, or to sell for you on commission. We await your further orders. . 

Respectfully, 

Bryant <fc Stratton. 



S. Q. Payn, New York, Ai^ril 13^, 1859. 

Albany: 

Sir : — Enclosed please find Account Sales of Flour, shipped us by Pliny Moore 
of Troy, as per our understimding. Your one-third net gain is $340, which gives you a total 

credit on our books of $3,173.33. 

Respectfully, yours, 

Bryant & Stratton. 
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LETTER BOOK. 

Messrs. Bryant <& Siratton, Buffalo, April 18, 1859. 

New York : 

Gents : — We enclose you Account Sales of the Sugar, Coffee and 
Raisins, shipped us on the 7th inst. Yournet proceeds from Sales, including Invoice and Gain, 
is $3215, which we have entered to your credit. 

We shall bo happy to hear from you. Respectfully, 

NiLES <fc KiNNK. 

S, O, Payn, Esq., New York, April 22, 1859. 

A Ibamj : 

Sir — We ship you this day, per Merchants' Line, 30 hhds. Sugar as 
per enclosed Invoice, to be sold on joint ^ of yourself, Pliny Moore, Troy, and ourselves, 
each J. We have advised Mr. Moore, and ho will look to you for an account of the sales. 
Please write to us. Truly yours, 

Bryant & Stratton. 

Pliny Moore, New York, April 22, 1859. 

Troy : 

Dear Sir — ^We enclose you Invoice of 30 hhds. Sugar, shipped this day to 
S. G. Payn, Albany, to be sold on joint % as per arrangement. We have charged you with 
your \ Invoice, and advised Mr. Payn to account to you for the sales. 

Very respectfully, 

Bryant & StrAtton. 

Messrs. Bryant <jb Stratton, Albany, April 29, 1859. 

New York: 

Gentlemen — I send you enclosed an account of the sales of 
Sugar shipped by you on the 22d inst. Your J loss on sales as per statement, is 1115, which 
reduces your net proceeds to $1218.34. 

I regret the result, but have done the best I could, under the circumstances. The rapid 
decline in Sugar could not have been foreseen, and had I delayed the sales another day the 
result would have been far less satisfactory. 

Respectfully yours, 
S. G. Payn. 

Messrs. Bryant <& Stratton, Philadelphia, April 30, 1859. 

New York: 

Gents, — I ship you this day, as per arrangement, 100 bbls. Cider 
Vinegar, 50 do. Linseed Oil, and 40 h'f kegs White Lead, to be sold on joint %. I have 
charged you ^ the enclosed invoice, according to agreement. Please exercise your own judg- 
ment in the matter of sales. 

Respectfully yours, 

Wm. K. Sadler. 

R. W. Hoadley, Esq., New York, May 2, 1859. 

Philadelphia : 

Dear Sir — We enclose you Invoice of 200 bbls. Pork, shipped 
you this day, to be sold on our joint %. Your ^ Invoice (charged) is $909. We shall trust 
entirely to your judgment in effecting sales. 



Truly yours, 

Bryant & Stratton. 
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LETTER BOOK. 

Hanna, Beaser d Co.^ New York, May 3, 1859. 

Detroit : 

Gents. — Enclosed we send you Invoice of Oil and Lead, shipped you 
this day, as per your order of the 28th ult. We possess extraordinary facilities for pur- 
chasing to advantage in this line, and shall be happy to merit your patronage. We trust we 
need not assure you that your orders shall receive the most prompt attention. 

Your oVt serv'ts, 

Bryant 6e Stratton. 



Wm. K. Sadler, Esq., New York, May 3, 1859. 

Philadelphia : 

Dear Sir — We enclose you Account Sales of Vinegar, Oil and Lead 
shipped us on the 1st inst. We think we were fortunate in effecting the sales, and have no 
doubt, in the present state of the market, that, should you invest pretty heavily at your for- 
mer figures you would not regret it. We will join you in any amuunc, or sell for you on 
commission. Truly yours, 

Bryant & Stratton. 



Bryant & Stratton, New Orleans, April 26, 1859. 

New York: 

Gentlemen — ^Your favor of the 18th is just at hand. Your proposition 
for a special copartnership strikes us favorably, and we have, without delay, shipped you as 
per Invoice enclosed, 100 hhds. Sugar, to be sold on joint % of yourselves, Campbell <Sc Strong 
of this city, and ourselves, each ^. Campbell & Strong are advised of the arrangement, and 
you will please communicate with them. We send you their card, and beg to say that you 
will find them, in all respects, first-class business men. Your references are unexceptionable, 
and it shall »ot be our fault if our mutual interests cease with this experiment. You will 
please exercise your own judgment in conducting sales, and have no delicacy in indicating how 
we may bo of service to you in any direction. Wo are, 

With much respect, 
Yours, 

F. A. BOYLB & Co. 



Messrs, Bryant <lc Stratton, . St. Louis, May 1, 1859. 

New York: 

Gentlemen — ^Your Mr. Stratton called on me to-day, and effected 
arrangements for a special partnership in the purchase and sale of provisions. I have for- 
merly consigned on my own account to John J. Cape of your city, but shall be glad to join 
you in speculation. I have accordingly shipped, as per enclosed Invoice, 500 bbls. Pork; and 
200 bbls. of Lard, one-half of which I have charged to your account. 

Hoping that the result of this small adventure may bo such as to encourage a more ex- 
tensive and permanent arrangement, I beg to subscribe myself. 

Very truly yours, 

H. D. Van Syckel. 
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F. A. BoyU d' Co,, New York, May 8, 1859. 

New Orleans: 

Gentlemen — ^We enclose you Account Sales of the Sugar shipped us on 
the 26th ult. There can be no trouble in disposing of such a grade at fair rates, and, if ao 
ceptable to you, we should like the experiment and risk of a much larger Invoice. 

Very truly yours, 

Bryant & Stratton. 



Messrs, Bryant <k Stratton, Detroit, May 13, 1859. 

Nexo York: 

Gentlemen — We send you enclosed Account Sales of the Oil and 
Lead, shipped us the 3d inst Your net proceeds, as per statement, has been carried to your 
credit. Respectfully yours, 

Hanna, Beaser 6e Co. 



H. D. Van Syckel, New York, May 17, 1859. 

St. Louis: 

Dear Sir — ^Enclosed please find Account Sales of the Pork and Lard 
shipped us on the Ist inst. The result has been, greatly to our regret, unfavorable, but we 
cannot attribute it to any fault of our own. Had we had, from indications, any reason to 
expect a more favorable turn of the market, we should, of course, have held on ; but we 
chose to secure both ourselves and you against a greater sacrifice, by submitting to a lesser. 
You will see from the present quotations that we did not err in judgment. 

Yours to command, 

Bryant & Stratton. 



Messrs. Bryant dh Stratton, Philadelphia, May 24, 1859. 

New York: 

Gents. — I send you enclosed Account Sales of the Pork shipped 
me on the 2d inst. 

Hoping you will find the result satisfactory, I remain, 

• Yours truly, 

R. W. HOADLEY. 



GENERAL LETTER OF INTRODUCTION. 

Bryant, Stratton A Packard's Mercantile College,) 
To Wliom it may Concern : is Cooper Institute, New York, May 81, 1869. ) 

The bearer, Mr. John F. Simmons, is well known to us as a most 
estimable young man, and one possessing qualifications which will render him serviceable in 
any position of trust. He is a thorough accountant, and unusually expert and correct iu cal- 
culations. We have no hesitation in recommending him to the public. 

Very respectfully, 
S. S. Packard, Resident Principal 
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EXERCISES FOR THE LEARNER.— FOURTH SERIES: 
EXERCISES FOR THE LEARNER. 

FOURTQ SERIES. 

In the following transactions wc have endeavored to present the prominent features of the 
precedhig Set, leaving the student to apply the principles without any special instruction. 
The two months' business will represent two years' as in Set. IV., bringing do^^^l the balances 
at thi' end of the first year and closing finally by Journal entries. As in Set IV. also, the 
two methods of keeping Mdse. Co. Accounts are represented, to which the attention of the 
student is particularly called. 

Memoranda for April. 

April 1. J. II. (jioKlsmithand ,* have this day entered into co-partnership, 

earli iiivi sting §8000 Cash. The firm assumes to pay for J. II. Goldsmith, a note in favor of 
II. W. Ellsworth, dated Jan. 15, with interest @ Q fo from date; face of note I'JOO; interest 
due to date, >?o.7o. 2, Paid Cash for Store Fixtures, $1500, and for rent, six months in 
advance, §;T50. 3. Bo't of II. G. Ueeve & Co., 8 bags Rio Coffee, 1280 lbs., @ 10 c. ; 6 chests 
Younir Ilwson Ti-a, 207 lbs., (p'j 05 c. ; 10 boxes Virginia Tobacco, 350 lbs., @ 40 c. Ac- 
cepted their drull, @ 60 (^ays, favor of Chas. Strong, for the amount. 4. Received from 
James' Atwator. Loekpnrt, to be sold on his and our joint %, each i, 500 bbls. Flour, @ $8 ; 
1000 bush. Wheat, dl $1.50 ; paid freight on same, in cash, $400. S* Received from D. L. 
\Ving, Albany, to be sold on joint % of himself, J. Walker, Schenectady, and ourselves, each 
J, 1000 bbls., '^Julian Mills" Flour, @ $8.50; paid Freight, in c^h, $100. 6. Sold W. II. 
Bv'ebe, for cash, 1000 bush. Wheat, (Mdse. Co. A. Atwater's Consignment,) @ $1.83. 7. 
Suld J. W. Liisk, on %, @ 00 days, 2 chests Young Ilyson Tea, 100 lbs., (^ 75 c. ; Sold J. C. 
Boale, on his note (d: 10 days, 500 bbls. Flour, (Mdse. Co. A.,) @ |9 ; Closed Mdse. Co. A., 
and rciidcroil James Atwater an Account Sales. Our charges for Storage, Advertising and 

O>oj)rrage, -^7 '^ ; Commission 2^ % on sjiles $ ; our J net gain, $98.37 ; James Atwater's 

do. $9S.38. S, 8hipj)e(l John R. Penn, Green Bay, Wis., to be sold on our joint fc^ each J, 
the f )llowinjj; mcrehajidise, bought on our notes, % 4 months, of H. G. Reeve & Co., 30 lihds. 
N. O. Sugai, :: >,000 lbs., (") ()i c. ; 40 bbls. N. O. ISIolasses, 1442 gals., ^' 40 c. ; ehirges for 
Draya<z' an 1 1) surane<», p.iid in cash, 675. lO. Deposited with Geo. K. Chaise & Co., Bank- 
ers, c;i.sh ev -' ''0. 1«, Sold for cash, to J. & J. Wynk(»op, 1000 bbls. '* Julian Mills^' Flour, 
(Mdso. Co. iD '.' 'V0.5(' ; Closed IMdse. Co. B.. and rendered Account Sales of the same to 
D. L. WinL^ .Vil> uy, and J. Walker, Sclieticctady. Our Charges, -575 ; Commission on Sales, 
2\ ;; . D. L. Wing's J- n..t gain, i:<iy5.b3 ; J. Walkers do. $195.83 ; our do. ^195.84. 1*5. 
Paid cjish lor J^ames Atwater's draft on us, at sight, $1000. IB, Shipped Robt. C. Spencer, 
St. Louis, to be sold on joint % of himself, John Atwater, Chicago, and ourselves, each J-, tlie 
foHowing Invoice of Merehandise, bought of A. T. Stewart & Co., for cash : 20 pieces dark 
blue Circassian, d'' $12; 50 pieces green do. % ^10; 10 pieces Satinet, 300 yds., (.6 90 c. ; 15 
pieces Jeans, 450 yds., @ $1.25. Deposited cash, |;1 0,000. 17. Shipped Stephen A. 
Douglas, Chiciigo, pursuant to his order, 8 bags Coffee, 1280 lbs., @ 11 c. 20. Received 



Let the student use his own name. 
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EXERCISES FOR THE LEARNER. 

cash in full for J. C. Bcale's note of the 7th inst. 21 • Paid J. Walker's Draft @ sight, in 
full of his ^c? p*^r check on Geo. K. Chase & Co. 2«S. Received Account Sales from John 
R. Peiin, Grcen^ Bay, of the Mdse. shipped him on the 8th inst. Our .J net gain, $250. 
30, Received from R. C. Spencer, St. Louis, Account Sales of the Mdse. shipped him on the 
16th inst. Our ^ net loss, $125. Paid cash in full for J. If. Goldsmith's note and interest — 
face of note $300, interest due to date, §5.25 



Memoranda for May. 

may 1. Received from John Iv. Penn, (ireen Bay, to be sold on his and our joint %, each 
i, 3000 bush. Wheat, invoiced @ $1 ; paid Freight per check, $350. 3. Bought on our note 
at sixty days, of Claflin, Mellen & Co., 10 pieces Broadcloth, 1000 yds, @ $4.50 ; 20 pieces 
Cassimere, 1500 yds, @ $2. 3. Shipped T. W. Woolson, Mt. Pleasant, Iowa, to be sold 
on our joint %, each J, 10 pieces Broadek»t]i. 1000 yds, @ $4.75, 10 pieces Cassimere, 750 
yds, @ $2.35 ; paid chargt^s per cheek, $75 : reeeived Cash of John Atwater, in full of %. 
4. Sold J. C. Bryant, on his note (>^ ten .lays, 3000 bush. Wheat, (Mdse. Co. C — Penn's 
Consignment), @ $ 1.50. Closed ]\I<lse. C^). C, and rendered J. R. Penn an Account Sales of 
the same: Our charges for Storage, Advertising, etc., $150; our Commission, 2 J fo on Sales, 

$ . J. R. Penn's net proceeds, $1943.75. Our ^ net gain, $ . S, Discounted our 

aceeptanee favor of II. G. Keeve & Co., due June 5lh. ; discount olT thirty -one days, (a}7 fo. 

Paid Cash for the face of the note, less the interest for the above time, $ . O. Shipped 

Chester Packard, Milwaukee, to be sold on joint % of himself, D. V. Bell, Chicago, and our- 
selves, each ^, 4 chests Young Hyson Tea, 197 lbs., @ 75 c; 10 boxes Virginia Tobacco, 350 
lbs., @ 50 c. ; 100 sacks Rio Coffee, 16,000 lbs., @ 10 c. The Tea and Tobacco were from our 
store ; the Coffee was purchased of Acker, Merrall & Co., on our acceptance @ ten days- 
Our 1 the above Invoice, $040.91; C. Packard's do., $040.92; D. V. Bell's do., $640.92./ 
7. Received from H. B. Tuttle, Cleveland, to be sold on joint % of himself, N. C. Winslow, 
and ourselves, each ^, 1000 bbls. Flour, invoiced (<(> $7 ; paid Transportation charges per check, 

$450. Our J invoice, $2333.33. lO. Paid James AtsvaU r in full of % per check, $ . 

12. Sold Chas. E. Carryl 10 piex^es Cassimere, 750 y^^, ^fO $2.50. Received in payment 
James Hill's Note, dated Jan. 1, 1859, with interest .;; "> /o from date, $1500. Interest on 

same to date, $38.21. Cash for balance, $ . 1 c'^. n, ,ia W. H. Clark for cash, 1000 l)bls. 

Flour, (Mdse. Co. D.), @ $8.50. Closed Mdse. C >. j ), and rendered H. B. Tuttle and N. C. 
Winslow each an account of the sales. Our (hiiL^-s for Storage, Advertising, etc., $150; 
our Commission 2^ % on sales, $ . II. B. Tuttie's net proceeds, $2562.50; N. C. Wins- 
low's, $2562.50; our net gain, $229.17. ^ 1 €>• Remitted II. B. Tuttle cash in full of %, $; 

deposited in Bank $9000. 17. Received cash of Stephen A. Douglas, in fidl of ^, $ 

Received cash of J. C. Bryant, for his note, (jf May 4th, due this day, $ . 10. Paid 

our acceptance of the 6th inst., favor of Acker, Merrall iSc Co., due this day, in cash, $ . 

90. Received from T. W. Woolson, Mt. Pleasant, an Account Sales of the Mdse. shipped 
him the 3d inst., to be sold on our joint %. Our net proceeds, remitted in cash, $4000*:^^ "2^, 
Reeeived from Chester Packard, Milwankee, an Acu-ount Sales of the Mdse. shipped him the 
6th inst, for % and risk of himself, D. V. Bell, Chicago, and ourselves, each ^. Our net pro- 
ceeds $750. 28. Paid N. C. Winslow's drafl on us, in full of his %, $ ; our drafl on 

I). V. Bell, for $640.92 ; Cash for balance. $ . 30. Received Cash of R. C. Spencer, 

in ftdl of %, $ ; paid John R. Penn cash, in full of %, $ ; paid D. L. Wing^nH, in <:^i^i^iL 

full of %, $ . 
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Inventory of Property on hand, April 30. 

4 Chests of Young Hyson Tea, 200 lbs. @ 63 c 

10 Boxes Virginia Tobacco, 360 lbs., @ 40 c 

Stope Fixtures, $1400; unexpired Rent, $G25, (charged to Expense) 



126 

140 

2025 



Inventory, May 31. 



I Store and Fixtures, $1400 — Unexpired Rent, $500 
I Interest due on J. Hill's note 



1900 
43' 

l043~ 



75 
"75 



Resources and Liabilities, April 30. 



Merchandise . . 

Expense* . . . 
V Cash 

J. W. Lusk . . 

J. R. Penn . . . 

Geo. K. Chase & Co. 
. R. C. Spencer . . 
^ John Atwater . . 

Stephen A. Douglas 



266 

2025 

6127 

75 

2981 

16970 

923 

524 

140 



25! 

80! 

84 

33 

17 

80 



30034 



19! 



Bills Payable 
James Atwater . 
D. L. Wing . . 
J. H. Goldsmith 



3117 
4598 
5862 
8075 
8379 



30034 



85 
38 
50 
86 
60 



19 



Resources and liabilities. May 31. 



Expense .... 
Interest .... 

Gish 

J. W. Lusk . . 
Geo. K. Chase & Co. 
T. W. Woolson . 
Chester Packard . 
Bills Receivable . 



1900 




1 ^3 


75 


852 


21 


75 




20497 


46 


3256 


25 


1390 


92 


1500 


i 


129515 j59 ; 







Bills Payable 
J. H. Goldsmith 



10156 
9527 
9831 



29515 



80 
53 
26 



59 



* Fixtures iind unexpired rent. 
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SET V. 

; I < ^» • 

JOBBING AND IMPORTING BUSINESS, 

EHBfiACINO AS PRINCIFAL BOOKS, 

CASH BOOK, DOMESTIC AND FOREIGN INVOICE BOOKS, 
SALES BOOK AND JOURNAL; 

4ND AS AUXIUARIES, 

INVENTOEY BOOK AND BILL BOOK, 

"WITH A BOUTINE OF TBAN8ACTI0NS TAKEN FROM ONE OF TUB MOST BXTENSIYE BUSINESS HOUSES 

IN NEW YORK. 
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REMARKS ON SET V. 

In the following set we have illustrated a practical method of keeping the accounts of an 
Importing and Jobbing business. The particular feature in this set consists of the manner 
and form of original entries, which are made in separate books, — elsewhere used as auxil- 
iaries, — from which they are either journalized, or passed directly to the Ledger at stated 
periods. This method has many advantages over consecutive entries in the Day Book, and, 
in one form or other, is adopted generally in all large estAblishments. The labors of the 
Book-keeper are thus divided up, and the separate departments of the business receive such 
special record as to present all the facts in their clearest light. Thus, if any particular infor- 
mation is desired respecting purchases, all the facts can be shown at once from the Invoice 
Book ; and, in the same manner, the fact and condition of the sales can be shown from the 
Sales Book, the receipts and disbursements of cash from the Cash Book, etc. 

In the previous sets these books are represented, but they are used only as auxiliaries, the 
entries of the business being made in the other books without reference to them. This plan, 
it will be evident, although possessing some merits, involves a large amount of unnecessary 
labor, which would prove a great objection in extensive houses. The special books them- 
selves, however, are so essential to every well-regulated business, that they would receive 
favor, even at the expense of this additional labor. If, therefore, they can be used without 
additional labor, and even at a reduction of labor, it would seem that no farther argument 
would be needed to secure their adoption. 

The only difficulty in the way of using special books for original entries lies in the danger 
of making the entries in the different books conflict with each other upon the Ledger. For 
example : if a Cash Book is used, it should be competent to show all receipts and disburse- 
ments of cash. This purpose is very easily effected by placing the receipts on one side, and 
the disbursements on the other — the difference, of course, being, at any time, the amount on 
hand. But this does not cover the entire utility of the Cash Book. At the same time that 
cash received is entered upon the debit side of the Cash Book, the object or cause for which 
it is received may also be stated ; in which case a double entry is effected, although but one 
amount shown. The same principle will hold in entering the disbursements of cash ; as, when 
cash is paid, the object or cause for which it is paid is properly expressed. The appropriate 
caption for the debit side of the Cash Book, then, would be " Cash Dr. To Sundries ;" the 
debit of cash being the total amount received at any specified time, and the credit of sundries 
being the separate amounts produced by the different causes represented ; and, on the other 
hand, the caption for the credit side would be " Sundries Dr. To Cash," cash being credited 
for the total disbursement as shown, and the sundry causes for which cash was paid debited 
for their separate amounts. It will thus be seen that the debit side of the Cash Book con- 
tains the credits of all accounts producing cash ; and the credit side, the debits of all accounts 
costing cash. 

Upon the same principle the Invoice Book, which sustains the same relation to merchan- 
dise that the debit side of the Cash Book does to cash, while it shows, in total, the entire cost 
of merchandise, will also exhibit the separate credits producing merchandise ; and the Sales 
Book, which sustains the same relation to merchandise that the credit side of the Cash Book 
does to cash, while it shows, in total, the proceeds of merchandise, exhibits also the separate 
debits produced by the sales. The difficulty of which we have spoken will now be apparent ; 
as, in every case involving any two of these books, the tendency will be to debit and credit 
the same accounts twice — effecting thus a double entry not contemplated by projectors of the 
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science, and of course not warranted by the facts in the case. Thus, all cash receipts being 
entered, at specified periods, in total, from the debit side of the Cash Book, and all cash dis- 
bursements from the credit side, it would be erroneous to enter cash from any other book ; 
and the same theory will apply with equal force to the Invoice and Sales Books. 

If, therefore, the peculiar rights of each of these books be respected, viz. : permitting all 
cash entries to be taken to the Ledger from the Cash Book, and all purchases and sales of 
merchandise from the Invoice and Sales Book, it would preclude the entering of cash in the 
Invoice or Sales Book, and also of merchandise in the Cash" Book. Take a single example : 
Suppose the entry to be " Cash Dr. To Merchandise." All cash receipts must appear on the 
debit side of the Cash Book, and the entry on that book would be " To Merchandise," extend- 
ing the amount into the debit column. When the Cash Book is posted, this amount will, of 
course, be included in the total cash debit, and must comprise one of the opposite, or credit 
entries. So cash would be debited and merchandise credited both from the Cash Book. 
Again, all sales of merchandise must be entered in the Sales Book, and when entered the cor- 
responding debit — in this case, cash — must also be expressed. When the Sales Book is 
posted, the total for which merchandise is credited will include this amount (already entered 
and posted from the Cash Book), to correspond with which, and to secure the necessary con- 
dition of equal debits and credits, cash must again be debited. According to this standard, 
therefore, in every case where merchandise is either bought or sold for cash, and the fact ex- 
pressed through these special books, this error of duplicating debits and credits would occur. 

To avoid this difficulty — the only one which stands in the way of classified original entries 
— two methods have been successfully used ; one of which places the books upon an equality, 
using " neutralizing" accounts for the conflicting entries, and the other acknowledges the su- 
premacy of some one or more books, to which, in all matters of conflict, the others must 
yield. To be more explicit : In the case before instanced, " Cash Dr. To Merchandise." If 
the Cash Book and Sales Book were upon an equality, the one claiming to furnish all cash 
entries for the Ledger and the other all merchandise sales, it would be improper to write 
Cash as a Ledger title in the Sales Book or Merchandise in the Cash Book, for the reasons 
adduced ; but a neutralizing account might be opened, to take the place of cash in the Sales 
Book and merchandise in the Cash Book, thus receiving a debit and credit of the same 
amount, which vnould, of course, cancel it. Suppose the merchandise to be sold to A, for 
cash : In the Sales Book the entry would be " A" Dr., and m the Cash Book, " A" Cr. The 
result would be the same as if A had purchased on account, and subsequently paid the amount 
in cash, thus closing his account. But suppose we acknowledge the supremacy of the Cash 
Book in all cases where the two are concerned. When cash is paid for merchandise, the entry 
in the Cash Book will b^ " Cash Dr. To Merchandise," both of which — the debit of cash and 
the credit of merchandise — will go to the Ledger from the Cash Book. The same entry can 
be made in the Sales Book, but not posted. For this purpose a special column may be used 
— as in the following examples — which, at such times as the general result may need to be 
shown, can be extended into the other column, which in the total footing will embrace all 
the sales. 

Each of the above methods has its advantages ; the latter, however, is generally preferred 
as beuig more brief and direct, if not more in keeping with the spirit of the times. 

The Invoice Books, and the Sales Book which follow, contain all purchases and sales of 
merchandise, with the conditions thereof. All sales and purchases 7iot made for cash pass 
from these books to the Ledger ; all others, from the Cash Book. 

The transactions of this set, and most of the forms, are taken from one of the largest Im- 
porting and Jobbing Houses in New York, and may be relied upon as eminently practical. 
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ROUTINE AND EXPLANATIONS. 

That the student may get the full advantage of this Set, it will be necessary that he pay strict attention 
to the routine of transactions as indicated below. Let him make the entries in the different books precisely 
in the order given. Let the invoices be copied with care, and all the calculations and extensions made by 
himselfl It is thus alone that the design of the Set will be carried out The exercises connected with 
tlie Foreign Invoice Book, involving compound numbers, and reduction of currencies, are highly essential. 
In reducing sterling to federal currency, wo have taken the Custom Ilouse standard of $4.84 to the £ sterling. 
Wc have also added to each foreign invoice, the duties, which being paid in cash, are not extended with the 
invoice, but posted from the Cash Book. In most importing houses, the duties are not extended in the In- 
voice Book, but only in the Cash Book. For strong reasons, we prefer the method here adopted. 



ROUTINE FOR JULY. 

1. The books are opened, as per first Journal entry. (Inventory Book copied — Cash Book commenced 
with balance on handt— Bill Book written up to show the notes, receivable and jiayable, as indicated in Journal 

entry.) Bought of C. F. Spalding, on note @ 4 months. Invoice of Sheeting, $553.57, (Dom. I. B.— B. B.) 

. . . .Keceived per steamer Edinburgh, Invoice of Jaconets from S. B. Iliggins & Co., $1,252.55 ; Paid duties 

in caah, $300 61, (For. L B.— C. B.) Bought of B. S. Olmstead for cash. Invoice of Prints, etc., |1,303.'76, 

(Dom. L B. — C. B.) Sold Gordon Bailey, Buffalo, on note @ 8 months, Invoice of JaconeU, $891.35, (S. 

B. — ^B. B.) Sold Ira Packard, Peru, Ind,, on note @ 6 months, Invoice of Hose and Gloves, $273.52, ( S. 

B.— B. B.) Sold Mdse. this day, per Petty Cash Book, $97.50, (C. B.) Received cash on % of J. II. 

Lewis, $500, (C. B.) 

2. Paid Francis A Loutrel for Stationery, $16.75, (C. B.) Lent J. E. Jenkins, for one day, $1,000, 

(C. B.) Sold Mdse. per Petty Cash Book,, $125, (C. B.) 

5* Sold Hiram Newell, Tonawanda, on his note @ 6 months. Invoice of Sheetings, $697.54, (S. B. — B. B.) 

Received of J. E. Jenkins, return loan, $1,000, (C. B.). . . .Paid cash for Postage Stamps, «tc., $8,(C. B.) 

Paid S. S. Packard, on private %, $100, (C. B.) 

6. Received cash of J. IL Lewis, in fuU of %, $1,200, (C. B.) 

7. Paid Richard Beal cash, in full of %, $185, (C. B.) 

8. Sold Mdse. per Petty Cash Book, $158, (C.B.) 

10. Bought of John Walker <fe Co., on our note @ 8 months, Invoice of Cotton, $1,^6.64, (Dom. I. B. — 

B.B.) Received per steamer Manchester, from Johnson, Quigley <fe Co., Manchester, Invoice of Cotton and 

Silk Goods, $221.11 ; Paid duties in cash, $44.21, (For. L B.— C. B.) Bought of Qafain, Mellen & Co., for 

cash. Invoice of Prints, $2,312.62, (Dom. L B.—C. B.) . . Sold W. P. Pratt, Cincinnati, for cash. Invoice of 

Jaconets, 714.28, (S. B. — C. B.) Sold Baldwin, Laundon <fe Co., Elyria, 0., on their note @ 8 months. 

Invoice of Shirting, $869.38, (Dom. L B.— B. B.) 

!!• Received cash of W. Pennel, m full of %, $483.50, (C. B.). 

la. Sold Charles Claghom, Homer, 111., Invoice of Cloths, $483.12, (S. B.—C. B.) Paid cash for 

Drayage and Porterage, $55, (C. B.) 

14. Received cash in full of John Gundry*s note, 1,580, {C. B. — B. B.) 

15« Received per steamer J^tna, from A. & J. Bailey, Bradford, Invoice of Goods, $246.38 ; Paid duties 

in cash, $-16.80, (For. I. B. — C. B.) Sold E. Mussey <fe Co., Amherst, O., on their note @ 6 months. Invoice 

of Shirting, $923.25, (S. B.— B. B.) Sold Mdse. for cash, as per Petty Cash Book, $115.75, (C. B.) 

1§. S. S. Pomroy's note discounted, $1,000 ; Discount off, $16.92, (C. B.— B. B.) 

20. Bought of E. Lambert A Co., on our note @ 8 months. Invoice of Bleached Shirtings, $660.73, (Dom. 

I. B. — ^B. B.) Sold Starr <fe Co., Elyria, 0., on their note, @ 6 months. Invoice of Prints, $1,425.48, (Dom. 

L B.— B. B.) Paid J. T. Calkins on private %, $150, (C. B.) 

21. Sold Mdse. for cash, per Petty Cash Book, $127.50, (C. B.) 

22* Sold M. Shipley & Co., Cincinnati, on his note @ 8 months. Invoice of Bleached Shirting, $1,460.14, 
(S. B.— B. B.) 

28. Paid cash in full of note, favor of II. G. Smith, $4,000, (C. B.—B. B.) 

25. Sold Bidwell A Co., Adrian, Michigan, for cash. Invoice of Goods, $400, (S. B.—C. B.) Starr 

& Co.'b note discounted; Face of note, $1,425.48. Discount off, $50.41, (C. B.—B. B.). . . Received per 
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steamer Halifax, from S. T. Hortoii, Glasgow, Invoice of Goods, $440.14 ; Paid duties in cash, ^105.03. (For 

I. B.— C. B.) . . .Bought of A. T. Stewart & Co.. for cash, Invoice of Prints, |893.63, (S. B.—C. B.) Paid 

clerk hire in cash, $65, (C. B.) 

27. Sold Mdse. for cash, as per Petty Cash Book, $275, (C. B.) 

28. Sold E. C. Packard, Crystal Lake, Wis., on his note @ 8 months. Invoice of Goods, $171. 04, (S. B. 
— B. B.) 

29. Paid D. V. BeU, on private ^, $176, (0. B.) 

30. Sold Mdse. as per Petty Cash Book, $83, (C. B.) 

31. Received cash of R. Barker, in full of %, $1000. 

ROXTTINB FOR AUaUST. 

!• Sold O. C. <fe E. C. Wright, Lockport, N. Y.,on their note @ 6 months, Invoice of Goods, $1432.89, 
(S. B.— B. B.) Paid cash for Drayage and Porterage, $17.60, (C. B.) 

2, Lent J. II. Tobitt, $600, (C. B.) 

3. Sold C. R. Caulkins, Delaware, O., for cash, Invoice of Prints, $739.63, (S. B.—C. B.) Sold Mdwe. 

OS per Petty Cash Book, $89.27, (C. B.) 

5* Discounted our Note, favor of Geo. A. Crocker; face of note $1426. Discount off, $19.41, (C. B. — B. B.) 
Sold D. S. Hoadley, Berlin, 0., on his note @ 8 mos.. Invoice of Goods, $527, (S. B. — B. B.) 

O. 0. C. <fe E. C. Wright's note discounted; face of note, $1432.89. Discount oif, $49.60, (C. B.) 

7, Sold Mdse. as per Petty Cash Book, $150, (C. B.) 

8* Sold J. D. Hinde <fe Co., Cincinnati, on tlieir note @ 8 months. Invoice of Mdse. $752.57, (S. B — B. B.) 

10. Received per steamer Australia, from Wm. Thornton <fe Co., Bradford, Invoice of Goods, .$1454.61. 

Duties paid in cash, $276.88, (For. L B. — C. B.) Sold Geo. A. Crocker, Rochester, for cash, Invoice of 

Prints, $912.75, (S. B. — C. B.) Bought of Wilson G. Hunt, on our note % 8 months. Invoice of Cloths, 

$708.40, (S. B.— B. B.) 

12. Sold Mdse as per Petty Cash Book, $218.50, (C. B.) Paid cash for Drayage, $100, (C. B.) 

15. Sold W. H. Woodbury, Chicago, 111., on his note @ 8 months. Invoice of Goods, $908.29, (S. B.— 
B. B.) Paid J. C. Bryant cash on private %, $150. 

17. Sold C. C. Jones, Peoria, III, on his note (a* 6 months, Invoice of Goods, $946.94, (S. B. — B. B.). . . 
Sold Mdse. as per Petty Cash Book, $375, (C. B.) 

20. Received per steamer Lebanon, from J. Muir &. Sons, Manchester, Invoice of Goods, $188.G2. Paid 
duties in cash, $45.27, (For. L B. — C. B.). . .Bought of Arnold <fe Constable, on our note @ 8 months. Invoice 

of Cloths, $1926.14, (Dom. L B. — B. B.) Bought of Grinnell & Minturn, f©r cash. Invoice of Goods, 

$1492.68, (Dom. I. B.—C. B.). . . .Sold Paul Roberts, Buffalo, for cash. Invoice of Goods, $923.40, (S. B.— C\ B.) 

23. Sold Mdse.'as per Petty Cash Book, $175, (C. B.) 

25. Sold M. Tompkins <fe Co., Lasalle, 111., for cash. Invoice of Gloves, $460.75,( S. B.—C. B.) C. C. 

Jones' note discoimted; face of note, $945.94. Discount off, $32.19, (C. B.). . . .Paid Postage, Porteracje, etc., 

in co-sh, $13, (C. B.) Sold C. J. Dietrich, Bellefontaine, Ind., on his note @ 8 months. Invoice of (»oods, 

$402.50, (S. B. — B. B.). . .Sold Bald\vin & Co., Cleveland, on their note @ 8 months. Invoice of Prints, $7 17.47, 
(S. B.— B. B.) 

27. Sold Ubsdell Pierson «fe Co., St. Louis, on their note @ 8 months. Invoice of Mixtures, $3303.71, 
(S. B.—C. B.) 

2S. Sold Raymond & Co., Cleveland, on 8 months note. Invoice of Goods, $641.72, (S. B.— B. B.) 

30. Sold Jonas Stratton, Amherst, O., on note @ 8 months. Invoice of Goods, $457, (S. B. — B. B.) 
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DOMESTIC INVOICE BOOK. 

This book contains copies of all invoices of merchandise purchased from importers and 
others in this coimtry, with the conditions of all such purchases. Each lot and package is 
distinguished by some peculiar mark, which is transferred to the invoice, thus serving an 
important purpose in checking the articles, adjusting disputes, etc. 

The purchases on time, for which notes are given, are passed to the Ledger from this 
book ; those for cash, from the Cash Book. 









JULY 1, 1860. 
















C. F. Spalding & Co., 


4 months. 


1 1 
i i 


! 






13 


2 ps. 10-4 Sheeting, 92' @ 65<-. - 


61.01 












14 


2 


92' 60 


65.65 












16 


2 


91' 65 


59.64 












18 


2 


92* 70 


64.58 












20 




45' 76 


34.12 












14 




46' 65 


80.39 










16 




46» 70 


82.38 


1 








18 




441 75 


33.19 


1 




! 






20 




45' 80 


86.40 


1 










16 




46 75 


84.60 












18 




45' 80 


86.60 












20 




45' 90 


40.95 












22 


1 " " 46 96 
Note @ 4 months from July 5. 

// 


44.16 






553 


57 








1 










B. S. Olmstcad, 


6 months. 








5 Cases Columbian Prints, 












A.T. 


696 


2137^ 












A. 8. 


687 


1913' 












X. 


861 
341 


1935 
1886' 












A.C. 


411 

1141 
1147 


1742 9615 yds. @ Sc. less i c. 

1 Bale 2ilb. Black Wadding 30 yds. @ 40<- 

2 Bales Brown Globe Brills, 

1032' 

1029 2061' @ 7i 
4 Cases llarop Prints, 


721.18 
12.00 

167.21 










M. 


481 


246 1331' 












C. 


491 


1262 1681' 












M. 


509 


1108 1222 












M. 


97 


1276 1715' 5851 @ S^c less 2 


\ % 482.91 












1373.26 








Less 5 fo 


68.67 
1304.58 














M. 97—1276, short 34 yds. 


2.82 
1301.76 




I 










Add error in extending Harop Prints, 
C. B. 


2.00 


! 








1803.76 


1803 76, 









Amounts forward, 


1 
1303 76 j 


668 


67 




i 1 
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JULY 10, 1860. 







• 












<^ 


Amounts forward, 
John Walker & Co., 8 months. 


1308 


76 


668 


67 




794 
800 
834 
704 


40 ps. I 
40 

36 ] 
42, 1 

Note @ 8 m 


)uck Drilling, 1411' @ lie. 239.96 

1389' 18 260.11 

3rown " 1416' 26 853.88 

iV\B. Diaper. 2169* 7i 162.69 






1006 


64 




onths from July 10. 






Clafflin, Mellen & Co., 8 months. 






9355 
9600 


60 ps. Prints, Jt 876 1782 

62 " 818 1831» 8613'yd3.@10c. 861.37 


' 










8615 
9424 
9737 


66 
62 
64 


812 1845* 
817 1803' 
814 1870' 6519 " ^r. 524.80 


' 










9024 
7906 
8158 


61 
69 
57 


816 2112* 
822 2033' 
879 1996' 6142' " 9c. 652.83 


1 










9629 
199 
238 


66 
63 
60 


818 1945» " 9c. 175.07 

820 2249 

821 2140 4389 " l^c. 829.21 


i 
i 

1 










493 
388 


60 
59 


824 2164' ' |! 
823 2059' 4223' " lie 816.76 f 










9095 


58 


826 1970' *• 9c. 177.37 i 










2436.91 
Deduct 5^ 121.84! 












] 
C. B. 


2316.07 
Less 1 ps. short 86' @ 7ic. 6% off 2.55 












2312.52 


2812 52 








oo ' 










1 ; 

Edward Laml)crt & Co., 8 months, 'j | 








750 
761 
753 
754 


4 Cases 4-4 Bleached Shirting, 
40 1782* 
40 1736 
40 1756 
40 1731' 6965 yds @ 91r. 

/I^ote @ 8 months from July 20. 

05 


1 
1 




660 


73 






A. T. Stewart & Co., 










CM. 
E. A. 
E. A. 

D.O. 
E. N. 
E. 0. 


3S',*-^ 
67 S8 
0202 

4187 
6630 
5686 


52 Prints, # 978 1868 

52 " 966 1884 

53 " 967 1895» 6587* yds @ 8r. 446.98 

51 " 972 1924' 

49 " 968 1954' ' 

49 " 971 1929 5808 @ S^. 493.68 ' 

940.66 ; 
Discount oflf 5% 47.03 








* 






C.B. 

1 


893.63 


893 


63 








Purchases on time (taken to Ledger), 


i 




2220 


94 






Cash Purchases (entered from C. B.), 
TotAl for the month, 






4609 


91 




1 6730 


85 






1 
1 
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Wilson G. Hunt, 8 months, 

22 ps. 3-4 Doeskin, 

ii: 163 728 28| ifel63 899^ 22^ 
^ 870 29 "^ 748 29 














754 28^ 894 28i 




;i 








864 28i 836 28f 












860 29f 834 28^ 




j 








755 29i 729 28^ 














759 28J 861 28 














750 27f 233 28J 














822 29i 716 27i 














^ 162 554 28i 805 29| 


; 










163 838 28| 899f 21 1— 616 yds. @ fl.lS 




708 


40 






Note @ 8 months from Aug. 10. 














^(\ 














■ - Km,\J 

Arnold & Constable, 10 months, 






i 






1877 


30 Beljrian Cass. 1091 




't 






1881 


80 


1178' 












1896 


30 


1137 












1915 


28 


1094" 












1903 


80 


1151" 












1737 


33 World 


8 Fair 1268 












1775 


30 


1168 












1823 


33 


1279" 












1834 


33 


1201" 












1845 


80 " 1147 












1906 


30 Sebastopol Checks 1168' 












1913 


27 " " 1245'— 14191 yds.@13i/!.1915.75 














Ca 


operage, 8.00 












1918.75 








Add 77 yds. @ 13c. 10.39 














Less Freight, 3.00 7.39 i 






1926 


14 






Note @ 8 months. 










Grinnell & Minturn, 8 months, 




S. M. 
A. 


733 
734 


1240» 

1239« "Springfield," 












735 


1234» 




, 




II.M.C. 
A. 


539 
540 


1208 

1233 
5 Cases 4-4 Bleaclied Sheeting, 6156 yds. (ih \^\c. 646.38 










S. M. 
D. 

• 


169 
170 
171 
172 
173 


1202^ 
1197' 
1223' 
1171' 
1212=» 










n.M. 

C.I). 


492 

500 
501 


1239 

1254 
1234 

8 Cases 33 in Bleached Sheeting, 9734' yds. (3) 9Jf. 924.75 

1571.13 














C. B. Discount off 6 ;i& 78.55 
Purchases on time (taken to Ledger), 


1492 


58 








2634 


54 






Cash purchases (posted from Cash-Book), 
Total for the month, ' 






1492 


58 




4127 12 






1 














1 



134 



Digitized by 



Google 



FOREIGN INVOICE BOOK. 



FOREIGN INVOICE BOOK. 

NEW YORK, JULY 1, 1860. 

Sterling Currency. 



Federal Currency 



P.B.A 

Co. 



205 
206 
207 



S. B. Higgins & Co., Glasgow, 

per Steamer " Edinlurgh,'' Juno 3, 18G0. 

60 ps. 9-8 printed Jaconets, 2572 yds. @ Aid. 

Making up, Casing, etc 

60 ps. 9-8 printed Jaconets, 2540' yds. @ 4*i. 

* Making up, Casing, etc. 

60 ps. 9-8 printed Jaconets, 25G1' yds. @ A\d, 

Making up, Casing, etc. 



210 i 



211 



212 



60 ps. 9-8 10 B. and W. Jaconets @ hs. bd, 

11182344 941 
21 2ii 28 24 24* 25 2H 26 2Ci 2T 

Making up, Casing, etc. 1 

58 ps. 9-8 10 B. and W. Jaconets @ 5*. bd. l") 

2 2 42 5 6 1 
28^ 24 25 25i 26 26^ 
Making up. Casing, etc. 1 

56 ps. 9-2 12«« B. and W. Jaconets @ Is. ?,d. I'iO 

1 1 4 88 11 1 
IS* 28 24 25 25* 26 
Making up. Casing, etc. !_J_ 

56 ps. 9-2 12«« B. and W. Jaconets @ 7*. Zd. 

1 8 2 88 11 6 
22 24 24* 25 25* 26 

54 ps. 9-8 U^ » printed Jaconets @ 8*. M. 23 

1 1 8 8 84 9 1 1 1 
14* 28 24 24* 25 25* 26 27 83 

Making up, Causing, etc. 1 

Discount off 1* % 



Cartage 
B. L., etc. 
Commission 1* % 

C. B. Duties 24 %— Paid in Cash. 
10 



50 1 5 

50 Ti"] 

1 ,11 ! 



^^ ! 

I 
46 ' 
46 I 

« 

6 ' 
62 
120 
66 
68 
100 
101 



Johnson, Quigley & Co., Manchester, 

per Str. '' Manchester,'' June 4, 1860. 
25 doz. Ladies* white Cotton Hose @ 2*. ^d. 

20 " " «♦ Zs. 

29 " " " 2^. \(ki. 

1 doz. Ladies' Pearl Spun Sifk IIosc, 8* 20*. 
" ' 9 20«. 

9 19«. 
9 58tf. 
o9«. 
50«. 
55*. 
62d. 

ILv. 6<f. 
Vis. ad. 
228. 



1 

4 " black 
2 " nearl 
* doz. Men's Novi Silk Shirts 
1 *' 
1 '* 
1 •' 
8 doz. Ladies' Lisle Gauntlets 

5 " 
5 " 

103* *' Inland Carriage 

Cases, Oil Cloth, etc. 



44 



Commission 1* % 
Duties, 24 % on Cotton and 15 % on Silk 
C. li. Paid in Cash. 

Amounts forward 



* Copies of Foreign Invoices, with Import Duties added. 

135 



d7 


£ 8. 


d. 


' ^ 


cts 


1 
T 


52 
51 


9 

16 


i 






8 


52 
17 


4 
9 








2 


i 










8 


, 16 

1 


17 


1" 






4 


1 21 
21 


9 
9 


1 

1 






6 












6 


24 

1258 
1 8 
1234 


15 

11 

17 

14 


1 
•1 






4 


4 

. 2r)8 


1 
15 


10 


1 300 


61 


9 












2 


1 
( 










6 


1 










6 












4 

9 
5 


45 


13 


2 


44 


21 




844 


82 


1 







cts 



1252 



221 



55 



11 



1478 166 



T 
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NEW YORK, JULY 15, 1860. 

Sterllnc C^orreocy. 



Federal Ciirreiicv. 







Amounts forward i 


£ 


*. 


d. 


£ 


*. 


d. 


$ 

844 


cts' $ 
82 1478 


eta 
66 


P. B. 
&Co. 


54 


A. & J. Bailey, Bratlford, [ 
per Steamer ''Etna,'' June 15, 18G0. 

GOi Lavellas assorted, 3028* @ Sf/. : 
Making up, Casing, etc. ' 


! 2 


17 
6 


1 
10' 
11 








i 


1 








1 
Discount U fo 


51 1 4 
•12 


9 
3 








, 










70 


Carriage to Liverpool 
C. B. Duties 19 J^— Paid in Cash. 
05 


60 

90 

1 


12 
5 


16 


6 
6 

1 





50 

• 


18 


0; 


46 


80 


246 

1 


86 


P.B. 
&Co. 

520 


S. T. HorLon, Glasgow, 

per Steamer " Halifax,'' June 20, 1860. 
400 9-8 14" Robes a Les, 10 yds. each 4s. Qd. 
Off 3G ps. No 1, 9«., and 1* % £l 7«. 


i- 
1 , 
II 

1! 








Card 4»., Box 17^., Com. etc., £1 12*. , 


188 
2 


4 
13 






90 


17 





I 












Cartage 











1 


1 '1 












C. B. Duties 24 %— Paid in Cash 

Total Imports for the month 
Duties on the same 








90 


18 


9 


105 


63_ 
25 


440 


14 




497 


1 2160 16 

j 497 125 




2657 


41 










— 










P.B. 

&Co. 


29 


William Thornton & Co., Bradford, 

per Str. ''Australia," July 1, I860. 
60f Mohair Mixtures, 299G @ SR 
Case, Pkg, etc., 14*., Com. 19*. Gd. 


J39 

1 1 



11 


2 
6 


40 


13 


8 












80 


60* Bye Cloths assorted, 2969 @ Sd. 
Case, Pkg, etc, 18*., Com. 18*. 6d. 


37 2 
1 11 


8 
6 


38 


13 


9 












31 


60i Bye Cloths assorted. 2973 @ tki. 
Case, Pkg, etc., 18*., Com. 18*. 7d. 


87 

1 


3 

11 


8 

7 


88 


14 


10 












33 


GOf Bye Cloths assorted, 2965 (3) Sd. 
Case, Pkg, etc., 13*., Com. 18*. 6d. 


37 

1 


11 


8 
6 


83 


12 


9 












S3 


GOi Bye Cloths assorted, 2966 (ob Sd. 
Case, Pkg, etc., 13*., Com. 18*. (id. 


37 
' 1 


11 


6 
6 


88 


13 















84 


60* Bye Cloths assorted, 2965' (??> U. 
Case, Pkg, etc., 18*., Com. 16*1 Gd. \ 


87 
1 


1 1 4 
11 ' 6 


38 


12 


10 












35 


60* Fine Mohair Mixtures, 2<!77« 5fi. 
Case, Pkg, etc., 12*. Gd. 

1* fo discount 

Carriage to Liverpool 


65 
_2_ 


18 
5 


10 
_6_ 


68 

802 
3 

298 

! 1 


_4^ 
5 

11 
12 
18 


1 

_7_; 

6 
5 














C. B. Duties 19 %— Paid in Cash 








300 


10 


11 


276 


88 


1454 


64 






"A 
























tii\J 




P.B. 
AGO. 


674 


James Muir & Sons, Manchester, 

per Str. " Lebanon" July 10, 1860. 

25 ps. White Piques, 824 @ 2*. id. 
Discount off 

Charges, Commission, etc. 
C. B. Duties 24 %— Paid in Cash 


87 
1 

1 


16 
_9_ 

6 
12 




10 

7 


88 

i 


19 


5 

1 


45 


27 


j 188 


62 




Total imports for the month 
, Duties on same 


1 


1643 

1 321 


26 
65 


, Total costs of imports 


1 1 ; i 
I t 


' 


il 




|l964 f»l 












! 








j 


1 1 
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SALES BOOK. 



This book contains all the regular sales, either for cash or on time ; the cash sales being 
extended in the inner column, are, of course, not included in the amount for which merchan- 
dise is credited from the Sales Book. These sales, together with the petty sales not entered 
on the Sales Book, are posted from the Cash Book. The total credit of the merchandise 
account for the month will agree, in amount, with the monthly recapitulation in the Sales 
Book. 

NEW YORK, JULY 1, 1860. 







Gordon Bailey, Buffalo, N. Y. 










^ 


205 
208 
209 


50 ps. 9-8 Printed Jaconets, 2572 yds. @ 16c. $385.80 
60 ps. 9.8 10 B.4W. " 1609' " 10c 160.96 
68 ps. " " 1456 " 10c. 146.60 












210 


66 ps. " " 1894 " 16(!. 209.10 






891 


35 






Note @ 8 months from July 1. 










LP. 


Ira Packard, Peru, Ind. 




71 


26 doz. Ladies* White Cotton Hobo, @ |1 $25.00 














20 " " 1.25 25.00 














29 " « 1.18 32.77 












46 


1 doz. Pearl Spun Silk Hose, 8^ 8.00 












46 


1 " " 9 8.00 












1 


4 doz. Black " 9 $7.50 30.00 












6 


2 doz. Pearl " 20.00 40.00 












100 


8 doz. Ladies' Lisle GaunUets, 4.50 36.00 












101 


5 " " 4.75 23.75 












15 


5 " " 9.00 46.00 






273 


52 






Note (^ 6 months from July 1. 
5 












Iliram Newell, Tonawanda, N. Y. 




<r> 


13 
14 

16 
18 
20 
14 
16 
18 
20 
16 
18 
20 


2 ps. 10-4 Sheeting, 92| yds. @ 10c. $64.93 
2 " " 92f •* 75c. 69.56 
2 " " 91f " 80c. 73.40 
2 " " 92i " 86c. 78.41 
1 " " 46i " 90c. 40.95 
1 11-4 " 46| " 80c. 42.17 
1 " " 46i " 90c. 41.62 
1 " " 44i " 95c. 42.04 
1 " " 45i " $1 45.50 
1 12-4 " 46 " 95c. 48.70 
1 " " 46f " |1 45.75 
1 •' " 46i " $1.15 52.32 


_ 










22 


1 " " 45| " $1.25 57.19 






697 


54 






Note (g 6 months from July 6. 














10 












W. p. Pratt &; Co., Cmcinnati, 






206 


60 ps. Printed Jaconets, 2540 J yds. @ 14c. $355.67 












207 


60 " " 2661i " 14c. 358.61 


714 


28 










Kecoived Cash. 

Amounts forward, 












714 


28 


1862 


41 






1 





137 



Digitized by 



Google 
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NEW YORK, JULY 10, 1860. 







Amounts forward. 


714 


28 1862 


41 


B.L.&CO 




Baldwin, Laundon <fe Co., Elyria, 0. 












4 Cases Bleached Shirting, | ' 










#760 -40 1732» 1 










761 40 1736 


! 1 








758 1766» 




' 






764 40 1741' 6965 yds. @ 12ic. 






869 


38 






Note @ 8 months from July 10. 














1" 


> 










1-v 








Charles Claghom & Co., Homer, 111. 




1 








10 ps. Black Doeskin, 




I 








4^163 728 28} 














870 29 














764 28f 














864 28f 














860 28i 












755 284 














759 29| 














760 29i 














822 28f 














833 29i 288i-yd8. @ |1.50 


433 


12 : 








Received Cash. 














15 












* 


E. Mussey & Co. Amherst, 0. 














6 cases Bleached Shirting, 












733 


1240» 












734 


1239 


1 










735 


1234' 




i 






539 


1208 












540 


1238 6166 yds. @ 16c. 
Note @ 8 months. 

*>0 






923 


25 






Starr & Co., Elyria, 0. 










CM. 


3892 


62 Prmts, 973 1868 










E.A. 


5788 


62 " 966 1834 










E.A. 


6202 


63 " 967 1896 6687 yds. @ 12r. |670.44 










D. C. 


4187 


61 " 972 1924« 










E.N, 


5630 


49 " 968 1964 










E. 0. 


5685 


49 " 971 1929' 6808 yds. @ 13c. 766.04 






1425 


48 




Note @ 6 months. 








Ort 














4>^M 1 

Murray, Shipley &; Co., Cincinnati, 














8 cases 88in Bleached Shirting, 












169 


1202' 1212' 












170 


1197* 1239 












171 


1223' 1254 












172 


1171* 1234 9734i yds. @ 16<r. 






1460 


14 






Note @ 8 months. 










Amounts forward. 


1147 40 i 


^540 


60 




i 1 


1 





138 



Digitized by 



Google 



r>20 



674 



14 
16 
17 



H.M. 



R.X. 



62 



231 



SALES BOOK— SET Y. 

NEW YORK, JULY 35, 1860. 



Amounts forward, 
Bidwell & Co., Adrian, Mich. 

200 9-8 14«« Robes a Les (10 yds.) @ $2.00 

Received Cash. 

28 



9355 
9500 
9095 



231 
19 



1066 



Edwin C. Packard, Crystal Lake, Wis. 

6 White Piques, 119* @ 16c. $89.44 

2 " 87' @ 80c. 30.20 

4 " 69' @ 80c. 61.40 

Note @ 8 months from date. 



Sales on time. 

Sales for Cosh, entered herein but posted from C. B. 

Petty sales, entered alone on C. B. 

Total sales for the month, 



August 1 



O. C. & E. C. Wright, 



Lockport, N. Y. 



1 bale Brown Sheeting, 663' yds. @ 14r. 
60 doz. Gent's Linen Hdkfs. @ $6. 

1 case Cotton Damask, 640 yds. @ 20r. 
16 pes. Blk Bombasin, 668 yds. @ $1.26 

1 case Silecia, 2200 yds. @ 13c. 

Note @ 6 mouths. 

3 - 



$78.89 
260.00 
108.00 
710.00 
286.00 



1147 
400 



C. R. Caulkins, Delaware, O. \ 

60 ps. Prints, 876 1782 

60 " 818 1831" 8613» yds. @ 16r. $642.06 

68 " 826 1970' " 12c. 236.49 

778.55 
38.92 



6@off, 
Received Cash. 



5 



David S. Iloadley, Berlin, O. 

10 pes. Black Bombasin, 350 yds. @ $1.10 $385.00 

20 pes. Duck, 710 " 20c. 142.00 

Note @ 8 months. 

8 i 



J. D. Ilinde & Co., Cincinnati. 

1 bale Stark Brown Sheetings, 829 yds. (Jb 10c. $82.90 

1 bale 4-4 Shaker Flannel, 337'' " 50c. 168.75 

12 pes. Green Veil BareffC, 200 " 36c. 70.00 

1 case Solid Check Ginghams, 2394 " 18c. 430.92 

Note @ 8 months. 

Amounts forward, 



1547 

980 



40 



6540 



171 



66 



40 1 
75' 


! 6711 
2528 


1 

i 

1 


9239 
1432 



04 

70 

15 

85' 



89 



739 63 



527 



752 57 



739 63 2712 46 
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NEW YORK AUGUST 10, 1860. 







Amounts forward. 


739 


63 


2712 


46 


A.T. 

A. S. 
X 

A.C. 


596 
587 
351 
341 
411 


Geo. A. Crocker, Rochester, 
5 cases Columbian Prints, 

958 2137' 

959 191S» 
1935 
1886« 

1742 9615 yds. @ 10c. |961.60 
6 % off, 48.75 
Received Cash. 

15 


912 


75 






M. 
C. 
M. 
M. 


481 

491 

509 

97 


Wm. H. Woodbury, Chicago, 111. 
4 cases Ilarop Prints, 

246 1331« 
1262 1681* 
1108 1222 

1276 1715' 6851 yds. @ 12c. |702.12 
2 bales Brown Globe Drills, 
1141 1032« 
1147 1029 2061* yds. @ 10c. 200.17 






908 


29 




Note @ 8 months. 


i 






8 

197 

19 


17 


i 


, 945 




L. © P. 
A.B. 


C. C. Jones, Peoria, 111. 

1 case Paper Cambrics, 2000 yds. @ 10c. $200.00 
21 pairs White Blankets, @ |3.63 76.23 
17 pes. Black Satinet, 469 yds. @ 75c. 361.75 
17 pes. Duck, 662 @ 20c. 132.40 

1 case Cottonades, 687* @ 27c. 186.56 


94 




Note @ months. 












20 














Paul Roberts, BuflUlo, N. Y. 
9 cases Cotton Damask, 4860 yds. % 20c. $972.00 
6 % off, 48.60 
Received Cash. 


923 


40 


1 








95 


460 

1 


75 


1 






M. Tompkins & Co., Lasallo, 111. 

90 doz. Ladies* Lisle Gauntlets, @ $5 $150.00 

5 " Kid Gloves, @ $7 85.00 






485.00 
6 % off, 24.26 






Received Cash. 


' 402 






C. J. Dietrich, Bellefontaine, Ind. 
1 case Linseys, 1266' yds. @ 20c. $253.20 
1 case Corset Jeans, 1493 " 10c. 149.80 


50 




JNote @ 8 months. 
Amounts forward. 


1 

53"i 

1 


1 






3036 

1 


4969 19 

1 
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Amounts forward, 




3036 


53 


4969 


19 






Baldwin & Co., Cleveland, 0. 






I 

1 


239 


8615 


66 p8. Prints, 812 1846' 






i 




9426 


62 " 817 1808' 












9737 


64 " 814 1870' 6619 yds. 
Note @ 8 months. 

07 


@18c. 






717 

1 


47 






Ubsdell, Pierson & Co., 


St. Louis, 










U.P.ACo 


29 
30 


60f ps. Mohair Mi:ctares, 2996 @ 16c. 
60^ " " 2969 @ Uc. 


$449.40 
415.66 












31 


60i " '^ 2978 @ 14c. 


416.22 




1' 






32 


60f " •• 2965@,14c. 


415.10 




1 






33 


60|. " " 2966 @ 14c. 


416.24 












34 


60f " •* 2966'@14c. 


415.17 












35 


60f ps. Fine M. Mixtures, 2877"® 27c. 
Note @ 8 months. 


776.92 






3303 


71 














Raymond & Co., 


Cleveland, ' 








674 


18 
19 


4 ps. White Piques, 76'@ $1.00 
1 " 15'@ $1.25 


$75.25 ' 
18.75 ij 










20 


8 ps. Welts, 158 @ .40c. 


63.20 


1 










54 


60i ps. LaveUes, 8028'@ .16c. 
Note @ 8 months. 

!^0 


484.62 






641 


72 






Jonas Stratton, Amherst, 0. 


. 




i 






62 


i doz. Men's Novi Silk Shlrte, @ $20 


$10 


> 




' 






120 


1 " " 26 


26 


- 




i 






66 


1 " " 80 


80 






1 






68 


1 " •• 86 


86 












211 


66 Printed Jaconets •• 8 


168 












212 


64 " " 3.50 


189 






457 








Note @ 8 months. 




' 


t 


09 




Sales on time, 








10089 






Sales for cash, entered here and posted from C. B. 


3036 


53 


i 






Petty sales entered alone on C. B., 
Total sales for the month, 




980 


75 


4017 


28 






14106 


37 










; 




i 
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CASH BOOK,- 



This is the most convenient form for a Cash-Book to be kept in connection with a general 
merchandise business ; the feature of special colurnns may be extended, if desirable. It will 
be seen that all cash entries, debit and credit, are taken to the Ledger, either through the 
Journal or directly, from this book, together with all accounts producing or costing cash. 
The amounts distinguished as " per petty Cash-Book," are entered here from a book contain- 



8Dr. 



OaslL. 













Mdse 




Sundries, j 


balances. 


I860 
















1 






July 


1 






Amount on hand .... 








1 


6725 


20 




1 




Mdse. 


Sales, per petty Cash-Book . 


97 


50 




|i 






1 


V 


J. H. Lewis 


Received on % 






500 










3 




Mdse. 


Sales, per potty Cash-Book . 


1 125 














5 


v/ 


Loan . 


Return from J. E. Jenkins . 






1000 










6 


V 


J. H. Lewis 


Received in full of ^ . . , 






1200 




1 






8 




Mdse. 


Sales, per petty Cash-Book . 


157 


i 


1 


1 






10 




Mdse. 


Sold W. P. Pratt, Cin'ti, (S. B.) 


1 714 


28 










11 


\/ 


W. Pennel 


In full of % 






483 


50 








12 




Mdse. 


Sold C. Claghorn. Illinois, (S.B.) 


1 433 


12 












14 


V 


Bills Rec'ble John Gundry's note due . . 






1 1580 










15 




Mdse. 


Sales, per petty Caah-Book . 


115 


75 












18 


v/ 


Bills Rec'ble 


S. S. Pomroy's note discounted 






100.0 










21 




Mdse. 


Sales, per petty Cash-Book . 


127 


50 












25 


v/ 


Bills Rec'ble 


Starr <fe Co.*8 note discounted 


\ 




1425 


48 








25 




*Mdse. 


Sold Bidwcll <fe Co., Adrian(S.B.) 


1 400 
275 














27 




Mdse. 


Sales, per petty Cash-Book . 














30 




Mdse. 


Sales, per petty Cash-Book . 


83 














31 


v/ 


R. Barker 


Rec'd in full of % ... . 




15 


1000 










2528 


8188 


98 












Mdse. Sales for Cash . . . 
Total Cash received during 






252S 


15 






















month 






10717 


13 


10717 


13 




17442 


33 


Aug. 


1 
3 
3 




Mdse. 
Mdse. 


Balance on hand .... 
Sold C. R. Caulkins, Del., (S. B.) 
Sales, per petty Cash-Book . 


1 

739 

1 89 


03 
27 






6613 


06 




5 


v/| Interest 


Discount on note favor G. A. C. 






19 


41 








6 


v/ 


Bills Rec'ble Disc. 0. C. & E. C. Wright's note 






1432 


89 








7 




Mdse. 


Sales, per petty Cash-Book . 


150 














10 




Mdse. 


Sold Geo. A. Crocker, per S. B. 


912 


75 












12 




Mdse. 


Sales, per petty Cash-Book . 


218 


50, 












17 




Mdse. 


Sales, per petty Cash-Book . 


375 














20 




Mdse. 


Sold Paul Roberts, per S. B. . 


92^] 


40 












23 




Mdse. 


Sales, per petty Cash-Book . 


175 














25 


V 


Bills Rec'ble 


Discounted C. C. Jones's note . 






945 


94 








25 




Mdse. 


Sold M. Tompkms, per S. B. . 


460 


75 












31 




Mdse. 


Sales, per petty Cash-Book . 


115 














4159 


30 1 


2398 


24 












Mdse. Sales for Cash . . . 
Total Cash rec'd during month 




— 


4159 


30 


6557 


54 




6557 


54 


13170 


60 










1 


' 


1 





142 



Digitized by 



Google 



8ET V. 



ing sales too insignificant to be entered on the regular Sales Book. The column headed 
" Balances," will be found very convenient for the purposes for which it is used. The Check- 
marks, in the column following dates, are made to indicate that the amounts opposite in the 
"Sundries" column have been journalized. Were these amounts posted directly to the 
Ledger, the Ledget-page would be written instead of the Check-marks. 



I860 






July 


1 

1 






3 


v/ 




3 


v/ 




5 


v/ 




5 v/| 




7 


V 



Aug. 



V 



10 
10 
12 
15 
18 v/ 
20 I v/ 
23 v/ 
25 ! 
25 ! 
25 
25 
29 





- - 


1 


V 


2 


v/ 


5 


v/ 


6 


v/ 


10 




12 


V 


15 


v/ 


20 




20 




25 


v/ 


25 


y/, 


31 


/ 



Oash.. 



dr. 



Medse. 

Mdse. 

Expense 

Loan 

Expense 

S. S. Packard 

Richard Beale 

Mdse. 

Mdse. 

Expense 

Mdse. 

Interest 

J. T. Calkins 

Bills Payable 

Mdse. 

Mdse. 

Expense 

Interest 

D. V. Bell 



Expense 

Loan 

Bills Payable 

Interest 

Mdse. 

Expense 

J. C. Bryant 

Mdse. 

Mdse. 

Expense 

Interest 

Expense 



Paid duties, per Foreign I. B 

01instead*s Invoice, per Dom. I. B. . . 
Francis & Loutrers Stationery Bill . . . 
Lent J. E. Jenkins for one day .... 
Postage Stamps, $3 ; Drayage, $5 . . . 

Paid him on Private % 

Paid him in full of % 

Duties, as per Foreign I. B 

Clafflin, Mellen <fe Co.'s Inv., per Dom. I. B. 

Drayage and Porterage 

Duties, as per Foreign I. B 

Discount on Pomeroy's note 

On Private % * . . . 

Note favor H. G. Smith due 

Duties, per Foreign LB 

A. T. Stewart <fe Co.'s Invoice, per Dom. L B. 

aerkhire, $40; $25 

Discount on Starr <fe Co.'s note .... 
On private % 

Mdse. purchased for Cash 

Total Cash paid out durii?g the month . . 
Balance on hand 

PaidDrayage, $10; Porterage, $7.60 . . 

Lent J. H. Tobitt 

Discounted Note favor Geo. A. Crocker . 
Discount on O. C. & E. C. W.'s note . . 

Duties, as per Foreign LB 

Paid Drayage, on % 

Paid on private % 

Duties, as per Foreign LB 

Bot of Grinnell, M. <fe Co., per Dom. L B. 
Porterage, $5 ; Postage, $3 ; Charity, $5 . 

Discount on C. C. Jones* note 

Paid Drayage in full 

Mdse. purchased for Cash 

Total Cash paid for the month .... 
Balance on hand 



Mdse. 



Sundries. 



300 
1303 



46 



105 

893 



5007 



276 



45 
1492 



1814 



61 
76 



44 121 
2312 52 



80 



63 
63 



16 

1000 

8 

100 

185 



55 

16 
150 : 

4000 ! 



75 



92 



65 

50 

175 



16 



38 



23 



44 

U 
W 

10829^j 27 

CGI3 I 06 



5822 

5007 



17442 33 



17 

500 

1426 

49 

100 
150 



13 
32 
50 



2339 
1814 



4153 

9017 



13170 



50 



60 



19 
75 

04 
23 

27 

3 3 

60 
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BILL BOOK,— SET V. 



The Bill Book can never, with advantage, be made a principal book, from which to post; 
although some authors have attempted so to use it. The form presented below is the best 
for general purposes, although the arrangement in the former example is more comprehensive. 

Bills IReceivable. 



Ko, 


WTun 
Heeded. 


Drawer or 
Endorser. 


Drawee or Maker, 

i 


1 Date, 

1 


Time. 


When 
Dxie, 


Amouiii, 


When and JToto 
Disposed o/. 


1 


Julyl 


n. W. Ellswor 


th John Gundry . . 


1860 
Jan. 11 


6 mo. 


1860 
July 14 


% 

1580 


Ctfl 

00 1 July 


14 


Paid. 


2 
3 


" 1 


Daniel Atwooc 
P. B. & Co. 


. S. S. Pomroy. . . 
. Gordon Bailey . . 


Mar. 12 
July 1 


8 mo. 
8 mo. 


Nov, 15 

1861 
Mar. 4 


1000 
891 


00 ' " 
85 


18 


Disc'td. 


4 


" 1 


n. B. Bryant 


. . Ira Packard . . . 


" 1 


6 mo. 


Jan. 4 


273 


62 








5 


(( ■% 


Paul Roberts 


. . 1 Hiram Newell . . 


'' 6 


6 mo. 


" 8 


697 


64! 








6 


♦• 10 


H. D, Stratton 


. Baldwin, L. k Co. . 


•' 10 


8 mo. 


Mar. 14 


869 


38 








7 


" 15 


P.B. &Co.. 


. . Kendall k Ilarris . 


" 15 


8 mo. 


" 19 


923 


25 








8 


" 20 


J. G. Reid . 


. . Starr & Co. . . . 


" 20 


6 mo. 


Jan. 23 


1425 


48 ! July 


25 


Disc'td. 


9 


" 22 


Jno. D. Hinde 


. Murray, S. & Co. . 


*• 22 


8 mo. 


" 25 


1460 


14 \ 






10 


" 28 


Wm. P. Eaton 


. E. C.Packard . . 


•' 28 


8 mo. 


Mar. 81 


171 


"i 






11 


Aug. 1 


James Atwatei 


r . 0. C. A E. C. Wright 


Aug. 1 


6 mo. 


Feb. 4 


1482 


89 ; Aug. 


G 


Disc'td. 


12 


" 6 


P. B. & Co. 


. . DaTid S. Hoadley . 


" 5 


8 mo. 


April 8 


527 


00 


1 

1 






13 


" 8 


do . 


. . J. D. Hinde A Co. . 


" 8 


8 mo. 


" 11 


752 


57 


1 






U 


" 15 


J. 0. Eaton 


. . W.H. Woodbury . 


" 15 


8 mo. 


♦• 18 


908 


29 !; 






15 


u lY 


P. B. & Co. 


. . C. C. Jones . . . 


" 17 


6 mo. 


Feb. 20 


945 


94 ^ Aug. 


25 


Disc'td. 


16 


•* 25 


do 


. C.J.Dietrich . . 


" 25 


8 mo. 


Apr. 28 


402 


60 








17 


" 25 


do . 


. Baldwin A Co. . . 


'* 25 


8 mo. 


" 30 


717 


47 








18 


" 27 


do . 


. Ubsdell, P. A Co. . 


" 27 


8 mo. 


" 80 


8803 


71 






10 


" 23 


do . 


. Raymond A Co. . . 


" 28 


8 mo. 


May 1 


641 


72 






20 


" 30 


do . 


. Jonas Stratton . . 


" 80 


8 mo. 


" 3 


457 


00 , 

1 













SiUs 


Fsiysible. 












Ko, 


Issued. 


Drawer or 
Endorser, 


Drawee or Maker. 


Date. Time, 


When 
Due, 


Amount. 


When and How 


1 
2 
8 
4 
6 
6 
'7 
8 


Jan. 20 
Mar. 1 
Apr. 12 
July 5 
" 10 
" 20 
Aug. 


H. G.Smith A Co. 
A. S. Prentiss . . 
Geo. A. Crocker . 
C. F. Spalding . 
J. Walker . . . 
£. Lambert A Co. 
W. G. Hunt . . 
Arnold A Co. . . 


P. B. A Co. 
do 
do 
do 
do 
do 
do 
do 








Jan. 20 

Feb. 26 

Apr. 9 

July 6 

" 10 

" 20 

Aug. 10 

" 20 


6 mo. 
8 mo. 
6 mo. 
4 mo. 
8 mo. 
8 mo. 
8 mo. 
8 mo. 


1860 
July 23 

Nov. 4 

Oct. 15 

Nov. 8 

1861 
Mar. 18 

" 23 

Apr. 18 

" 28 


% 
4000 

3500 

1426 
553 

1006 
660 
708 

1926 


cU 
00 

00 

00 i 

67 

64 

73 

40 

14 


July 
Aug. 


23 
5 


Paid. 
Disc'td. 
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INVENTORY BOOK. 



INVENTOEY BOOK. 



This book is used to enumerate the different articles of unsold merchandise, at such times 
as .may bo deemed desirable. It is, in this instance, purely an auxiliary, the amount of 
merchandise on hand being included in the opening journal entry. Inventories are frequently 
copied into one of the Invoice Books ; but a separate book is preferable. 



Marks, 



K08. 



Mdse. on hand, July 1, 1860. 



Yds, 



Price. 



Amount. 



<S> R. 
II. M. 

© 
L. <S>B. 

B. 



Y.<3>W. 



R.&X. 



A. S. 
B. 



© E. S. 



49 



192 

1 

8 



1072 
lOGO 
1U85 



197 



231 
19 

1289 



62 
M. 



190 

4 

3024 



130 



1066 



4595 



1 case Prints 

60 pieces Doeskin 

1 bale Brown Sheetings 

1 case Black Tabby Velvet 

1 case Paper Cambrics 

21 pairs White Blankets 

1 bale Denims 

41 pes. Blk and Wht Tweeds . . . . 

3 pes. Blk Doeskin . 

21 " Fancy Cassimeres 

17 " Blk Satinet 

1 case Printed Jaconets 

1 " Woolen Shawls 

26 pes. Blk Bombasin 

37 " Duck 

2 bales Blk Wadding .... doz. 
110 Robes 

1 case Cottonades 

10 cases Cotton Damask 

150 doz. Gent's Linen Hdkfs . . • . . 

150 pes. Diaper 

50 -J Blay Linens 

1 case Delaines 

1 " Blk Alpacas 

I " Opera Flannel 

1 " D. Bcge 

100 doz. Men's Gloves 

140 " Ladies' Lisle Gauntlets . . . 

5 " " Kid Gloves 

1 bale Stark Brown Sheetings . . . 

1 " 4-4 Shaker Flannel 

12 pes. Green Veil Barege 

1 case Solid Check Ginghams . . . 
25 pes. Coburgs 

1 case Silecia 

1 " Linseys 

1 " Corset Jeans 

1 bale Eagle Ticks 



1905 

1842 

563^ 

796 

2000 

569 
1369' 

70 

57G» 

469 

1010 

60 

900 
1392 

80 

687' 
5400 



1931' 

1300 

910 
750 

864 



829 

337* 

200 

2394 

525 

2200 

1266» 

1493 

700 



.10 

1.35 

.11 

.26' 

.06' 

3.43 

.10* 

.25 

.92* 

.60 
.52' 
.12' 

4.89 

.87' 
.15 
.22 
1.50 
.22' 

.16 

4.50 

.90 

.17 

.25 

.27' 
.37' 
.11 
2.50 
4.46 
6.25 
.08' 
.45 
.29 
.14 
.50 
.09' 
.17' 
.07 
.11' 



190 
2486 



50 

70 



61 98 



212 

125 

72 

59 
342 

64 

345 
246 
251 

293 

787 
208 
17 
165 
154 

864 
675 
135 

328 j 35 



93 

03 

74 
37 

75 

75 
22 
25 

40 

50 

80 
60 

63 



325 
250 


25 


281 


25 


95 


04 


250 




624 


40 


31 


25 


70 


46 


151 


88 


58 




335 


16 


262 


50 


203 


50 


221 


64 


103 


51 


80 


50 


11432 


84 



145 



Digitized by 



Google 



JOURI^AL— SET V. 

NEW YORK, JULY 1, 1860. 



Sundries 



Cash 

Merchandise 
Bills lieccivable 
Store Rent 
John Lewis 
Robert Barker 
William Pennel 
To Bills Payable 
" R P. Beale 
" S. S. Packard 
" D. V. Bell 
" J. C. Bryant 
" J. T. Calkins 



Merchandise 
To Bills Payable 



To S. B. Higgins 
" Johnson,Q.&Co, 
" A. & J. Bailey 
" S. T. Ilorton 



To Sundries 

Resources and Liabilities of S. S. Packard, 
D. V. BeU, J. G. Bryant, and J. T. Calkms, 
partners in the firm of " Packard, Bell A 
Co.," doing a general Jobbing and Import- 
ing business in the City of New York ; 
as taken Yrom the Balance Sheet of their 
last Ledger : 

Amount on hand, per Cash Book . . . 
" " Inventory Book 

Notes on hand, per Bill Book .... 

Advance pajTnent for rent 

Balance of 9^ 

(« 

Notes outstanding, per Bill Book . . . 

Balance of % 

Net Investment 

it 

31 

To Sundries 

For the following Invoices per Dom. L B. : 
From C. F. Spalding, July 6, $553.57 
" J. Walker A Co. " 10, 1006.64 
" E. Lambert <fe Co. " 20, 660.73 
Invoice of July 1, per For. I. B. *! '. ', 
10, " ... 

15, - ... 

25, " ... 



Bills Receivable 



To Merchandise 
Sales for the month, per Sales Book : 



Gordon Bailey, July 1, 

Ira Packard, " 1, 

Hiram Newell, " 5, 

Baldwin, L & Co. " 10, 

V Kendall & Harris, " 15, 

Starr & Co. " 20, 

M. Shipley & Co. " 22, 

Edwin C. Packard '• 28, 



1891.86 
273.52 
697.54 
869.38 
923.25 
1425.48 
1460.14 
171.04 



Cash 

To Mdsc. 
; " John II 
j ^* Loan 
I " Wm. Pennel 
i " Bills Rcc'ble 

" Robert Barker 



To Sundries 

Receipts per Cash Book : 

Total Sales for Cash 

Lewis Rec'don ^1^, $500; $1200 

Lent J. E. Jenkins ....:.. 

In full of % 

Rcc'd on Notes, |1580 ; $1000 ; $1425.48 
In full of % 



6725 
11432 
2580 
2000 
1700 
1000 
483 



4381 



6711 



10717 



20 

84 



50 



10 



8926 
185 
4202 
4202 
4202 
4202 



70 



13 



2220 

1252 

221 

246 

440 



6711 



2528 
1700 
1000 
483 
4005 
1000 



63 
63 
64 
64 



94 
55 
11 
36 
14 



70 



15 



50 

48 



47731 147 J 47731 1 47 
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JOIIRIN'AL,— SET Y. 

NEW YORK, JULY 31, 1860. 



Sundries To Cash 

Disbursements per Cash Book: 

Mdse. ■' Purchases, etc., for Cash .... 

Expense As per Items, SIB.VS ; |8; $65 ; $66 

Loan Return from J. E. Jcukius .... 

S. S. Packard Paid on private % 

Richard Bealo In full of 9^ 

Interest Per Items, $16.92 ; $50.44 .... 

J. T. Calkins Paid on private % 

Bills Payable Redeemed note favor J. IL Smith . 

D. V. Bell Paid on private % 







10829 


5007 


16 




144 


75 




1000 






100 






185 




07 


36 


1 



27 



Mdse. 

To Bills Payable 



Wm. Thornton 
J. Muir&Sons 



— Aug. 31 

To Sundries 

Sales for the month, as per Sales Book: 
From Wilson G. Hunt, Aug. 10, $708.40 
" Arnold AC. " 20, 1926.14 

Invoice of Aug. 10, per F.»L B. ... 
" 20, " ... 



Bills Rec'ble To Mdse 

Sales for the month, as per Sales Book : 
O. C. k E. 0. Wright, Aug. 1, $1432.89 



David S. Iloadley, 


*' 6, 


627.00 


J. D. Hinde <fe Co., 


" 8, 


752.57 


Wm. n. Woodbury, 


" 15. 


908.29 


C. C. Jones, 


" 17, 


945.94 


C. J. Deitrich, 


" 30, 


402.50 


Baldwin & Co., 


" 25, 


717.47 


Ubsdell, Pierson <fe Co. 


" 27, 


8303.71 


Raymond <fe Co., 


" 28, 


641.72 


Jonas Stratton, 


" 30, 


457.00 



1501 
4000 
175 



4277 



10089 



80 



2034 54 
1454 C4 

188 ■ 62 



09 



Cash 

To Mdse. 
" Interest 
" Bills Rec'ble 



To Sundries . 

Receipts, per Cash Book : 

Total Sales for Cash 

Discount on note favor G. A. ('. . . 
Received on notes, $1432.89 ; $945.94 



Sundries 

Mdse. 

Expense 

Loan 

Bills Payable 

Interest 

J. C. Bryant 



To Cash . 

Disbursements, per Cash Book : 

Purchases, etc., for Cash 

Per Items, $17.60; $100; $13; $50.75 

Lent J. II. Tobitt 

Discounted note favor G. A. C. . . . 

Per Items, $49.60; $32.19 

Paid on private % 



0557 



1814 
181 
500 

142C 

81 
150 



35906 



54 



10089 09 



4 J 59 30 
19,41 

2378 83 



23 
25 



79 
97 



4153 



27 



35906 



97 
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QUESTION'S FOR REVIEW. 



QUESTIONS FOR REVIEW,— SETS IV. AND V. 



REMARKS.—PAGE '78. 

1. What are the peculiar characteristics of Set IV ? 2. What advantage does the Bay-Book in Journal 
fonn have over the Historical Day-Book? 8. What objection can be urged against it? 4. What is meant by 
" Merchandise Companies T 5. In what particulars does this species of copartncrshi[» differ from general co- 
partnerships ? 6. Wherein do the two methods of keeping Mdse. Co. accounts, as shown in this set differ? 
7. What is the principle recognized in the Jirxt method? 8. What in the necond method? 9. Give an illus- 
tration of each. 10. By the first method, when more than two parties are interested, what entry should the 
consignee make on receipt of the property to be sold on joint %1 11. What the consiffnor upon shipping the 
pro])erty? 12. What the other parties? 13. By the second method when three or more parties are inter- 
ested, what entry will the coiisipiee make on recei\ing property to be sold on joint % ? 14. What the con- 
signor F 15. What the other parties? 16. Is there any difference in the final result by these separate 
methods? 17. When is the coimgrtee considered responsible by the first method? 18. When, by the sec- 
ond ? 19. Which method is absolutely correct? 20. What advantage has the other? 21. Are Mdse. Co. %'b 
to be classified as Jieal or Reprc&entative / 22. IIow may they be made Real / 23. How Repreuvtatirc / 
24. What different method of closing the Ledger is shown in Set IV ? 25. Is there any necessity for a 
Balance account ? 26. How can its place be filled ? 27. What is the usual entry in bringing down balances 
of resources and liabilities ? 28. What is the advantage of using auxiliary books ? 29. Can special books 
of entry be so used as to dispense with the Journal ? 

BALANCE SHEETS, AND AUXILIARIES.— PAGES 101 AND 104. 

30. Explain the method of ruling the Balance Sheet. 81. "What advantages has this form over any other 
in use ? 82. What objection may be urged against a multiplicity of auxiliary books ? 38. How is this ob- 
jection removed in large establishments ? 84. What are the essential points in a good business letter ? 85. 
Can a sufficient knowledge of business corres|)ondence be learnt from models ? 

REMARKS ON SET V.— PAGE 128. 

86. What species of business is represented by this set ? 37. What is its peculiar feature ? 88. Has 
this method any advantages over that of consecutive entries, hitherto exhibited in this work ? 39. Wherein 
do such advantages consist ? 40. What difficulty lies in the way of using the various books of original en- 
tries as principal books, from which to post or journalize ? 41. What should the Cash-Book show ? 42. How 
is it made to show all receipts and disbursements ? 43. What will the difference between the two sides of the 
Cash-Book represent ? 44. When cash is debited on the Cash-Book, what is credited ? 45. Is every entry 
made on either side of the Cash Book really a double entry? 46. What would be a proper caption for the 
debit side of the Cash-Book ? 47. What for the credit side ? 48. What credits are shown on the debit side 
of the Cash-Book ? 49. What debits on the credit side ? 50. Does the same principle hold with reference 
to the Sales Book and Invoice Books? 51. Will you now state the difficulty likely to occur in transactions 
required to be entered in two of these books ? 52. If the peculiar rights of each book is respected, will it be 
proper to post cash from the Sales or Invoice Book, or merchandise from the Cash-Book ? 53. What would 
be the effect of such posting ? 54. How many methods are there of avoiding this difficulty ? 65. W^hat is 
the first ? 56. What the second ? 57. Which of thes^ two methods is preferable ? 58. Which is adopted 
in this Set ? 59. What does the Inventory Book in tliis Set contain, and how is it used ? 60. What does 
the Domestic Invoice Book contain ? 61. What entries ^re^^ssed to the Ledger from this book ? 62. What 
does the Foreign Invoice Book contain ? 63. The Sale^ook ? 64. With what will the total credit of Mer- 
chandise account for the month agree ? 66. Will ^^xplain the characteristics and use of the Cash-Book ? 
66. Are all the debits and credits appearing on^e Cash-Book posted ? 67. What amounts are entered in 
the " Sundries" column ? 68. IIow are thes^mounts posted ? 69. What does the check-mark, opposite 
these amounts denote ? 70. What would be written instead of tho check-marks were the amounts posted 
directly from the Cash-Book ? 71. Can the Bill Book be used to advantage as a principal book ? 
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SI]5^GLE El^TRY 
CHANGED TO DOUBLE ENTRY, 

WITH AMPLE ILLUSTRATIONS AND EXPLANATIONS, 

EMBRACING 

TWO DISTINCT SETS OF BOOKS BY SINGLE ENTRY, 

ONE REPRESENTING THE BUSINESS OF A RETAIL MERCHANT AND TOE OTHER THAT OP 
A BUILDER, BOTH OP WHICH AKE 

CHANGED TO DOOLE ENTRY, AND THE BUSINESS CONTINUED. 



IN THE LATTER SET A DISSOLUTION OF OOPARTNERSinP TAKES PLACE, AND THE STUDENT 18 REQUIRED 
TO WIUTE UP ORIGINAL TRANSACTIONS TO COMPLETE THE SET. 
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CHANGING SINGLE, TO DOUBLE ENTRY. 



CHANGING SINGLE, TO DOUBLE ENTRY. 

We have, so far, omitted any special instruction in Single Entry Book-keeping for the 
reasons, first, that we desired not to distract the mind from the more important consid- 
erations bearing upon the science of Accounts, and secondly, that we deemed it much more 
easy to explain the characteristic features of Single Entry, to one thoroughly familiar with 
the principles of Double Entry. 

We have distmguished Doul)le Entry Book-keeping as the " science of Accounts," boc«iuse 
its theory rests on scientific principles, and its work is susceptible of scientific analysis. Single 
Entry, although, by no means, devoid of excellences as a system, cannot properly be called a 
science. It is, however, the beginning of a science ; bearing about the same relation to Double 
Entry that the three terms of a compound ratio do to the proportion fully expressed. 

We are not among the number who can see no merit in a system that does not square in 
all respects with our notions of symmetry and perfectness; and we are, therefore, quite ready 
to accord to Single Entry Book-keeping, all the merits it may possess. But the chief diflficulty 
in the matter is to decide upon the fact and extent of Single Entry ; and this difficulty 
becomes the more intense the more we seek its solution by any standard afforded in actual 
business. While all scientific accountants by Double Entry must agree as to the necessity 
of equal debits and credits — no matter through what forms expressed, Single Entry account- 
ants differ in this regard, according to the amount of light they may have, or the condition of 
the precedents which they follow. Thus, while some would represent on the Ledger only 
accounts with individuals, others who have had the ingenuity to concoct, or the good sense to 
observe, find an advantage in dealing in the same manner with the other various kinds 
of resources and liabilities. This is, sometimes, carried so far by intelligent accountants 
that, although without any suspicion on their part, their books will bo found to contain nearly 
all the requisites of Double Entry. It is from this fact that we find it difficult adequately to 
define Single Entry. 

The term " Single Entry," as distinct from " Double Entry," has reference more particu- 
larly to the fact, that for every separate Day Book entry but one posting is made to the 
Ledger ; but to what extent these single Day Book entries shall be carried, or how much real 
information contain, has never yet been decided by Authors, teachers, or business men. It is 
usually understood, however, that the diflTerence in the two systems consists mainly in the fact 
that while the Single Entry Ledger contains only accounts with persons^ Double Entry deals 
also, and in like manner, with proper ig and causes. 

Wo have shown in the previous lectures that Double Entry Book-keeping, or the 
" Science of Accounts," comprises a perfect and continual record of resources and liabilities ; 
and we may now say, contradistinctively, that Single Entry comprises an imperfect record of 
resources and liabilities ; or, rather, a record of only a portion of them. Whenever this 
deficiency is supplied the requisitions of Double Entry are met. Therefore, 

To CONVERT Single, to Double Entry Books, open suck additional accounts in the 
Ledger as are necessary to exhibit the entire resources and liabilities of the concern. 

If accounts have been previously opened with the partners, or^n account with Stock, as 
the case may be, representing investments and sums withdrawn, it will, of course, be necessary 
first to carry the gain or loss of the business to those accounts, as a perfect record of resources 
and liabilities cannot otherwise be made. The method of ascertaining such gain or loss 
will bo shown in the succeeding statement. 
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CnANGING SINGLE, TO DOUBLE EKTRY. 

It will thus be seen that Double Entry is but a continuation of Single Entry ; traveling 
with it hand in hand, as far as it goes, but carrying out its principles to their full symmetry 
and perfection. Those who array formal objections against the practice of Double Entry, on 
account of its intricacy, its additional labor, or its departure in any sense, from the recognized 
principles of debits and credits as practised in Single Entry, evidently do not know of what 
they speak. In changing a set of books from Single to Double Entry, it is not necessary to 
disturb any account already opened in the Ledger, nor to keep any such account differently 
thereafter. Tliis fact will be clearly shown in the illustrations given. 

In the exercises which follow, we have, first, a set of Single Entry Books, comprising a 
Cash Book, Day Book, and Ledger. The Cash Book is for the same purpose, and kept some- 
what upon the same principle as the Double Entry Cash Book, the only difference being in 
the form of recording entries. As we neither journalize nor post from the Single Entry Cash 
Book, it is not necessary to specify Ledger titles, as in Double Entry ; the object of the 
Single Entry Cash Book being simply to complete the record of transactions omitted in the 
Day Book, and to keep the necessary check upon receipts and disbursements of cash. 

It is also customary, in connection with Single Entry Books, to keep a Bill Book, for the 
purpose of recording Bills Receivable and Bills Payable. If, in addition to these, we should 
keep an Invoice Book and a Sales Book, either separate or together, for the purpose of 
recording purchases and sales of merchandise, we should embrace nearly all the requisites 
of Double Entry ; the chief difference being that instead of showing the entire result upon the 
Ledger, we divide the honor among these various auxiliaries. 

In the illustrations given we have shown first, a Single Entry Ledger, containing only 
personal accounts, and next, the additional accounts necessary to constitute a Double Entry 
Ledger. In the student's manuscript these two parts will, of course, be united, forming 
together a Double Entry Ledger, fulfilling the requisites of equal debits and credits, and, 
consequently, equal resources and liabilities. The intervening statement preparatory to 
changing, should be closely examined, and thoroughly understood. 

The memoranda of transactions following, are intended, of course, to be regularly 
written up and posted to the Ledger as changed ; and the general results exhibited according 
to the principles already laid down. 

To one who fully appreciates the advantages of Double Entry, no argument nor illustra- 
tion will be necessary to enforce its entire superiority over any other system, notwithstanding 
the crude notions sometimes expressed by those whose very position should render ignorance 
on so vital a point, inexcusable ; but it should, nevertheless, be the aim of every intelligent 
accountant to place himself beyond the pale of prejudice, and let him not insist, because he 
esteems his own way best, that there can be no merit in any other. 

It is but natural that men who have, for a lifetime been familiar with a certain routine of 
transactions, expressed through a certain medium, should become unalterably attached to 
both, and should look with jealousy upon any thing savoring of innovation. It is the duty of 
the accountant, who acts simply as such, to humor prejudices of this kind, rather than abuse 
them, and thus show his own superiority, by making even inadequate forms convey more 
substantial and extended information than their friends and advocates have claimed for them. 

The chief advantages of Double, over Single Entry, consist, first, in the security afforded 
by the Trial Balance test and next, in designating the particular channels through which 
gains and losses come. The fact of gains and losses, and the exact amount of either can be 
as well ascertained by Single Entry, provided we have the means of knowing that the 
work is correct. 
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1860. 



CASH BOOK— SmaLE ENTRY. 

IReceipts. 



Jan» 



16 
16 
17 
20 
22 



23 
23 
25 
25 
27 
27 



James Mason's Investment , 

Robert Walker's Investment 

John Simmons, — Coat, $20 ; Pants, $9.50 ; Vest, $7 . . , 

Joseph Kinsey, on % 

Miscellaneous Sales, per tickets 

W. H. Beebe,— Overcoat, $35; Vest, $7.50; Cravat, $1.50 

Miscellaneous Sales, per tickets 

John Mason, Invoice ready-made Clothing 



Balance on hand 

Robert Hall, — 6 yards blue Broadcloth, @ $5 .... 

Wm. H. Joeckel, — Business Suit 

Bill of Goods ordered by P. T. Bamum 

1 doz. Hdkfs. $3 ; 3 doz. Cravats, $30 ; 2 doz. Collars, $5 

A. B. Butts,— Dress Suit 

Miscellaneous Sales, this week, per tickets 



Balance on hand 

Bill of Goods to P. Evans, Cincinnati 

3 doz. Cravats, $40 ; 5 doz. standing Collars, $13.50 . 
Assortment ready-made Clothing, — J. Allen, Pittsburg 
Miscellaneous Sales for the week, per tickets . . . . 



BalKnce on hand 

2 doz; Cravats, $30 ; 6 Vest patterns, $35 . . . 
1 pair Pants, $9 ; 1 dress Coat, $25 ; 1 Cravat, $1.50 
Bill of ready-made Qothing— C. S. Sill, Troy . . 
6 doz. Hdkfs, $20 ; 8 doz. French Yoke Shirts, $170 
Ira Packard, — Dress Suit 



^^ Miscellaneous Sales, this week, per tickets 



31 Balance on hand 



3000 
1000 
36 
15 
58 
44 
39 
175 



4368 



4156 
30 
23 

350 
38 
40 

450 



5087 



5003 

375 

53 

500 

378 



6311 



6175 

65 

35 

175 

190 

36 

322 



50 



25 



63 



38 



38 



38 



63 
50 
95 



08 



58 
50 



50 
15 



6999 '73 



6834 73 
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1860. 



Jan 



CASH BOOK,— SIlsraLE ENTRY 

ID isTDii r seineii ts^ 

Stationery, $10 ; Painting and Cleaning, $15 . . 
Seamstress's wages, $27 ; Clerk hire, $10 . . . 

John Jones, on ?i^ 

Balance on hand 



13 I Sundry expenses, per Expense Book 



Seamstress's wages, $50; Clerk's hire, $18 

Balance on hand 



19 
20 

21 

21 



Sundry expenses, per Expense Book . . 
Seamstress's wages, $75; Clerk hire, $18 

Office Desk and Chair 

Balance on hand 



25 

30 

30 

30 



Sundry expenses, per Expense Book 
Seamstress's wages and Clerk hire 

Cutter's wages for the montli 

Balance on hand 



• . . • 


1 

25 
37 

150 

4166 





38 



4368 



15 

08 

5003 



38 



75 



68 



5087 



12 
93 
30 

I 6176 



38 



50 



68 
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SIJSraLE ENTRY DAY BOOK 

PHILADELPHIA, JAN. 1, 1860. 



James Mason and Robert Walker unite in copartnership in a Gentlemen's 
Furnishing establishment. They invest equally, and share equally in 
gains and losses. 



James Mason, Cr. 

By Cash invested $3000 

" Merchandise, per Inventory 4500 

" Sundry Notes, per B. B 750 



James Mason, 

To Balance due John Jones 



Dr. 



Robert Walker, Cr. 

By Cash invested $1000 

" Store and Fixtures 6750 



John Jones, 

By amount owing him by J. Mason 

2 



Cr. 



8250 



500 



7750 



500 



William Patterson, Dr. 

To 1 Pair Doeskin Pants $ 9 

" 1 Blue Broadcloth Coat 22 

" 1 Figured Satin Vest 7 50 

" 12 Pocket Handkerchiefs, @ 50 c 6 



44 



50 



Joseph Kinsey, Dr. 

To 1 doz. Fancy Neckties 112 



IJ doz. Byron Collars, @ $3 
" 6 Vest Patterns, assorted . . 
" 8 yds. Farmer's Satin . . . 
" 3 doz. Pairs Gent's Hose . 



4 50 
35 
6 
9 



Contra, 



Cr. 



By Cash on % 



James M. Dooley, Dr. 

To 1 doz. Fine Shirts $24 

" 3 " Iamb's Wool Undershirts, @ |15 . . . . 45 
'* 3 " Pairs Flannel Drawers, @ 115 45 

5 



Sumner Packard, Dr. 

To 3 yds. Fine French Broadcloth, @ $5 ..... . $15 

" 12 " English Cassimere, @ $2 24 



C6 



15 



50 



John Jones, 

To Cash Paid on % 



Dr. 



114 



39 



150 
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SIlSraLE ENTRY DAY BOOK. 

PHILADELPHIA, JAN. 9, 1860. 



Jabez Dunhani, 

To Wedding Suit, per contract . 

10 

James M. Dooley, 

By Cash on 9$ 



Dr. 



Cr. 



12 



Robert S. Hayward, I^r. 

To 1 Frock Overcoat $30 

" 1 Dress Ck>at 25 

" 1 Pair French Cassimere Pants 10 

14 



^. 



%^ 



Erastus Young, Dr. 

To Making Dress Coat ^9 

" " Vest 3 

" Repairing Coat _5 

_ 16 



Robert S. Hayward, 

By his Note @ 30 days to Balance % 



Cr. 



17 



David T. Fuller, Dr. 

To 1 Frock Coat ^20 

" 1 Vest 5 S^ 

" 1 Overcoat for Master Frank 12 



18 



Charles Claghorn, Dr. 

To 6 Shirts, (French Yoke), @ 12.50 115 

" 10 Pairs Socks, @ 25 cts * 2 50 

" Drawers and Undershirts, 2 each, 11. 25 5 



20 



Henry Dwight, 

To Frock and Pants for Master Silas 



Dr. 



21 



Schuyler Corbit, , Dr. 

To 1 Dress Coat 123 

3 

1 50 



" 2 Neck Ties .... 
" 6 Pocket Handkerchiefs 



25 



Wilson G. Hunt & Co. 

By Bill of Cloths, per Invoice . 

30 



Cr. 



59 



50 



65 



14 



65 



47 



50 



22 



10 



50 



Henry Shaft, 

To 1 Pair Pants . 
" 1 Dress Coat , 



Dr. 



% 9 

25 



27 



575 



34 



50 
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LEDGER— SINGLE ENTRY. 

S3r. James IMCason. Cr. 



I860 
Jan, 


1 


To Balance Due J. J. 


1 
1 


i 

600 




1860 
Jan, 

1 


1 


By Investment 
" \ net goin 


'I 


8260 
681 

! 


61 


SDr. 




RiObert 


"W^alker. €r. 










i 
] 




1 

|1860 
Jan, 


1 


By Investment 
" i net gain 


1 


TT60 
681 


62 


SDr. 


Jolm Jones. ffir. 


I860 
Jav, 




To Cash 




1 


150 


ji 

i! 1860 




By Balance duo him 


j 
600 




ffilr. 




"Wm. Fatterson. (ffr. 


I860 


2 


To Sundries 




1 


44 


50 














IDr. 


JoseplL Kinsey. €r. 


I860 
Jan. 


8 


To Sundries 


1 


66 


50 


1860 
Jan, 


8 


By Cash 


1 


16 




{Or. 




Jam 


es :M[. IDooley. €r. 


I860 
«/aw. 


4 


To Sundries 


1 1 


114 




1860 
Jan, 


10 


By Cash 


1 


50 




1860 
/art. 


[Or. 


Sumner Faokard. €r. 


5 


To Sundries 




1 


59 




1 












JUr. 


Jabez Dnnham. Cr. 


I860 
Jan. 


9 


To Wedding Suit 




1 


69 


1 

1 
1 








" 
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LEDGER,— SmC^LE ENTRY. 

tSt. Plobert S. KCa3rward. €r. 



1860 
Jan, 


12 


To Sundries 




2 


65 


i 
1 

1 


1860 
Jati, 


16 


By Note @ 80 days. 


I 

I 

2 , 66 

1 




SDr. 




Erastois Young. €r. 


I860 
Jaiu 


U 


To Making and 


Repairing 


2 


14 

1 
















SDr. 


"David T. P\iner. €x. 




I860 
Jan, 


17 


To Sundries. 




47 


1 
50 














8Dr. 


OtLa 


rles 


3 Olagliom. €t. 


I860 
Jan, 


18 


To Sundries 


2 

i 


22 


50 


i 

1 












SDr. 


KCenry 


ID-wigh-t. €r. 


I860 
Jan, 


20 


To Frock and Pants. 


2 i 


10 


: 

i 

t 










j 




mv. 


Solmyler Oorbit. dr. 


I860 
Jan, 


21 


To Sundries 


2 




60 


^ 






i 


1 

! 

i 
] 




Wv. 


"Wilson Gh. KCnnt. ffir. 










' 


! 


1860 
Jan, 

1 


25 


By Mdse. 


2 

i 


675 




VHr. 




KCenry Sha 


ft. 


€r. 


I860 
Jan, 


80 To Sundries 

! 

1 




2 


84 

1 

1 


t 
1' 


1 


i 
1 




1 
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PROCESS OF CHANGING. 



PROCESS OF CHANGma 

The intelligent learner need not, at this stage, be told that the first requisition in opening 
a Set of Double Entry Books is a statement of resources and liabilities. This statement is 
also necessary in Single Entry as often as it is desirable to know the progress or condition of 
the business ; either with a view to apportioning gains and losses, or for any other purpose what- 
ever. In the preceding Ledger we have a systematic record of such of the resources and liabili- 
ties as consist of personal accounts, — the remainder must be ascertained from some other source. 

Inasmuch as the partners were credited, each for his net investment, we are enabled to 
know from their accounts what was the original capital. If there be now, either more or less 
net resources than this original investment, the result will show a gain or loss, as the case 
may be. If a gain, the partners should, of course, be credited in their proportionate shares ; 
and if a loss, they should be debited. This will, again, equalize the resources and liabilities, 
and give us sufficient data for a Double Entry Ledger. 

To this end we present the following 

Preparatory Statement. 



Statement of the Resources and Liabilities of James 
Mason and Robert Walked, who have this day changed 
their Books from Single to Double Entry. 

Resources, 

Personal Accounts Receivable (already posted) . . 

Notes Receivable on hand per bill Book 

Cash, per Cash Book 

Merchandise, per Inventory 

Store and Fixtures, per cost 

Liabilities, 

Personal Accounts Payable (already posted) . . . 

James Mason, Net Investment 

Robert Walker, " 

Total net gain in business 

James Mason's ^ $681.61 

Robert Walker's I 681.62 



413 

815 

6834 

2075 

6750 



925 

7750 
7750 



50 
73 



17788 



16425 



1363 



23 



23 



From this schedule it will be evident that when the above resources and liabilities are 
duly entered upon the Ledger — the resources to the debit, and the liabilities to the credit of 
the accounts representing them — they will lack just the amount of net gain ($1363.23) of 
balancing. If this amount, then, be entered to the credit of the partners, where it properly 
belongs, and the additional accounts opened, we shall have the commencement of a Double 
Entry Ledger. 

We now complete this process, crediting the partners each for his ^ gain, and opening ac- 
counts in the extended Ledger with the additional resources : Bills Receivable, Cash, Merchan- 
dise and Store and Fixtures. Those four now accounts constitute the " change," and will servo, 
very clearly, to show the exact difference in the two systems, so far as the Ledger is concerned. 
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LEDGER— DOUBLE ENTRY. 



SDr. 



Bills RieoeivsiTDle. 



€r. 



I860 
Jav, 


81 


Notes on hand. 






815 


1 


\ 








Ii "' 




dr. 






Osisli. 




€r. 


I860 
Jan, 


21 


On hand 






! 6834 

1 


m 


\ 






' 




dr. 


IMCeroliSLiiciise. 


(ffr. 




I860 
Jav, 


81 


On hand 




1 


2976 




\ 








i 

1 

1 




dr. 




Sto 


re and 


Fixtaires. 




€r. 


I860 
Jan, 


81 


Valuation. 






1 

; 6760 












t 

1 





It is always proper before commencing the current record of business in Double Entry 
Books, to ascertain if the Ledger balances. With this vie^ we submit the following 















Trial Balance. 


















Balances. Face 


OF Li 


CDGEK. 


I>r, 


Cr,~ 


. . . James Mason 


Dr, 


Gt. 


1 


8431 


01 


500 


8931 


61 


I 


8431 


62 






. . Robert Walker 










1 


8431 


02 






350 


i 




. . John Jones . . 










150 ' 


500 




44 


50 


t 
1 








. . Wm. Patterson 










44 50 


1 




51 


50 








. . Joseph Kinsey . 










60 50 


15 




04 








. . James M. Dooley 










114 ! 


50 




39 










. . Sumner Packard 










1 39 ; 






59 










. . Jabez Dunham . 










59 








14 










. . Erastus Young . 








14 








47 50 ; 








. . David T. Fuller 








1 47 


50 






22 50 








. Charles Claghorn 








i 22 


50 






10 


I 




. . Henry D wight . 








10 




1 




27 


50 






. Schuyler Corbit 










27 50 1 








! 575 


t 






. Wilson G. Hunt 












575 




34 


■| 


1 






. Henry Shaft . . 










34 ' 






815 i 








. Bills Receivable 








815 






6834 73 ; 








. Cash 








6834 


73 






2975 [ 








. Merchandise . . 








; 2975 


1 






0750 


_ 






. Store and Fixtures . 








1 


6750 1 








17788 [23 17788 23 


18503 |23 


18503 


23 



The books aro now to be continnwl in Double Eptry, from the following transactions. 
V 161 



Digitized by 



Google 



HISTORICAL DAT BOOK —DOUBLE ENTRY. 

PHILADELPHIA, FEBRUARY 1, 1860. 





Sold Robert Milbum for Cash, 

1 doz. SusDenders . .- . 






$ 4 50 
60 
105 
18 








4 " Cravats .... 




. @$15 . . . 
. @ ^30 ... 
. @ $1 80 ... 






3J " French Yoke Shirts 
10 " Standing Collars . 


(fine) 

2 

itory, on 
// — 

7ate % 

3 — 

j@30d 

5 ~ 

our not 

7 - 

. • . 


187 
' 50 

' 100 
350 

i 700 
290 


50 




Received Cash for rent of upper s 


B month 


. . . 






Paid Robert Walker Cash on pri^ 


















Accepted John Jones's draft on xu 


ays, favor A. B. Butts 


• • • 






Bought of Dunham & Brokaw, on 
Mdse, per Invoice . . . 


B @ 60 days. 


. . . 






Sold Wm. Patterson* on %, 

3 doz. Vest Patterns . . 
10 yds. Blue Broadcloth . 
20 yds. French Cassimere 


. @|50 . . . 
. @ $6 ... 


$150 
60 
80 






- 8 - 

ish in fu] 
// 


. @$4 . . . 






Received of James M. Dooley, Q 


\o{% 














Paid the following expenses in Cash : 

Clerk hire \ . . 




$ 25 
115 


1 ; 




Seamstress's wages . . . 








' 


Sold R. C. Davis &; Co., Albany, 
Mdse, per Invoice . 


10 - 
on their 




140 
500 






Note @ 4 months, 










12 - 

private 
\pplos . 

1 Sumnei 

13 - 
n full of 

15 




j 






Bought of James Dunham, for the 
1 Firkin Butter, 100 lbs. . 
1 Bbl. " Seek no Further" . 
1 do Cider Vinegar . . 
Paid him per order or 


use of Robert Walker 
. @ 25 cts. . . 

" Packard. 


' $25 

6 

8 






— ' 


39 : 




Received Cash of Joseph Kinsey, i 


% 


51 

50 
7K 










50 




Sold Edwin Forrest, on % 

1 Suit Fine Broadcloth . 










17 - 










Paid Advertising Bill in Cash . 



















* Bo careful not to open the same account twice. 
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HISTORICAL DAT BOOK —DOUBLE ENTRY. 

PHILADELPHIA, FEBRUARY 20, 1860. 



Paid Cash for Insurance on store and contents, f J6 on $4000.* (Manhat- , 
tan Insurance Co.) • | 30 

25 ,; 

Received Cash of Jabez Dunham, in full of 9g 59 

Paid Expenses of store to date, per Expense Book | 150 

_ 26 1 

Our store and contents were this day consumed by fire : ' 

Value of Store and Fixtures $5000t 

Mdse on hand 2800 ; 

Manhattan Insurance Ck). owe us per policy 4000 

28 

Received Cash in full for R. S. Hay ward's Note, due the 18th inst . . 55 



Received Cash of the following persons : 

Erastus Young, in full of % $14 

David T. Fuller " 47 50 

Charles Qaghorn " 22 50 

Henry Dwight " 10 

Schuyler Corbit " 27 50 

Henry Shaft " 34 



Paid Cash to Wilson G. Hunt, in full of % 



155 50 
575 



Received Cash of Manhattan Insurance Co j 4000 



I 



* As this insurance is to be applied proportionately on the store and the merchandise it may contain, it will be 
more simple to charge it to Expense account, on to open a separate account with ** Insurance.'* 

t It is purposed to include in this insurance both Store and Fixtures and Merchandise at their proportionate 
value. It is the student's business to ascertain how much of the $4000 should be credited to Store and Fixtures 
account, and how much to Merchandise. This cannot he difficult, as the basis of valuation is given. 
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TEIAL BALANCE— INVENTORY. 



Trial Balance, Feb. 28. 





1 

139 


h 


10397 


23 ' 11407 


23i 


1211 


00 ; 3675 




4135 


90 6750 


f 


395 


j 395 
50 1' 334 




334 


50 ' 


50 


50i 


1250 


1315 


17774 


23 


24125 


! 73 

i ' 



James Mason 
Robert Walker . 
Cash .... 

Mdse 

Store and Fixtures 
Bills Payable 
E.xpense . .. . 
William Patterson 
Edwin Forrest . 
Bills Receivable . 



8431 
8431 
1070 
2463 
2614 
1050 



65 



61 

62 

I 

40 
10 



8431 
8292! 



1050 



61 

62 



24125 73 :, 177741 23 



Inventory, Feb. 28. 

Store Lot, valued at $2000.00 

Losses in Business. 

On Merchandise 1211.60 

" Store and Fixtures 2135.90 

By Expense 395.00 

James Mason's J net loss $1871.25 3742!50 

Robert Walker's " 1871.25 . 



Present Condition of Business. 

Resources, 

Cash $10397.23 

Store Lot 2000.00 

Bills Receivable • * 1250.00 

William Patterson 334.50 

Edwin Forrest 50.00 

14031.73 

Liabilities, 

Bills Payable $1050.00 

James Mason, Investment $8431.61 

" \ net loss 1871.25 

" Present Interest ": : ; . 6560.36 

Robert Walker, Investment 8431.62 

" Amount drawn 139.00 

" i net loss 1871.25 2010.25 

" Present Interest ~. .~.~".~. ." . 6421.37 

14031.73 
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EXEECISES FOE THE LEAENEE. 
EXERCISES FOR THE LEARNER. 

FIFTH SERIES. 

Tub following memoranda of transactions will serve as material for a Set of Single Entry 
Books, which the student is requested to write up. Let Ijim record the receipts and disburse- 
ments of cash in the Cash Book, adopting the form used in the previous Set ; also, rule up a 
Bill Book, afler the form on pages 54 and 55, in which enter the Bills, Receivable and Paya- 
ble. Should he choose, in addition, to keep a Sales Book and an Invoice Book, in which to 
record receipts and sales of merchandise, it will much facilitate the labor of collecting resources 
preparatory to deciding upon the gain or loss in business. We have here an important change 
in the business, occurring at the end of the first month. One of the partners retires from the 
concern, his interest having been purchased by the remaining partner, who continues the busi- 
ness in the same books. This is a most important matter for the student to understand, both 
because of involving in itself principles having a general application to the science, and for the 
reason that such events in actual business are of the most frequent occurrence. 

The first thing to be considered in buying or selling the interest of a partner in business is 
to know the exact pecuniary amount of that interest, or how much of the net resources of the 
concern belong to him. His prospective interest, or the " good will" of the concern, is an afler 
and separate consideration. The interest which any sole or partial proprietor has in a con- 
cern is equal to his net investment, plus his share of the gain, or minus his share of the loss. 
Consequently, if he has already been credited with his net investment, it is only necessary to 
ascertain his share in the gain or loss, which, carried to the credit or debit side of his account, 
as the case may be, will make that account express his real interest in th& business. This 
principle will, of course, need no enforcement here, as it has already been so frequently ap- 
plied in its various bearings. The method of ascertaining gains and losses, where books are 
kept by Single Entry, is neither so direct nor satisfactory as the process by Double Entry, but 
it can be done, nevertheless, with certainty and exactness. That the student may learn the 
real difference in the two systems, he is requested to write up the following series, first in 
Single, and next in Double Entry form. This process will afford a more appreciable distinc- 
tion between the two systems than could be otherwise obtained. 

Memoranda— Partnership Books. 

Buffalo, Nov. 1, 1859. — W. P. Spencer and E. R. Felton unite in copartnership for the 
purpose of conducting the business of Building. Each to receive interest on his average in- 
vestment, and the gam or loss to be divided as follows : W. P. Spencer, ^ ; E. R. Felton, y\. 

W. P. Spencer Invests : 

Cash deposited in N. Y. and Erie Bank, 15000 ;* Bills Receivable as follows : Note of A. 
M. Clapp's, favor of J. C. Bryant, dated July 1, @ 6 mo's, with interest @ 1% from date, 
1500 ; Wm. T. Bush's accepted draft, drawn by H. Newell, Nov. 1, 1859, @ 90 d's, for 
$1500 ;t Personal accounts, viz.: Robert Vail, $175; Henry Gray, $280; J. Pinner, $300; 
Cash, $259.58. 



♦ If it is deemed proper to keep a Bank account in the Ledger, it will, of course, be subject to the same condi- 
tions as any personal account; for such it is. 

+ In determining the exact investment, it is necessary to reckon these notes at their real value; hence, the 
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EXERCISES FOR THE LEARNER. 

E. R. Felton Invests: 

Ciish, |;1500 ; Tools, Implements and Materials, tlOOO; Unfinished Contract with Smith 
and Sons — present value, $5000.* 



2d. Received from Smith & Sons, cash on %, 1750 ; Deposited the same in N. Y. & E. 
Bank. 3(3. Paid laborers cash as per Receipt Book, 1375 ; Paid petty expenses, as per Ex- 
pense Book, $10.75. 4th. Bo't horse and dray for use of business, for which gave check 
on N. Y. and E, Bank, |;250 ; Contracted with A. H. Tracy to build for him on Delaware 
Street, a brick residence; amount of contract, $15,000. Received cash, in advance, as per 
agreement, $5000. Deposited the same in Bank.f 5th. Paid plumber's bill on Smith & 
Sons' house, per check, $375 ; Paid masons and laborers on Smith & Sons' house, per check, 
$150. 6th. Finished small job for J. C. Gansevoort, on South Division Street, for which he 
owes us $540.04. 7th. Received cash of J. C. Gansevoort on account, $300. 9th. Entered 
into- contract with Millard Fillmore, to build for him a cottage on Niagara Street, for $9000; 
Received cash on contract, $1000. 10th. Paid cash to C. Kohler for 100 M. pressed brick, 
@ $11 per M. ; Bo't of Scth Pierce, Lockport, on %, 20 bbls. cement, @ $1.50. 12th. Paid 
Dean Richmond's draft on W. P. Spencer, per check, $500 ; Paid carpenter's bill on Smith 
& Sons' house, per check, $1500. 13th. Finished Smith & Sons' contract, and delivered them 
the keys of the house. Rendered bill for the same, as per contract, $7500, which was ac- 
cepted.J 15th. Paid laborers and masons cash, as per Receipt Book, $475 ; Paid cash for 
sundry expenses, as per Expense Book, $25, 18th. Received of Smith & Sons, note @ 60 
days, to balance %, $5750. 20th. Received cash for small jobs this week, $400. 21st. Re- 
ceived cash of J. Pinner on %, $150; also, of Henry Gray, in full of %, $280. 22d. Paid 
laborers, per Receipt Book, cash, $500 ; Paid sundry expenses in cash, as per Cash Book, 
$35. 25th. Paid E. R. Felton, cash, on %, $500. 25th. Finished job of repairing outhouse 
for Jacob Van Brunt, for which he owes us, as per bill of items, $175. 28th. Paid cash to 
laborers in full to date, $378.50. 80th. Paid office rent in cash, $50 ; Paid Book-keeper to 
date, per check, $125. 



former ($500) having already been on interest 4 months, is worth its face and the interest to date ; while the latter 
($1500), being drawn without interest, is worth its face, less the current rate of interest for 60 days— the date of its 
maturity. (We shall, in this case, assume the legal rate of interest allowed by the State to be the current rate, 
which is 7^.) Therefore, in giving Mr. Spencer credit for his investment, we will estimate the value of the first 
note at its face, %bQ0^plu9 the interest on $500 for 4 mo*s, @ 7^, $11.67, making in all $511.67 ; and the second, 
at its face, $1500, minun the interest on $1500 for 90 days, @ 7^, $26.25, making $1473.7-5. In the Single Entry 
Set it will be necessary only tu credit Mr. Spencer with these real values, and enter the notes in the Bill Book. In 
Double Entry it will be proper also to open accounts with Interest Receivable and Interest Payable, representing 
the two amounts, which should be arranged under those titles. 

♦ It is customary, in business of this kind, to enter into written contract with the parties for whom work is to 
be performed, and either receive pay by regularly fixed instalments, or at the completion of the contract. In all 
such cases, it would be eminently proper to keep a book containing a transcript of such agreements, and a separate 
account with each job. This is often done, even where the books are kept by Single Entry. The estimated value 
of this " Unfinished Contract*' is, of course, based upon the actual labor performed, and not paid for, and the 
approximate gain thus far realized. The anticipated gain in the farther completion of the work should, of right, 
be shared by the partners, the same as gains accruing from new contracts. 

t It would not, of course, be proper to charge Mr. Tracy, directly, with the amount of this contract, as the 
work is not yet completed. We should, however, credit him on account for the $5000 advanced. 

X Smith k Sons now owe us $7500, less what they have paid on ^, and with which they have already been 
credited. It is therefore proper to charge them this amount. 
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" Dissolution of Copartnership. 

The copartnership heretofore existing between W. P. Spencer and E. R. Felton is this 
day dissolved by mutual consent, Mr. Spencer retiring from the firm. The conditions of the 
dissolution are, that the retiring partner shall receive for his interest, (as shown by his account 
after being credited with his share of the gain,) one-half cash, and one-half note, payable in six 
months, with interest from date. 

The Resources and Liabilities of the Concern at this time are as follows : 



Besources. 



Liabilities. 



Cash on hand, per C. B. . . 

Balance in Bank 

Notes on hand 

Interest due on same .... 
Balance due on personal ac- 

. counts 

Horse and Dray 

Tools and Implements . . . 
Valuation of unfinished con- 
tracts 



440 

8860 

7750 

14 

740 

250 

1000 

3500 



58 
64 



Balance due on personal ac- 
counts 

Interest for unexpired time on 
Bush's acceptance . 17.50 
I Do. on Smith & Sons' 

note ...... 53.67 



22545 55 



i W. P. Spencer, net in- 

I vestment . . 7500 

! Int. on same . 44.92f 

E. R. Felton, net in v. $7000 
Int. on same . 43.26 



Total net gain .... 
W. P. Spencer fy. 1113.72 
E. K Felton ^ . 742.48 



6030 



71 



7544 



7043 
1856 



i 22545 



17* 



92 



26 
20 



55 



From the above schedule we are enabled to arrive at the exact amount of Mr. Spencer's 
present interest in the concern, which is the interest to be purchased. The partners should 
now be credited each with the interest on his average capital, and also his share of the gain. 
When this is done, their individual accounts will show their separate interests in the concern. 

The business will now be continued, in the same books, under the sole proprietorship of 
Mr. Felton. 



* It may not be strictly true that the concern owes this amount of interest; and yet, should we desire to get the 
two notes cashed, or to receive their net value in any other commodity, we should be obliged to abate thus much 
from their face. In other words, wc have estimated the notes as resources at more than their present value, (for 
the purpose of expressing the value written upon them,) and we must noW oflsct this excess of resources by a cor- 
responding liability. The same effect could have been wrought by reckoning the notes at their real value. The 
present form would be essential in a statement drawn from a Double Entry Ledger, where notes, either receivable 
or payable, are always reckoned at their written value. 

t According to the partnership contract, each partner is to receive interest on his ** average investment." As 
the method of ascertaining the average capital is more fully explained in its appropriate place, we shall only indi- 
cate, in this connection, that the most simple and direct method of obtaining this result is to reckon interest on all 
sums invested from the date of investment to the date of settlement, from which deduct the interest on all sums 
withdrawn from the date of withdrawal to that of settlement. The differenct will be the interest on the average 
investment. 
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EXERCISES FOR THE ^LEARNER. 



Memoranda— Individual Books. 

December \^ 1859. — E. R. Felton has this day purchased the interest of his former partner, 
W. P. Spencer, in the concern of " Spencer and Felton," and proposes to continue the business 
in his own name. Paid for the same, check on N. Y. <fc E. Bank, $4329.32 ; Note @ 6 mo's, 
with interest from date, $4329.32. 2d. Received cash in full for principal and interest on A. 
M. Clapp's Note, due Jan. 1, 1860; Note, $500; Interest to date, $14.58. 3d. Paid cash for 
tinman's bill, for roof and leaders on Mr. Fillmore's cottage, $150; Paid Charles Ely's bill 
in cash, for sills and lintels for A. H. Tracy's cellar, $50. 5th. Paid workmen to date in 
cash, $438.50. 6th. Completed job for S. G. Haven, as per bill of items, for which he owes 
$430. 7th. Paid cash for ton of hay, $20 ; and for 50 bushels oats, % 75c., $37.50. 9th. 
Bo't of Jacob Van Brunt, on %, 10,000 feet pine lumber, @ 15c., $1500. 10th. Rec'd cash 
for job of mason-work, done for Peter Greiner, $125. 12th. Paid workmen to date, per 
check, $1475. 15th. Finished job of mason-work for Urial Driggs, Tonaw^anda, for which 
he owes $275. 20th. Completed contract with Millard Fillmore, and rendered him bill for 
the same, $9000. 22d. Paid laborers' wages, per check, to date, $1450. 23d. Passed our 
note, @ 60 d's, to Merritt Crandell, for bill of Lumber to date, $3000. 25th. Received cash 
of Urial Driggs, in full of %, $275. 26th. Received cash of J. C. Gansevoort, in full of %, 
$240.64. 27th. Paid workmen in full to date, per check, $563. 30th. Paid sundry expenses 
in cash, as per Expense Book, $175. 

Changing to Double Entry. 

Mr. Felton now proposes to change his books to Double Entry, preparatory to which he 
makes the following statement of the condition of his business:* 



Resources. 






Liabilities 






Cash on hand, per C. B. • • 


724 


55 


Due on personal accounts . . 


7530 




Balance in Bank i 


1032 


68 


" notes 


7329 


32 


Tools and Implements . . . . ! 


1000 




E. R. Felton, not investment . 


7785 


74 


Notes on hand | 


7250 




' " net gain . . . 


1542 


17 


Duo on personal accounts . . 


9930 










Horse and Dray 


250 










Value of unfinished contractij . 


4000 












24187 


23| 




1 24187 


23 



The student is requested to enter up these accounts in the Ledger, according to the exam- 
ples given in the previous Set, and to continue the business in Double Entry form, for one 
month, originating his own transactions, and closing his Ledger at the end of the month, 
according to the principles of Double Entry. 

* It will be evident, from these frequent statements, that just as often as it is necessarv, for any purpose, to 
know the exact condition of the business, the account or accounts representing the capital— usually called Stock 
Account, or Partners' Accounts— must be made to agree with the difference between the absolute resources of the 
concern and its outside liabilities. In Double Entry Books this is done by carrj'ing to these accounts the result of 
the Representative accounts, which is the net gain or loss. As there are no such accounts in Single Entry, the 
same object is attained by taking the difference between the capital at commencing and at closing, which must, of 
coui"se, be the net gain or loss. Any statement showing resources and liabilities will afford all the necessary mate- 
rial for Double Entry Books, or for any purposes of negotiation where partners' interests are concerned. 
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FARM ACCOUNTS. 



FARM ACCOUNTS. 

In the exercises which follow, we have sought to illustrate, briefly, the business of fanning. 
It is, of course, impossible, in so short a space, to gjve the daily routine of what might be ex- 
pected to occur in connection with this business ; but we have endeavored to make each record 
as much as possible the representative of a class, and thus, without unnecessary repetition, to 
indicate and enforce in this department of industry the principles which we have found applic- 
able generally to business transactions. 

In certain essential particulars all departments of business assimilate ; and any peculiarities 
which may exist will be found to depend, not upon a change of the principles, nor a difference 
in the application of those principles, but in the forms and methods of expression growing out 
of the transactions themselves. 

The conditions common to all business enterprises may be briefly stated, as follows : 

1. Investment. — Capital, of some kind, is essential. It may consist in valuable resources, 
such as cash, notes, merchandise, real estate, live stock, personal indebtedness, etc. ; or, in pro- 
ductive power, such as professional ability, talent, industry, a good name, etc. ; or in both. 

2. Production. — ^Thc prime object of all business is gain ; or, what is the substantial proof 
of gain, increase of resources. Something must produce this increase, whether it be financial 
capital, or enterprise, or both combined. In various kinds of business this producing power is 
properly represented under distinct titles, usually subdivisions of the general account. For 
instance, in common mercantile business, the entire gain or loss may be shown in a general 
" Merchandise" account, or through a variety of correlative accounts, such as, " Shipment," 
" Adventure," " Expense," f Loss and Gain,"* and the specific titles of the different kinds of 
merchandise, such as, " Corn," "Wheat," " Flour," " Cloth," " Sugar," etc. In a banking busi- 
ness the most common titles given to producing agents are, " Interest," which shows gains and 
losses accruing from money loaned, and " Exchange," showing similar results in buying and 
selling uncurrent or premium funds. In a purely commission business, " Commission" account 
is used for this purpose, and in any professional business, " Profession," " Service," or " La- 
bor," would answer the same ends. 

In short, it requires no great effort of the imagination to supply these terms, in advance, 
for any department of business ; and it is only necessary to know the routine of transactions to 
be able to prescribe, with great accuracy, both appropriate titles and forms. 

In the business before us we have no transactions which are not easily subjected to the gen- 
eral principles already advanced ; and even the forms, although exceedingly practical, and con- 
taining the very essence of concentration, need only be examined to be readily and thoroughly 
xmderstood. 

One essential point with the farmer is to bo able to dispense with all unnecessary books ; 
in other words, to do as little writing as possible. The " Practical" Journal given in this con- 
nection will, if adopted, secure to him this advantage in an essential degree. This form, usually 
called the " Six Column Journal," is one of the most practical and comprehensive in use, and 
is applicable to any kind of business. Its principal feature — that of aflTording special columns 
for the accounts most used — ^may be carried to any extent desirable. The result is a vast 
saving of time in posting, and additional security as to the correctness of the work. The 
" Six-column Journal" is extensively used in retail dry goods establishments. 

The subdivision of the " Farm" account, as shown in this connection, is also a feature of 
some importance, and may be adopted or not, at pleasure. 



* Sec concluding remarks on page 30. 
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Cash Memorandtuu Book. 

The advantages of a Cash Book in business cannot be overrated ; and, to a thorough busi- 
ness man, any argument in favor of its use would be superfluous. It is the great conservator 
of Finance, and is alike essential to the merchant, the mechanic, the farmer, the professional 
man, and the man of leisure. It not only serves as a check on extravagant expenditures, but, 
from its frequent comparisons with actual results, guards, in an essential degree, against errors 
and omis.sions. To those who feel the force of these facts, but find it difficult to reduce the 
theory to practice through any of the rigid forms in use, we commend the following simple 
form as possessing all the necessary qualities of a Cash-Book, besides being so simple and 
practical that a child may comprehend it. A small pocket memorandum book, such as all sta- 
tioners keep, is sufficient for this purpose, and the writing may be done either with pencil or 
ink. It should be carried constantly ^ that no excuse may exist for omitting the entry of 
receipts and disbursements of cash, which should always be entered at the time. The balancing 
may be done daily or weekly, as most convenient. 

In the form below we have exhibited the cash transactions for one month, which is suffi- 
cient to show the use of the form. 



Riverdale Farm, March 1, 1860. 



Rec\L 



Paid, 



Mar. 



19 
19 

20 

23 
24 



26 
27 
29 
31 



Amount on hand 

Received for 10 lbs. Butter, ^2 ; 10 doz. Eggs, $2 . . . . 

Paid for Johnny's Boots, $3 ; Cap for Harry, 75c 

Sold 10 bushels Wheat, @ $1.50 

Paid for set of Harrow Teeth, %Z ; Shoeing Horse, $1.50 . 

Paid G. F. Wright & Co.'s Grocery Bill 

Paid hired man for services to date, as per receipt . . 154 qo 

Received for 15 bushels Potatoes, %%\ 35.75 

Balance on Ivaml 118.25 



Sold 2 year old Colt to L. S. Bliss, for . . . 
Paid premium for Insurance on Farm Buildings 
Paid Mrs. M. for household expenses . . . . 
Sold C. S. Clark & Co. 20 bushels Oats, @ 75c. 
Shoes for Netty, $1.25 ; Toys for Harry, 50c. . 

Balance on hand 



• 258.25 ; 
. 19.25 : 
" 2S0.OO j 



120 
4 

15 



Paid for one year's subscription to Hampshire Gazette . . 
" yearly contribution to Poor Fund, $25 ; Pew Rent, 1 

quarter, $5 

" Dr. Jones for filluig Teeth, $5 ; Bridgman & Childs, for 

Books, $1 

Sold Hillman & Graves 10 Sheep, for gg^ ^q 

Received for Poultry sent to market 87.50 

Balan^xonliand aajj.ftu 



Deposited in Holyoke Bank 

Received for Butter, $4 ; Cheese, $2.50 ; . Apples, $3.75 . . 

Paid for repairing Implements 233 75 

" Charles Jones for painting House 178.25 

Balance on hand 



■55.50 



15 

125 

15 

20 
2 

10 
326 


25 

25 




I 



4 
17 
10 



12 
5 

1 

1 

30 

6 

150 

3 
25 

55 



326 



75 

50 
50 



50 
75 
50 



50 
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FARM ACCOUNTS —HISTORY OF TRANSACTIONS. 
Riverdale Farm, Northampton, March 1, 1860. 



The following List embraces the real and personal property and debts of William Mitchell, 
farmer, who is sole proprietor of " Riverdale Farm," in tne town of Northampton, Mass. 



Hesources, ■ 



75 acres cultivated land,® $300; 10 do. woods pasture,® $350; dwelling-ljpuse, out- 
buildings, and improvements, 12500 ; 2 carriage horses, |400 ; 2 work horses, $275 ; 1 colt, 
$100; 3 milch cows, $100; 1 yoke oxen, $125 ; 10 hogs, $75; 30 sheep, $50; 2 calves, $5 ; 
50 chickens, $10; 6 turkeys, $5; 10 geese, $6; farming utensils, $250; 1 family carriage, 
$200 ; household furniture, $600 ; 200 bushels wheat, $350 ; 500 do. com, $375 ; 125 do. oats, 
$110; 10 tons hay, $120; 50 bushels potatoes, $37.50; feed, $25; 50 shares Connecticut 
River R. R. Stock, $5000 ; cash in hand, $125; do. deposited in Holyoke Bank, $1200. 



Liabilities. 



Mortgage on farm, due in dye years, from January 1, 1850, with annual interest, 
$5000 ; interest unpaid to date, on same, $40 ; Due Samuel Hill on %, $75. 



Bo't of Lewis 11. Bartlett, on %, 1 two-horse wagon, for $75 ; Sold for cash, 10 lbs. butter, 
$2; 10 doz. eggs, $2. 
4 . 

Bo't of Jonathan Dawes, 10 head of stock cattle for feeding and grazing, for $650 ; Paid 
him check on Holyoke Bank, $300 ; note @ 30 d's for balance. 
5 

Paid cash for the following articles : Boots for Johnny, $3 ; Cap for Harry, 75c. 
6 



"Sold James Banks for cash, 10 bushels wheat, @ $1.50 per bushel; Paid cash for set of 
harrow teeth, $3 ; Shoeing horse, $1.50. 

7 

Paid cash for G. F. Wright's grocery bill, $17.50. 
10 . 



Paid hired man cash for services to date, as per receipt, $10; Sold for cash, 15 bushels 
potatoes, @ $1 per bushel. 
— 12 

Sold L. S. Bliss, Hatfield, 2 year old colt, for $125 cash; Sold C. S. Clark & Co., on %, 2 
tons hay, @ $14 per ton. 
13 

Paid cash for premium for insurance on farm buildings, $12.50. 
15 _ _ 



Paid Mrs. Mitxjhell cash for household expenses, $5. 
16 



Sold C. S. Clark &; Co., for cash, 20 bushels oats, @ 75c. per bushel. 



Paid cash for shoes and toys for children, $1.75 ; Bo't of S. C. Parsons, on %, ^ ton Peru- 
vian guano, for $30. 
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Riverdale Farm, Northampton, March 19, 1860. 



Paid one year's subscription to Hampshire Gazette, in cash, $1.50; Yearly contribution to 
poor fund, $25 ; Pew rent, 1 quarter, $5. 
^^ 20 

Paid Dr. Jones cash for filling teeth, $5 ; Paid cash to Bridgman & Childs, for books, $1. 
23 



Sold Ilillman & Graves, for cash, 10 sheep, @ $2 per head. 
— 24 

Received cash for poultry sent to market, $2. 
26 



Deposited in Holyoke Bank, cash, $150. 

27 ■ 

Received cash for butter, cheese, and apples, $10.25. 

29 - 



Paid E. L. Kingsley, cash, for repairing farm implements, $3.25. 
31 



Paid Charles Jones, cash, for painting house, $25. 



^-^=--^^^^— April 1 — ^-^ - — 

Received cash for marketing, as follows : 25 lbs. butter, @ 25c. ; 10 bush, potatoes, @ $1. 
13 



Paid Theo. Rust, cash, for 1 ton plaster, $8. 
25 

Paid cash for winter's school bill, books, &c., $17.50. 
_ 2(j 



Bo't of James Hubbard, on 9^, 32 bushels oats for seed, @ 60c. per bushel. 
30 



Paid hired hands in full to date, $40. 



— — — -- - May 1 -^^ =^^^^ 

Received cash for dividend on Conn. Riv. R. R. stock, h% on $5000. 
15 --- 



Paid cash for 1 new plow, $10; For repairing old plow, $3. 
" ^ — 25 



Exchanged horses with E. T. Wood ; Paid difference in cash, $25. 

June 1 -^ — 



Paid hired hands to date, cash, $55. 
'- 15 



Bo't for our own use, 1 rosewood piano, for $275 ; Paid for the same, check on Holyoke 
Bank, $75 ; note @ 6 mo's for balance. 

=- July 1 -=-^ 



Paid hired hands to date, $60. 



Sold, for cash, 3 bushels cherries, @ $4 per bushel ; 6 do. currants, at $1. 
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FAEM ACCOUNTS —HISTORY OF TRANSACTIONS. 
Riverdale Farm, Northampton, July 10, 1860. 



Paid cash for groceries, $4.75 ; dress pattern, $8 ; Stoddard & Lincoln's bill for dry 
goods, $17.50. 



20 



Finished cutting and harvesting hay, which has been estimated at 75 tons, worth, on an 
average, $10 per ton * 



25 



Sold for cash, eggs and butter, amounting to $15. 
30 



Sold for cash, 3 hogs, $25 ; 4 lambs, $10 ; 2 calves, $4. 
31 



Paid cash to hired hands, $37.50. 

^3^,^=,,:,,=:=====:=========== Aug. 1 



Received cash of Benjamin Claghorn, in full for the rental of 10-acre lot, as per contract, $200. 

^____ 5 



Received cash for pasturage, to date, $175. 
- 10 

Sold Graves Bro's, Florence, 10 tons hay, @ $11 ; received cash, $50; balance on %. 
20 



Finished threshing grain, and have put in bins, as the result, 250 bushels wheat, worth 
$1.50 per bushel ; 300 do. oats, @ 75c. ; 50 do. rye, @ 60c. 
30 ' 

Paid hired hands cash, to date, $50. 
— — Sept. 6 



Sold for cash, 30 bushels wheat, @ $1.63. 
10 



Finished harvesting potatoes, the result of which is, that wo have in cellar 75 bushels, 
worth 75c. per bushel. 
- 15 

Sold for cash, 20 bushels potatoes, @ 87Jc. 
30 



Have gathered from orchard, 100 bushels apples, worth 50c. per bushel. 



Oct. 6 



Sold for cash, the following produce: 200 bushels wheat, @ $1.50; 300 do. corn, @ 75c. ; 
40 do. potatoes, @ 1 ; 35 do. apples, @ 50c. 
- 10 ■ 

Paid hired hands to date, cash, $75. 
15^^ — 



Received cash for pasturing 15 head of cattle, $75; 10 hbrses, $60. 



♦ Should we keep but one general producing account for the farm, tliis entry could not properly be made in 
the journal, as it would necessitate both a debit and a credit to that one account, inasmuch as there has been nothini; 
disposed of, and, consequently, nothing actually produced. If, however, we desire to keep up the distinctions be- 
tween the different subdivisions of the general account, as in the Ledger form given, the entry in this cose will be : 
" Produce" Dr. to " Real Estate," as each of the subdivisions should show its cost and proceeds, the same as any 
general account. 
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FARM ACCOUNTS —HISTOEY OF TRANSACTIONS. 
Riverdale Farm, Northampton, Oct. 18, 1860. 



Paid Samuel Hill, jr., cash, in full of %, $75. 
— 21 



Paid cash in full for note, favor Jonathan Dawes, due April 6. Face of note, $350 ; Interest 

to date, $11.37. 

25 — — 

Sold Thayer & Sergeant, 4 fat cattle, for $350, cash. 

28 



Sold Alvan N. Claghorn, on 9^, 5 tons hay, @ $10 per ton. 
_ 30 



From inventory taken, we arc prepared to estimate the amount consumed by family and 
live stock since March 1, which is as follows: Family Expenses — Mutton, $15; pork, $17; 
poultry,' $18 ; eggs and milk, $10 ; flour, $40 ; potatoes, $10. Live Stock — Corn, $50 ; hay, 
$75 ; feed, $25 ; oats, $37 ; pasturage, $50. 
31 

Upon careful estimation, the apportionment of expense, as charged in the " Expense" %, 
($321),*) should be as follows : To real estate, $164.50 ; live stock, $82.25 ; produce, $82.25. 



SIX-COLUMN JOUKNAL. 

The peculiar characteristics of the practical Journal here introduced will be immediately 
understood and appreciated. Its advantages may be briefly stated, as follows : 

First — A vast saving of time and space in posting. 

Second — Embracing the principles of four books in one, viz. : Gish Book, Invoice Book, 
Sales Book and Joumal.f 

Third — Showing monthly totals of the principal accounts in the Ledger that the same 
may be compared year after year. 

Fourth — Aflbrding an opportunity to post personal accounts immediately, the debits and 
credits appearing separately in the " Sundries" column. 

Fifth — Giving additional security of the correctness of the Ledger, there existing no prob- 
ability of omitting debits and credits of the same amount. 

Want of space will prevent the giving of more than one month's transactions through 
this form. The student is requested to write up the remainder as given in the memoranda, 
putting the months of April, May, June and July together as one month, and August, Sep- 
tember and October as one. 

The method of posting from this Journal is extremely simple. The separate items in the 
" Sundries" column are posted the same as from the common Journal, while the amounts of 
the " Cash" and " Farm" columns are posted at the close of each month. 

This idea of special columns is not original with any modern author, as variously claimed, 
but has been in use, to a greater or less extent, for a quarter of a century. The principle can 
be carried to any desirable extent ; and in some jobbing-houses as many as eight special debit 
and credit columns are used. The form given in this connection is suflicient to indicate the 
principle. 

* Paid for services and horseshoeing. 

t This is the case when the form is used in a general merchandise business : in which case the special columns, 
debit and credit, would be " Cash," and " Mdse." 
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TRIAL BALANCE,— INVENTORY. 



Trial Balance. 



Balances. 



4750 ' 
350 



223 25 I' 

1075 03 
50 

31143 05 

60 I 

11 37 



33923 



4000 

40 

75 

550 

30 



50 



I 
19 I 20 I 



Stock .... 
a R. R. R. Stock 
Holyoke Bank 
Bills Receivable 
Mortgage Payable 
Interest Payable 
L. H. Bartlett 
Bills Payable . 
Family Expense 
S. C. Parsons . 
Cash. . . . 
A. N. Claghorn 
Farm . . . 
J. A. Hubbard 
Graves Brothers 
Interest . . . 



38637 70 38637 70 



1 Face of Ledger. 




4115 




38038 


50 


5000 




250 




1350 




375 




350 




1 






! 4000 








40 








75 








550 




223 


25 










30 


2208 


40 


1133 37 


50 






34749 


70 


3606 65 
19 20 


60 






1 11 


37 




48117 


72 ; 481 17 j72 



Inventory. 



Real Estate, 



Live Stock. 



85 acres Land, valued at . . . 
Dwelling-House and Improvements 

4 Horses, $700 ; 3 cows, 1100 . 

1 yoke Oxen, 125 ; 5 Hogs, $40 . 
12 Sheep, $20 ; 10 Lambs, $18 . 

2 Calves, $20 ; Poultry, $25 . . 
10 head Stock Cattle 



Fixtures and ) Farming Utensils 

Implements, ) 1 Family Carriage, $200 ; 1 two-horse 

Wagon, $75 

Household Furniture 



Produce, 



220 bush. Wheat 
162 " Com . 



355 
50 
25 
65 



Oats . 
Rye . 

Potatoes 
Apples 



67 tons Hay . 



@ $1.50 
75 

" 75 
60 

" 80 
50 

" 11.00 



Conn. River R. R. Stock 



; Interest due to date on Mortgage Payable, 



I 



26000 
2500 

800 

165 

38 

45 

750 

250 

275 

800 



330 

121 50 
266 25 

30 

20 

32 50 
737 



28500 



1798 



1325 



1537 

iJ33160 
5000 



$200 



25 
25 
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STATEMENT,— FARM ACCOUNTS. 



STATEMENT,— FARM ACCOUNTS. 

The following form of Statement has the quality of brevity and plainness ; and though 
less satisfactory in detail than previous forms, it will sufficiently indicate the condition of 
the business on the date of rendering the Trial Balance and Inventory. 





— 




Losses. 1 


Gains. 


Eesources. 


LujbilUUs. 


. . Conn. River R. R. Stock . 


' 


250 




5000 










. Holyoke Bank . . . . 












975 


1 








. Bills Receivable . . 
















1 350 


1 








. Mortgage Payable . 




















4000 

200 

75 






. Interest Pay^ible . 








160 
















. L. H. Bartlett . . 






' 
















. Bills Payable . . 
. Family Expense •. 






' 




] 




1 


550 










223 


25. 


1 


1 




1 


rk/\ 






. S. C. Parsons . . 
















HM 






. . Cash 












( 


1075 


03 






. . A. N. Claghom . 










1 


50 ,j 






. . Farm .... 






: \ ! 


2016 05 


33160! ;' 






. . J. A. Hubbard . 






• 




1 






19 


20 




. . Graves, Brothers . 












1 1 


60 










. . Interest .... 








11 


37 










1 




Net Gain 






1872 


3S 
















2266 


95 


2266 


95 1 










Stock, Investment . . $33,923 50 










Net Gain . . . 1872 33 






1 


Present Interest . 






; 35795 : 83 




40670 


03 


i 40670 03 

























PRACTICAL HINTS FOR FARMERS. 

1. — Measuring Grain. 

By the United States standard, 2150 cubic inches make a bushel. Now, as a cubic foot 
contains 1728 cubic inches, a bushel is to a cubic foot as 2150 to 1728; or, for practical 
purposes, as 4 to 5. Therefore, to convert cubic feet to bushels, it is necessary only to 
multiply by |. 

Example. — How much grain will a bin hold which is 10 feet long, 4 feet wide, and 4 
feet deep ? 

Solution,— 10 X 4 X 4=160 cubic feet. 100 x J=128, the number of bushels. 

To measure grain on the floor. 

Make the pile in form of a pyramid or cone, and multiply the area of the base by one- 
third the height. To find the area of the base, multiply the square of its diameter by the 
decimal .7854. 
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PKACTICAL HINTS FOR FARMERS. 

Example. — A conical pile of grain is 8 feet in diameter, and 4 feet high, how many 
bushels does it contain 1 

Solution. — ^The square of 8 is 64; and 64 x. 7854 x§ =83.776, the number of cubic feet. 

Therefore, 

83.776 X $=67.02 bushels. Answer. 

2. — ^To Ascertain the Quantity of Lumber in a Log. 

Multiply the diameter in inches at the small end by one-half the number of inches, and 
this product by the length of the log mfeet^ which last product divide by 12. 

Example. — How many feet of lumber can be made from a log which is 36 niches in 
diameter and 10 feet long 1 

^o^wijion.— ^6x18=648; 648x10=6480; 6480-4-12=540. Answer. 

3. — To Ascertain the Capacity of a Cistern or Well. 

Multiply the square of the diameter in inches by the decimal .7854, and this product 
by the depth in inches ; divide this product by 231, and the quotient will be the contents 
in gallons. 

Example. — What is the capacity of a cistern which is 12 feet deep and 6 feet in diameter? 

Solution. — ^The square of 72, the diameter in inches, is 5184; 5 1 84 x. 7854=4071.5 1 ; 
4071.51 X 144=586297.44, the number of cubic inches in the cistern. There are 231 cubic 
inches in a gallon, therefore, 586297.44-^231 =2538 + , gallons. To reduce the number of 
gallons to barrels, divide by 31 -J-. 

4. — To Ascertain the Weight of Cattle by Measurement. 

Multiply the girth m feet, by the distance from the bone of the tail immediately over 
the hinder part of the buttock, to the fore part of the shoulder-blade ; and this product by 
31, whenr the animal measures more than 7 and less than 9 feet in girth; by 23, when less 
than 7 and more Hian 5; by 16, when less than 5 and more than 3; and by 11, when 
less than 3. 

Example. — What is the weight of an ox whose measurements are as follows; girth, 
7 feet 5 inches ; length, 5 feet 6 inches ? 

Solution.— b^xl^-4:(^^\ 40fjx31 = 1264 + . Anstoer. 

A deduction of one pound in 20 must bo made for half fatted cattle, and also for cows 
that have had calves. It is understood, of course, that such standard will at best, give only 
tiie approximate weight. 

5. — Measuring Land. 

To find the number of acres q^ land in a rectangular field, multiply the length by tlie 
breadth, and divide the product by 160, if the measurement is made in rods, or by 43560 
if made in feet. 

Example. — How many acres in a field which is 100 rods in length, by 75 rods in width ? 

^/m^/o;*.— 100x75=7500; 7500-J-160=4|^. Anmer. 

To find the contents of a triangular piece of land, having a rectangular comer, multiply 
the two shorter sides together, and take one-half the product. 
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QUESTIONS FOR REVIEW. 



QUESTIONS FOE REVIEW. 



CHANGING SINGLE TO DOUBLE ENTRY,— PAGE 162. 

1. Why should Double-Entry Book-keeping be distinguished as the " xcicuce" of Accounts? 2. May 
Single Entry be properly called a science ? 8. Why not ? 4. What relation does Single Entry sustain to 
Double Entry ? 6. What is the chief difficulty in defining and treating Single Entry ? 6. In what particulars 
do Single Entry Book-keepers differ among themselves? 7. What does the term Single Entry denote? 8. 
What is usually understood to be the difference between Single and Double Entry ? 9. What is the rule for 
conyerting Single to Double Entry? 10. If an account has been kept with Stock, or accounts with the part- 
ners, what must be done with the gain or loss? 11. Do you consider Double Entry more intricate or labo- 
rious than Single Entry? 12. What, in your opinion are the principal advantages of Double over Singlo 
Entry? 13. In changing Single to Double Entry, is it necessary to disturb the accounts already shown on 
the Single Entry Ledger ? 14. What are the usual books in Single Entry ? 15. For what purpose, and how 
is the Single Entry Cash-Book used? 16. What is the difference between the Single Entry and the Double- 
Entry Cash-Book? 17. Is it customary to journalize or post the Single Entry Cash-Book? 18. What other 
books than the Day Book, Cash-Book, and Ledger are used in Single Entry ? 19. When all these auxiliaries 
are kept in Single Entry, how will it differ from Double Entry ? 20. Can the gains and losses in business bo 
ascertained by Single Entry? 21. How? 

FARM ACCOUNTS,— PAGE 170. 

22. Upon what do the peculiarities of business chiefly depend ? 23. What conditions are common to all 
business enterprises ? 24. What do you understand by Investment ? 25. Can anything properly be called 
an investment except tangible resources ? 26. Can you explain how professional ability, talent, a good name, 
etc., may be considered capital ? 27. What is the prime object of business enterprises ? 28. What is the 
substantial proof of gain ? 29. How is the increase of resources effected ? 80. How is the producing power 
in business variously represented ? 81. What are the general producing accounts in a mercantile business ? 
82. In a banking business ? 83. In a commission business ? 84. In a professional business ? 85. Is it diffi- 
cult to supply the appropriate terms in any kind of enterprise ? 86. What is the essential point in Farm 
Books ? 87. Can you explain the " Six Column Journal," as used in this set ? 38. What are the advantages 
of a Cash-Book in business ? 89. What is the peculiarity of the Cash-Book used in this connection ? 40. 
What are the five points of excellence claimed for the practical Journal used on this set? 41. How are tbo 
separate items posted from this Journal ? 42. How the amounts of the " Farm" and " Cash" columns ? 48. 
Can this form be nsed in any other kind of business than farming ? 44. When used in mercantile business, 
what will be the titles to the special columns ? 45. Can the number of special columns be Increased ? 46. 
What kind of business is peculiarly adapted to special columns ? 47. How many debit and credit columns 
are sometimes used in jobbing houses ? 

PRACTICAL HINTS FOR FARMERS,— PAGE 182. 

48. What rule have you for measuring grain in a bin ? 49. How many cubic inches in a bushel ? 50. 
Can you measure grain upon the floor? 51. How? 52. Give the rule for ascertaining the quantity of 
lumber In a log ? 63. What Is the rule for ascertaining the capacity of a well or cistern ? 54. How can you 
get the approximate weight of cattle by measurement? 55. What is the rule for measuring land ? 
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GENERAL INSTRUCTION, 

EMBRACING A FEW PRACTICAL HINTS ON PRACTICAL SUBJECTS. 



STOCKS. 

In connection with this subject, we present exact copies of a few of the diflferent kinds of paper which 
figure 80 extensively in the financial world, under the name of Stock*, and shall here, as briefly and distinctly 
as possible, treat of the characteristics and relative merits of this class of commercial values. 

The public funding system originated in Venice in the 12th century, and was introduced into Florence in 
the year 1340. In England, the practice of pledging the public wealth for the repayment of loans had its rise 
in 1672-94, and has become so mucli a settled policy of the country, that many of her wisest statesmen main- 
tain that the perpetuity of the government centers in the public debt. We can readily understand how such 
would be tlie case were the holders of these pledges citizens, and the pledges held in small quantities, and by 
the various classes of the community ; for the greater pecuniary interest a people may have in their govern- 
ment, the more ardently will they seek to perpetuate its institutions, and the more jealously watchful will 
they be of its interests. In England, the term Stocks is applied mainly to government funded debt, such as 
Consols,* Bank of England Stock,f etc. ; and the term S/iares to the capital, or joint stock of railroad compa- 
nies, banks, manufactories, eta In our own country, the term Slocks is used in a more general sense, inclu- 
ding United States funded loans. State loans, and the stocks, or shares in various corporations, joint-stock 
companies, etc. 

Stocks, in our common acceptation, may properly be divided into two classes, which, for the sake of dis- 
tinction, we will denominate Interest Stocks and Dividend Stocks. 

Interest Stocks are those calling for a certain fixed percentage on the amount loaned, and are secured cither 
by pledge of the public wealth, or by mortgage on adequate intrinsic value. Of this class are government 
securities of all kinds, bonds of railroads and other corporations, mortgages on real estate, etc. The only in- 
fluences which can really affect the value of this class of Stocks are the worth of money, and the character of 
the securities upon which they rest. 

Dividend Stocks are those which call for a dividend of the net earnings of certain enterprises, and are so- 
cured by the net resources and earning capacity of such enterprises. Of this class are the shares in the cap- 
ital stock of railroads, banks, manufacturing and mining establishments, and other joint-stock corporations. 
They fluctuate in value according to the pecuniary success and prospects of the business w^hich they repre- 
sent ; and, as the intrinsic value of all property depends upon its producing power, so the dividends which are 
declared upon these shares — if the same are known to be from the legitimate earnings of the business — regu- 
late, in the greatest degree, their market value. Other influences may force these values out of theii* proper 
relations to this test, but if left to their legitimate course, like other commodities, the parallel between earn- 
ings and commercial value must hold good. 

Of these two classes of Stocks, the latter only, figures to any great extent in the market lists, from the fact 
that good securities pledging a regular, unvarying dividend, are not capable of sudden inflation and depiction, 
like those which are dependent for their very existence upon a variety of unseen causes, and subject to disas- 
ters from financial reverses, bad management, etc. There is, of course, a difference in the value of what we 
have denominated Interest Stocks, not dependent upon the percentage of dividend. Such difference must, of 
course, be owing, mainly, to the character of the securities. For instance, United States Stocks, dividing 6 ^ 

* Consolidated fund of the English Government, bearing 3 ^ interest. 

t The Bank of England is a part of the government, and, consequently, cannot be classed with private corpo- 
rations. 
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per annum, always sell at a premium ; while the various grades of railroad bonds, declaring from 7 to 8 ^, 
vary from 1 ^ premium to 90 fo discount. The reasons for this will appear by a little investigation into the 
comparative circumstances. In the case of United States Stocks, the country itself is pledged for the pay- 
ment of principal and interest ; and even should the public property and revenue prove insufficient (which is 
scarcely to be supposed), there would be no difficulty in obtaining the consent of the people to be taxed. 
Nothing can be more disastrous to the honor of a country than tlie repudiation of its debts ; and no fair-minded 
citizen of the United States would willingly permit so foul a stain upon his nation's glory. The same would 
prove true to a greater or less extent respecting states, counties, municipal corporations, etc., although the 
history of some of the states, in this regard, is not as creditable as could be desired. 

In the case of bonds and mortgages on private corporations, real estate, etc., secnriticfl vary witli the suc- 
cess of the enterprises and the value of convertible resources thus mortgaged. 

In all this class of Stocks, the value is regulated by the amount of interest to bo paid and the character of 
the securities. The rates of United States Stocks rule higher than those of state, county, and municipal 
Stocks, on account of being better known ; and, therefore, more generally available. 

The true basis of value in Dividend Stocks is, first, the permanent prospects of the association represented, 
and next, its real net earnings. The law which makes it incumbent upon banks to publish, at certain periods, 
a sworn statement of their affairs, is eminently calculated to further the interests of the public ; and if one 
could always be sure that things are called by their right names in these statements, the process of estimating 
the value of such Stocks would be simple enough. Take nn example: On the 19th March, 1869, the net re- 
served profits in the Chemical Bank of New York were $586,176, and the capital stock $300,000. During the 
succeeding year this bank paid to stockholders a dividend of 12 %, and added to the "reserved profits,** 
$42,056, which is equivalent to 14 ^ of the capital. The net eai'nings during the year, therefore, were 26 % 
on the capital stock. The question now is: What is stock worth which produces 26 % ? or, what is its value 
as compared with money ? The first thing to be ascertained, then, is the value of money, which, by reference 
to street quotations at this time, we find to average about 6| %. Wo have now a simple problem in propor- 
tion, viz. : Jf one dollar produces Q\ cents, how much will he required to produce 26 cents f The solution is as 
follows : 

6i : 26 : : 100 : 400. 

The answer is: One dollar in Chemical Bank Stock is worth four dollars in money; which is the quoted 
market value of this Stock. 

Another example: The Atlantic Bank, on the 19th of March, 1859, had a reserved profit of $14,642, and a 
capital stock of $400,000. During the year the bank declared a dividend of V ^, which reduced the reserved 
profits $8,430, being a little over 2 % on the capital. The net earnings, therefore, of the bank were a little 
less than 5 % — say 4|. What is the value of the stock ? Solution as before: 

6i : 4f : : 100 : 73. 

Atlantic Bank Stocks are quoted @ 70c., which varies only slightly from the above result. 

While it is true that upon a basis of this kind the approximate value of a large portion of the current 
Stocks can be ascertained, the parallel will not hold good in all cases. For instance, many of the railroads in 
the country pay regular semi-annual dividends of from 3 to 4 %— or 8 ^ per annum — whose Stocks are never 
quoted at a higher figure than 80c. The reason for this discrepancy between dividends and market value can 
exist only in a lack of confidence in the management and prospects of the corporations. It is known, in fact, that 
railroad dividends arc often declared without reference to earninff!^, for the purpose of giving a fictitious value 
to the Stocks. Of course, when such is the case, money for this purpose has to be borrowed, and must event- 
ually be paid. So reckless have some railroad companies been In these matters, that the original Stock 
which, by prudent management and a persistent course of honesty towards the public, might have been ke]>t 
at a low rate of discount, if not at par, has been run down to zero, carrying with it, of course, all securities 
based upon it. There are various ways of " cooking up** the financial affairs of a large corporation, so that 
those who have no means of knowing the intrinsic worth of what are called its resources may be easily de- 
ceived. Nothing is more deceptive than an ingenious array of sober-looking figures. Efforts have been made 
by the various State Legislatures to infuse a little leaven of honesty into joint-stock associations by obliging 
them to make periodical statements to the public, under oath, of their condition ; but such enactments afford 
no absolute guarantee. It is a difficult matter to legislate men honest; and corporations are, certainly, no 
better than men. 

It would be proper, in this connection, to dwell somewhat at length upon the dishonest influ- 
ences brought to bear upon Stocks by that class of speculators termed, not inaptly, " Stock Gamblers," but 
want of space will prevent it. We shall, therefore, close this subject by submitting a few copies of genuine 
documents : 
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1. — United States Stocks. 



No. 

^^ ■'■"'•^ '''•■) "■'•'; ■''•■' :'- 
TVeaV. Departmeni 



flU^ 






,^^ 




^'<.. 



V 



Register's Qfflce. 



! ' Yl^il^^^^^ ^'^/^/'^i^^^///fi»^/$^/'^ UNITED STATES OF AMERICA, 

i r^^^Sa-T* '', '^^^ tW^/r^ /o PETER COOPEli, o^^ ^*^ ^J^"'*' ^^ '^***'^ ^/ TE1>T 

^S6j^ ,•• wicu tn/rUd^ ncfn /Afi ^0/u </ay of fane, /(Py^^ , incuKttvc, ai Q/ix ^tei cctif. ^ui an7n/w{ 

' jfiayai'ie on ^ac /tij( day<f o/ lafiualy and Jft^^i f^* eae^u yeal. 0^44^ e/e^i tj^ a*Unouxrd /^y a^h 

Crci f>/ 6onyuji ahAioi'^d /[fnuaiy 3S^4. ^S^f^ , and eif /lan^^uz/zi on t4e Ax>4^ o/ /utU 

\ o/7i'ce. 

Entered, June 10, 1847. /^:circ::>, Signed^ 

Recorded, June 12, 1847. \—y^' J Register U. S. Treasury. 

2.— Railroad Stocks. 



Number. 



WiWME, MCEiWMIi k WEOTIl 

RATT.ROAD COMPANY, 



Shares. 



a 



DlO) 



H 
Pi 

W 
m 



^\r' 



STATE OF PENNSYLVANIA. 




Or 



€^r\^ 



.;'!:y^^^ 



C&7!/s t's /o ^H^/y //la/ Oia:-A.IiI.ES E. O-A.m^'YI. 
us en////ed fo OITB HTJZN*I>I^BI> d/4aU4 c/ /^e ^Sa/u'fa^ 

dr,cc4o/d. DEIAWARB, LACKAWANNA & WESTERN RAILROAD COMPANY, 

tl{T7t*f/(e.>afu onn^ on />^ J3/jocM o/ /u^ CofnAa'fiy t'n //^ ^iVft r/f CJaw 
QAih /y mm oi Htd^ Cyu/oinry, tfYicn //Is dulUndfk, o/ /uu iSf/ft/traU. 

3ti 3tj5t(mon5 fojertof, the said Company hxive cavscd this Certijicate 
to he signed hy their Preaident and Treasurer, and senJed with 
their carjyorate seal 

NEW YORK, /«« wary, i860. 
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JOINT STOCK BUSINESS. 



JOINT STOCK BUSINESS. 

The theory of joint stock business differs, in no essential particular, from that of individual or partnership 
concerns; the prime object in all being the accumulation of gain through an intelligent application of capital 
and talent The means of joint-stock concerns are usually applied to enterprises requiring large investments, 
such as the constructing and working of railroads and manufactories, building and running steamships, pur- 
chasing and working mines, establishing and conducting banks, and in the various channels of public enter- 
prise where it is supposed such investments will pay. The capital of a joint-stock concern is divided into a 
certain number of shares, each representing a stated investment, which shares are purchased and held by the 
owners or stockholders, who, through appointed agents or directors, conduct the business of the concern. These 
shares are worth more or less than their nominal value, according to the present and prospective condition of 
the business they represent. If worth their face, they are said to be at par ; if worth more, at a premium ; 
if less, at a dixcowit. Some of the different tests of this value are given in the preceding chapter. The majority 
of joint-stock associations work under a special or general charter granted by the legislature of the states in 
which they are located ; and from this cause, and because such charters are guarded by wholesome rcstric 
tions, they have a kind of importance in the public estimation not shared by private concerns. Especially is 
this the case with banks, the promissory notes of which are paid and received as cash, and comprise the great 
medium of commercial transactions. The restrictions which the laws of the different states throw around 
banking institutions are intended both to protect the public against an abuse of confidence and to encourage 
the concentration of capital in such legitimate channels as shall administer to the general good. Banks are 
the acknowledged financial agents of the community. They occupy a position between the borrower and the 
lender, saying to those who have more money than they need. We will find you responsible customers who 
will pay you for the use of youf surplus means ; and to those who are in want of funds for the prosecution of their 
legitimate business. We will supply your necessities at fair rates of remuneration. The bank also affords safe 
custody for the deposit of the surplus funds of its dealers, attends to the collection of their notes, negotiates 
exchanges, and, when properly conducted, serves an important end in facilitating financial operations. 

The special privileges which banks possess are, the issuing of bills payable which circulate as money with- 
out drawing interest, and the holding of large balances in favor of depositors without paying interest. Both 
the bills payable and deposits are employed in discounting pai>er, upon which interest is charged. The re- 
strictions under which banks operate constrain them to give ample security for the redemption of their own 
notes — ^which are always payable " on demand" — to keep a certait percentage of specie on hand for the ac- 
commodation of bill-holders and depositors, to abstain from speculations, and to confine their rates of interest 
within stated bounds. In order the more fully to secure these ends, the banks in most states are required 
to make periodical statements of their condition to the public. The following form is prescribed by the 
** Fi'ee Banking Law** of the State of New York, and is an exact copy of a "Bank Statement:** 

QUARTERLY REPORT. 

Statemknt showing the true condition of the " Niagara River Bank,** of Tonawanda, N. Y., an Associated 
Bank, on the morning of Saturday the third day of June, 1854. 



Bes<Airees, 

Loans and Discounts except, to Direc- 
tors and Brokers 

All sums due from Directors of this 
Bank 

All sums due from Brokers .... 

Bonds and Mortgages 

Stocks 



9. Loss and Expense Account . . 

11. Specie 

\± Cash Items, (Checks, etc.) . . 
1". Bills of Solvent Banks on hand . 
IC. Due from Banks on demand . . 

Total 215440 



85595 


1 
89 


13300 




109 


25 


48971 




560O0 




1200 




712 


85 


G27 


24 


1103 




7731 


56, 


215440 


79 








LiabilUies. 



1. Capital 

2. Proftts 

Registered Bank Notes received 

from Comptroller and not re- 
returned 101200 

Less Notes on hand .... 25911 

4. heaves Ileg. Bank Notes in Circulation 

5. Due Treasurer State of New York . . 
fi. Due Depositors on Demand .... 
8. Due Banks on Demand 



Total 



lulOOO 
9105 



752S9 

574;] 

rjH42 



C2 



215440 1 79 
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JOINT STOCK BUSINESS. 

County of Erie, .w. ; Erartus S. Peosaer, President, and Theron W. Woolsox, Cashier of said Bank, being 
duly Hworn, severally depose and my, that they are llie President and Cashier as aforesaid, and that the fore- 
goiuj^ id, in all respects, a true stjit^inent of the condition of the said Bank, before the transaction of any busi- 
ness, on the raoming of the Uiird day of June, 1854, according to the best of their knowledge and belief; that 
the said Bank is an Associated Bank, end is located in the town of Tonawanda, in the County of Erie, where 
it has a Banking IIouso for the transaction of its business ; and that from the first of June, 1853, up to the day 
of making this report, the business thereof was transacted at such location. 

E. S. PROSSER, President, 
T. "W. WOOLSON, Cafihicr. 

Subscribed and sworn by both deponents this 2l8t day of June, 1854, before mo, 

T ^r TiATinAmr S Cmnminiioner of Deeds 
L. K. HADDOCK, j ^^^ ^^^^^^ 

As this statement is intended for the enlightenment of the public, let us see how much satisfaction the pub- 
lic is likely to get out of it. The first item on Ihe list of resource*, is '* Loans and Discounts.** This we take to 
consist of promissory notes and other evidences of debt, held by the bank as security for the payment of money 
loaned. The real value of this 8i)ecic8 of resource will depend, of course, upon the certainty of payment at 
maturity. Of this tlie public knows nothing. The same is true of the second item, " Siuns due from Directors 
of this Bank." This distinction is made that the public may know what proportion of the " accommodation** 
of the bank is absorbed by its oflScers ; and is in accordance witli the requirements of law. Item 4, " Sums due 
from Brokers," is an absolute resource if " Brokers" aro sure to pay. Items 6 and 7, " Bonds and Mortgages," 
and " Stocks," comprise securities deposited with the Bank Superintendent as a basis of circulation, and, we 
must conclude, aro worth their estimated ralue. Item 9, " Loss and Expense Account," is of a different nature, 
and will need a little explanation before " the jiublic" will bo ready to accept it as a resource. Were tlio bank 
to become insolvent, and its creditors to force it into liquidation, the amount called " Loss and Expense" would 
servo a sorry jiurpose in cancelling debts ; and yet we are not fully prepared to say that it does not represent 
a resource. Among the liabilities enumerated aro two items, called " Capital" and " Profits." These, although 
first mentioned, are the last to be paid, inasmuch as they are but other names for the stockholders, who are 
the owners of the bank. In paying the other liabilities, which, for the sake of distinction, we have elsewhere 
called " outside liabilities," wo can, of course, use no part of the resource called " Loss and Expense ;" and as 
the resources and liabilities are equal, we cannot throw out this amount without becoming insolvent.* It must, 
therefore, apply in the pa^Tnent of the liabilities to stockholders; and inasmuch as that which will cancel a 
liability may properly be called a resource, we violate no principle in so denominating " Loss and Expense." 

We are fully aware that the above argui|ient is not without " special pleading," but we are also aware that 
the special case demands it. "Wo do not claim, even, that the statement presented, although prescribed by the 
state, is the best form by which to illustrate the science of accounts ; but this fact does not render it less 
important to be understood. The statement is, in fact, neither more nor less than a Trial Balance, 
the debits of which are called Resources, and the credits Liabilities. The Representative accounts not having 
been cancelled, are here arrayed against each other. But so long as the qiicntionablc resources do not exceed 
the "Profits," the public may fear nothing from their being enumerated. The only point about which the 
public must ever be in the dark with reference to Bank Statements, is the real worth of that omnibus account 
called " Loans and Discounts." If proper vigilance is exercised by the ofiicers of the Bank Department, whose 
duty it is to investigate these securities, so that " Loans and Discounts" may include nothing of a doubtful 
character, the relative bearing of other items in the schedule can be easily estimated. For instance, if the 
item in the above statement called "Loss and Expense" were omitted, "Profits" would be reduced just that 
amount, which would, perhaps, render the statement easier of explanation, but not, in reality, more truthful 

We have given to banks a prominence among joint-stock associations, because they are more intimately 
conncoted with the public weal ; fiimishing, as they do, the credit upon which the bulk of all commercial ex- 
changes are effected. Every man who is, or expects to be the holder of a bank note, or a bank creditor by 
deposit or otherwise, is, to that extent, interested directly in the scheme which regidates the value of such 
possessions. 

All joint-stock companies prudently conducted will make their di^'idends conform, in some degree, to their 
earnings ; and in no case should the dividends exceed the current and " reserved" profits. The practice which 
certain railroad corporations have of honowing funds to divide among stockholders is reprehensible in the 



* The term "insolvent" is, of course, used in its restricted sense, taking cognizance of the fact that the amount 
due stockholders, both for profit and original capital, is among the liabilities. 
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extreme, and should destroy public confidence in them, "which it does. It would be far better for all such 
corporations to adopt the policy pursued by some banking institutions, restricting the dividends to such a 
point as to allow a constant accumulation of reserved profits, or " sinking fund." To secure this end, great care 
should be taken, in the enumeration of such resources as have intrinsic value, to state that value as nearly as can 
be done without reference to cost. For instance, in the statements of railroad, manufacturing and mining 
companies, upon which profits are determined, " Construction," " Machinery" or " Fixtures" accounts should 
be made to exhibit the value of the property thus represented, instead of what may have been charged to such 
accounts. It is very probable that these accounts may have been debited with items which should have gone 
at once to Expense, or Loss and Gain account ; and, if so, the gains will show too large. The same may be 
true of other resources, such as personal accounts, bills receivable, etc. 

In short, the same policy which will secure the best results in individual or partnership business, will hold 
equally good in joint-stock concerns. In the latter more particularly should great care be taken to avoid the 
reduction of capital stock. In private concerns, where each partner is immediately cognizant of, if not an 
active participant in, all the transactions, a reduction of capital by unfortunate speculations, or otherwise, is 
not fraught with such evils as where innocent holders of stock are injured through the imprudent or unfor- 
tunate management of accredited agents, over whom they have no control except to remove them by vote. It 
will be borne in mind that all dividends in joint-stock concerns are based upon the original or nominal stock, 
each holder receiving his just proportion. If the tcorking capital exceed this nominal amount — as is the 
case where *' reserved profits" are held — the prospects for dividends will, of course, be better than if it be 
less — as is the case when the capital has been reduced, either by actual loss or excessive dividends. It is an 
excellent, though homely maxim, that " a dinner should not be eaten before it is earned." 



EXCHANGE. 

ExcHANGK is a tenn used to denote that commercial usage by which individuals are enabled to cancel debts 
at a distance without the transmission of money. This is effected through the agency of a species of com- 
mercial paper known as " Bills of Exchange." 

A Bill of Exchange is a written order addressed to some person directing the payment of a certain sum 
of money, either upon its presentation or at a specified time thereafter. The parties to a Bill of Exchange 
are, first, the person who draws it, and who is called the drawer ; second, the one on whom it is drawn, called 
the drawee ; and third, the one for whom, or in whose favor it is drawn, called the payee. By legal construc- 
tion and conmiercial usage, the drawer of a bill is also considered its endm'xei'; his signature being a virtual 
p^uarantce of its fiilfilment. The drawee is also denominated the payer ; and, if ho accept the draft to be 
paid at a future time, he is called the acceptor or vtaket: 

Domestic Excoange consists of drafts, notes, checks, certificates of deposit, etc., the parties to which 
reside in different parts of the same country. 

Foreign Exoiiangb is represented by drafts, the parties to which reside in different countries. They are 
usually drawn in xcttt of three or more, one of which being honored the others become void. This precau- 
tion is deemed important to guard against the contingencies of transmission. The separate bills are sent by 
different routes, or at different times, and tlic first that comes to hand, if either, is honored. Foreign Bills 
of Exchange are made payable in the currency of the country upon which they are drawn, instead of that 
where they originate. 

FORM OF A SET OF EXCHANGE. 



1. 



Exchange for £1000. jVW York, March 31, 1860. 

Thirty days after sight of this my first Bill of Exchange (second and third of the same date and 
tenor unpaid) pay to Daniel F. Tiemann, or order. One Thousand Pounds sterling, value received, with or 
without further advice. 

Cyrus W. Field. 
To Geo. Peabody A Co., ) 
Bankers, London. J 
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Exchange for £1000. Nfw York, March 31, 1860. 

Thirty days after sight of this my second Bill of Exchange (first and third of the same date and 
tenor unpaid) pay to Daniel F. Tiemann, or order. One Thousand Pounds sterling, value received, with or 
without further advice. 

Ctrcs W. Field. 
To Geo. Peabody <fe Co., ) 
Bankers, London. ) 



Excuange for £1000. Kew York, March 31, 1860. 

Thirty days aft^r sight of this my third Bill of Exchange (first and second of the same date and 
tenor unpaid) pay to Daniel F. Tiemann, or order. One Thousand Pounds sterling, value received, with or 
without further advice. 

Cyrus "W. Field. 
To Geo. Peabody & Co., / 
Bankers, London. J 

Bills of Exchange are bought and sold the same as any other currency, being negotiable by endorsement. 
If the person to whose order the bill is drawn endorses in blank by merely signing his name, no after en 
dorsemcnt is necessary; if, however, he endorses infull, mentioning the name of the party to whom, or 
order, the payment is to be made, the endorsee must also endorse to give the bill currency. Each endorser, 
unless he signs " without recourse," is held responsible, and may be sued for recovery of the bill. 

The intrinsic Par of Exchange is the value of the currency of one country, estimated in the currency of 
another, by comparing the quantity of gold and silver in their respective coins. 

The intrinsic value of the English sovereign, which represents the pound sterling, is $4.86 in our gold, 
taken as a standard. 

The exchange value of the English pound is $4.44 J, and all premiums are computed upon this standard. 

The commercial value of a Bill of Exchange on London is its cxclumge value, plus the premium it wDl 
bring in the market. 

The Custom House regulations have fixed this premium at a little less than 9 ^, making the value of the 
pound sterling $4.84 in our currency. 

The course of exchange, or the fluctuation above or below par, depends generally on the amounts due 
between different countries. Thus, when the debts and credits between two countries are equal, the real 
exchange is at par. But if New York owes London more than London owes New York, tliere will bo a 
greater demand for the bills on London ; and this demand will cause the bills to be at a premium. The pre- 
mium, however, can never exceed the cost and risk of transporting specie ; otherwise the debts would be paid 
in specie. 

The operation of Bills of Exchange may be explained by a single example : If A of Boston, owes B of 
Paris, and C of Paris, owes D of Boston, A purchases in the market a hill upon Paris ; that is, he buys of D 
an order on his debtor C to pay A, or order the amount desired. A endorses the bill and sends it to B, who 
receives payment from C. Thus the two debts are cancelled by a single remittance. 

In making remittances to foreign countries, it is not always best to remit by the direct course. For 
example, suppose a merchant in New York desired to pay a debt in London where drafts on New York arc 
below par, while at the same time they are at a premium in Paris, and Paris funds are at par in London ; it 
will be evident at once, that the most economical method of getting funds to London, will bo to remit through 
a house in Paris. The determination of the value of such remittances is calkd the Arbitration of Exchange, 
and is most eiisily accomplished by the application of what is known as the ** Chain Rule." 

Note. — It is no part of the design of this work to supply the place of a Treatise on " Commercial Calcu- 
lations," such a book having been specially prepared and published to accompany this series. We refer the 
student to " Bryant <fe Stratton's Commercial Calculations" for a full exposition of all the practical arithmet- 
ical questions growing out of business transactions, including the topics here discussed. The special exerciser 
under this head which follow have immediate connection with the transactions of the various sets em- 
braced in the body of the work. 
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FORMS OF NOTES,* DRAFTS, RECEIPTS, ETC. 

Wc have given various forms of Notes, Drafts, etc., in the body of the work. The following varieties 
will serve farther to denote technical distinctions in form and usage : 

Notes. 

1. Individual Note, 
|500. New York, Juli/ 1, 1860. 

One day after date, I promise to pay to M. B. Scott, or order. Five Hundred Dollars, value received. 

Jacob Hinds. 

2. Joint Note. 
II 000. New York, Jult/ 1, 1860. 

Sixty days after date, we promise to pay N. C. Winslow, or order, at Metropolitan Bank, One Thousand 
Dollars, value received. • H. B. Bryant, 

S. S. Packard. 
3. Joint and Several Note, 
11600. Springfield, ApHl 10, I860. 

One month after date, we, or either of us, promise to pay Orlando Warren, or order. Fifteen Hundred 
Dollars, value received, with interest from date. E. C. Bradford, 

F. A. Brewer. 
4. Principal and Surety Note. 
$600. CuMMiMTON, January 1, 1860. 

Thirty days aft^r date, I promise to pay Eliphalet Packard, or order. Six Ilimdred Dollars, value re- 
ceived. John Orcutt, Principal, 

Zenas B&adlet, Surety. 

6. Chattel Note. 
|400. Buffalo, March 10, 1860. 

Three months aft«r date, I promise to pay Henry P. Smith, or order, Four Hundred Dollars in Goods 
from my store, value received. Hiram Newell. 

6. Nan- Negotiable Note. 
$376. Detroit, 3fay 16, 1860. 

One month after date, I promise to pay J. H. Goldsmith Three Hundred and Seventy-Five Dollars, at 
his office, value received. J. C. Bryant. 

Rkmarks.— Nothing is more essential to the holder of a note than to know when it falls due, as a neglect to pre- 
sent for payment on the day of maturity will discharge all parties but the principal. In this country all notes and 
drafts on time are aHowed, by statute, three days' grace^ unless otherwise expressly stated; that is, they are not 
legally due until three days after the wrOt^n date of maturity. In the State of New York no grace is allowed on 
dght drafts, they being payable on presentment. If the last day of grace falls on Sunday or a legal holiday, the note 
is due on the Saturday or other day before the holiday. But if there be no ffracs, and the note falls due on Sunday 
or other holiday, it is not payable till the succeeding day. If a bill is drawn, payable in or after a certain number 
of days from date, sight, or demand, the day of date, sight, or demand, is excluded, and the day on which it falls 
due included. Thus, if a note be dated January 1, due in "twenty days from date," we commence counting /rom 
the day of date ; January 2 being one day, January 8, ttpo, and so on. The twenty days will elapse on January 21, 
to which add three days' grace, and the date of payment will be January 24. If a bill be drawn, payable in any 
stated number of months after date, it will be payable on the day of the month corresponding with its date, adding 
grace. Thus, if a note be dated January 1, payable " six months from date," it will fall due July 4, which being a 
national holiday, it will be payable on July 8 ; or, if that day be Sunday, on July 2. Presentment for payment must 
be made at the place designated, during business hours of the day of maturity. Most banks close at 3 o'clock, p. h., 
of each day, in which case, notes maturing at banks should be presented before that hour. It is customary to leave 
such notes with the bank for collection, some days before maturity. The only point about which the holder should 
be careful is, that the not« be at the place designated at the time qfits maturity. 

If the place of payment be not specified in the note, a demand is sufficient, if made at the usual residence or 
place of business of the payer ; either of himself or an agent authorized to pay. 

Interest cannot accrue on a note before maturity, unless so specified. 

Notes drawn "on demand" are not legally due until a formal demand has been made. For this reason, if for no 
other, the better expression is, " one day after date." 

The phrase "value received," though not essential to the legality of notes and drafts, should be inserted to save 
the holder from the necessity of proving value. 

To be negotiable, a note should be made payable either to " order" or " bearer." Some States require also the 
words, " without defalcation," others " without defalcation or discount." 
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Drafts.* 

1. Time reckoned from Sight, 
|500. Cleveland, April 1 2, 1 860. 

At ten days* sight, pay, to the order of Ivison <Sc Phinney, Five Hundred Dollars, value received, and 
charge to account of T. P. ILasdi. 

To Bryant, Stratton & Packard, ) 
18 Cooper Institute, New York. ) 

2. Reckoned from Date. 
lYSO. Chicago, June 15, 1860. 

One month from date, pay to James Magoon, or order, Seven Hundred and Fifty Dollars, at the Bank 
of the Interior, and charge th*e same to my account. Digbf V. Bell. 

To Messrs. Calkins <fe C'lark, ) 
448 Broadway, Albany. J 

Remarks.— As stated elsewhere in this work, a draft differs from a note only in form ; the acceptor of a draft sus- 
tains the same relation to the other parties ns does the maker of a note. The drawer of a draft is also identical with 
the endorser of a note, being holdcu for its payment in case the drawee should fail to comply. 

The regulations and provisions stated as pertaining to notes are, in all respects, equally applicable to drafts. 

The term " sight" as used in drafts, refers to presentment, which time is usually denoted by the date of acceptance. 
(Sec example on page 118.) 

Due Bills. 

1. For Cc^h, Draxcing Interest. 
$1'^^ 16%' LouisnLLK, Jpril 28, 1860. 

Due John Jones on demand. One Hundred and Seventy-Five ^^^^ Dollars, with interest from date. 

J. R. BiGELOW. 

2. For Merchandise, without Interest, 
flOO. Stractse, June 10, 1860. 

Due W. Carpenter, or order. One Hundred Dollars, payable in Wheat at the market price, on the first 
day of September next. Comstock <fe Co. 

REMARKS.^Due Bills arc equally binding and effective with notes and drafts, and may be made negotiable as 
well. Thoy arc usually drawn on demand, hud for some special ])urpose, wherein a note or draft would not be a]»- 
propriate. They draw no interest unless specified. Due Bills are of every conceivable form, there being no usual 
formula, as in the case of notes and drafts. 

Orders. 

1. To apply on Account. 

Cincinnati, April 5,. 1860. 

Mr. J. Austin Sperry will please pay to the bearer Fifty Dollars in Merchandise, on my account. 

J. D. ffindo. 

2. In f till of Account. 
Thomas Pease, Esq., Fredonia, O., Jnlg 10. 

Please pay to E. M. Hale, or bearer. Fifty Dollars from your store, and this shall be your receipt in 
full of my account. Jacob S. Duden. 

Remarks.— An order is similar in character to a draft, with the difference that a draft is always for moneyj while 
an order is for goods. An order, if accepted by the drawee^ is precisely the same in effect as a chattel note. 

Receipts. 

1. On Account. 
$400 

Received, Janiuiry 1, 1860, Four Hundred Dollars on account of W. Armstrong. 

George PiiELAN. 

2. In full of all Demattds. 
1576 Albany, June 10, 1860. 

Received, of Calvin S. Sill, Five Hundred and Seventy-fivo Dollars, in full of all demands to date. 

Bknj. Payn. 
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3. To (fpply on Contract. 
11000. Albany, April 30, 1860. 

Received, of J. "W. Eddy, One Thousand Dollars, the same to apply on contract for building house, 
dated April 20, 1860. W. H. Clakk. 

• 4. To applif ast an Endorsement, 

$76. ' Jnly 10, 1860. 

Received, on the within note. Seventy-five Dollars. James SMrrn. 

-- 6. Receipt for Property, 

Cincinnati, May 10, 1860. 

Received of Jacob Strader the following enumerated articles, to be held in trust for him : One Gold 
Watch (hunting case); one Silver Watch ; two Promissory Notes, each dated January 1, 1860, and signed by 
Robert McDougal— one for Three Ilundred Dollars, due in six months from date, and the other for Five Hun- 
dred Dollars, due in eight months from date. D. C. Collins. 

REMARKS.—Tlicrc is absolutely no end to the variety of Receipts; neither do they need any special explanation, 
as each explains itself. The common business way of obtaining a receipt is explained in connection with checks and 
certificates of deposit. 

Certificates of Deposit. 

$500. Union Bank. Albany, March 1, 1860. 

David T. Fuller has deposited in this Bank Five Ilundred Dollars, payable to Albert II. Tracy or 
order, on the return of this Certificate, properly endorsed. 
(No. 1275.) James A. Tilford, Teller, 

Rbmahks. — The above is the usual form of Bank Certificates, and is sufliciently suggestive of their character. 
The particular convenience of such a document is its adaptation to the purposes of remittance. It is the same in 
effect as a " certified check," the bank being as much bound to redeem it as one of its own notes. It is much safer 
to remit than a bank-note, as, in case of mis^^arriage or theft, the payment is stopped, and a duplicate will be issued. 
It also serves as a receipt, inasmuch as the party in whose favor it is drawn must endorse it before it can be re- 
deemed. 

Checks. 

1. Payable to '* Bearer." 
$100. Mercantile College Bank, New York, May 16, 1860. 

Pay to Joseph Dawson, or bearer. One Hundred Dollars. 
(No. 1301,) S. S. Packard. 

2. Payable to " Order:' 
$300. Mercantile College Bank, New York, June 20, 1860. 

Pay to Charles Strong, or order. Three Ilundred Dollars. 
(No. 1500.) S. a Packard. 

Kcharks. — The only distinction in these two forms exists in the words " bearer" and " order." The difference 
growing out of this distinction, however, is sometimes very important. For instance,, a check, payable to bearer, is 
negotiable withovt endorsement^ while, if payable to '* order," it must be endorsed by the party in whose favor it is 
drawn, thereby serving as a receipt for the payment of its <ace. The latter method is pretty generally adopted by 
business men, to avoid the necessity of special receipts. It is often the case that persons receiving checks as cash, 
require them to be certified by the proper bank oflicer, in which case they are the same as certificates of deposit. 

It must be borne in mind, that drafts, orders and checks are always drawn against existing debts due to the 
drawer, except in special cases where it is otherwise agreed. Drafts are frequently drawn by consiffnors against 
special consignments in the hands of the drawee, in which case they are paid from the avails of such consignments. 
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COMMERCIAL CALCULATIONS. 

It will, of course, be impossible to do more than hint at a few of the most prominent questions properlj 
embraced under this general subject ; and it shall bo our earnest aim to make these of the most practical 
kind. The very idea of accountantship is inseparable from a thorough knowledge of calculations ; and all 
theoretical abstractions which lie at the basis of the science of accounts, will be found of little avail without 
the practical results which come alone through the almost magical power of figures. 

ADDITION. 

The simple process of addition would seem to need no enforcement or illustration ; and yet there is no part 
of the science of numbers more important to accountants, or in which they are more apt to be deficient We 
mean, of course, the process as applied to the addition of long columns of figures, which should be done with 
facility and correctness. Authors and teachers have shown both ability and ingenuity in thefr various sug- 
gestions and aids, but nothing can be of so much service to the student as continued practice. The most ap- 
proved method of testing the correctness of addition is to add the columns in both directions, first upward 
and then downward, or the reverse. The philosophy of this is, that the combinations are thus varied, and 
the chance of committing the same error twice is avoided. 

Three very simple processes of retaining the figure to be carried to the next colunm — a very important 
consideration with beginners — are shown below. The first is the usual method of writing the figure to be 
carried, tnnall^ under the unit amount of the column which produced it. The second requires the addition of 
each separate column to be written down on a waste space, commencing with the right-hand column, and car- 
rying to the next column, as in the usual method ; these separate amounts placed in their order one under 
the other, will present in their imit figures, counting upward, the general result. The third method consists 
of the proper arrangement of the independent sum of each column, so that being again added, the proper rti- 
Bult is secured. 



Examples. 




Sci'^md 


PnK'iSft, 1 


T/drd PiwesM. 


1st. colunm 

2d. 

3d. 

4th. •' 

5th. '• 

0th. 


50 1 

29 1 

34 

39 1 

39 1 

19994.90 1 

1 


50 

2 4 • 

3 2 • • 

3 6- • • 

3 r> ■ • 

1 (i 

19 9 9 4.90 



Firsf. Ptoc^ss. 

1829.25 

743.18 

2562.28 

145.19 

1823.25 

7574.28 

4291.83 

25.64 

19994.90 j ! 

33S.S5 i 

When the student becomes more accurate and self-reliant, he may feel justified in disi)eBsing with all such 
aids ; and particularly if his memory isHiuflicient to retain tlie carrying %ure ; but until he arrives at this 
desirable state of perfection, it becomes him to guard himself on every hand. Great proficiency in this re- 
gard may be readily acquired by practice, some accountants being able, very readily to cast up three and 
four columns of figures at once. 

INTEREST. 

Interest, in the i^^countant's vocabulary, means the use of mouctf. Tlie amount received or paid /or interest 
is usually a percentage on the sum used, and is fixed either by contract or statute. Per cent, signifies by the 
hundredy and implies, in interest, so many cents on the hundred cents, so many dollars on the hundred dollars, 
etc. It is usual to reckon interest by the year ; but it is always proper to express the time, as it is not neces- 
sarily understood. 

In calculating per annum interest, it is customary to reckon SCO days to the year, and 30 days to tlio 
month ; although in some states the whole number, 365 days, is reckoned to the year, and any number of days 
as a proportion of 365. In the State of New York the basis of 360 days to the year is fixed by law. The 
section reads thus : " For the purpose of calculating interest, a month shall be considered a twelfth part of a 
year, and as consisting of thirty days ; and interest for any number of days less than a month shall be osti- 
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mated ty the proportion which such number of days shall bear to thirty.** There are those, however, who 
consider interest reckoned on this basis as usurious, it being ij y more than by the basis of 365 days to the 
year. 

In the illustrations which follow we shall adopt the usual standard of 360 days. 

The rate, or per centage of interest is established by law in most countries and states. Any excess over 
this rate is termed usury, for the exaction of which various penalties are prescribed. 

The rate of interest in Pennsylvania, New Jersey, (except in Jersey City and Hoboken,) Delaware, Mary- 
land, Virginia, North Carolina, South Carolina, Tennessee, Kentucky, Ohio, Indiana, Illinois, Iowa. Missouri, 
Arkansas, Mississippi, Florida, the six Eastern States, the District of Columbia, and on debts due the United 
States, is 6 i)er cent per annum. 

In New York. Michigan, Wisconsin, and Georgia, it is *? per cent. 

In Alabama, 8 per cent. 

In California, 10 per cent. 

In Louisiana, 5 per cent. 

In most of the states the law permits a higher than the established rate, in cases of special contract. 

In reckoning interest, at whatever rate, it is most convenient first to obtain it, for the given time, at 6 per 
cent, and then add or subtract for the difference. Particularly is this the case, where 360 days are reckoned 
to the year ; 6 being an aliquot part both of 360, the number of dayx in the year, and 12, the number of monthx. 

There are many processes of reckoning interest, all more or less worthy of thought ; but we shall confine 
our practice to the one which, under all circumstances, wo consider the best. 

Taking as a basis 360 days to a year, 30 days to a month, and 6 per cent per annum, we are easily led to 
the following conclusion: If 12 months produce 6 per cent, 1 month will produce one-twelfth of 6, or one-half 
of 1 per cent, and two months, 1 per cent One per cent of any amount, therefore, is the interest on that 
amount for 2 months, or 60 days, at the rate of 6 per cent, per annum. One per cent being the one hundredth 
part of any amount, is easily obtained by dividing by 100, or, what is the same, cutting off two right-hand 
figures. 

Example 1. — Required the interest on $3t50, for 2 months, at 6 per cent per annum. 

Solution : 87 I 50; or |137.50 

Having this starting point, the process of obtaining the interest for any given number of months or days 
becomes extremely simple. 

Example 2. — Find the interest on $4675 for 3 months, 15 days, at 6 per cent 



Solution: 2)46 
2)28 

n 

81 



75 = 2 months. 
375 = 1 month. 
6875— 15 days. 

8125 



Remarks. — Wc first find the interest for 2 months by the process already given, which is $46.75. Divid- 
ing this amount by 2, will give us the interest for 1 month, $23,376 ; and this by 2 will give the interest for 
one-half a month, or 15 days, $11.6875. By adding these results together, we get the grand result, $81.81 -|-. 

Should the number of days be no equal part of 60, nor of any other number for which the result is shown, 
it will be necessary to use such component parts as are equal parts of 60. Thus, if the number of days be 
13, we can take 1 and 12, or 3 and 10 ; 1 being the sixtieth part, 12 the fifth ; 8 the twentieth, and 10 the sixth 
of 60. If the number of days be 18, take 6 and 12, or 3 and 15, and so on. 

From these remarks and illustrations, we are prepared to submit the following rule for reckoaing interest 
on any given amount for any given time, at 6 per cent per annum. 

Rule. — Cut off two figures from the Hght of dollars in the principal, by a perpendicnlar line ; the remit mil 
be the interest for 60 (hys, the dollars being on the left, and the cents and mills on the right of the line. Multiply 
this result by onehcUf the number of months required, to which add, for days, that proportion of the interest for 
60 days which the given number of days is of 60. 

The using of a perpencUcular line for the separatrix is of more consequence than will appear at first view. 
All necessity for pointing off in the product is thus happily dispensed with, and the work is brought within 
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the smallest possible compass. For universal use, we do not know of a better rule for computing interest 
than the foregoing. 

If the rate of interest be any other than 6 per cent, the proper proportions added to, or deducted from, G 
per cent., will, of course, produce the result. If 5 per cent., deduct ^ ; if 7 per cent., add | ; if 8 per cent., 
add f , or ^ ; if 9 per cent., add ^, etc. 

Di^eOL'NT. 

Discount is an allowance made for the payment of a debt before it is due. The present worth of such a 
debt is that sum which being put at interest for the given time, would at the end of that time amount to the 
face of the debt. 

- Thus, if I owe |106 due in one year, without interest, and money is worth 6 per cent per annum, the prea- 
ent tcoi'lh of the debt is $100; because $100 at 6 per cent, will amount in one year to $106. The discount 
would, in such case, be $6 ; which is the difference between the pre>icitt value of the debt, and its value one 
year hence. 

To find the present worth of any sum due at any given time and rate, it is only necessary to divide the snm 
by the amount of $1 at the given rate and time. To find the discount, subtract the present worth from the 
given sum. 

Example 1. — What is the present worth of a note for $750, due in 4 months, without interest, if tlie use of 
money is worth 6 per cent, per annum ? 

Solution. — The amount of $1 for 4 months at 6 per cent, per annum is $1.02 ; therefore, $750 divided by 
$1.02, will be the present worth : 

750 ~- $1.02 — 1Zo.2d -\- present woi't/i. 

The discount on the above note can be obtained by subtracting the present \\orth from the note, viz.: 
750 -735.29 -=$14.71. 

The rule and process above will obtain the true discount ; but business custom \;iiios from this standard. 
Business discount, as it is called, is simply interest on the face of the debt, tjil^iii in advance. TIius, if 1 
owe $106, due in one year without interest, wlien money is worth 6 per cent, per an mini, and I wish to dis- 
count tlio debt, or pa}" it now, business custom warrants me in computing the iudr'st on $106 for the time, 
which interest is deducted from the debt, leaving the present worth, or the sum 1 nin to pay. The interest 
for one year at 6 ^ on $100, is $6.36, which deducted from $106, leaves as present wurtli $99.64, instead of 
$100, which, as before shown, is the true worth. 

By this method I gain 36 cents, which, it will be seen, is the interest on the fn-f di-ioount, $6 for 1 year. 
The difference between these two methods then, is, tliat by true discount the interest is considered due when 
the debt is due; while by buxiuess discount it is considered due when the debt is discounted. 

Example 2. — What is the present worth of a note for $1500, due in 60 days without interest, when money 
is worth 6 fc per annum ; discount reckoned by the business standard ? 

Solution. — The interest on $1500 for 60 days at 6 %, is $15 ; which deducted from the face of the note, 
$1500, leaves the present worth, $1485. 

There are various and conflicting opinions as to the legality of tliis mode of reckoning discount, but as it 
is ahnost universally used, both in banks and business houses, we must concede its practical authority. 

i:(^l ATION OF PA VM i:\TS. 

E(ir \Ti«)\ OK pAV.Mr.NTS, or AvLRAoE, «.■:* it IS iiiort' iVcfjih'iilly c.illril, is the JindinLf of an aV'-riKiv or mean 
tirii:- {or t!i(' paymciit of srviM-al amounts, due at ditV-rcnf times: ami also, when tlie bohmre of nn nccount 
ha\iuir l)otli (U'!>it ami credit iimonnls, will averaLT*' dne, thj.t no io^s may be f^n-tainod \>y cithor l>arty. The 
l)hil«)so|)hy of conation is l)a.-.ed upon the <'<>m}»onml relati(»n of ///<;//*// and tf//it ; f.)V ujK)n a ri'0(>i^nili<»n of the 
fact that tlje value of the nsc of money is in proportion to the amount used, and the i'mH- fur which it is used. 
As a simple illustration: if the use of .sH>0 i> wortli a c».rtain sum for one month, it is worth ttrlcc that sum 
for two nionth.H; or, if sino is worth a ci-rt^iin smn for one mimth, §;2oO for the same time is wortli tinee as 
much. 
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Example 1.— A owes B $1200, payable as follows: $100, in 30 clays; |400, in 60 days; and $700 in 90 
days. When will the entire debt average due ? 

Solnt/ou. — ^The question is, how long may $1200 bo used, to bo equivalent to the use of §100, for 30 days; 
$100, for CO days ; and $700 for 90 days ? 

The use of $100 for 30 days is equal to the use of $1 for 3000 days. 
$400 " 60 " '• '• $1 *• 24000 " 

$700 " 90 " •• " $1 " 63000 " 

$1200 90000 

Therefore, the use of $1 for 90000 days would be equivalent to the time to which A is entitled on his debt 
of $1200. We have, then, this statement: 

The use of $1 for 90000 days is equal to that of $1200 for 75 days. 

The average time for the payment of A's entire debt, is 75 days hence. 

Wo are thus enabled to give a general rule for finding the average time of payment of several amounts, 
duo at different times. 

Rule. — Mxdtiply each payment by the number of daya be/ore it is due, and divide the awn of the products by 
the sujn of the pat/fnents. The qnolicnt will be the number of dnyx (to be counted forward from the date of reckon^ 
iutj), to the average time of payment. 

ILvAiiPLE 2. — Abram Jones purchased of Samuel Lincoln the following bills of merchandise : 

Jan. 1, 1860, a bill amounting $175.84 
Apr. 15, •' " *' $538.25 

May 1, " •' '• $180.60 

June 10, •• •• •• $400.00 

The term of credit on each purchase is 4 months. If Mr. Jones should propose to give his note for the full 
amoimt, due in 4 months from date, when should the note be dated ? 

NoTB. — ^To apply the foregoing, or any other adequate rule to a statement of this kind, it will be necessary 
first, to settle upon some date from which the time on each payment is to be reckoned. It is usually best to 
sek^ct the date, either of the fir&t or last amount, and reckon backwards or forwards, counting the average 
time accordingly. As the purchases are all made on 4 months* time, and the note is to be drawn at 4 months^ 
it will not be necessary to take either fact into consideration. If, in this case, wo select the firnt date from 

which to count, we shall have the following solution : 

« 

Amounts. Days b^ore due. Products. 



175.34 


X 





= 


638.25 


X 


104 


=z 55978.00 


180.60 


X 


119 


=z 21541.40 


40U.00 


X 


159 


= 63600.00 


$1294.19 




) 


141119.40 



The average is 108 days; which is the number to be counted /crwarJ from the date selected, Jan. 1. Tlie 
note must bo dated Apr. 19. 

AVERAGING ACCOUNTS CURRENT. 

An Account Current is a statement of the transactions between two parties, showing dates, items, and 
amounts, both debit and credit, during a certain period. 

The balance of an Account Current is the difference between the debits and credits ; or what one party is 
owing the other, as indicated by the items. 

To average an Account Current is to fix the date when the balance is due. The adjustment is called " Com- 
pound Equation,** or " Compound Average.*' The usual process is, first to average each aide of the account ; 
and then multiply the amount earliest due by the number of days between the average dates, and divide the product 
by the balance of the account, llie quotient will be the number of days from the latest date, when the balance unit 
average due; to be counted forward if the amount latest due is the larger, and backward if the amount latest 
due is the smaller. 
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A better process than this, we thmk, because more easily comprehended and practical, is the averaging 
by interest. Not having space to exemplify more than one method, we shall choose the latter. 

Example 1. — ^The following account is found on my Ledger. The amounts on each side are supposed to be 
due at their several dates. When is the balance due ? 



Dr. 



John Anderson. 



Or. 



Jan, 
Apr. 



n\To Mdse 
101 



275 
660 



925 



Feb. 



By Cash 



balance , 



600 
426 



925 



Solution. — ^First assume the date of settlement to be the latest date on which any amount, debit or credit, 
falls due, and reckon interest on the debit and credit items to that date, viz. : 

Chedit,— The interest on $500 from Feb. 1 to Apr. 10, @ 6 %, is $5.75. 
DebiL—The interest on $275 from Jan. 15 to Apr. 10, @ 6 %, is 8.90. 

Excess of credit interest, $1.85. 

It will thus appear that on the assumed date of settlement, April 10, Mr. Anderson owed me $925 of account, 
and $3.90 interest; while I owed him $500 of account, and $5.75 interest. In other words: he owed me the 
balance of the account ($425) less the balance of interest ($1.85). It would be very easy to settle the account 
at this date, provided the rate of interest was satisfactory, by deducting the balance of interest from the bal- 
ance of account; but, instead of this, it is proposed that Mr. Anderson pay me the exact balance shown to be 
due by his account, at such time as will secure an equitable adjustment of the interest. It will be evident that 
were he to pay me the balance of account on the assumed day of settlement, April 10, he would be the loser 
of the balance of interest due him at that date. The simple question then, is, how long may he retain the 
balance of account ($425), to accumulate the balance of interest ($1.85)? 

First ascertain how much the balance of account will accumulate in one day, and divide the balance of 
interest by it : the quotient will be the number of days which the balance may be held. 

The interest on $426 for one day, at 6 ^ per annum, is $.0708. 

Then, $1.85 -^ $.0708 = 26 + = the number of days. 

In 26 days from April 10, then, which will be May 6, Mr. Anderson will owe mc, by average, the balance 
of his account, $425. 

ExAMFLE 2. — When will the balance of the following account average due, assuming the different items to 
be due at their several dates ? 

Alonzo Mitchell. 



Dr. 



Cr. 



May 
July 



To Mdse 



185 
760 
476 



1410 



Jnne 



By Cash 



Balance , 



400 
200 
810 



1410 



Solution. — ^Assuming the date of settlement to be July 1, we have: 

Debit Interest. 
$185 from May 1, to July 1—2 mo., $1.85 

$760 " " 16, " "— 1 mo. 16 da., $5.63 $7.48 

Credit Interest. 
$400 from June 1 to July 1 — 1 mo. . . $2.00 
$200 " " " " "—16 da. . . $0.50 $2.60 

Leaving the excess of debit interest, $4.98 

On July 1 , the assumed date of settlement, therefore, Mr. Mitchell owes, not only his balance of account 
($810) but a balance of interest, ($4.98.) It is evident, then, that the balance of accoimt has been due long 
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. COMMERCIAL CALCULATIONS. 

enough to accumulate this interest. "What is the time required ? By the process ah'eady shown, we ascertain 
the time to be 37 days ; which reckoned back from July 1, will make the average date May 26. 

From the foregoing examples, wo adduce the following rule for obtaining the date when the balance of an 
account will average due : 

Rule. — Assume as the date of settlefnefU the latest date at which any amount, debit or credit, falls due : ascer- 
tain the balance of interest due at that date, at any given rate^ and how long it will take the balance of account to 
accumulate this interesty at the same rate. Tlie answer will be the time before or after the average date. If the 
balance of interest, and the balance of account are on the same side, reckon backward; if on opposite sides, reckon 

fORWAKD. 

Note. — Although to average an account is to obtain a date when no interest is duo from either side, yet 
the important principle recognized is, that the use of money is valuable to tlie user, in the compound ratio 
of time and amount ; and the real achievement of any correct process of average, is to make the value thus 
determined, on one side, balance that on the other. For this reason, the rate of interest is unimportant, so 
long as the same rate is used on both sides. "We have chosen 6 fo, because it is more easily obtained. 

Any other time may be assumed for the date of settlement, as well as " the latest date at which any amount 
falls due," but, for evident reasons, this date is preferable. 

"We will now apply the foregoing rule in averaging the time for the payment of net proceeds in a few of 
the Consig^nment and Mdse. Co. accounts in the body of the work. 

Example 3. — Account Sales of Flour and "Wheat sold on ^ and risk of J. R. "Wheeler A Co. (Page 71.) 



Date. 


Article. 


Amount. 


Time. 


InUrest. 


Date. 


ArUcU. 


Amount. 


Time. 


Inttrest. 


Mar. 


2 
6* 


To Cash ... 
Storage, et-c, , 
Ntl proceeds . 
Bal. Inter est . 


100 

325 

11675 




66 da 
62 da 


1 

3 

73 

77 


10 

36 

04 
50 


Mar. 

May 


6 

7t 


By Cash , . . 


7600 

4500 




62 da 


77 


60 




12000 




12000 




60 



Balance of account ($11676); and balance of interest ($73.04) on the same side. Ascertain the time it will 
take $11675 to accumulate $73.04, and count backward. Ans. 38 days before May 7, or March 80. 

Example 4. — Account Sales of Nails and Lead, sold on joint % of Logan, "Wilson <& Co., and ourselves, 
each i. (Page 110.) 



Date. 


Article. 1 


Amount. 


Time. 


Interest.\^ 


Date. 


ArticU. 


Amount. 


Ttme. 


Interest. 


Apr. 


3 
6 


To Cash . . . 
Storage, adv. 
Com. and 6ain:f 
Net proceeds . 
Bal, of Interest 


100 

463 
4136 


76 
26 


36 da 
33 da 


1 

6 

7 


60 

46 

88 
93 


Apr. 
May 


6 
9 


By Cash . . . 
« 


1400 
8300 




34 da 


7 
~~1 


93 




4700 




4700 




98 



Balance of account, $4136.26 ; balance of interest, $6.88. 
backward, 9 days. Equated time, Apr. 30. 



Time from date of settlement, (May 9,) reckoned 



* Tbo Commission, Storage, etc., is assumed to bo duo when the account is rendered. 

t This is the assumed date of settlement, as the note given March 5, falls due at this time. — See Account Sales. 

X It must not be forgotten, that although the consignee is, in this case, a partner, his account is rendered sim- 
ply as an agent, or consignee. In this view, his own share of the net gain is as much a part of the '* charges" as 
is his claim for commission. In all these statements of Company sales, we have considered the invoice furnished by 
the consignor as subject to the same time of settlement as the average sales. The fact in all such matters should 
properly be stated in the partnership contract If the consignee's share of the invoice is considered duo when the 
property is shipped, it will, of course, vary the time of equation. 
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Example 6. — ^Account Sales of Vinegar, Linseed Oil, and White Lead, sold on joint % of W. K Sadler 
and ourselves, each ^. (Page 111.) 



Date. 


Article. 


Amount. 


Time. 
62 da 
60 da 


Interest. 


Date. 


Article. 


Amount. 


Time. 


Interest. 


May 


1 
3 


To Cash . . . 1 
Storage, Adv. 
Com. and Gain 
Net proceeds . 
Bal,oflnU, . 


50 

189 

2881 




1 

5 

7 


52 

89 

09 
50 


May 
July 


3 
3 


By Cash . . . 


750 
2370 




60 da 


7 
7 


50 




8120 




3120 




50 



Balance of Account, §2881 ; balance of interest, |;5.09. Time from date of settlement, (July 3,) 13 days, 
reckoned backward 13 days. Equated time, June 20. 

Example 6. — Account Sales of Sugar, sold on joint % of F. A. Boyle <fe Co., N. O., Campbell <fe Strong, 
and ourselves, each \. (Page 111.) 



May 



Article. 



To Cash, paid Fro't 
Storage, Ad. etc. 
Our net gain . 
Nei proceeds . 



Amount. 


Time. 


Interest. \ 


Date, 1 


1 500| 


2 da 


1 


1 
66| 


May 


8 


23750 












254;i7 












6508,33 












7500 00 




1 


66 







By Cash, Note, etc. 
Baloflut. . 



Amount. 



7500 00 



7500 



00 



06 



166 



Balance of account, $6508.33 ; balance of interest, $1.66. The time it would take for the balance of account 
to accumulate this interest would bo little less than one day. Equated time,^May 9. 

Note. — It must be borne in mind that the mt proceeds above comprise the amount duo to holh of the other 
parties. In equating time on an Account Sales — ^whether the consignee is a partner or not — the net proceeds, 
or " balance of account" should be the difference between the charges (including tlie consignee's share of the 
gain, when he is a partner,) and the gross proceeds. This is upon the supposition that the consignee's share 
is subject to the same terms of payment as the net proceeds. 

ACCOUNT CURRENT, AND INTEREST ACCOUNT. 

The following illustrations are based upon an understanding between the parties that all amoimts, debit 
and credit, shall draw interest after duo, at a specified rate. The settlement may bo eflfected at any time and 
interest adjusted as per agreement. Tliis method is preferred by some to that of averaging payments. The 
form wUl be sufficient without specific instruction : 



Dr, 



P. R. Spencer, in Account Current and Interest wrrn B. S. <fe P., April 10, 1860. 



Cr. 



1860 


ToMdse. . . . 

Bal. of int! ', 
To Balance . . 


Amount. 


Days. 

100 
91 
86 
40 


Intcrcst.\ 


1860 


By Cash . . . 

Balof'lni '. 
Bal. hue . . 


Amount. 


Days. 


Interest. 


Jan. 
Mar. 


1 
10 
15 

1 

10 


500 
475 
700 
870 
10 


20 


3 

2 

10 

6 

21 


33 
46 
03 

80 

62 


Feb, 


1 
15 


675 
400 

1480 


20 


69 
55 


7 

3 

10 

21 


76 
68 
20 




2555'20 


2556 


20 


62 


Apr, 


148020 









Note. — ^The rate of interest taken in the above is 6 %. The debit interest exceeds the credit interest on 
the day of settlement, $10.20, which amount is brought forward to increase the debit side of the account. 

The statement on the following page is somewhat more complex, owing to the necessity of both debit and 
credit interest columns on each side. We think this form altogether preferable to the one used by most au- 
thors, necessitating the frequent transfer of interest from one side of the account to the other. 
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COMMERCIAL CALCULATIONS. 

PARTNERSHIP SETTLEMENTS. 

The adjustment of accounts between partners involves, often, the nicest discriminations, and the most 
thorough appreciation of the various bearings of different entries. 

The basis of all such settlements is, of course, the original agreement or contract between the parties ; the 
terms of which should always be of the most plain and unequivocal nature. 

A few points, only, need be expressed in a partnership contract ; among which are : 

Mrst The amount to be invested by each partner. 

Second, The services to be rendered by each, and the compensation to be allowed therefor. 

Third, The basis of gain or loss, and the proportion to be shared by each partner. 

It is frequently the case that partners, desiring to have everything expresncd in the contract, and not ap- 
preciating the full bearing of certain conditions, defeat their own purposes, by making the terms themselves 
incompatible. In such cases, the construction should be in accordance with the evident intent of the parties. 

The diflSculties existing in partnership settlements are so irregular, that any attempt at supplying compe- 
tent rules to meet every case, would be preposterous. It is, however, possible to give such general hints and 
illustrations as will apply in the majority of cases ; a thorough knowledge of the principles of accounts, with 
sufficient common sense to apply them, must do the rest. 

The following general statements, although many of them are self-evident, will serve a purpose in the 
solutions under this head : 

1. The present worth of a concern is its net resources ; or the excess of its resources over its outside lia- 
bilities. 

To find the present worth, subtract the liabilities from the resources ; or, ascertdn the origiiud investment, 
to which add the net gain, or from which subtract the net loss. 

Note. — ^If the liabilities exceed the resources, the difference is the net insolvency. 

2. The net invextmetitj in business, is the amount invested, less the amount drawn out by the partners. 

8. The average investment is a sum which being kept in the business during the specified time, would be 
equivalent to the actual investments, in the compound ratio of time and amount. 

To ascertain the average investment, multiply each investment by the time of its continuance in the busi- 
ness, and divide the sum of the products by the time for which the average is wanted. The most satisfactory 
proof is to compute the interest on each investment for the time of its continuance, which must be equal to 
that on the average investment for tlie specified time of average. 

4. The gain or loss during a certain period of business is measured by the increase or diminution of the 
net resources for that time. 

To ascertain the net gain or loss, get the difference between the net investment and the present worth. If 
the present worth is the larger, the difference is a gain ; if smaller, a loss. 

Example 1. — ^A and B are partners, commencing with a joint capital of ^10,000. The terms of the con- 
tract are that A shall receive f and B i of the net gain. At the close of the year, when the division is to be 
made, the resources and liabilities stand thus : 



Hesources. 

Cash, $5T93.26 

Merchandise, 3500.00 

Bills Receivable 1600.00 

Personal Accounts, 5600.00 



Liabilities, 

Bills Payable, $3000 

Personal Accounts, 1600 

$4500 



$16293.25 

What proportion of the net resources belongs to each partner ? 

Solution, — First ascertain the net gain, by subtracting the investment from the present worth, viz. : 

Total Resources, $16293.25 

Less Total Liabilities, 4600 



Leaves Present Worth, $11798.25 

From which subtract investment, 10000 

Leaving Net Gain, $1T93.25 

204 



Digitized by 



Google 



COMMEKCIAL CALCULATIONS. 

Then add each partner's share of the gain to his share of the investment, viz. : 

i of $1793.25 —$ 448.31, B*s share of gain. 
i " " «- 1344.94, A's " " " 



A's Investment, $5000 

Plus his Gain, , 1344.94 

Equals his Present worth, $6344.94 

B*s Investment, $5000 

Plus his Gam, 448.31 

Equals his Present Worth, 6448.31 

Total Present "Worth, as before shown, . . . ?1 1793.25 



Example 2. — C, D and E invested as follows : 

C put in $4000, and drew out $ 700 
D " 6000, " 826 

E " 4600, " 1000 

The gain in business is $1500, of which each is to share ^. What is the interest of each in the business 
at closing ? Atis, Cs, $3800 ; D's, $4675 ; E's, $4000. 

EzAicPLB 8. — F, G and H are partners. They invest in equal amounta At the close of the year their 
resources exceed their liabilities $27000 ; and their gains have been $4000, of which F is to share ^; G, | ; 
and H, ^. What was the capital of each at commencing ? What, at closing? 

Note. — The capital at commencing, subtracted from the capital at closing, will equal the net gain ; and, 
consequently, the net gain subtracted from the capital at closing, or present worth, will equal the capital at 
commencing, or the net investment. 

Am. to the above : Fs capital at commencement, $7666.66 + ; G's and IPs the same. Fs capital at closing, 
$8338.33; G's, $9000; BTs, $9666.67. 

Example 4. — A and B are partners, investing equally, and sharing equally in gains or losses. At com- 
mencing business, their resources and liabilities are as follows : 



Besonrces: 

Cash, 

Mdse., 

Bills Receivable, . . . 



$6000 

1475 

760 

$7225 



Liabilities. 

BUls Payable, $2000 

Personal accounts, 126 

$2125 



Resources, 

Cash, 

Bills Receivable, . . . 



At closing, as follows : 

Liabilities. 

. . $7000 Personal accounts, $1600 

. . 2000 Bills Payable, 3000 

$9000 $4500 

What is the whole gain or loss ? What each man's net capital at closing ? 

Example 6. — E and L enter into copartnership, with the understanding that the gain or loss shall be 
divided in proportion to the average investment. They remain in business one year, during which time 
they have invested and drawn out as follows : 

K. L. 



Drawn otU. 


Invested, 1 Drawn out. 


Invested. 


Jan. 16,. . . $600 


Jan. 1,. . .$7000 ' Jan. 31,. . .$400 


Jan. 1, . . $8000 


July 1, . . 760 


Mar. 1,. . . 6000 Sept. 15,. . . 600 


Apr. 16, . . 2000 


Aug. 81, . . 8000 
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COMMERCIAL CALCULATIONS. 

At the close of the year their resources and liabilities are as follows : 



lAahilities, 

Bills Payable, $1600 

Personal accounts, 1 760 



Reswirces, 

Cash, $10000 

Bank Stock, 6000 

Real Estate, 7600 

Bills Receivable, 4000 

Personal accounts, 2000 

What is each man's share of the gain ? What each man's capital at closing ? 

Note. — There are two methods of obtaining a basis for the division of gains or losses under such an 
arrangement as the preceding: one, to ascertain, according to previous suggestions, the exact average capital 
of each partner ; and the other, to compute the interest on the investments, which assume as relaiive capitaL 
The latter is preferable, when the only object is a basis for division ; first, because interest is more easily 
obtained than the average capital, and next, because it is more easily used when obtained. We shall briefly 
illustrate both methods. 

Firttt Solution. — Multiply each investment by the time of its continuance, and divide the sum of these pro- 
ducts by the time for which the average is wanted : 



A"« Investments, 




$7000 from January 1, to January 16, 


\ fconth = $3500 


6600 " " 16. « March 1, 


H " = 9760 


12600 " March 1, " July 1, 


4 " = 50000 


11850 " July 1, " August 81, 


2 " = 23700 


8860 " August 81, " December 81, 


4 " = 35400 



$122360 



$122350-M2=$10196.83, K's average investment 




L*8 Investments, 




$8000 from January 1, to January 81,1 i 


month = $8000 


7600 " " 81, " April 16, 2^ 


" = 19000 


5600 " AprU 16, " July 1, 2^ 


" = 14000 


9600 " July 1, " September 15, 2^ 


" = 24000 


9100 " September 16, " December 81, 8^ 


" = 31860 


•% 


$96850 



$96860 -^ 12 = $8070.83, L's average investment 

K's average investment, $10195.83 

L's '♦ " 8070.83 

Total " $18266.66 

We have, then, the familiar formula: "As the whole investment is to each man's investment, so is the 
whole gain or loss to each man's share of the same." 

Operation, 
$18266.66 : $10196.83 :: $3400: $1897.76 — K's share. 
18266.66: 8090.82:: 3400: 1602.24 «L's " 

Second Solution, — Compute the interest on each investment for the time of its continuance, and take the 
interest due each partner as his relative investment ; and proceed as with the average investment. 

K's Interest Account. 



$7000 fr 


om January 1, to January 16, i mo 


nth=: $17.50 


6600 


15, " March 1, H 


' = 48.76 


12600 


' March 1, " July 1, 4 


• = 260.00 


11850 * 


' July 1. '* August 31. 2 


* = 118.50 


8850 ' 


* August 31, " December 31, 4 * 


' = 177.00 
$611.76 
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COMMERCIAL CALCULATIONS. 

jL'» Interest Account, 

Interest on $8000 from January 1, to January 81,1 month = $40.00 
'7600 " " 81, " April 16, 2i " = 96.00 

6600 *• AprU 16, " July 1, 2i " = TO.OO 

9600 " July 1, " September 15, 2^ " = 120.00 

9100 " September 15, " December 31, 3^ " — 159.25 

$484.25 
Taking these amounts of interest due, as relative capital, we have statement as before, viz. : 

$1096 : $611.'75 : : $3400 : $189'7.'r6 = K's gain. 
1096: 484.25:: 8400: 1502.24 = Us " 

K's net investment is, $8750.00 

" " gain " 1897.76 

" " capital at closing, . . $10647.76 

L's net investment is, $18100.00 

" " gain ' " 1502 .24 

" " capital at closing, ~ '. , . $14602.24 

Present worth of firm, $25250.00 

NoTB. — In computing the interest above, as also, in multiplying the investments by the time of their con- 
tinuance, we have taken the common method of using the exact amount of capital, from one date to another. 
The same purpose may be effected by getting the value of each investment from the time invested till the 
end of the year ; and also of each amount withdrawn from the time withdrawn to the end of the year, sub- 
tracting the latter from the former. This latter method is preferred by some, and is identical in its results, 
with the method shown. 

The plan of dividing gains and losses in proportion to investment is not adopted, to any great extent, in 
general copartnerships, but is peculiar to joint-stock concerns, where it is estimated ns a percentage, the result 
being precisely the same as by the above method. It is much more easy to declare a percentage dividend in 
joint-stock concerns, for two especial reasons : first, the capital does not fluctuate — the amount of stock which 
a man holds being always his avei'age investment — and next the gains are not usually all divided ; so that an 
exact percentage may be divided, leaving the balance of gain as a sinking, or accumulating fund. 

The precise distinction between a general copartnership and a joint-stock association, so far as keeping 
the accounts is concerned, has chief reference to the basis of dividends. In cr// joint-stock concerns the gains 
are divided according to the capital held, while in general copartnerships the usual method is first to equalize 
the capital by allowing interest on net investments, and then to divide the gain or loss equally. It is also 
customary in copartnerships, for the partners to draw regular salaries for services the same as employes. 

The more usual basis of a partnership contract is, first, to equalize the capital by allowing each partner 
interest on his average investment, and then to divide the net gain or loss in certain proportions independent 
of capital The following examples will illustrate this point. 

Example 7. — A, B <fe C are partners under a contract providing that each man shall receive interest on 
his average capital, at the rate of 6^ per annum, and the net gain be divided equally. They invest, and 
draw out as follows : 



A. 



Drawn out. 
May 1, . $300 



Invented. 
Jan. 1,. $4000 
Mar. 1, . 7000 



B. 



C. 



Drawn out, | 


Jan. 


16, 


. $510 


Apr. 


1, 


. 200 



Invested, 
Jan. 1, $5000 
April 1, 5000 



Drawn out. 



Invested, 
Jan. 1, $1000 



At the end of six months, July 1, they ascertain that the business has gained $1500, not reckoning the 
interest due on capital. To how much of the $1500 is each man entitled ? and what is each man's interest in 
the business on the first of July ? 

Solution, — ^Ascertain the interest due each on his investment, which deduct from the gain, leaving the 
amount to be divided equally. Add each man's interest to his \ net gain to obtain his share of the $1500. 
Add each man's share thus found to his Tvet investment, to obtain his interest in the business on the first of 
July. 
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Operation, 
A's credit interest, $4000, for 6 months — $120.00 
7000, " 4 " — 140.00 
" debit " 



1260.00 
3.00 



800, "2 " 

A's net interest, . |25T.OO 

B's credit interest, $5000, for 6 months -=$150.00 

6000, "3 " -=» 75.00 $225.00 
" debit " 160, " 61 '* — 4.18 

200, "3 " — 3.00 7.13 

B's net interest, . . . . . . . 217.87 

C's credit interest, $10000 for 6 months 300.00 

Total interest duo partners, . . . $774.87 

$1500 — $774.87 — $726.13, net gain to be divided equally; viz.: $725.13 -4- 3 =$241.71. 



A's net interest, . . 


$267.00 


B's net interest, . . 


$217.87 


C*8 net interest, . . 


$300.00 


" 1 net gain, . . . 


241.71 


" i net gain,. . . 


241.71 


" i^ net gain, . . 


241.71 


" share of total gain, 


498.71 


" nhare of total gain. 


459.68 


" share of total gain 


641.71 


" net investment, . 


10700.00 


" net investment, . 


9650.00 


" net investment. 


10000.00 


" capital, July 1, 


$11198.71 


" capital, July, 1, . 


$10109.58 


" capital, July 1, . 


t;10541.71 



Note. — In a set of Double-Entry Books, a sottlemont like the above would be easily eflfected, by carrying 
the interest allowed the first partners directly to the debit of Loss and Gain account, the same as any other 
expense which would leave in the Loss and Gain account the net gain to be divided. If we take into account 
the fact that the investment is borrowed from the partners, who receive interest thereon, tlie same as on money 
loaned to other parties, the proposition is simple enough. It is always proper, whether practiced or not, to 
deduct the interest ou investment, as well as the salaries of the partners — if they are entitled to any — from 
the gains, before attempting to decide upon the prosperity of the business. 

ExAMi'LE 8.— A, li, C, and T> are partners. The contract provides that A and B are to furnish the capital, 
and C and D lo delViy the expenses. The gain is to be divided as follows: A, -t; B, i-; C, i-; and B, |. The 
net j:;ain, besides cxpoubes, is $4000; the expenses, which have been paid from the business, are $500. Uow 
much of tlic nei gain is eafch partner entitled to? 

Solution. — It would seem at first view, that there is a hopeless incompatibility in the terms of this con- 
tract. It i3 true that if $4000 be assumed as the gain, to be divided among the four partners, injustice would 
be done to A and B, as they were not to participate in the expenses; and it will readily appear that if C and 
D had paid tlie expenses from their own pockets, instead of from the avails of the concern, the gain would 
a])pcur §.'»0 I more. So far, then, as A and B are concerned, the net gain is $4500. 

i of $4500 — $1600, A's share of the gain. 
^ " 4500— 1125, B's " 
^ " 4500— 1125, Cs " 
^ " 4500— 750, D's " 

C and I) are each to be charged with one half the expenses, $500, which deducted from their share of the 
gain as above, will leave the result : 

$1126-6250 — $875, Cs share of the $4000. 
750- 250— 500, D's " 

Note. — ^There are, in reality, two distinct contracts to be regarded in the above adjustment ; one for the 
payment of the expenses, and the other for the division of gain ; and they should by no means be made to 
conflict. The difficulty which the tyro would be apt to encounter, would be the attempt to divide what seems 
to be the net gam — $4000. The fact is, C and D had no right to charge the expenses to a general account of 
the concern, thereby reducing the gains, but should have charged their own personal accounts, the same as 
for money drawn for any private purpose. The net gain is really $4500, and each partner should receive hifl 
appropriate share. As C and D have already received each $250, it should be deducted from their gain. 
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Example 9. — Three methods of adjusting interest between partners. — X, Y, and Z enter into equal copart- 
nership with unequal capital, each man to receive interest on his average investment. X's interest amounts 
to $800 ; Y*8, to $260 ; and Z's to $180, IIow can the adjustment be made ? 

First. — The total amount of interest may be charged to Loss and Gain account, which being divided 
equally between the three partners, each of whom are credited for their respective portions, will produce the 
following results 

Dr, X cr. Br. Y cv. Dr. Z Qj,, 



243.83 800 243.33 250 243.84 180 



Second, — X's and Y's excess of interest over Z*8 may be charged to Loss and Gain account, and they 
credited with the same ; the Loss and Gain accoimt to be shared equally as before, viz. : 

Dr. X Cr. Dr. Y cv. Z)r. Z Or. 



63.33 120 63.33 10 63.84 

Third. — A Journal entry may be made direct, without taking the amount to the Loss and Gain account, viz. : 
Dr. X Or. Dr. Y q.^ j^^ Z Cr. 



56.67 6.67 63.34 

It will be seen that the net debits and credits are the same in each of the three methods, clearly proving 
the essential identity of the different results. The former method is, perhaps, preferable, because more 
readUy understood and applied. 

ExAMPLB 10. — A, B and C enter into copartnership with equal capital, upon the following conditions : A 
to receive as a salary $1500; B, $1200; and C, $1000; the gain to be divided equally. At the close of the 
year, the net gain, exclusive of salaries, proves to be $3000. To how much of tliis amount is each partner 
entitled ? 

Solution. — It will be plainly seen that had the partners received their stipxdated salaries and the total 
been carried to Expense %., instead of a gai7i of $3000 there would have appeared a loss of $700. The pro- 
visions of the contract are that Uie " gains shall be divided equally ;" and it may be proper to suggest, that 
if there be losses instead of gains, the proportion must be the same. We have, then, the following result : 



A's salary, $1500 

B's " 1200 

C*s " . . . . ^ . . 1000 $3700 

From which deduct gain, 3000 

Leaves net loss, $700 



A's i net loss, $233.33 ; B's, $233.33 ; Cs, $283.34. 

Therefore, $1500-$283.83 = $1266.77, A's share. 
1200—283.33— 966.67, B*8 " 
1000- 233.84 — 766.66, Cs " 
Total, . . $8000.00 



A common fallacy with reference to settlements like tlie above, would be to divide the $3000 in proportion 
to the salaries. The reasoning would be this : If there had been earned just $3700, A would have received 
$1500; B, $1200; and C, $1000 ; therefore, if there be less than enough to pay these amounts, it should be 
divided in the same proportion. The solution, according to this understanding, would be as follows : 

$3700 : $1500 : : $3000 : $1216.22, A's share. 
8400: 1200:: 3000: 972.97, B's " 
3700: 1000:: 3000: 810.81,(78 " 
Total, .... $8000.00 

The remedy for all such misconceptions is to understand the distinction between the separate contracts in 
tlie copartnership. The apportionment of salary, in the above case, is absolute, and is not at all contingent 
upon the gain or loss. To appreciate this fact folly, suppose the salary is to be paid to clerks instead of to 
the partners ; the result would bo a loss of $700, as shown in the first statement. The partners act in the 
double capacity of proprietors and employes ; as employes, they ^ain each the amount of his stipulated salary ; 
as proprietors, they loife each ^ of $700. 
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GENERAL HINTS AS TO DIVIDENDS. 

It is customary with all establishments to declare, periodically, the gains or losses in business. Joint- 
stock companies usually do this tvrice a year, and all other concerns as often as once a year. It is well to con- 
sider, in all such cases, not only what appears to be the condition of the business with reference to gains and 
losses, but what that condition really w. It is not impossible that the Representative accounts should make a 
fair show of prosperity, while the state of available resources would plainly indicate an entirely diflferent state 
of affairs. For instance, the credit side of Merchandise account may exhibit a conunendable preponderance over 
the debit side, showing thereby a gain ; while the resources which that credit produced may have a fictitious 
value. Suppose the merchandise to have been sold on notes and personal accounts which are not worth more 
than half what their Ledger titles express. It will be evident that the Merchandise account exhibits a ficti- 
tious gain of exactly the amount of such depreciation of resources ; and any dividend declared on such a basb 
would be false to that extent: as it would fail, by so much, of being realized. The question, then, arises, 
Would it bo best to dispose of these doubtful accounts by carrying their deficiency to Loss and Gain ? Such 
a course would doubtless be legitimate, were it possible to determine just how worthless the accounts were, or 
how much of them it would be safe to retain as absolute resources. This uncertainty would suggest the pro- 
priety of permitting them to remain upon the Ledger until their worth could be ascertained ; besides, it would 
scarcely be advisable to close up a personal account so long as any chance remains of realizing it. What, 
then, is the best method of retaining these doubtful accounts on the Ledger, and yet avoid showing a fictitious 
gain? The most satisfactory plan of which we have a knowledge, is to open a general account to represent lia- 
bilities ; as, for instance, " Suspense,** or " Sinking Fund" to the credit of which carry all doubtful resources, 
debiting Loss and Gain with the same. It is well understood that a liability will cancel a resource, and vice versa. 
As the " Suspense** account would thus be considered a liability, it would, of course, offset just so much of 
what appears elsewhere as resources ; and thus permit the dividend to be made from the actual gain. In all 
cases, however, where resources have been thus canceled, there should be some method of knowing which 
they are, that if any thing is thereafter realized on them, " Suspense'* account may be charged and Loss and 
Gain credited. 

The result of this arrangement would be to guard, in the most effectual way, against excessive dividends, 
and to exhibit perpetually the accounts in " suspense,'* mthout exciting the suspicion of the parties from whom 
we may hope, eventually, to realize a fair proportion, at least, of the amounts shown to be due. 

Where the object is simply to declare dividends due partners that are to continue in the same relation, it 
is not necessary to be very exact in these estimates ; but if the purpose be to arrive at the actual condition 
of the business with a view to changing the relations of proprietorship, it will be necessary to estimate the 
real value of such doubtful resources, or as nearly as possible. 

The plan usually adopted of closing all doubtful resources into " Suspense** is not only injurious, but utterly 
useless, as the Suspense account must then represent a resource or a loss. If a resource, the accounts may as 
well have remained under their proper titles, and if a loss, they should have been narried directly to Loss and 
Gain. But the chief objection to such a course would be the exhibiting of accounts as closed which are yet 
owing, and may be paid. If Mr. A., for instance, whom we have thus considered doubtful, should desire to 
see his account on our Ledger, that he may pay it, it might be awkward to inform him that, having considered 
his account worthless, we had carried it to Loss and Gain. lie might not desire to contribute so directly to 
our profit. 

In Joinfc^tock concerns, particularly, where the settled policy is, under no circumstances to decrease the 
capital stock, a " Suspense,*' or " Sinking Fund'* account is exceedingly proper ; and it is well, under such cir- 
cumstances, to carry to such account, not only the resources which are doubtful, but a sufficient amoimt to 
cover aU contingencies. It is quite as easy to estimate the real value of a *' Sinking Fund" account as that of 
any doubtful resource, and in case an exact statement of the condition of the concern is wanted, any excess 
which may have been transferred hither may be easily restored. 
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QUESTIONS FOK EEVIEW. 



STOCKS,— PAGE 185. 

1. Where, and in what year did the public funding system originate ? 2. When was it introduced into 
Florence ? 8. When, into England ? 4. What is thought of the effect of the public debt in England ? 
6. Under what circumstances would a heavy public debt be beneficial to a country? 6. To what does 
the term Stocks apply in England ? T. To what in this country ? 8. Into how many classes may Stocks be 
divived, and what are they ? 9. Define Interest Stocks? 10. Dividend Stocks? 11. Upon what does the 
earnings of Interest Stocks depend? 12. Upon what. Dividend Stocks? 18. Which of these two classes 
figure most extensively in the Stock market ? 14. What causes produce fluctuation in Interest Stocks ? 15. 
Why are the Stocks of the United States, declaring a certain percentage, more valuable than those of other 
corporations declaring the same ? 16. What is the true basis of value in Dividend Stocks ? 17. Can the 
value of Dividend Stocks be estimated upon any correct statement of past earnings ? 18. Why do Railroad 
Stocks, producing 8 ^ per annum, sell for less than Government Stocks producing 6 ^ ? 

A 

JOINT-STOCK BUSINESS, -PAGE 189. 

19. Does the theory of Joint-Stock concerns differ from that of individual or copartnership business ? 20. 
What is the prime object in all ? 21. To what are the means of joint-stock concerns usually applied ? 22. 
How is the capital of a joint-stock concern divided ? 23. By whom is it held ? 24. When are these shares 
said to be at par ? 25. When at a premium ? 26. When at a discount ? 27. Why do joint-stock cdncems 
have an importance in communities not shared by private companies ? 28. In what particulars are banks 
more intimately connected with the public than other joint-stock associations ? 29. What are the restrictions 
thrown aroimd banks? 80. What are their peculiar privileges? 81. Will you explain how "Loss and Ex- 
pense" may be considered a resource ? 82. To what should the dividends in all joint-stock concerns conform ? 

EXCHANGE,— PAGE 191. 

38. What is meant by the term Exchange ? 84. How is exchange effected ? 86. What is a Bill of Ex- 
change ? 86. Who are the parties to a Bill of Exchange, and what are they called ? 87. Of what does Do- 
mestic Exchange consist? 38. Foreign Exchange? 89. How arc Foreign Bills of Exchange remitted? 
40. Will you give the form of a Set of Exchange ? 41. What are the negotiable conditions of a Bill of Ex- 
change ? 42. What is the intrinsic Par of Exchange ? 43. What is the intrimtic value of the English sov- 
ereign? 44. What is the exchange value? 45. The commercial value? 46. The Cuxiorn Hmue value? 
47. Upon what does the fluctuation of exchange depend ? 48. In making remittances to foreign countries, is 
it always best to remit by the direct rjoute ? 49. How is the value of remittances by the indirect route deter- 
mined ? 50. What is the peculiarity of an individual note ? 51. Of a joint note ? 52. Of a joint and several 
note ? 58. Of a principal and surety note ? 54. Of a chattel note ? 65. Of a non-negotiable note ? 66. What 
is the custom in this country respecting grace on bills ? 57. If the last day of grace falls on Sunday or other 
legal holiday, when must the note be paid? 58. What is the regulation respecting presentment? 59. When 
are notes "on demand" legally due? 60. What is necessary to render a note negotiable? 61. How does a 
draft differ fi:om a note? 62. To what does the term nigld in a draft refer? 63. What is the distinctive 
feature of due-bills? 64. What is the difference between a certificate of deposit and a certified check? 
65. What are the different forms of checks ? 66. What advantage has a check drawn " to order*' over one 
drawn " to bearer V 67. Under what circumstances are drafts and checks drawn ? 68. Are drafts ever 
drawn against special consignments ? 
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VOCABULARY OF MERCANTILE TERMS. 



ABANDONMENT, the surrendering of a ship or goods 
insured, to the insurer. 

Ahatemenif discount allowed on damaged goods, or for 
the payment of money before due. 

Acceptance, the formal agreement to pay a draft or bill 
according to its terms. 

Accornmodation^ the loan of money or of one's name upon 
which money may be raised. 

Account, a systematic arrangement of debits and credits 
under the name of a person, species of property, or 
cause. Book-keeping is the science of Accounts. 

AccourU- Current, a running, or unsettled account. 

Accountant, one skilled in Accounts, or engaged in keep- 
ing books. 

Actuary, the active officer in a Life Insurance company ; 
one skilled in the science of annuities. 

Adjustment, the settlement of a loss incurred by the in- 
sured ; a general settlement 

Administrator, one who administers upon an estate, by 
order of the Probate Court. 

Adulteration, the act of debasing by mixing any spurious 
commodity with a genuine article. 

Ad valorem, according to the value ; a terra used in fix- 
ing the rates of duties on imports. 

Adventure, a speculation ; usually applied to the shipment 
of goods on account of the shipper. 

Advance, increase in price ; money paid on goods before 
they are delivered. 

Advire. Information given with reference to a shipment 
or other important matter. 

Agent, one who acts ; usually applied to a person who 
does business for, and in the name of another. 

Agio, a term used to denote the difference between the 
real and nominal value of money. 

Allowance, deduction made from weights, etc. [See Tare.] 

Amalgamation. The operation of forming amalgam; 
mixing mercury with any metal. 

Ante-date, to date beforehand. 

Appraisal, a value set upon goods or property of any kind. 

Appraiser, one who appraises. 

Aqueduct, a channel or conduit for the conveyance of 
water. 

Arbitration, the hearing of a cause between parties in 
controversy ; estimating the value of exchange, nego- 
tiated through indirect channels. 

Assay, the trial or proof of the purity of metals. 

Assds, resources of any kind ; available means. 

Assessment, a valuation of property or profits, for the 
purpose of taxation. 

Assessor, one who assesses or values property. 

Assignee, a person properly appointed to transact business, 
or receive property for, or on account of any person or 
estate. 

AssUrnor, one who makes an assignment or transfers 
property or interest. 



Assignment, the act of making over property or trust to 
an assignee. 

Association, the union of persons in company, for the 
transaction of business. 

Assortment, a variety of sorts or kinds, adapted to various 
wants. 

Assurance, a guarantee or indemnity. [See Insurance.] 

Attachment, a legal warrant for seizing a man's person 
or goods. 

Auctiuti, a method of selling goods to the highest bidder. 

Auctioneer, one who sells goods at auction. 

Auditor, a person appointed and authorized to examine 
accounts, compare vouchers, etc. 

Average, a term used to denote damages or expenses re- 
sulting from accidents at sea; the mean time for the 
payment of several items due at diftercnt times. 

Acoirdupois, the common standard of weight for all com- 
modities except precious metals and drugs. 

BALANCE, a term used to denote the difference be- 
tween the sides of an account, or the sum necessary 
to make the account balance ; an account in the Led- 
ger, showing resources and liabilities. 
Balance of Trade, the difference between the value of im- 
ports and exports. 
Ballast, a heavy substance placed in the hold of a ship to 

keep her steady in the water. 
Banking, the business of a bank. 
Bankrupt, one who is unable to pay his debts. 
Bill, a general name given to a statement in writing. 
The following are some of the technical names of bills : 
BiUof Kxcliange, an order drawn on a person in a 
distant place, requesting the payment of a sura 
of money. 
Bill of Entry, a written account of goods entered 

at the Custom-House. 
BUI of Bight, a form of entry at the Custom- 
House by which the importer may examine his 
goods. 
Billof lAidin^, a list of goods shipped, having the 
signature of the master of the vessel, or the 
proper olTicer of the tranHixirlation company. 
Bill of Parcels, an account givon by the seller to 

the buyer, of articles and }>ricos. 
Bill of iSak, a writing given by the .seller of per- 
sonal pro]>erty to the buyer, equivalent to a deed. 
Bill of JIcalth,xi certificate from the proper author- 
ities as to the state of heulth of a ship's company 
on leaving port. 
Bill of Mortality, a certified ncruunt of the deaths 

at a certain place, during a certain period. 
Bill of Credit, a document for raising money on the 
credit of a state. 
Board of Trade, an association of business men, for the 
general advancement of commercial interests. 
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VOCABULAEY OF MERCANTILE TERMS. 



Sana Jide^ in good faith. 

Bondf a deed by which the party binds himself, his heirs, 
executors and assigns to the performance of certain 
conditions. 

Bonded Good^t those which remain in the Custom ware- 
house until the duties are paid. 

Bottomry Bond^ a mortgage on the bottom of a vessel, 
that is, on the vessel itself, for the repayment of money 
loaned. 

Bvolcer^ a trader in stocks, moneys, or other commodities. 

Brokerage, the commission or percentage charged by a 
broker for services. 

CAPITAL, investment in business. 
Caraty the weight which expresses the degree of 
fineness of gold. 

CargOf the lading or freight of a vessel. 

Gashierf one who keeps the cash account; the financial 
officer of a bank, railroad, or mercantile house. 

Carrier^ one who carries goods for another. 

Cluirier^ an instrument bestowed with form and solem- 
nity, bestowing certain privileges and rights. 

Charier -party y a contract between the owner of a ship 
and the freighter. 

Clearance y a certificate from the Custom-IIouse that a 
ship has permission to sail. 

CUarlng, the obtaining of permission for a ship to leave 
port; the exchanging of drafts and settlement of bal- 
ances between diflcrent houses. 

C tearing- Ihu^ey the place where the operation of clearing 
is performed. 

Coasting, the trade carried on between difierent ports of 
the same country. 

Coin, pieces of metal, usually gold or silver, impressed 
with a public stamp, and used as money. 

Commerce, the exchange of commodities. 

Commission, a percentage for the sale of goods or other 
service. 

Company, an association of persons for a common enter- 
prise. 

Compound, to settle with a creditor by paving a part only 
of the debt. 

Cknnpromise, an agreement embracing mutual concessions. 

Consignee, one to whom goods are consigned. 

Consignment, goods consigned to be sold on account. 

Consignor, one who consigns goods. 

ConsoU, an abbreviation of the term " Consolidated 
Funds," applied to the chief public stocks of England. 

Omsul, an agent for a government in a foreign land. 

Conii ahand, an article prohibited from being imported, 
exported, bought or sold. 

Contract, an agreement between two or more parties 
upon sufficient consideration, to do, or not to do a cer- 
tain thing. 

Contra, on the opposite side. 

Copyright, the secured privilege of monopolizing the 
publication of any book or work. 

Counterfeit, a spurious article resembling the genuine. 

Coupon, a French word, signifying cut of. It is applied 
to interest warrants, attached to public stocks, bonds, 
etc. When paid they are cut off* from the bond. 

Cre.tlential, the official warrant of a delegating power, 
authorizing the holder to act in a specified capacity. 

Credit, tnist given to one who owes. 

Currency, a term used to express the collective amount 
of money used in the business of buying and selling. 

CuxtomSf the tariff" chilrged by law on imports or ex- 
ports. 

Custom-House, the office where the business connected 
with customs is transacted. 



DAMAGED GOODS, in the language of customs, arc 
goods subject to duties, that have received injury, 
either in the voyage home, or the bonded warehouse. 

Days of Grace, the time allowed by law and usage be- 
tween the written date of maturity of a note or draft, 
and the date upon which it must be paid. 

Debenture, a certificate of drawback entitling the im- 
porter to return duties on goods shipped again. 

Debt, an amount owing from one party to another. 

Decimal, from the Latin decern, signifying ten ; any sys- 
tem of counting by tens. 

Decimal Fractions, fractions having any power of ten for 
their denominator. 

Deed, a written contract, sealed and delivered. 

Defalcation, diminution, deducted from. 

Defaulter, one who fails to account for money or valu- 
ables entrusted to his care. 

Delivery, the passing of goods or money from one to an- 
other. 

Demand and Supply, terms used to denote the relations 
existing between consumption and production. 

Demurrage, forfeit money for detaining a vessel beyond 
her time. 

Denier, a small French copper coin. 

Deviuti<m, the departure of a vessel from the course 
specified in her insurance policy. 

Diplomacy, the art of conducting negotiations. 

Discount, consideration allowed for the payment of a 
debt before it is due. 

Diddtnd, division of profits among stockholders. 

DraicUuk, an amount remitted which has been previously 
paid as duties. 

Draft, an order for the payment of money. 

Drawte, tlie person on whom a draft is drawn. 

Drauyr, the person who draws a draft. 

Duplicate, a copy or transcript of any thing. 

Duty^ a government tax. 

EFFECTS, property of any kind. 
Embargo, a prohibition laid by the government on 
ships to prevent their leaving port. 

Embezzlement, the illegal appropriation of the funds of a 
principal by an agent or employee. 

Emporium, a commercial center ; a mart. 

Endorse, to subscribe to any thing ; to write one's name 
on the back of a note. 

Engross, to monopolize ; to buy up produce for the pur- 
pose of affecting the market ; to copy in manuscript. 

Exchange, the fundamental principle of trade ; the species 
of paper by which debts are paid without the trans- 
mission of money; premium and discount arising 
from the purchase and sale of funds. 

Exports, goods or produce carried abroad. 

Express, a messenger or vehicle sent on a special errand ; 
a regular convcnance for packages. 



P 



ABRIC, manufactured cloth. 



Face, tlie amount expressed on a note or draft. 

Factor, an agent employed to transact business for an- 
other. 

Factory, a house or place where factors reside ; a build- 
ing for the manufacture of goods. 

Fac simile, an exact resemblance. 

Failure, becoming insolvent. 

Fancy Stocks, usually applied to the stocks of jomt-com- 
panios, subject to fluctuation in price. 

Favor, the polite term for a letter received; a note or 
draft is in favor of the person to whom it is to be i)aid. 

Fee simpU, an estate held by a person in his own right. 

Finance, pertaining to money ; the public revenue. 
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Mnancietf an officer of reyenue ; one skilled in money 
matters. 

Ilrmf the general title of a copartnership. 

Flrhin, a measure equal to nine ale gallons. 

Farsclosey to cut the mortgager off from the equitj. of re- 
demption. 

Fore8t'aUi7i^, buying up produce before it gets to market, 
to enhance the price. 

Fonuy a particular arrangement; a systematic method 
of expressing facts. 

Forecastle, the part of the upper deck of a ship for- 
ward of the mast. 

FoUo, page of a book ; usually applied to the two pages 
opposite each other. 

FraThc, a French coin, equal to about eighteen cents of 
American money. 

Free Trade, the policy of conducting international com- 
merce, without duties. 

Freight, goods being transported ; the price of transpor- 
tation. 

Fund, a stock or capital ; a sum of money appropriated 
to some special enterprise ; used in the plural to de- 
note wealth, generally. 

aAUGING, the art of measuring the contents of a 
cask or other receptacle. 
Gain, profit; increase in wealth. 
Gratndty, a free gift ; a donation. 

Guarantee, or Guaranty, an undertaking or engagement 
by a third person that the agreement between two 
parties shalj be observed ; a surety. 

HARBOR, a place where ships may lie at anchorage 
and in safety ; a port for loading and unloading. 
Hawker, an itinerant pedler of merchandise. 
Highway, a public road or thoroughfare. 
High Seas, the waters of the ocean, without the bounda- 
ries of any country. 
Honor, to accept or pay when due. 
Hypothecate, to pledge as security. 

ISIPORT. to bring from a foreign country. 
Importation, the act of importing ; the thing imported. 

Indemnity, a guarantee against loss. 

Itiaolmncy, the condition of bankruptcy. 

Insurance, indemnity from loss; the rate paid for indem- 
nity. 

InstOrUment, part of a sum of money paid or to be paid 
at a certain time. 

Interest, the use of money ; commonly defined as a per- 
centage allowed by the borrower to the lender. 

Inventory, a list of goods enumerated in detail. 

Imcsftment, the laying out of money in the purchase of 
property. 

Invoice^ a bill of goods bought or sold. 

JETTISON, goods thrown overboard to lighten a ship 
in a storm. 
Jointure, an estate in lands settled on a woman, in con- 
sideration of marriage. 
Joint-stock, property held in common by a company. 
Journal, the chief book of the current entries in business. 

LEASE, a contract demising the use of property for a 
certain time. 
Ledger, the merchant's book of accounts. 
Legacy, a bequest ; money or property given by will. 
Letter of Credit, an open letter of request authorizing the 

holder to receive money on account of the writer. 
lAahiUty, a debt or claim against a person. 



License, a legal permission to do a certain act such as 
selling goods, etc. 

Lien, security on land or other property. 

Lighter, a large, open, flat-bottomed boat used to carry 
goods to or from a vessel when loading or unload- 
ing. 

lAght^rage, a charge or commission for carrying goods in 
a lighter. 

Liquidate, to pay or satisfy demands. 

Loan, that which is lent for a temporary purpose. 

Lucre, gain in money or goods. 

MANIFEST, a list of the articles comprising a ves- 
sel's cargo. 

Manufacture, the process of converting raw materials 
into articles of use and sale. 

Manufactory, the place where goods are manufactured. 

Marine, a general name for the navy of a kingdom er a 
state. 

Maratime Law, law relating to harbors, ships, and sea- 
men. 

Mark, or Marc, a weight in European countries for esti- 
mating gold and silver. 

Maturity, the date when a note or draft falls due. 

Maximum, the highest price or rate. 

Mercantile Law, law pertaining to business transactions. 

Merchandise, goods ; the common articles of barter. 

Merchant, one who speculates in merchandise. 

Minimum, the lowest price or rate. 

Mint, the place where money is coined. 

Monopoly, the sole right to make or use a certain article. 

Monetary, relating to financial matters. 

Mortgage, the transfer of property to secure the payment 
of a debt. 

Mortgagee, the person to whom the transfer is made. 

Mortgager, the one who makes the transfer. 

NAVIGATION, the science of conducting ships or 
other vessels from one port to another. 

Net, or Neil, that which remains of a weight or quantity 
after certain deductions. 

Net Proceeds, the amount due a consignor, ailer deduct- 
ing charges attending sales. 

Nickel, a scarce metal resembling silver; used in the 
composition of the new cent coin of the United States. 

Notary Public, an officer whose chief business it is to 
protest paper for non-payment. 

Note, an incidental remark made for the purpose of ex- 
planation ; a written obligation to pay money or goods. 

PAR, equal in value. 
Partnership, an agreement between two or more 
persons to share in the profit and loss of any enter- 
prise. 

Pawnbroker, a person who advances money on goods, 
having power to dispose of the same if the money is 
not refunded as per contract 

Policy of Insurance, contract between the insurer and the 
insured. 

Portage, the amount paid by a captain in running his ves- 
sel ; the price of carrying. 

Premium, the sum paid for insurance; the excess of 
value above par. 

Price Current, a list of merchandise, with mjtrket value. 

Principal, an employer ; the head of a commercial house ; 
the sum loaned upon which interest accrues. 

Protest, a formal notice to the sureties of a note or draft, 
stating that the same was not paid at maturity; or to 
the drawer of a draft stating that the same was not 
accepted upon presentment. 
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ABBREVIATIONS AND CHAEACTERS. 



QUARANTINE, restraint of iDterconrse to which a 
ship is subjected, upon the supposition that she 
maj be infected with disease. • 

RATE, price ; amount above or below par. 
HebaUf reduction for prompt pajment 
JStceipt, a written acknowledgment of having received 

money or other value. 
Reprisal, the act of seizing ships or property as indem- 
nity for unlawful seizure or detention. 
B«90uroe9, efifects — ^property of any kind. 
ReventUf the annual produce of rents, excise, customs 
duties, etc., collected by a state or nation. 

SALVAGE, an allowance made by law for the saving 
of a ship's cargo from wreck or fire. 

Sample, a specimen. 

Seaworthyy in a proper condition to venture to sea. 

Seiae, to take possession of by legal process. 

Shipment, goods shipped ; the act of loading a vessel for 
voyage. 

Si^U, the time of presenting a bill to the drawee. 

Signature, the name of a person written by himself. 

Solvent, sound ; able to pay all liabilities. 

Sounding, trying the depth of the sea, and the nature of 
the bottom. 

Stock, capital in trade ; the title of the proprietor of a 
business. 

Stocks, shares in joint-stock companies, and negotiable 
debts of governments and corporations, drawing in- 
terest. 

Stock-jobber, one who deals in stocks. 



Surety, indemnity against loss; a person bound for the 
performance of a contract by another. 

TARE, an allowance or discount for the weight of 
boxes and other receptacles of merchandise. 

Tariff, a list of prices; duties on imports and ex- 
ports. 

Teller, an officer in a bank who receives or pays monoy. 

Tender, an ofier for acceptance ; a legal tender is an offer 
of such money as the law prescribes. 

Tmnage, the weight of a ship's lading ; the capacity of a 
vessel. 

Tr(m(fer, to convey from one to another. 

Truftee, a person trusted; one to whom some special 
bwsiness or interest is committed. 

USANCE, business custom or habit which is generally 
conceded and acted upon. 
Usury, illegal interest; formerly, any consideration for 
the use of money. 

TTEND, to sell, or transfer for a consideration. 
V Voudver, a written evidence of an act performed, 
such as the payment of money. 

WAGES, compensation for services. 
Warehouse, a building in which goods are storod. 
Wares, merchandise of any kind. 
Wharfage, money paid for the use of a wharf. 
Wreck, the ruins of a ship stranded. 
Wreckers, persons employed in saving property from a 
wreck. 



ABBREVIATIONS AND CHAEACTERS. 



^AJBBIiEVI.A.TI01JTS- 



Act Account. 

AmH.. . .Amount. 

Ans Answer. 

Apr April. 

Ass^€d, . . Assorted. 
Au0 August 

£al Balance. 

^.^,... Bill Book. 

Bbl Barrel. 

£. Pay.. Bills Payable. 
£. Rec. .Bills Receivable. 

BCk Black. 

£oH Bought. 

Bro't Brought 

Cap Copital. 

C.'B .... Cash-Book. 
Co ..... . Company. 

Com Commission. 

Cons't.. . . Consignment. 
Cr Creditor. 



Dec December. 

jy/t Draft. 

Do The same. 

Doz Dozen. 

Dr Debtor. 

D's Days. 

ea Each. 

E. E... .Errors excepted. 
E.dO.E. 'Errors and omis- 
sions excepted. 
Emh^d. . .Embroidered. 

Eng English. 

Ec Example. 

Exch Exchange. 

Etp Expenses. 

Fav Favor. 

Feb February. 

Fi^d Figured. 

Fol Folio. 

Fbi^d Forward. 



Fr't. Freight 

Gal Gallon. 

Hhd Hogshead. 

LB... . Invoice Book. 

Ins Insurance. 

Inst Instant 

Int Interest 

Iwo^t Inventory. 

Jan January. 

lbs Pounds. 

L. F. Ledger Folio. 

Mar March. 

Mdse — Merchandise. 
Mo Month. 

No Number. 

Nov November. 



Oct October. 

<?. 7. J5.. Outward Invoice 
Book. 

P Page 

PayH Payment 

P. a ^.. Petty Cash Book. 

Pd Paid. 

Pkg Package. 

Pr Pair. 

pr,per ..^j. 
Prem . . .Premium. 
Ps Pieces. 

i?^</..... Received. 

S.B Sales Book. 

Sept September. 

ShxpH . . . Shipment. 
*Sw;kfo.. .. Sundries. 

Yds Yards. 

Yr Year. 



@..At 

9^ . . Account 

jl^.. Per cent. 



CI3:-A.Ii-A.OTEIiS- 



4t*... Number. 

4- . .Sign of addition. 

— . .Sign of subtraction. 



X . .Sign of multiplication, 
-i-. .Sign of division. 
— . .Sign of equality. 
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1* . .One and one-fourth. 
1* . .One ond two-fourths. 
1^ ..One and three-fourtha. 
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TIME TABLE. 

Showing the time in months or days from any day in one month to the corresponding day 

in any other month. 



FliOM ( TO 

JANUARY. ^Months. 
(Days... 


Jan. Feb. 

12 1 

365 ! 31 


Mar. 

2 

59 


Apr. 

3 

90 


May 

4 
120 


June 

5 
151 


July 

6 
181 


Aug. 

7 
212 


Sept 
8 

243 


Oct. 

9 
273 


Nor. 
10 

304 


Dec. 
11 

334 

Dec. 
10 

303 


r Jan. 

FEBRUARY. \ Months . 1 1 
(Days...' 334 


Feb. 

12 

3G5 


Mar. 

1 

28 


Apr. 

2 

59 


May 
3 

89 


June 

4 
120 


July 

5 

150 


Aug. 

6 
181 


Sept 
7 

212 


Oct. 

8 
242 


Not. 

9 
273 


MARCH . . . ) Months . 
(Days... 


Jan. 

10 

30G 


Feb. 
11 

337 


Mar. 

12 
365 


Apr. 

1 

31 


May 

2 
61 


June 

3 
92 


July 

4 
122 


Aug. 

5 
153 


Sept 
6 

184 


Oct. 

7 
214 


Nov. 
8 

245 


Dec. 
9 

275 


APRIL ] Months. 

( Days. .. 


Jan. 

9 
275 


Feb. 

10 

800 


Mar. 
11 

334 


Apr. 

12 

365 


May 

1 

30 


June 

2 
61 


July 

3 

91 

July 

2 

61 


Aug. 

4 
122 


Sept 

5 
153 


Oct. 

6 
183 


Not. 

7 
214 


Dec. 

8 
244 


MAY ) Months. 

Days. . . 


Jan. 

8 
245 


Feb. 

9 

276 


Mar. 

10 
304 


Apr. 
11 

335 

Apr. 

10 
804 


May 
12 

365 


June 

1 

31 


Aug. 

3 

92 


Sept 

4 
123 


Oct 

5 
153 


Nov. 

6 
184 


Dec. 

7 
214 

Dec. 

6 
182 


JUNE ) Months . 

( Days. . . 


Jan. 

7 
214 


Feb. 
8 

245 


Mar. 

9 
274 


May 
11 

334 


June 1 July 

12 1 
365 30 


Aug. 

2 
61 


Sept 

3 
92 


Oct. 

4 
122 


Nov. 

5 

153 


JULY ) MonUis . 

(Days... 


Jan. 

G 
184 


Feb. 

7 
215 


Mar. 
8 

243 


Apr. 

9 
274 


May 
10 

304 


June 
11 

335 


July 

12 
365 


Aug. 

1 

31 


Sept 

2 
62 


Oct. 

3 
92 


Nov. 

4 
123 


Dec. 

5 
153 


AUGUST. . . \ Months . 
(Days... 


Jan. 

5 
153 


Feb. 

6 
184 


Mar. 

7 
212 


Apr. 

8 
243 

Apr. 

7 
212 


May 
9 

273 


June 

10 
304 


July 
11 

334 


Aug. 

12 

365 


Sept 

1 

31 


Oct. 

2 
61 


Nov. 

3 
92 


Dec. 

4 
123 


SEPT'BER . ) Months . 
( Days . . . 

OCTOBER . ) Months . 
( Days... 


Jun. 

4 
122 


Feb. 

5 

153 


Mar. 

6 

182 


May 

8 
242 


June July 

9 10 
273 303 


Aug. 
11 

334 


Sept 

12 

365 


Oct. 

1 

30 


Nov. 

2 
61 


Dec. 

3 

91 


Jan. 

3 
92 


Feb, 

4 
123 


Mar. 

5 
151 


Apr. 

6 
182 


May 

7 
212 


Juno 

8 
243 


July 

9 
273 


Aug. 

10 
304 


Sept 
11 

335 


Oct. 

12 
365 


Not. 

J. 


Dec. 

2 
61 


NOV'MBER ) Months . 
(Days... 


Jan. 

2 
61 


Feb. 

3 
02 


Mar. 

4 
120 


Apr. 

5 
151 


May 

6 
181 


June 

7 
212 


July 

8 
242 


Aug. 

9 
273 


Sept 

10 
304 


Oct. 
11 

334 


Nov. 

12 
365 


Dec. 

1 

30 


DEC'MBER ) Months . 
(Days... 


Jan. 

1 

31 


Feb. 

2 


Mar. 

3 

90 


Apr. 

4 
121 


May 

5 
151 


June 

6 
182 


July 
7 

212 


Aug. 

8 
243 


Sept 

9 
274 


Oct. 

10 

304 


Nov. 
11 

335 


Dec. 

12 
365 



Supposo the time be required from July 10 to September 10. Find July in the lefVhand 
column, and follow out the line to the right until you come to September; the number of 
months is 2, of days 62. If the date to which we reckon be either greater or less than the 
one from which we reckon, the difference should be added or subtracted as the case may be. 
For example : How many days from February 1 to August 31 1 By following out the 
February line to the August column, we find the time from February 1 to August 1 to be 
181 days, to which if we add 30, the difference between 1 and 31, the time required will be 
211 days. If the time be required between February 28 and August 1, we fmd the time from 
February 28 to August 28, to be 181 days, from which, if we subtract 27, the difference 
between 1 and 28, we got for the number of days, 154. 

The Table is one of quite common use, but is none the less important. It may be used 
to great advantage in the processes of averaging. 
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